How to Batch Post Transactions

Via Transaction Search Screen

1. From Card Fueling module, click Transaction menu. The Transaction search screen will be displayed.
The default tab on Transaction screen is the Unposted Transaction tab.

Search Transactions

Close

Unposted Transaction | Invalid Transacsion _ Posted Transacsion | new View
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2. Click Batch Posting toolbar button and the Batch Posting screen will be displayed.
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Unposted Transaction | Inveli Transaction | Posted Transacton | newView
Openseiecss [ New [ Expor~ [I]Coumns~ ens Gpimpon &

A [Transactionld |~ Comains |~ + Agafer | — ce
Transaction 13| Transaction Date Nework Customer Numoer Customer Name Corahumer | Cara Name Stetumber | Texstate ttem Numoer
or3 0410372016 1200 Pacpride . .o " AsC w 76179
or7 om3z0ns 84 Pacpride . AsC w 761796
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Batch Posting

Post PostPreview Close
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Dezils | Logs
Batch No
W/ selectal (] Clearal [ Open  Exporte 83 Views  Filter (F3)
X || Transaction Type v | Equals ~ | Card Fueling
Date Transaction Type Transaction ID Total Amount | Invoice Number Name Location User Name Description
010412016 Card Fueling CFOT-851 39.45000 S irelyadmin Newwork: PacPride Site: Bend-OR ..
01/04/2016 Card Fueling CFOT-854 0.00000 .- " irelyadmin Network: PacPride Site: Bend-OR ..
011012019 Card Fusling cFOT-853 2606000 - irelyadmin Network: PacPride Site: Bend-OR ,
01/10/2019 Card Fueling CFDT-852 26.06000 . - irelyadmin Network: PacPride Site: Bend-OR
0110412022 Card Fueling cFOT-825 64.08000 - W irelyadmin Network: CF Newwork Site: 48C.Q
010412022 Card Fueling CFOT-824 64.08000 - irelyadmin Network: CF Newwork Site: 48C.Q
220412022 Card Fueling CFOT-819 40.47000 ™ ireyadmin Network: CFN Site: ABC Quantity:
03/06/2022  Card Fueling cFOT-828 140.04000 . % ireyadmin Network: PacPride Site: Bend-OR .
15/07/2022  Card Fueiing cFOT-832 245.00000 irelyadmin Network: CF Newwork Site: 8C Q..
18/07/2022 Card Fueling CFOT-835 257.25000 —— - irelyadmin Network: CF Network Site: ABC Q.
2200772022 Card Fueling CFOT-847 291000 - . % ireyadmin Newwork: CFN Site: 276 Quantity
220712022 Card Fueling CFOT-825 291000 - . irelyadmin Network: CFN Site: 276 Quantity
111029
?7 ©@ Q | Ready
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3. Select transactions to be posted and click Post Preview toolbar button to review transactions.
Batch Posting

Post PostPreview Close

Decails | Logs
Batch No 2
@ selecAl []ClearAll [ Open Export~ 83 View~ | Filter (F3)
X | Transaction Type v | Equals ~ | CardFueling
Date Transaction Type TransactionID | Total Amount | Invoice Number Neme Location UserNeme | Description
v 09/06/2023  Card Fueling CFOT-363 20.24000 WO S W Seeew ireyadmin  Network: CFN Stte: ABC Quantity: ..
v 09/06/2023 Card Fueling CFDT-865 20.24000 - e irelyadmin Network: CFN ,Site: ABC ,Quantity: ..
01062023 Card Fueling croT353 2325000 . ireyadmin  Nework: PacPride Site: Bend-OR ..
01052023 Card Fueling croT359 075000 . irelyadmin  Network: PacPride Site: Bend-OR ..
31/05/2023  Card Fueling croT-357 075000 . ireyaomin  Network: PacPride Site: Benc-OR ..
31/05/2023  Card Fueling croT355 1459000 . ireyadmin  Network: PacPride Site: Bend-OR ,
31052023  Card Fueling croT-355 14039000 . ireyaomin  Network: PacPride Site: Bend-OR .
18/05/2023  Card Fusling CFOT-350 14039000 . ireyaomin  Network: PacPride Site: Benc-OR .
22/07/2022  Card Fusling cFoT-320 291000 - . w  irelyadmin  Network CFN Site: 276 Quantity:
2200772022 Card Fusling croT-841 495000 - irelyadmin  Network: CFN Site: 377327 ,Quant
2200772022 Card Fueling croT343 291000 - . ireyaomin  Newwork: CFN Site: 276 Quantity:
22/07/2022 Card Fueling CFOT-844 291000 - . irelyadmin Network: CFN Site: 276 ,Quantity:
1,28551
7 0 Q Ready

() Refresn




Post Preview

Close
Details
Export~ 83 View~ |Filter (F3) ol
Account Id Description Account Group Debit Credit Debit Units Credit Units Foreign Debit Foreign Credit | Currency
Transaction Id: CFDT-863
Receivables 2024 000 15,0000 00000 0.0000 00000 USD
Sales 0.00 2024 0.0000 15.0000 0.0000 0.0000 USD
Inventories 0.00 21.02 0.0000 15.0000 0.0000 0.0000 USD
Purchases 21.02 0.00 15.0000 0.0000 0.0000 0.0000 USD
Transaction Id: CFDT-865
Receivadles 2024 0.00 15.0000 0.0000 0.0000 0.0000 USD
Sales 0.00 2024 0.0000 15.0000 0.0000 0.0000 USD
Inventories 0.00 21.02 0.0000 15.0000 0.0000 0.0000 USD
Purchases 21.02 0.00 15.0000 0.0000 0.0000 0.0000 USD
‘ »
4126 4126 30.0000 30.0000 0.0000 0.0000
7 @ O | Ready

4. Close Post Preview screen and on the Batch Posting screen, click Post toolbar button.
Once posting is done, the Batch Posting Details screen will be displayed
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PostPreview Close

Dezils | Logs
Batch No
4 Select Al [] Clear Al [*) Open Export~ iew~  Filter (F3)
X | Transaction Type v Equals v Card Fueling
Date v Transaction Type TransactionID | Total Amount | Invoice Number Name Location UserName | Description
v 09/0612023  Card Fueling CFOT-863 2024000 WSy W Swiew  irelyadmin Network: CFN Site: ABC Quantity: .. -
v 09/0612023  Card Fueling CFOT-865 2024000 WSy W S irelyadmin Network: CFN Site: ABC .Quantity: ..
010872023 Card Fueling cFOT-858 2325000 . - w  ireyadmin Network: PacPride Site: Bend-OR ,
010612023 Card Fueling CFOT-859 075000 . w  ireyadmin Network: PacPride Site: Bend-OR ..
310052023 Card Fueling CFOT-857 075000 . - % irelyadmin Network PacPride Site: Bend-OR ..
310052023 Card Fueling CFOT-856 1459000 . % irelyadmin Newwork PacPride Site: Bend-OR ,
31052023 Card Fueling CFOT-855 140.39000 . - % irelyadmin Newwork PacPride Site: Bend-OR ..
18/05/2023  Card Fueling CFOT-850 140.39000 . % irelyadmin Network PacPride Site: Bend-OR ,.
220072022 Card Fueling CFOT-820 231000 - . % irelyadmin Newwork: CFN Site: 276 ,Quantity:
2200772022 Card Fueling CFOT-841 495000 - - % irelyadmin Newwork: CFN Site: 377327 Quant
22072022 Card Fueling cFOT-843 231000 - . - % ireyadmin Network: CFN Site: 276, Quantity:
22/07/2022 Card Fueling CFDT-344 291000 - - - irelyadmin Network: CFN Site: 276 ,Quantity: -
1,28551
72 ® ¢ Ready o C Refresn

Batch Posting Details

Close
Details
[ Open Export~ B3 View~ | Filter (F3) el
Record No Description
CFDT-863 Transaction successfully posted. ‘
CFDT-865 Transaction successfully posted.

Posted=2 Failed=0
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5. Close the Batch Posting Details screen and on the Batch Posting screen, the transactions will not exist anymore.
These transactions will also now appear on the Posted Transaction tab.
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Via Transaction Detail Screen

1. From Card Fueling module, click Transaction menu. The Transaction search screen will be displayed.
The default tab on Transaction screen is the Unposted Transaction tab.

Search Transactions
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wors 0410372016 1200 Pacpride e . . » s8c w 76179 3500000
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Select a transaction and click Open Selected toolbar button.
Click Batch Posting toolbar button and the Batch Posting screen will be displayed.
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Cale Gross Price 1342000
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Adjustment Rate 0.000000
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Inventory Cost 1.401530
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Batch Posting

Post PostPreview Close
Derails | Logs
Bach No
A selectAll [ ClearAll [ Open Export~ B3 View~ | Filter (F3)
X | Transaction Type v Equals v | Card Fueling
Date Transaction Type TransactionID | Total Amount | Invoice Number Name Location
01/04/2016  Card Fueling CFOT-351 39.46000 - - -
01/04/2016  Card Fueling CFOT-354 000000 s - -
017102019 Card Fueling CFOT353 26.06000 . - -
017102019 Card Fueling CFOT352 26.06000 - . - -
01/04/2022  Card Fueling cFOT-825 6408000 - - -
01/04/2022  Card Fueling CFOT-824 64.08000 - -
221042022 Card Fueling CFOT-319 40.47000 - = -
03/06/2022  Card Fueling CFOT-528 14004000 - . - -
15/07/2022  Card Fueling cFOT-E32 24500000 - - .
18/07/2022  Card Fueling CFOTE35 257.25000 - - -
22107/2022  Card Fueling CFOT-847 291000 - . - -
22107/2022  Card Fueling CFOT-846 291000 - . - -
1,11029
7 0 Ready

User Neme
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin

irelyadmin

irelyadmi
irelyadmin
irelyadmin

irelyadmin

Description
Network: PacPride Site: Bend-OR ..
Network: PacPride Site: Bend-OR ..
Newwork: PacPride Site: Bend-OR ..
Network: PacPride Site: Bend-OR ,.
Newwork: CF Network Site: A8C Q
Network: CF Network Site: 48C.Q
Network: CFN Site: ABC Quantity:
Network PacPride Site: Bend-OR .
Network: CF Network Site: 28 ,Q
Newwork: CF Nework Site: 8C Q..
Network: CFN Site: 276 Quantity: ..

Network: CFN Site: 276 Quantity:

fivate Windo
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3. Select transactions to be posted and click Post Preview toolbar button

Batch Posting

to review transactions.

stPreview Close
Deaails | Logs
BarchNo | BATCH
4 SelectAll [ ClearAll [Y) Open Exporte 83 View~  Filter (F3)
X | Transaction Type v | Equals v CardFueling
Date ~ Transaction Type TransactionID | Total Amount | Invoice Number Name Location
v 09/0672023  Card Fueiing cFOT-863 2024000 S iy - s -
v 09/08/2023  CardFueling CFOT-865 2024000 e T
01/06/2023  Card Fueling CFOT-858 2325000 . -
01/06/2023  Card Fueling CFOT-859 075000 - . -
31052023 Card Fueiing CFOT-857 075000 - . - -
31052023 Card Fueiing CFOT-856 1459000 - " -
31/05/2023  Card Fueling CFOT-855 140.39000 - . - -
18/052023  Card Fueiing CFOT-850 140.39000 - . -
2210772022 Card Fueling CFOT-820 231000 - . - -
220772022 Card Fueiing CFOT-341 435000 - - -
22072022 Cerd Fueling crFoT-843 291000 - -
22/07/2022  Card Fueling cFoT-824 291000 - - -
1,28551
? Q| Ready

User Name
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin
irelyadmin

irelyadmin

Description

Neswork: CFN Site: ABC Quantity:

Network: CFN Site: ABC Quantity: ..

Network PacPride Site: Bend-OR .
Network: PacPride Site: Bend-OR ..
Network: PacPride Site: Bend-OR .
Network: PacPride Site: Bend-OR ..
Network: PacPride Site: Bend-OR ..
Network: PacPride Site: Bend-OR,
Network: CFN Site: 276 Quanticy:
Network: CEN Site: 377327 Quant
Network: CFN Site: 276 Quanticy:

Newwork: CFN Site: 276 Quantity:

0 Refresn




Post Preview

Close
Details
Export~ 83 View~ |Filter (F3) ol
Account Id Description Account Group Debit Credit Debit Units Credit Units Foreign Debit Foreign Credit | Currency
Transaction Id: CFDT-863
Receivables 2024 000 15,0000 00000 0.0000 00000 USD
Sales 0.00 2024 0.0000 15.0000 0.0000 0.0000 USD
Inventories 0.00 21.02 0.0000 15.0000 0.0000 0.0000 USD
Purchases 21.02 0.00 15.0000 0.0000 0.0000 0.0000 USD
Transaction Id: CFDT-865
Receivadles 2024 0.00 15.0000 0.0000 0.0000 0.0000 USD
Sales 0.00 2024 0.0000 15.0000 0.0000 0.0000 USD
Inventories 0.00 21.02 0.0000 15.0000 0.0000 0.0000 USD
Purchases 21.02 0.00 15.0000 0.0000 0.0000 0.0000 USD
‘ »
4126 4126 30.0000 30.0000 0.0000 0.0000
7 @ O | Ready

4. Close Post Preview screen and on the Batch Posting screen, click Post toolbar button.
Once posting is done, the Batch Posting Details screen will be displayed

Batch Posting

PostPreview Close

Dezils | Logs
Batch No
4 Select Al [] Clear Al [*) Open Export~ iew~  Filter (F3)
X | Transaction Type v Equals v Card Fueling
Date v Transaction Type TransactionID | Total Amount | Invoice Number Name Location UserName | Description
v 09/0612023  Card Fueling CFOT-863 2024000 WSy W Swiew  irelyadmin Network: CFN Site: ABC Quantity: .. -
v 09/0612023  Card Fueling CFOT-865 2024000 WSy W S irelyadmin Network: CFN Site: ABC .Quantity: ..
010872023 Card Fueling cFOT-858 2325000 . - w  ireyadmin Network: PacPride Site: Bend-OR ,
010612023 Card Fueling CFOT-859 075000 . w  ireyadmin Network: PacPride Site: Bend-OR ..
310052023 Card Fueling CFOT-857 075000 . - % irelyadmin Network PacPride Site: Bend-OR ..
310052023 Card Fueling CFOT-856 1459000 . % irelyadmin Newwork PacPride Site: Bend-OR ,
31052023 Card Fueling CFOT-855 140.39000 . - % irelyadmin Newwork PacPride Site: Bend-OR ..
18/05/2023  Card Fueling CFOT-850 140.39000 . % irelyadmin Network PacPride Site: Bend-OR ,.
220072022 Card Fueling CFOT-820 231000 - . % irelyadmin Newwork: CFN Site: 276 ,Quantity:
2200772022 Card Fueling CFOT-841 495000 - - % irelyadmin Newwork: CFN Site: 377327 Quant
22072022 Card Fueling cFOT-843 231000 - . - % ireyadmin Network: CFN Site: 276, Quantity:
22/07/2022 Card Fueling CFDT-344 291000 - - - irelyadmin Network: CFN Site: 276 ,Quantity: -
1,28551
72 ® ¢ Ready o C Refresn

Batch Posting Details

Close
Details
[ Open Export~ B3 View~ | Filter (F3) el
Record No Description
CFDT-863 Transaction successfully posted. ‘
CFDT-865 Transaction successfully posted.

Posted=2 Failed=0

Ready

5. Close the Batch Posting Details screen and on the Batch Posting screen, the transactions will not exist anymore.
These transactions will also now appear on the Posted Transaction tab.
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) SelectAll [ ClearAll [}) Open Export~ 83 View~ | Filter (F3) b3
X | Transaction Type v | Equals v CardFueling
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X |[Transaction D | v ||Contains |~ [cFDT-86
Date ™ Transaction Type TransactionID | Total Amount | Invoice Number Neme Location UserName | Description
] 000
1
? Ready £ Refresn
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Transactionla | Transaction Date Newwork Customer Number Customer Name Coranumber | CoraName SteNumber | TexState tem Numoer Quanciy Celc Grass
croTess 0310512023 1350 N - . e . a8 o 15.000000 1
croTess 0310812023 1350 = - . e . sec o 15000000 1
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