How to Add User Role Type

Only Admin type users are allowed to have access to this screen. They have the ability to control and assign what permissions will be given to all the
other users on each of the menus within the system.

Here are the steps on How to Add different User Role types:

1. Login as an Admin user
2. Onuser's menu panel, go to System Manager folder then click User Roles

3. Click the New action button to open a new record.
a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel
Details
User Role: Non-Admin
Description: MNon-Admin
Role Type: | User| | - |
Raole Type
@ ©@ U Reac administrator
User

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

Create New User Role

0K Cancel
Details
User Rale: Admin
Description: Admin
Raole Type: Administrator | v |

Raole Type

& -
¥ 'Y Reac Administrator

I

User



4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfullyl

5. [F_o_r" Admin User Role type: All menus on the Menu Structure will automatically have a check mark and System Manager folder is displayed:
| User Role - Admin 2 A O X

New Save Search Undo Delete Duplicate Import Report Close
o] Details | Users AuditLog(0)
Rale Name = Admin 2 Role Type + Administrator ~
Description  Admin 2
1 Menu Layout | Screen Permissions = Control Permissions = Sub Roles
Master Menu
W SelectAll [ ClearAll & Up = Down | Fileer Menu

| ¥ @ pasnboara

vl @ System Manager
~| @ Commaon Info
v @ GeneralLedger

A | ¥ @ Finencial Reports
~ @ CashManagement
«| @ Credit Card Recon
v @ Inventery
vl @ Purchasing (A/P)

1| @ sslesam
1|~ @ Prayron
~ @ NotesReceivable

1| ¥ @ Ccontract Management

47 @ O F Saved Page 1] of1

6. For Non-Admin User Role type: User should manually select the menus that needs to be applied. When you select/deselect the root folder, all
its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users with this role.
NOTE: Role Name and Description can accept up to 100 characters each.



7. Click Save button to save the new User Role. This message will prompt.

iRely i21

User Roles applied successfullyl

OK

Here are the steps on How to Add different User Role types:

1. Login as an Admin user
2. On user's menu panel, go to System Manager folder then click User Roles
3. Click the New action button to open a new record.
a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel
Details
User Role: Non-Admin
Description: Non-Admin
Role Type: | User{ | v |

Role Type

Py
L=
i

Reac Administrator

User

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

Create New User Role

OK  Cancel
Details
User Raole: Adrmin
Description: Admin
Role Type: Administrator | v |

Raole Type

=S -
@ @ U Reac Administrator

User



4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfullyl

5. [F_o_r" Admin User Role type: All menus on the Menu Structure will automatically have a check mark and System Manager folder is displayed:
| User Role - Admin 2 A O X

New Save Search Undo Delete Duplicate Import Report Close
o] Details | Users AuditLog(0)
Rale Name = Admin 2 Role Type + Administrator ~
Description  Admin 2
1 Menu Layout | Screen Permissions = Control Permissions = Sub Roles
Master Menu
W SelectAll [ ClearAll & Up = Down | Fileer Menu

| ¥ @ pasnboara

vl @ System Manager
~| @ Commaon Info
v @ GeneralLedger

A | ¥ @ Finencial Reports
~ @ CashManagement
«| @ Credit Card Recon
v @ Inventery
vl @ Purchasing (A/P)

1| @ sslesam
1|~ @ Prayron
~ @ NotesReceivable

1| ¥ @ Ccontract Management

47 @ O F Saved Page 1] of1

6. For Non-Admin User Role type: User should manually select the menus that needs to be applied. When you select/deselect the root folder, all
its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users with this role.
NOTE: Role Name and Description can accept up to 50 characters each.



7. Click Save button to save the new User Role. This message will prompt.

iRely i21

User Roles applied successfullyl

OK

Here are the steps on How to Add different User Role types:

1. Login as an Admin user
2. On user's menu panel, go to System Manager folder then click User Roles

3. Click the New action button to open a new record.

User Role

Mew Save Search Undo Delete Duplicate Import Export Close

Details | Users = Audit Log

Role Name: Role Type:

Description:
Menu Structure | Screen Permissions [ttt

Master Menu OK  Cancel

A Select Al [J Clear All | Filter Me|

Details

User Rale:
Description:

Role Type: Administrator

@ © O Ready

@ @. Q (=0 Ready Page of g




a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel
Details
User Role: Non-Admin
Description: Non-Admin
Role Type: | Userl | v |
Role Type
@ 'IEI' Q Reag Administrator
User

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

Create New User Role

0K Cancel
Details
User Raole: Admin
Description: Admin
Raole Type: Administrator | ~ |

Raole Type

@ 'ﬂ' @ Reac Administrator

User

4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfullyl



5. For Admin User Role type: All menus on the Menu Structure will automatically have a check mark and System Manager folder is displayed:

User Role - ADMIN

New Save Search Undo

Details
Role Name:
Description:

Menu Structure

Delete

Duplicate

Users Audit Log (1)
ADMIN
Do not use in Production. For Demo Purposes Only.

Screen Permissions | Control Permissions

Master Menu

Import Export Close

Rale Type: Administrator

Sub Roles

Role Menu Preview

A SelectAll [ Clear All | Filter Menu @ System Manager
¥ @ System Manager = @ Common Info
v/ @ Common Info @ Dashboard
v| @ Dashboard @ General Ledger
v| @ General Ledger @ Financial Reports
+| @ Financial Reports @ Cash Management
v| @ Cash Management @ Credit Card Reconciliation
~| @ Credit Card Reconciliation @ Inventory
¥/ @ Inventory @ Purchasing
v| @ Purchasing [H Sales
v| @ Sales @ Payroll
¥/ @ Payrall @ Motes Receivable
+| @ Notes Receivable @ Grain
| @ Grain @ Contract Management
~ @ Contract Management T @ RiskManagement
@ @ O B Ready P | 1 oM

6. For Non-Admin User Role type: User should manually select the menus that needs to be applied. When you select/deselect the root folder, all
its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users with this role.

User Role - Non-Admin

New Save Search Undo Delete

Duplicate

Import  Export Close

Details
Role Name:
Description:

Menu Structure

Users Audit Log (1)

Neon-Admin
Non-Admin

Screen Permissions | Control Permissions

Master Menu

Notes Receivable
Grain
Contract Management

Risk Management V7

2 [ Edited

Role Type: User

Sub Rales

Role Menu Preview

A Select All [ Clear All | Filter Menu @ Common Info
~ @ Common info = @ Dashboard
~ ©@ Dashboard @ General Ledger
@ General Ledger @ Financial Reports
@ Financial Reports @ Cash Management
~ @ Cash Management @ Inventory
@ Credit Card Reconciliation @ Purchasing
~ @ Inventory @ Sales
~| @ Purchasing
~ @ Sales
@ Payroll
=
=
®
[E2]

Page I 1 of1

NOTE: Role Name and Description can accept up to 50 characters each.




7. Click Save button to save the new User Role. This message will prompt.

iRely i21

User Roles applied successfullyl

OK

Here are the steps on How to Add different User Role types:

1. Login as an Admin user
2. On user's menu panel, go to System Manager folder then click User Roles

3. Click the New action button to open a new record.

User Role

Mew Save Search Undo Delete Duplicate Import Export Close

Details | Users = Audit Log

Role Name: Role Type:

Description:
Menu Structure | Screen Permissions [ttt

Master Menu OK  Cancel

A Select Al [J Clear All | Filter Me|

Details

User Rale:
Description:

Role Type: Administrator

@ © O Ready

@ @. Q (=0 Ready Page of g




a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel
Details
User Role: Non-Admin
Description: Non-Admin
Role Type: | Userl | v |
Role Type
@ 'IEI' Q Reag Administrator
User

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

Create New User Role

0K Cancel
Details
User Raole: Admin
Description: Admin
Raole Type: Administrator | ~ |

Raole Type

@ 'ﬂ' @ Reac Administrator

User

4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfullyl



5. For Admin User Role type: All menus on the Menu Structure will automatically have a check mark and System Manager folder is displayed:

User Role - ADMIN

Mew Save Search Undo Delete Duplicate Import Export Close

Details Users Audit Log (1)
Role Name: | ADMIN Rale Type: Administrator v
Description: | Do net use in Production. For Demo Purposes Only.
Menu Structure | Screen Permissions | Control Permissions | Sub Roles
Master Menu Role Menu Preview
W Select Al [ Clear All Filter Men @ System Manager =
¥ @ System Manager = @ Common Info
v/ @ Common Info @ Dashboard
v| @ Dashboard @ General Ledger
v| @ General Ledger @ Financial Reports
+| @ Financial Reports @ Cash Management
v| @ Cash Management @ Credit Card Reconciliation
~| @ Credit Card Reconciliation @ Inventory
¥/ @ Inventory @ Purchasing
v| @ Purchasing [H Sales
v| @ Sales @ Payroll
¥/ @ Payrall @ Motes Receivable
+| @ Notes Receivable @ Grain
| @ Grain @ Contract Management
~ @ Contract Management T @ RiskManagement M
@ Q@ U B Ready Page I 1 of1

6. For Non-Admin User Role type: User should manually select the menus that needs to be applied. When you select/deselect the root folder, all
its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users with this role.

User Role - Non-Admin

New Save Search Undo Delete Duplicate Import Export Close

Details Users Audit Log (1)
Role Name: | Mon-Admin Role Type: User v
Description: | Non-Admin
Menu Structure | Screen Permissions | Control Permissions | Sub Rales
Master Menu Role Menu Preview
A Select All [ Clear All | Filter Menu @ Common Info
~ @ Common info = @ Dashboard
« @ Dashboard @ General Ledger
@ General Ledger @ Financial Reports
@ Financial Reports @ Cash Management
~ @ Cash Management @ Inventory
@ Credit Card Reconciliation @ Purchasing
~ @ Inventory @ Sales
~| @ Purchasing
~ @ Sales
@ Payroll
@ Notes Receivable
@ Grain
@ Contract Management
@ Risk Management V7
U [ Edited Page 1) of1




7. Click Save button to save the new User Role. This message will prompt.

iRely i21

User Roles applied successfullyl

OK

Here are the steps on How to Add different User Role types:

1. Login as an Admin user

2. Onuser's menu panel, go to System Manager folder then click User Roles
3. Click the New action button to open a new record.

User Role

New Save Search Undo Delete Duplicate Close

Details | AuditLog
Role Name: Role Type:
Description:

Menu Structure | Screen Permissions | Control Permissions

Master Menu

Role Menu Preview

[ Select All - [] Clear All | Fi [ ey VUS| S . 1

OK Cancel

Details

User Role:

Description:

Role Type: Administrator hl

@ Q@ Q Ready

4 [ | | ——

@ '13‘ Q < Ready

Page of 0




a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel
Details
User Role: Non-Admin
Description: Non-Admin
Role Type: | Userl | v |
Role Type
@ 'IEI' Q Reag Administrator
User

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

Create New User Role

0K Cancel
Details
User Raole: Admin
Description: Admin
Raole Type: Administrator | ~ |

Raole Type

@ 'ﬂ' @ Reac Administrator

User

4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfullyl



User Role - ADMIN

New Save Search Undo

Delete  Duplicate  Close

Details | Audit Log (2)

Rale Name: | ADMIN

Description: | ADMIN

Menu Structure | Screen Permissions | Control Permissions

Master Menu
Select All

[ Clear All | Filter Menu

AN
(53}

System Manager
Common Info
Dashboard

General Ledger
Financial Reports
Cash Management
Credit Card Reconciliation
Inventory

Purchasing

Sales

Payraoll

MNotes Receivable
Grain

Contract Management
Risk Management
Scale

Logistics

SRR AR AR R RDED A& AR &
L = = = = |

Manufacturing

® 0 0
Y

[~] Ready

5. For Admin User Role type: All menus on the Menu Structure will automaticall

Role Type: Administrator

Role Menu Preview
System Manager
Common Info
Dashboard

General Ledger
Financial Reporis
Cash Management
Credit Card Reconciliation
Inventory

Purchasing

Sales

Payroll

Motes Receivable
Grain

Contract Management
Risk Management
Scale

Logistics

Manufacturing

e G =G = G = G 3 3 S = S 3 = R = = = R )

Tank Management

&

Page

1) of1

have a check mark and System Manager folder is displayed:

| »

User Role - Non-Admin

New Save Search Undo

Delete  Duplicate Close

6. For Non-Admin User Role type: User should manually select the menus that needs to be applied. When you select/deselect the root folder, all
its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users with this role.

Details

Audit Log (1)
Role Name: |Non-Admin
Description: | Non-Admin

Menu Structure | Screen Permissions | Control Permissions

Master Menu

Motes Receivable
Grain
Contract Management

Risk Management

[#] Select Al [] Clear All | Filter Menu
~ @ Common infa
@ Dashboard
~ @ General Ledger
@ Financial Reports
~| @ CashManagement
@ Credit Card Reconciliation
@ Inventory
@ Purchasing
~ @ Sales
@ Payroll
=
=
=
2]
=

Scale

O B4 Edited

-

Role Type: User

Role Menu Preview
@ Common Info

@ General Ledger

@ Cash Management

@ Sales

Page

1| of1




7. Click Save button to save the new User Role. This message will prompt.

iRely i21

User Roles applied successfullyl

OK

Here are the steps on How to Add different User Role types:

1. Login as Admin user

2. Onuser's menu panel, go to System Manager folder then click User Roles
3. Click New action button to open a new record.

User Role

New Save Search Undo Delete Duplicate Close

Details | AuditLog

Role Name: Role Type:

Description:
Menu Structure | Screen Permissions | Control Permissions
Master Menu

Role Menu Preview
[# Select Al [] Clear All  |Fi

Create New User Role

OK Cancel

Details

User Role:
Description:

Role Type: Administrator

@ Q@ Q Ready

4 [ | | ——

@ '13‘ O < Ready

Page of 0




a. To create a Non-admin role, enter User Role and Description and select User on the Role Type drop down

Create New User Role

OK Cancel

Details

User Role:

Rale Type:

Description:

Py
-
I: o

MNon-Admin

MNon-Admin

| Userl

Role Type

Regg Administrator

b. To create an Admin role, enter User Role and Description and select Administrator on the Role Type drop down

User

Contact

Create New User Role

OK Cancel

Details

User Role:

Rale Type:

I‘_'.I
-
E o

Description:

Admin

Admin

Administrator

Role Type

Reac Administrator

c. To create a Contact role, enter User Role and Description and select Contact on the Role Type drop down

User

Contact

Create New User Role

OK Cancel

Details

User Role:

Raole Type:

Description:

Contact

Contact

Contact

Role Type

Reag Administrator

User

Contact




4. Click OK on Create New User Role screen. Click OK on the next message box to dismiss

iRely i21

User Roles generated successfully!

OK

5. For Admin User Role type: All menus on the Menu Structure will automatically have a check mark and System Manager folder is displayed:
User Role - ADMIN

New Save Search Undo Delete Duplicate Close

Details | Audit Log (2)

Rale Name: | ADMIN Role Type: Administrator ~
Description: | ADMIN
Menu Structure | Screen Permissions | Control Permissions

Master Menu Role Menu Preview

A Select Al [ Clear All | Filter Menu = System Manager -
Vo System Manager -l @ Common Infa

Vo Common Infa ) Dashboard

v @ Dashboard E} General Ledger

v oE General Ledger = Financial Reports

v @ Financial Reports = Cash Management

v @ Cash Management 2] Credit Card Reconciliation

Vo Credit Card Reconciliation =] Inventory

v o@ Inventory £ Purchasing

v @ Purchasing 2] Sales

| Sales £} Payroll

Ca| Payroll £} Notes Receivable

o Notes Receivable 2] Grain

v @ Grain ] Contract Management

v B Contract Management E:l Risk Management

| Risk Management 2] Scale

Ca| Scale £} Logistics

v @ Logistics ) Manufacturing

Vo Manufacturing .| | Tank Management .

< I < I ¥

@ Q@ U X Ready Page 1) of1




6. For Non-Admin and Contact User Role type: User should manually select the menus that needs to be applied. When you select/deselect the
root folder, all its sub-menus will also be selected/deselected. Note that whatever menu you select on this screen will be accessible to the users
with this role.

User Role - Contact

MNew 5ave S5earch Undo Delete Duplicate Close

Details Audit Log (1)
Role Name: |Contact Role Type: Canract v
Description: | Contact

Menu Structure | Screen Permissions | Control Permissions

Master Menu Role Menu Preview

A SelectAll  [] Clear All | Filter Menu e Common Info

v Dashboard

3}

Commeon Info

v General Ledger

v

Dashboard

General Ledger Purchasing

(=3 = R )

Financial Reports Sales

Cash Management
Credit Card Reconciliation
Inventory

Purchasing

Sales

Payroll

Motes Receivable
Grain

Contract Management
Risk Management
Scale

Logistics

Manufacturing

L = G = G - G O - R - = I I R G -

Tank Management -

+ — <« [ ——
@ @- Q < Edited Page 1) of1

7. Click Save button to save the new User Role type. This message will prompt.

iRely i21

User Roles applied succassfullyl

OK

Only Admin type users are allowed to have access to this screen. They have the ability to control and assign what permissions will be given to all the
other users on each of the menus within the system.



|

Do not use in Production. For Demo Purposes Only.

(53 Credit Card Reconciliation
(3 Credit Card Reconciliation # [ Inventory
(£ Inventory
(23 Purchasing

Here are the steps on How to Add a Non-Admin User Role Type:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles
3. Click New action button to open a new record.




4. Enter Role Name and Description. Then click OK button

{5} Create New User Role @'
N
1
o %
QK ncel
! User Role: |Nun Admin Role |
/| Description: |Nnn Admin Role |
¢ [C] Enable Administrator rights
@ 2 | Ready

Notification will appear

W iRely i21 X

@ User Roles generated successfully!

(-

5. Select the menus. When you deselect the root folder, all its sub-menus will also be deselected. Note that whatever menu you select on this
screen will be accessible to the users with this role.
) User Role - Non Admin Role BIEIE

v Qv E 3@

Mew Save Search Undo Delete Duplicate

Role Name: |Non Admin Role | Enable Administrator rights

Description: |Nnn Admin Role

Menu Structure ” Screen Permissions " Control Permissions " Company Locations ‘

Master Menu Role Menu Preview

Select all Clear all =53 Common Info
=23 Common Info (=3 Dashboard
(1 (=] Dashboard [# (] General Ledger
[+ (] General Ledger
&2 Financial Reports
(® (£ Cash Management
(® {23 Credit Card Reconciliation
3 Inventory
[#{Z3 Purchasing
=TT Sales
(= (£ Payrell
[+ ] Notes Receivable
(3 Grain
(©{£3 Contract Management
£ Risk Management
@ E3 Scale
(= 3 Logistics
[+ (0 Manufacturing

»

1000000000000 0REE &

-

@ O ) [ Edited I4 4 | page | 1)1 b bl

6. Click Save button to save the new User Role type. This message will prompt.

| [ iRely i21 %]

@ User Roles applied successfully!

| oK




Here are the steps on How to Add an Admin User Role Type:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles
3. Click New action button to open a new record.




After the menus are generated successfully, all menus on the Menu Structure will have a check mark and System Manager folder is displayed
| | iRely i21 (%]

@ User Roles applied successfully!

: 0K

5 User Role - Admin Role B

@ Q¥ &

New Save  Search Undo Delete Duplicate  Close

Role Name: |Admin Role | Enable Administrator rights

Description: |Admin Role

Menu Structure ” Screen Permissions " Control Permissions " Company Locations |

Master Menu Role Menu Preview

Select All Clear All [ (7 System Manager a
{3 System Manager - = (£3 Common Info

#{Z3 Common Info # (23 Dashboard

#{Z3 Dashboard [ (] General Ledger

(23 General Ledger [ (=3 Financial Reports

[#{Z7 Financial Reports [# (£ Cash Management

#{Z3 Cash Management (I3 Credit Card Reconciliation

=3 Credit Card Reconciliation = (£ Inventory

[ (=3 Inventory [ (=3 Purchasing

[ (=3 Purchasing [ [T Sales

#{Zd Sales [ (3 Payroll

{23 Payroll 1+ (T Motes Receivable

#{Z] Notes Receivable (1 Grain

(7 Grain (£ Contract Management

= {Z3 Contract Management [ (£ Risk Management

(7 Risk Management (7 Scale

@7 scale = (£ Logistics

{3 Logistics @ (£ Manufacturing

_ o - . M 153 Tank Mananamant M
<« — » < I — »

@ O ) 5] saved 4 4 | Page | 1ot b M

Here are the steps on How to Add a Non-Admin User Role Type:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles



3. Click New action button to open a new record.

4. Enter Role Name and Description. Then click OK button

o User Roles applied successfully!

ok |



5. Select the menus. When you deselect the root folder, all its sub-menus will also be deselected. Note that whatever menu you select on this
screen will be accessible to the users with this role.
* j User Roles EI=IES

Yy Eey| o =
o w A5 @
New Save Search Undo Delete Close

Role Name: | Non Admin Role [] Enable Administrator rights

Description: | Non Admin Role

Menu Structure Screen Permissions Control Permissions

Master Menu Role Menu Praview
select All [T] Clear All # £ Commen Info
23 Common Info {23 Dashboard
(£ Dashboard #{E7 General Ledger
@ (£ General Ledger @ {27 Finandial Reports

@ £ Financial Reports

# £ Cash Management
(3 Credit Card Recondiliation
ﬂlc:l Inventory

{E3 Purchasing

=20 sales

i £ Payroll

# £ Notes Receivable
=23 Grain

[#{ZJ Contract Management
= (£ Risk Management
(3 Scale

= (3 Logistics

[#{Z3 Manufacturing

i e e

a
-
-

@ 2 ) | Edited Page 1| of1

6. Click Save button to save the new User Role type. This message will prompt.

il iRely i21 #

0 User Roles generated successfully!
L1

OK

Here are the steps on How to Add an Admin User Role Type:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles



3. Click New action button to open a new record.




After the menus are generated successfully, all menus on the Menu Structure will have a check mark and System Manager folder is displayed
W iRely i21 %]

@ User Roles generated successfully!

o

3 User Roles BES)|

N E =) &
w Q¥ |
New Save Search Undo Delete Close
Role Name: |Admin Role | Enable Administrator rights
Description: |Admin Role
Menu Structure || Screen Permissions " Control Permissions ‘
Master Menu Role Menu Preview
Select All Clear All [ (2] System Manager -
£ System Manager N ®{E3 Common Info
#{Z3 Common Info I3 Dashboard
#{Z3 Dashboard [#{Z3 General Ledger
#{Z7 General Ledger #{Z3 Financial Reports
#{E3 Financial Reports #(Z3 Cash Management
@ (£ Cash Management #{Z3 Credit Card Reconciliation
I3 Credit Card Reconciliation {2 Inventory
@ {E3 Inventory {3 Purchasing
(@3 Purchasing (T Sales
(] Sales (=7 Payrall
= (E3 Payroll #{Z3 Motes Receivable
{3 Notes Receivable 123 Grain
@ (=7 Grain [©{Z3 Contract Management
#{Z3 Contract Management I (Z Risk Management
[ £ Risk Management {3 Scale
H{Z3 Scale #{Z3 Logistics
I3 Logistics I3 Manufacturing
_ = v 57 Tank Mananament M
i —— ,
@ 2 | saved 14 4 | page | 1] o1 p M
Here are the steps on How to Add a Non-Admin User Role Type:
1. Open User Role screen. To do this, go to Main Menu > Menu Panel > Admin > User Role.
Profile  Log Out ‘ About Help & Search User Roles BEIE)
s . B
&9 ‘4 New OpenSelected Refresh Close
£ Home 2
3] Favorites P |Fitter Records (F2) | 14 records
2 Admin User Role Description
— ADMIN Do not use in Production. For Demo Purposes Only.
UsER Do not use in Production. For Demo Purposes Only.
T Report Mansger e oo
(5 otor Fuel Tax Cyde s
l;lcnmualw Preferences AGUSER. g User
IElStamHD Numbers e P
EEE:T;E::F\EN& Dashboard Admin Dashboard Admin
(] Common Info eCommerce: ‘eCommerce User
9] Dashboard testy User Beth
9 General Ledger Test User User Beth
L5 Financil Reports Beth 123 Beth 123
@] Tank Management User Beth User Beth
([ ] Cash Management Role1 Role 1 Description
@ 5] Accounts Payable rola3 5
9 Accounts Receivable
@[] Help Desk
L mertory
@ [ Payroll
@] Contract Management
@ [ Notes Receivable
@[] Ag Accounting - @ 2 | Ready

Copyright © 2015 iRely, Al rights reserved Company: AG | User: AGADMIN | Version: 15.11.0226.61




2. Click New action button to open a new record.

3. Enter Role Name and Description. Then click OK button



4. Select the menus. When you deselect the root folder, all its sub-menus will also be deselected. Note that whatever menu you select on this
screen will be accessible to the users with this role.
i ] User Roles Ell=ES

Vale : EElE m
8 = L B (5
Mew Save Search Undo Delete ApplytoUsers Import Export Close

Role Name: Rolel [7] Enable Administrator rights

Description: | Role 1 Description

Menu Structure
Master Menu Role Menu Preview

select all [] Clear All @[_| Common Info
[#|_| Dashboard
|| General Ledger

|| Common Info
[#[_| Dashboard
| | General Ledger

3

|| Financial Reports
|| Tank Management
|| Cash Management
|| Accounts Payable
[#|_| Accounts Receivable
@[] Help Desk

@ || Inventory L

@[ Payroll

@[ Contract Management

[#|__ Notes Receivable

#|_| Ag Accounting
|| Petrolac

@[ Grain Accounting
@] Contact Point

00000000 O0Oo0oEOoE

4| |

s
-

5. @ o ') | Edited 14 4 | Page 1 of1| b bl

5. Click Save button to save the new User Role type. This message will prompt.

k) iRely i21 %

User Roles generated successfully!

Ok

Here are the steps on How to Add an Admin User Role Type:

1. Open User Role screen. To do this, go to Main Menu > Menu Panel > Admin > User Role.

3 & @ o

Profile  LogOut  About Help | Search User Roles A3)x
tenu 7 (]
- < s « B3
= % New OpenSelected Refresh  Close
4 Home
@ ] Favorites T |Fitter Re F 14 records
5 Admin User Role Description
L [ Aot Do not use in Production. Far Demo Purposes Only.
[ use Do not use in Production. For Demo Purposes Only.
[ saale scale Operator
5 Motor Fue Tox e 1 areys
5 Company Preferences 71| aser st
el [[] | AcaDHIN Ag Administrator
o customPelés [C] | Dashboard Admin Dashboard Admin
e L [l
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2. Click New action button to open a new record.




After the menus are generated successfully, all menus on the Menu Structure will have a check mark and Admin folder is displayed
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New Save Search Undo Delete ApplytoUsers Import Export  Close
Role Name: |Admin Role | Enable Administrator rights
Description: |Admin Role

Menu Structure |
Master Menu Role Menu Preview
Select All ] Clear All @[] Admin .
Eﬁ Admin o Elj Comman Info
Elj Common Info Elj Dashboard
Elj Dashboard Elj General Ledger
Elj General Ledger Elj Financial Reports
Elj Financial Reports Elj Tank Management
Elj Tank Management Elj Cash Management
Elj Cash Management Elj Accounts Payable
Elj Accounts Payable Elj Accounts Receivable
Elj Accounts Receivable Elj Help Desk
Elj Help Desk Elj Inventory
Eﬁ Inventory Elj Payroll
Elj Payroll /] Contract Management
Elj Contract Management Elj Notes Receivable
[ Notes Receivable @-I’_’l Ag Accounting
Elj Ag Accounting Elj Petrolac
Elj Petrolac Elj Grain Accounting
] Grain Accounting Elj Contact Point
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Here are the steps on How to Add User Role Type:

1. Open User Role screen. To do this, go to Main Menu > Menu Panel > Admin > User Role.



2. Click New action button to open a new record.

3. Enter Role Name and Description. Then click OK button



4. Select the menus. When you deselect the root folder, all its sub-menus will also be deselected. Note that whatever menu you select on this
screen will be accessible to the users with this role.
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Role Name: Rolel [7] Enable Administrator rights

Description: | Role 1 Description

Menu Structure

Master Menu Role Menu Preview
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5. Click Save button to save the new User Role type. This message will prompt before continue the saving.

® Yes — Changes will be saved and applied to all users affected.
®* No — Changes will be saved but not be applied to all users affected.

fl iRelyi2l *

6_ Do you want to apply these changes to all users affected?
k" 4

Yes Mo
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