How To View Bills via Paid Bills History Screen

Here are the steps on how to view bills via Paid Bills History screen:

1. From the Main Menu, click Purchasing > Paid Bills History.
2. Paid Bills History screen will open.
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3. Select pay bills transaction from the grid by checking the corresponding checkboxes of the selected

transaction.
4. Click View Bill action button.

5. Associated Bill record of the selected payment will open.

Payable No.

PAY-14697
PAY-14698
PAY-14702
PAY-14703
PAY-14707
PAY-14709
PAY-14710
PAY-14712
PAY-14713
PAY-14717

Checkbook No. Amount
TE 34.35
TE 13.82
TE 9.22
TE 76.02
TE 25.34
01 11.51
05 9.21
05 32.25
TE 9.21
TE 92.06

Reconciled Date
06/26/2015
06/26/2015

Cleared

]
O
O
4]
O
]
O
]

Printed

W]
O
O
]
O
W]
O
il

3 Paid Bills History

0| G | [
Unpost  Refresh  Close
A, View Bill [E<fLayout - 57 |SAMPLE x
Check No. Vendor No. Vendor Name Payable No. Checkbook No. Amount  Reconciled Date
V100 AP's Sample Vendor PAY-14697 TE 34.55 06/26/2015
V100 AP's Sample Vendor PAY-14698 TE 13.82 06/26/2015
00000006 V100 AP's Sample Vendor PAY-14702 TE 9.22
3 sill
= = e O
@ . 1 '1:?‘ =
New Search Print  Unpost Recap  Close
D Details Attachments
Transaction Type: Vendor ID: Date: Invoice Date: Currency:  Inveice No:
Bill V'100 06/24/2015 06/24/2015 usbD v-1
Ship From: | AP's Location Ship To: |AP's Compay Location Ordered By: AGADMIN
Ship Via: UPS Ground
Terms: 3% 5 Net 15
Location: AP's Compay Location
Reference: Approval Notes:
o Q view &= Layout » 7
oo A L [ I
[[] Item No. Description Misc Description Ordered Received Discoun Tax Cost
B Test 1 0% MNone 10.00
B
@ 9 ) Ready

Here are the steps on how to view bills via Paid Bills History screen:

1. From the Main Menu, click Accounts Payable Activities > Paid Bills History.
2. Paid Bills History screen will open.
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3. Select pay bills transaction from the grid by checking the corresponding checkboxes of the selected transaction.
4. Click View Bill action button.

5. Associated Bill Entry record of the selected payment will open.
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