How to Delete Invoice Line Item

You can delete the line item of an Invoice that is not yet posted.

1. Tick the check box of the line item you wish to delete.
2. Click the Remove button.

Invoice - ABC Reseller

New Save Search

3. Click Yes button on the confirmation message.

iRely i21

You are about to delete 1

row.

Are you sure you want to continue?

Yes

1. Tick the check box of the line item you wish to delete.
2. Click the Remove button.

Invoice - ABC Reseller

New Save Search Delete Undo Print

Delete Undo  Print Email Duplicate Post Recap

Details | Prepaidsand CreditMemos | Instructions | Payments (0) | Attachments(0) | AuditLog(3) | Comments (0)

Source: Standard ~ |Recurring: | Location: 0001 - Fort Wayne ~ | PO Number:  pO#02 Invoice No:
Type: ||r.w.CE v Bill To:  ABC Reseller « | Freight Term: | Deliver/Pickup:
Customer |ABC Reseller v ShipTo:  ABC Reseller | Ship Date: 70172016 [ Salesperson:
Invoice Date: | 7/1/2016 Ship Via: UPS ~ | Account 12000-0000-000 ~ | Currency:
PostDate: | 7/1/2016 Terms: |5%5, | ~ | Due Dater | 7/31/201 Comments:

=+ Insert  Q Open S AddRecipe  [M GetPrevious Details 88 Layout QU  Fiker R

Item No. Contract No| Sequence | Description Ordered | Order UOM | Shipped | UOM Discount% ~ Tax | SubCurl  Price

] 876 87 Unleaded Ga 0.00 10000 Gallon 000% 2281 1.850000
E v misc item 0.00 10.00 0.00% 0.00 5.130000
® 0.00 000 0.00% 0.00 0.000000

SI-461
Pickup | v | Split: v
Jared Smith hd
usD | v Accrual: 1 v
Standard Invoice ~
P
Total | TaxGroup | Weight UOM
185.00 INSST
51.30
0.00

Add Shipment

Email - Duplicate Post Recap
Details | Instructions | Payments{0) | Attachments (0) | Auditlog(5) —Comments (0)
Type: Standard ~ |Recurring:[ | Bill To:  ABC Reseller v
Customer: ABC Reseller v | Ship Te: | ABC Reseller v
Invoice Date: |04/21/2016 Post: |04/21/2016 Ship Via: |UPS v
Location: 0001 - Fort Wayne v | Terms: 5% 5, Net30 v Accrual: |1 v
+ Insert  Q Open 7 Add Recipe [ Get Previous Details 8§ Layout Q |F R
itemNo | Contract N{ Contract S Description Ordersd | Order UOM | Shipped | UOM
+ 876 87 Unleaded Ga... 0.00 10000 Gallon
+ v sample miscite... 0.00 10.00
+ 000 0.00

Freight Term:
DeliverfPickup:
Due Date:

Ship Dare:

Discount
0.00%
0.00%

0.00%

Deliver

05/21/2016

04/21/2016

~ | Invoice No: Split: v
~ | PONumber:  PO#02 BOL Number:
Salesperson: |Jared Smith | v | Currency: |USD | v
Comments: | Sample Standard Invoice. v
Sub Currency price Total | Weight UOM | Tax Group
1550000 185.00 IN 5T
5.130000 51.30
0.000000 0.00




3. Click Yes button on the confirmation message.

iRely i21

You are about to delete 1 row.

Are you sure you want to continue?

Yes

You can delete the line item of an Invoice that is not yet posted.

1. Tick the check box of the line item you wish to delete.
2. Click the Remove button.
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deQEYwE & 7 i
New save Search Delete Undo Print Add shipm... Email Post Recap  Close
Details | Attachments | Audit Log
Type: Standard ~ Recurring: [C] Bill To: | ABC Reseller ¥ | Freight Term:  Truck | Invoice No: | SI-44
Customer: 0001005066 | Ship To: ABC Reseller ~ | Deliver/Pickup: > PO Number: BOL Number:
Invoice Date: | 01/20/2011|F| Post: |01/20/201¢ & Ship Via: | Trucks v | Due Date: 01/20/2016 & Salesperson: | 000100504¢| ¥ Currency: |USD |¥
Location: 0001 - Fort Wayne v | Terms: | Due on Receipt | Ship Date:  01/20/2016 | Comments:  This is a sample standard invoice. |v
@ msert O View i Get Previous Details = Layout ~ P | Filter Records (F3)
[C] Itembo Contract.. Contract... Description UoM Ordered shipped Discount Tax Price. Total  Tax Group
+ [0 876 87 Unleaded Gaso. Gallon 100.00 100.00 0.00 12.95 1.850000 185.00 INSST
+ sample misc item 0.00 10.00 0.00 0.00 5.160000 51.60
+ [ 0.00 0.00 0.00 0.00 0.000000 0.00
3. Click Yes button on the confirmation message.
lui iRely i21 X
9- You are about to delete 1 row.
I'\._/'l Are you sure you want to continue?
Yes Mo
You can delete the line item of an Invoice that is not yet posted.
1. Tick the check box of the line item you wish to delete.
2. Click the Remove button.
& Invoice - Home Dealers RIS
8w QB ¥ EX i
New Save Search Delete Undo  Print  Email Post Recap Closs
Details | Attachments
Customer: Location: Invoice Date: Post Date: Currency: Invoice No:
HOMEDEALER ¥ || 1000-Location A ¥ | |06/29/2015 | | 06/29/2015 [E | usD || SI-3
Bill To: |US | Ship To: | PH i
us PH Salesperson: | JAS ¥ | PO Number: POl
18 Central St. 5th Ave.
Edison, OH, ) United States Makati, NCR, 1227 Philippines Ship Via: UPS Ground ¥ | Terms: Due 28th of the Month| ¥
Ship Date: 06/29/2015 & Due Date: 07/28/2015
: v . ~
Comments: | This is a sample Invoice. FeL T eiE R
=‘f| Layout - 7 |Filter Records (F3)
] ItembNo Description uoM Ordered Shipped Discount Tax Price Total
[F] | Installation seniice type Day 0.00 1.00 3.00 0.00 6.11 533
sample miscellaneous it 0.00 2.00 0.00 0.00 5.00 10.00
B 0.00 0.00 0.00 0.00 0.00 0.00




3. Click Yes button on the confirmation message.

Wi iRely i21 X
0 You are about to delete 1 row.
b Are you sure you want to continue?
Yes Mo
1. Tick the check box of the line item you wish to delete.
2. Click the Delete button.
|l Invoice EI(=!
= 3 =]
- = W
& = B [sf /ﬂ @ v @
Mew Save Search Delete  Undo Frint Post  Recap  Close
Details | Attachments
Invoice Type: Customer: Location: Invoice Date: Post Date: Sales Rep: Currency: Invoice No:
Invaice 1000000001 | |01 v | 0z/26/2015 [F| 0z/26/2015 [ 'wH 2| |USD gl | 513
Bill To: Ship To:
us PH Ship Date: | 02/26/2015 [3 PO Number: PO12
?gtgegtar:\ﬁ Sl'ﬁtr.o\.'m Qgggngrgaggxggsstgu Ship Via: UPS Ground v | Terms: 5% 5 NET 30 e
Edison, OH, 43320 Malkati, NCR, 1227 Comments: | This is a test Invoice comments.
7 x
[F]  Location Item No Description uomMm Ordered Shipped Frice Total
D 01 SWITCH On/fOff Light Kit Switch ...  EACH 2.00 2.00 20,92 41.84
| Sample miscellaneous it... 1.00 1.00 10.11 10.11
O
3. Click Yes button on the confirmation message.
L Rely i21 %

6_ You are about to delete 1 row.
e

Are you sure you want to continue?

Yes
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