How to Set the Default Fields

1. Login as Admin user
2. On user's menu panel, go to System Manager menu then click Company Configuration
3. On System Manager panel, type the currency or select a value on the Functional Currency and Reporting Currency combo boxes
4. Type the country on the Country combo box or select from the list
5. Select an Environment Type to change the header color depending in the environment of app
a. Environment type colors:
Production
iRely LLC Demo Environment Filter Menu | Q| 7 Screens ] /) Notifications ) =] Activities
Test
iRely LLC Demo Environment (Test Company) Tlscreens ] 11 Notifications @ [E] Activities!
Month End
iRely LLC Demo Environment (Month End) Filter Meru | QL | ) Screens fJ £\ Notifications G [£] Activities
Other
iRely LLC Demo Environment (Non-Production) fier Menu | Q| [T Screens ] £ Notifications ff] (5] Activities

6. Select a Currency Decimals from 0 - 6. This will configure all decimals in the system. If the currency decimal value is 4 then all screen will show

up to 4 decimals, unless this setup is overridden.

7. Select a default Terms, this will be the default term for vendor entities created from a different entity.
8. Select the Report Date Format, all dates in the report viewer/screen will show on the selected format, unless overridden

. MM/dd/yyyy - this is the default value
M/dlyyyy

M/dlyy

MM/ddlyy

. yy/MM/dd

yyyy/MM/dd

. dd/MMlyyyy

@ oo

9. Select the Report Number Format, all numbers in the report viewer/screen will show on the selected format, unless overridden

a. 1,234,567.89 - this is the default value
b. 1.234.567,89
10. Click Save button to implement the setup
11. Or click the Done button to save and close the screen

Company Configuration

Done 5Save Close

(D Saved currency and country will be used as defaults on all modules.

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click Company Configuration

 Compa i || ——
Multi-Company System Manager | Keyboard Shortcuts | Auditlog | Attachment
SRR Details || Pricinglevel = MultiCurrency = Logo Setup
nj | General Ledger
Crigin Integration Source System Summit
Credit Card Recon .
Default Values Default Accounting Method
Inventory
Functional Currency usp ~ (® Accrual
Purchasing
Reporting Currency usp ~ Cash
Sales
= Country United States v
Payroll Envirenment Type Preduction hd
Notes Receivable Currency Decimals 3 hd
Ticket Management Terms MNet 30 ~
Contract Management Repart Date Format MM/ dd/yyyy v
Risk Management Repart Number Format 1,234,567 .89 v

£9) Recent ‘ IRELY ADMIN

17) Recent. ’ IRELY ADMIN

£7) Recent ‘ IRELY ADMIN

) Recent ' IRELY ADMIN



Company Configuration

OK Cancel

System Manager
General Ledger
Credit Card Recon
Purchasing

Sales

Payroll

Notes Receivable
Grain

Contract Management
Risk Management
Logistics

Tank Management
Card Fueling

CRM

Help Desk
Transports

Mator Fuel Tax Forms

O B Edied

Origin Integration:

Default Fields

3. On System Manager panel, type the currency or select a value on the Functional Currency and Reporting Currency combo boxes

System Manager | Keyboard Shortcuts | AuditLog(34) | Attachment(1)

Source System: Summit hl

Default Accounting Method

Functional Currency: I_. @ Accrual
Reporting Currency: Functional Currency Description
Country: GBP United Kingdom Pounds
Environment Type: PHP Philippines Peso
JPY Japan Yen
SMTP Email Settings UsD 1S Dallar
From Email: i21 caD Canadian Dollar
From Name: iRe AUD Australian Dollar
SMTP Server:

smtp.gmail.com

SMTP Port: 587

Encrypted Connection: |TLS w

v| Requires Authentication

Username:

Test Recipient:

Comnanv Setun

i21testcompany@gmail.co Password: | sesesssss

Send Test Mail

Company Configuration

0K Cancel

System Manager
General Ledger
Credit Card Recon
Purchasing

Sales

Payrall

Notes Receivable
Grain

Contract Management
Risk Management
Logistics

Tank Management
Card Fueling

CRM

Help Desk
Transports

Motor Fuel Tax Forms

@ O O X Edied

Origin Integration:

Default Fields

System Manager | Keyboard Shortcuts | Audit Log(34) | Attachment (1)

Source System: Summit ~

Default Accounting Method

Functicnal Currency: | PHP w (® Accrual

Reporting Currency: (O Cash

Country: Reporting Currency Description

Environment Type: GBP United Kingdom Pounds
PHP Philippines Peso

SMTP Email Settings | py Japan Yen

From Email: jz21 UsD Us Daollar

From Name: iRe CAD Canadian Dollar

SMTP Server: sm AUD Australian Dollar

SMTP Port: 587 Encrypted Connection: |TLS v

| Requires Authentication

Username:

Test Recipient:

Comnanw Setun

i21testcompany@gmail.co| Password: | sisessees

Send Test Mail




4. Type the country on the Country combo box or select from the list

Company Configuration
OK Cancel
System Manager = System Manager | Keyboard Shortcuts | AuditLog(34) | Attachment(1)
General Ledger Origin Integration: Source System: Summit v
Credit Card Recon Default Fields Default Accounting Method
Purehasing Functional Currency: |PHP ~ ® Accrual
sales Reporting Currency: | USD v () Cash
Notes Receivable Environment Type: Country
Grain Vanuatu
Contract Management SMTP Email Settings Uzbekistan
Risk Management From Email: i21 United States
Logistics From Name: iRe United Kingdom
Tank Management SMTP Server: SM United Arab Emirates
Card Fueling SMTP Port 58 Ukraine
cRM /| Requires Authentication
Help Desk Username: i21testcompany@gmail.co| Password: | weeuees
Transports Test Recipient: Send Test Mail
Mator Fuel Tax Forms - Company Setun
U [ Edied

5. Select an Environment Type to change the header color depending in the environment of app

Company Configuration
0K Cancel
a || —— -

System Manager System Manager | Keyboard Shortcuts | Audit Log (34) | Attachment (1)

General Ledger Origin Integration: Source System: Surmmit w

Credit Card Recon Default Fields Default Accounting Method

Purchasin, _

& Functional Currency: | PHP e ® Accrual

sales Reporting Currency: | USD ~ () Cash

Payroll Country: United States ~

Grain Environment Type

Contract Management SMTP Email Settings | procuction

Risk Management From Email: j21| Test

Logistics From Name: iRe Month End

Tank Management SMTP Server: sm Other

Card Fueling SMTP Port: 58]

CRM /| Requires Authentici

Help Desk Username: i21testcompany@gmail.co Password: |sissesess

Test Recipient: Send Test Mail
Transports
Motor Fuel Tax Forms - Company Setun -
U [ Edited

Environment type colors:
Production (Default)
|n i21 Demo Setup Company(Source) Search D 4 E P Blgpe =
Test
‘n i21 Demo Setup Company(Source) (Test Company) Search. D A = P Plguw =
Month End
|n i21 Demo Setup Company(Source) (Month End) Search. D 2 =B P Plgu =
Other
‘n i21 Demo Setup Company(Source) (Non-Production) Q, search D A = P B logu =

6. Click Ok button to implement the setup



1. Log in as Admin user
2. On user's menu panel, go to System Manager folder then click Company Configuration
3. On System Manager panel, type the currency or select a value on the Functional Currency and Reporting Currency combo boxes

Company Configuration

OK  Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

Notes Receivable
Contract Management
Payroll

Risk Management
Grain

Logistics

Card Fueling
Transports

Motor Fuel Tax Forms
Patronage

CRM

System Manager | Keyboard Shortcuts | Audit Log [138)

Origin Integration: v Source System:

Default Fields

Functicnal Currency:
Repor—tirg Currency: Functional Currency +
Country: AUD

Environment Type: CAD

Attachment {10}
Summit ~

Default Accounting Method

) Accrual

Description
Australian Dollar

Canadian Dollar

GBP United Kingdom Pounds
SMTP Email Setti
mall settings Py Japan Yen
From Email: i21 prp Philippines Peso
From Name: i21) ggg 555
SMTP Server: ST oqor Test
SMTP Port: 58
usD US Dollar
+| Requires Authentici
v
Username: P21 s tompanyWEai iy | rasswura. | wreees

Test Recipient:

Comnanv Setun

Send Test Mail

Company Configuration
OK  Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

Notes Receivable
Contract Management
Payroll

Risk Management
Grain

Logistics

Card Fueling
Transports

Motor Fuel Tax Forms

Patronage

CEM

Q Ready

System Manager | Keyboard Shortcuts | Audit Log (138)

Origin Integration: v Source System:

Default Fields

Functional Currency: | USD

Country: Reporting Currency «

Environment Type: AUD

CAD
SMTP Email Settings GBP
From Email: i21 JPY
From Name: i21 pup
SMTP Server: SM gog
SMTP Port: 58 o1
v| Requires Authentici USD
Username: i21

VWV

Test Recipient:

Comnanv Setun

Attachment (10)
Summit ~
Default Accounting Method

) Accrual

® Cash

Description

Australian Dollar
Canadian Dollar

United Kingdom Pounds
Japan Yen

Philippines Peso

555

Test

US Dollar

Wy

SENU TESL Wi




4. Type the country on the Country combo box or select from the list

Company Configuration
0K Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

MNotes Receivable
Contract Management
Payroll

Risk Management
Grain

Logistics

Card Fueling
Transports

Mator Fuel Tax Forms

Patronage

CRM

O B Ready

—_— -
System Manager | Keyboard Shortcuts | AuditLog (138) | Attachment (10)
Origin Integration: v Source System: Summit ~
Default Fields Default Accounting Method
Functional Currency: |USD ~ O Acerual
Reporting Currency:  |PHP w ® Cash
Country:
Environment Type: Country
Afghanistan -
SMTP Email Settings | alhania
From Email: i21 Algeria
From Mame: i21 American Samoa
SMTP Server: sM Andorra
SMTP Port: 58] Angola
+| Requires Authentic; Anguilla
Username: i21
Antigua and Barbuda
Test Recipient:
Argentina
-
-

Company Setun

5. Select an Environment Type to

change the header color depending in the environment of app

Company Configuration
OK Cancel
System Manager System Manager | Keyboard Shortcuts | AuditLog (138) | Attachment {10)
Tank Management Crigin Integration: v Source System: Summit ~
Sales Default Fields Default Accounting Method
Purchasing . -
Functional Currency: |USD ~ ) Accrual
Help Desk Reporting Currency: | PHP ~ ® Cash
Notes Receivable Country: Philippines ~
Payroll Environment Type
Risk Management SMTP Email Settings | Production
Grain From Email: j21 Test
Logistics From Name: i21| Month End
Card Fueling SMTP Server: sm Other
Transports SMTP Port: 587 Encrypted Connection: |TLS ~
Motor Euel Tax Eorms ~| Requires Authentication
Username: i21testcompany@gmail.co Password: |«
Patronage
Test Recipient: Send Test Mail
CRM
Comnpany Setun M
@ © © b Ready
Environment type colors:
Production (Default)
|n i21 Demo Setup Company(Source) Q Search. D 4 =B P Blgpu =
Test
‘n i21 Demo Setup Company(Source) (Test Company) Q, Search. D A & P Blguw B
Month End
|n 21 Demo Setup Company(Source) (Month End) Q Search. D 4 B P Blgpu =
Other
‘n 21 Demo Setup Company(Source) (Non-Production) Search D A B P Blgput =

6. Click Ok button to implement the setup



1. Login as Admin user

2. On user's menu panel, go to System Manager folder then click Company Configuration

3. On System Manager panel, type the currency or select a value on the Functional Currency and Reporting Currency combo boxes

Company Configuration

OK  Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

Notes Receivable
Contract Management
Payroll

Risk Management
Grain

Card Fueling
Transports

Tax Form

Patronage

@ ©@ U [ Edied

System Manager | AuditLog (1) = Attachment (D)

Origin Integration: v

Default Fields

Source System:

Summit v

Default Accounting Method

Currency:

| e | ® Accrual

Functional
pH|;1
!

Functional Curren
Reporting Currency: =
GEP
PHP

Environment Type: | |py

Country:

usD
SMTP Email Settings | -ap

From Email: | autostppervemwegreons
From Mame: |iRely Demo

SMTP Server: | smtp.outlook.com
SMTP Port: | 587

v| Requires Authentication

Username: autosupport@irely.com

Company Setup

Diescription

United Kingdom Pounds
Philippines Peso

Japan Yen

Us Dollar

Canadian Dollar

Australian Dollar

Encrypted Connection: |TLS d

Password: | sssessss

Company Configuration

0K Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

Motes Receivable
Contract Management
Payroll

Risk Management
Grain

Card Fueling
Transports

Tax Form

Patronage

@ @ U K Edied

System Manager | AuditLog(1) = Attachment(0)

Origin Integration: v

Default Fields

Functional

Currency: PHP

Source System:

Summit v

Default Accounting Method

Reporting Currency: | |USD

Country: Reporting Currency
GBP

Environment Type:
PHP

SMTP Email Settings | J7¥
ushr

From Email: |autosd cap

From Name: |iRely O AYD
SMTP Server: | smtp.outlook.com
SMTP Port: | 587

~| Requires Authentication

Username: autosupport@irely.com

Company Setup

- ® Accrual
| | O Cash
w
Description

United Kingdom Pounds
Philippines Peso

Japan Yen

US Dollar

Canadian Dollar

Australian Dollar

Encrypted Connection: |TLS -

Paszword: | sssssees




4. Type the country on the Country combo box or select from the list

Company Configuration

OK Cancel

System Manager
Tank Management
Sales

Purchasing

Help Desk

MNotes Receivable
Contract Management
Payrall

Risk Management
Grain

Card Fueling
Transports

Tax Form

Patronage

s o
L2 )

@

[<] Edited

— -
System Manager | AuditLog(l) | Attachment (0} —
Origin Integration: v Source System: Summit ~
Default Fields Default Accounting Method
Functional PHP - ® pccrual
Currency: e
Reporting Currency: |USD ~ Cash
Country: | Philippine# | v | o
Environment Type: | Country

Paraguay o
SMTP Email Settings | Peru
Philippines
From Email: | autosy Poland
From Mame: |iRely [ Portugal
SMTP Server: | smtp.c Puerto Rico
Qatar
SMTP Port: 587 .
Romania
| Requires Authentit Russia
Username: | autos, Rwanda |:|
Saudi Arabia
Company Setup Senegal
Singapore =

5. Select an Environment Type to change the header color depending in the environment of app

Company Configuration

OK  Cancel
System M, T -
ystem Manager System Manager Audit Log (1) Artachment (0} B
Tank Management
Sales Origin Integration: v Source System: Summit ~
Purchasing Default Fields Default Accounting Method
Help Desk
Motes Receivable Functional PHP " ® Accrual
Currency: ¢
Contract Management ' Cash
Reporting Currency: |UJSD ~
Payroll
Risk Management Country: Philippines v o
Grain Environment Type: |Test | ~ |
Card Fueling Environment Type
Transports SMTP Email Settings | p . .00
Tax Form Test
From Email: | autosy
Patronage Month End
From Name: |iRelyC Other
SMTP Server: |smtp.outlook.com
SMTP Port: 587 Encrypted Connection: |TLS ~
+| Requires Authentication
Username: | autosupport@irely.com Password: |sesssses
Company Setup
-
@ @ U [ Edited
Environment type colors:
Production (Default)
|n i21 Demo Setup Company(Source) Q Search. D 4 =B P Blgpu = ‘
Test
‘n i21 Demo Setup Company(Source) (Test Company) Q search. D & E P Blopw B
Month End
|n 21 Demo Setup Company(Source) (Month End) Q Search. D A= P Blpn = ‘
Other
‘n i21 Demo Setup Company(Source) (Non-Production) QN sarh D4 =@ =

o o = ‘



6. Click Ok button to implement the setup

1. Log in as Admin user
2. On user's menu panel, go to System Manager folder then click Company Preferences
3. On System Manager panel, type the currency or select a value on the Functional Currency and Reporting Currency combo boxes

-;) Company Preferences #|x
o %
0K Cancel
System Manager Origin Integration: Source System: Summit v
Tank Management
sales Default Fields Default Accounting Method
Help Desk Functional Currency: | PHP A @ Accrual
Inventory Reporting Currency: Functional Currency Description
Notes Receivable 3 )
) GEP United Kingdom Pounds
Contract Management Country: S
PHP Philippines Peso
Payroll i -
iy Environment Type: TPy @ Japan Yen
Risk Management
usD Us Dollar
Grain i
SMTP Email Settings CAD Canadian Dollar

Transports AuD Australian Doll
. . ustralian Dollar
From Email:  |i21teste s e

From Name: |test company
SMTP Server: | smtp.gmail.com
SMTP Port: 587 Encrypted Connection: | TLS i

Requires Authentication

Username: i21testcompany@amail.com Password: | es:

»
X

3 Company Preferences

o %
0K Cancel
System Manager Origin Integration: Source System: Summit s
Tank Management
sales Default Fields Default Accounting Method
Help Desk Functional Currency: | PHP v @ Accrual
Inventory
. Reporting Currency: |USD A © Cash
Notes Receivable
Contract Management Country: Reporting Currency Description
. GEP United Kingdom Pounds
Payroll Environment Type: o g
Risk Management FHP Fhilippines Peso
. JPY Japan Yen
Grain SMTP Email Settings P
Transports usD USs Dollar
From Email: |i21test CAD &3 Canadian Dollar
AUD Australian Dollar

From Mame: |testco.. .,
SMTP Server: |smtp.gmail.com

SMTP Port: | 587 Encrypted Connection: | TLS v
Requires Authentication

Username: i21testcompany@gmail.com Password: | esessssse



4. Type the country on the Country combo box or select from the list

3 Company Preferences #|X
@ -
0K Cancel
System Manager Origin Integration: Source System: Summit N4
Tank Management
sales Default Fields Default Accounting Method
Help Desk Functional Currency: PHP @ Accrual
Inventory
Reporting Currency:  USD
Motes Receivable = d J
Contract Management Country: Philippines|
Payroll Environment Type:  Country
Risk Management Papua New Guinea -
Grain SMTP Email Settings Paraguay
Transports Peru
From Email: |i21test ppyjippines
From Name: |test co Poland @
SMTP Server: |smtp.g Portugal
Puerto Rico
SMTP Port: 587
Qatar
Requires Authentici Romania
Username: i21test Russia
Rwanda
Electronic Pricing Options Saudi Arabia
Senegal -
Interface System: v
Quoting System Batch User ID:
5. Select an Environment Type to change the header color depending in the environment of app
) Company Preferences 2%

@ %

0K Cancel

System Manager

Tank Management

Origin Integration:

Default Fields

Source System:

Summit na

Default Accounting Method

Sales
Help Desk Functional Currency: |PHP @ Accrual
Inventory _ h

Reporting Currency: | USD () Casl
Motes Receivable . 4 Z a
Contract Management Country: Philippines
Payroll Environment Type: | Test
Risk Management Environment Type
Grain SMTP Email Settings Production
Transports Test

From Email:  i21test

Month End

From Mame:  test co gther

SMTP Server:  smtp.gmail.com

SMTP Port: 587 Encrypted Connection: | TLS v

Requires Authentication

Username: i21testcompany@gmail.com Password: | es
Environment type colors:
Production
iRely i21 - iRely Grain and Ag Co ﬂ ADMIN ~ Help
Test
‘ iRely i21 - iRely Grain and Ag Co ﬂ ADMIN ~  Help
Month End
iRely 21 - iRely Grain and Ag Co BN omin v el
Other

6. Click Ok toolbar button to implement the setup

1. Log in as Admin user
2. On user's menu panel, go to System Manager folder then click Company Preferences



3. On System Manager panel, type the currency on the Currency combo box or select from the list

(5 Company Preferences (%]
Lo [
0K  Cancel
LOZIET ETIIE Origin Integration: =
Tank Management
Dashboard Default Fields Default Accounting Method
Accounts Receivable Currency: PHP - ) Accrual
Accounts Payable Country: Currency Description
Notes Receivable :
T5T
Contract M t -
nra anagemen B GEP United Kingdom Pounds i
Grain SMTP Email Sett
PHP Philippines Peso L
Card Fueling @
From Email: | IFY Japan Yen
From Name: usD us Dollar
CAD Canadian Dollar
TN EETRT AUD Australian Dollar
SMTP Port: 587 Encrypted Connection: | TLS S
Requires Authentication
Username: | i21testcompany@agmail.com | Password: _
Electronic Pricing Options
Interface System: | |V |
Quoting System Batch User ID: | |
Quoting System Batch User Password: | | =
@ 3 ) | Edited
4. Type the country on the Country combo box or select from the list
(5 Company Preferences (%]
Lo Cx
0K  Cancel
System Manager Origin Integrati -
Tank Management
Dashboard Default Fields Default Accounting Method
Accounts Receivable Currency: PHP ) Accrual
Accounts Payable hil ®
Country: Philippines i Cash
Notes Receivable 1 po
Contract Management C(_lul’itl’:[_ -
Grain SMTP Email Sett qatar - |
Card Fueling Puerto Rico
From Email:
Portugal
From Name: | pojand .
SMTP Server:  Philippines
suTPport: | T @
Paraguay
e Papua New Guinea
Username: Panama
Palau |
Electronic Pricin Pakistan |
Oman
Interface Syst T -
Quoting System Batch User ID: | |
Quoting System Batch User Password: | | =
@ 2 ) | Edited

5. Click Ok toolbar button to save the setup

1. From Admin folder, double click Company Preferences



2. On Settings panel, select the Currency from Currency combo box

| Company Preferences %]
o %
OK  Cancel
Options Origin Integration:
Setti
s Default Fields Default Accounting Method
Dashboard Option
Accounts Payable Currency: PHP v @ Accrual
Motes Receivable | — )
. Filter Records |-x-|
Contract Management EHITIE ” .
urres Description
Accounts Receivable —— e . i
Tank Management GEP United Kingdom Pounds
PHP Philippines Peso
From Email; [k
JPY Q Japan Yen
From Name: | 5p U Dollar
SMTP Server; CAD Canadian Dollar
SMTP Port: AUD Australian Dollar
Requires Authentication

Username: | 0

3. Select the Country from Country combo box

- [l Company Preferences []
|- Cx
0K Cancel
Options Origin Integration:
Setti
e Default Fields Default Accounting Method
Dashboard Option
Accounts Payable Currency: _ @ Accrual
Notes Receivable
. r— g © Cash
Contract Management Country: Philippines ¥
Accounts Receivable - | Filter Records |-x-|
SMTP Email
Tank Management Country
From Email: | Spain -
From Name: | Singapore
Puerto Rico
SMTP Server:
Portugal
SMTP Port: | pgland
Reguires & Philippines
Usemame: | "=
Paraguay

« I

Papua Mew Guinea
Panama

Palau

@ o ) | Edited

< [ ——

4. Click Ok toolbar button to save the setup




	How to Set the Default Fields

