How to Show Report Settings screen before report preview

Follow the steps below on how to show Report Settings screen when generating report.

1. Create a New financial report or Open an existing one.
2. Check the Show Report Settings checkbox.
Report Builder - Income Statement A

New Save Search Delete Undo Generate Close

Details
Report Name: | Income Statement A Description:  Income Statement Summary
Row Income Statement A row ~
Column Current and Previous column ~  Orientation: Portrait ~

Header & Footer

v Page Header | Page Header - Cur and Prev ~ | || ReportHeader | Co Header e

« PageFooter |Page ~ | |v| ReportFooter |Co Footer ~
Margins Options

Top: 5.00 Botrom: 5.00 Show Default Header & Footer

Left: 5.00| Right 5.00 v Show Report Settings

Gutrer: 0.00

3. Click Generate in the Report Builder screen. Report Settings screen will open. See Report Settings to discuss how each field and option is to be
used.
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4. Click Print to generate the report.

Follow the steps below on how to show Report Settings screen when generating report.

1. Create a New financial report or Open an existing one.
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2. Check the Show Report Settings checkbox.
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3. Click Generate toolbar button in the Report Builder screen. Report Settings screen will open. See Report Settings to discuss how each field and
option is to be used.
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4. Click Print toolbar button to gelnérate Ith;e report.
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