How to Delete a Department on Card Account

1. From Card Fueling module, click Card Accounts. This will open the Account search screen.
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2. Select a card account. Click Open Selected toolbar button. This will open the selected card account.
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3. Click Departments tab. This will open the Departments tab screen.
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4. Select a department row by clicking the appropriate checkbox. Click more checkboxes if multiple rows will be deleted.
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5. Click Remove grid button. Delete message confirmation will prompt, click Yes button. Selected departments will be removed from the grid area.

Account - 0001-1 CF Test

New Save Delete Search Undo Invoice Cycde Price Rule Group Customer Close

| Dewmils  InvoiceFormat  Quote  Cards  Vehicles = DriverPin | Departments | Miscellaneous = Purchase Orders  Audit Log

X Remove Export~ 38 View= | Filter (F3) 0 Total Record(s) b
| Department Department Description
Test Department 1 Test Department 1

~ Test Department 2 Test Department 2


http://help.irelyserver.com/download/attachments/23200320/image2023-1-16_15-33-6.png?version=1&modificationDate=1673854387293&api=v2

Delete

You are about to delete 1 row.
Are you sure you want to continue?

- e

6. Click Save toolbar button.
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