How to Generate an Order

® Viathe Consumption Sites screen:
1. Open the Consumption Sites record wherein the site has no Call Order. This means that the Add Order button is visible on the toolbar.
2. Click the Orders > Add Order toolbar button.

Consumption Sites - 0000000020

New Save Search Unde AmachDevice ~ Site Action ~ |Orders ~ Contract Create Event Summarylist Work Order - Close

Customer | Meredith Grey Customer [RECietC Current 0.000 Email mgrey@irely.com
Address 1611 Plummer Street Terms Total Past Due 0.000 Credit Nese
Los Angeles, CA 46815
Regular C 0.000 Budget Amt Due 0.000
Phone | (800) 100-200 Credit Limit 0.000 Prepaid Balance 0.000

® Viathe Generate Orders screen:
1. On the Menu panel, click the Generate Orders menu. This will open the Generate Orders screen.
2. Filter the records in the grid using the fields in the Selection Criteria panel.

Details
Orders Detail

Requested Date 11/09/2018 =

Selection Criteria

Fill Methoed v
Product -
Location ~
Route w
Driver -
Clock Location -
Est % Full

Mext Degree Day

Mext Julisn Dats
Pending Orders Include d
On Hold Exclude hd
Past Due Exclude hd
Ower Credit Limit Include bl
Budget Customers | Include d

3. Click the Generate toolbar button.

Generate Orders

5ave Generate Recap Totals Finalize Orders Dispatch 5Site Routdng Export »  Close

4. To review the generated drivers and total number of deliveries and calculated quantity, select the specific customer sites then click the R
ecap Totals toolbar button.

Generate Orders

Save Generate RecapTotals Finalize Orders Dispatch Site Routing Export » Close

Details

Orders Detail X Remove Exporte G View= | Filter (F3) b
Requested Date 11/09/2018 v Customer No.| Name Site No. | Site Description | Delivery Address Location Route Driver Product Est%

¥ 0000000020 Meredith Grey 0001 TestSite 1611 Plummer Stre_ 0007-Fort_.  O0T-NW 058 Propanel
Selection Criteria

Fill Method Keep Full % ~
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5. Recap Totals screen will displa:

Recap Totals

Clase

Details

Driver

058

.
? ':-:' W

Ready

Total Deliveries

. This will list the driver, total deliveries and total calculated quantity of the selected customer sites.

Total Calculated Qty

1 a00

6. Select the consumption site record in the grid, and then click the Finalize Orders toolbar button. This will create orders on the selected

records.

Generate Orders

Save Generate

Recap Totals  Finalize Orders

Dispatch  Site

Routing Export - Close

® Viathe Consumption Sites screen:

1. Open the Consumption Sites record wherein the site has no Call Entry. This means that the Add Call Entry button is visible on the

toolbar.
2.

Consumption Sites - 0001005078
New Save Search Undo Attach Device Site Action

Customer No:
Terms:

IN 46801
Regular Credit:

Phore: Credit Limit

® Viathe Generate Orders screen:

Click the Add Call Entry toolbar button.

Add Call Entry

0001005078

Due on Receipt

Contract  Customer  Create Event

00| Budget Amt Due:

00 Prepaid Balance

SummaryList Work Order  Print Efficiency  Close

Current: 0.00/ Email: CustomerA@irely.com
Total Past Due Credit Note:

1. On the Menu panel, click the Generate Orders menu. This will open the Generate Orders screen.

2. Filter the records in the i rid usinl the fields in the Selection Criteria i anel.
Generate Orders A O x

Details
Orders Detail X Remove

Requested Date: | §/29/2016 =

Selection Criteria
Fil Method:
Product

Location:

Route:

Driver.

Clock Lacation:
Est % Full

Next Degree Day:

Next Julian Date: =
bendingOrders: [ Incuce

on ol [ectee -
oD [Ectee -

Over Cregitlimit. [ Include

Budget Customers: [include

Customer No.| Neme

88 Layout Q| Filcer Records (F3)

Site No. | Site Description | Delivery A Location Route

Driver| Produl Est% Full | Calc Qty | Tank Caps Total A/R B2 Total Past D Budget Ame Credit Limit
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3. Click the Generate toolbar button.

Generate Orders

Save Generate

Recap Totals Finalize Orders  Dispatch 5ite  Routing Close

Generate Orders

To review the generated drivers and total number of deliveries and calculated quantity, select the specific customer sites then click the R
ecap Totals toolbar button.

Save Generate RecapTotals FinaizeOrders Dispaich Ste Routing Close

Details

Orders Detail

X Remove 89 Layout Q. [Filter R
Requested Date: | §/20/2016 ¥/ Customer No.| Name | Sie No. | Site Description | Delivery A Location
v 0001005079 Custom. 0001  TankB

654Do.. 0001 -Fort...
Fill Method:

Route | Driver| Produ{ Est% Full | Calc Quy | Tank Cap Total AR 84 Total Past 0 Budget Ami Cresis Limic

01w 000... Pro 000 40 50000 000 000 000 000
Selection Criteria
Product

Location:

5. Recap Totals screen will display. This will list the driver, total deliveries and total calculated quantity of the selected customer sites.
Recap Totals

Close
Details
Driver Total Deliveries | Total Calculated Qry
[ ] 0001005080 1 400
1]
@ O 9 b Ready
6. Select the consumption site record in the grid, and then click the Finalize Orders toolbar button. This will create orders on the selected
records.
Generate Orders

Save Generate

Recap Totals Finalize Orders  Dispatch 5ite  Routing Close

® Viathe Consumption Sites screen:

1. Open the Consumption Sites record wherein the site has no Call Entry. This means that the Add Call Entry button is visible on the
toolbar.

2. Click the Add Call Entry toolbar button.

Consumption Sites - 0001005078

New Save Search Undo AttachDevice - Site Action ~

Add Call Entry
Customer:

Contract Customer Create Event Summary List
stomer A Customer No:  |000100

Work Order ~  Print Efficiency  Close
5078
Address:

Current:
Terms:
e, IN 46801

Credit Note:
Due on Receipt Total Past Due:
Regular Credit
Phone: | 1000000000

00| Budget Amt Due:
Credit Limit:

0.00 | Prepaid Balance:

® Viathe Generate Orders screen:

1. On the Menu panel, click the Generate Orders menu. This will open the Generate Orders screen.
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2. Filter the records in the grid using the fields in the Selection Criteria panel.

[ —

Search RecapTotals Finalize Orders Dispatch Stte Close

Details

Orders Detail X Remove

Requesced Date: | 04/12/2015 5[] Cusomertio. | Name

Selection Criteria

[Fil esnod

Product:

Location

Route

Driver:

Clock Location:

Est% Full

Next Degree Day:

NextJulian Date: &
Pending Orders: | Include v
On Hold

Past Due:

Over Credic Limit:

Budget Customers

@0

Q [ Ready

Blaoww  Q [Fike is (F2)

Site No. | Delve.

x

Location Route | Driver | Product | EstsFul | CalcQry | Tank Cap...| Total AR B... Total Past Due...| Budget Amou. | CreditLi

3. Click the Search toolbar button.
Generate Orders

Search RecapTotals Fnalize Orders

Dispatch  Site  Close

4. Select the consumption site record in the grid, and then click the Finalize Orders toolbar button.

Generate Orders

Search Recap Totals Finalize Orders

® Viathe Consumption Sites screen:

1. Open the Consumption Sites record wherein the site has no Call Entry. This means that the Call Entry button has a + sign on its icon.

2. Click the +Call Entry toolbar button.

Consumption Sites - 0001005078

New Save Search Undo AttachDevice =  Site Action ~ + Call Entry

Customer: | Customer A Customer No: | 000100507

Address: Terms: Due on Receipt

Regular Credit:
Phone:

1000000000

Credit Limit:

® Viathe Generate Orders screen:

Dispatch  5ite  Close

Contract Customer Create Event Summarylist Work Order -  Print Efficiency Close

Current: 0.00| Credit Note:
Total Past Due: 0.00
00| Budget Amz Due: 0.00
0.00] Prepaid Balance: 0.00

1. On the Menu panel, click the Generate Orders menu. This will open the Generate Orders screen.
2. Filter the records in the grid using the fields in the Selection Criteria panel.

Generate Orders.

Search RecapTotals Finalize Orders Dispatch Site Close

Details

Orders Detail X Remove Loy Q ecords (F3)

Requested Date: | 04/12/2016 E] Customer No. | Name Site No. | Delve.

Selection Criteria
Fill Method
Produc

Location

Route:

Driver

Clock Location
s ull

Next Degree Day

Next Julian Date:

<lm

Pending Orders: | Include
On Hold

Past Due:

Over Credit Limie

Budget Customers:

Q6 9

B2 Ready

x

Location Route | Driver | Product | EstsFul | CalcQry | TankCap...| Total ARB...| Total Past Due.| Budget Amou.. | Credit i

3. Click the Search toolbar button.
Generate Orders

Search Recap Totals

Finalize Orders

Dispatch Site Close
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4. Select the consumption site record in the grid, and then click the Finalize Orders toolbar button.
Generate Orders

Search RecapTotals Finalize Orders Dispatch 5Site  Close

® Viathe Consumption Sites screen:

1. Open the Consumption Sites record wherein the site has no Call Entry. This means that the Call Entry button has a + sign on its icon.
2. Click the Call Entry toolbar button.

E ‘Consumption Sites - 0000000021
B 8B =2 |Hle @ E & =

Hew Save Search Undo Attach Device Site Action Call Entry | © Contract Create Event  Summary List Work Order Print Efficiency ~ Close
Customer: | SHELL PROPANE Customer No: | 0000000021 Current: 0.000000 | Credit Note:
Address: | GREEN ROAD Terms: 20 - COD Total Past Due: 0.000000
CHISAGO CITY, MN 55080
Regular Credit: 0.000000 | Budget Amt Due: 0.000000
Phone: 1000000000 Credit Limit: 1.000000 | Prepaid Balance: 0.000000

® Viathe Generate Orders screen:

1. On the Menu panel, click the Generate Orders menu. This will open the Generate Orders screen.
2. Filter the records in the grid using the fields in the Selection Criteria panel.

\uuj Generate Orders

A%
Se:t\ RE{EDT'D(ElS Finalize Orders D\s;ﬁh Close

Selection Criteria @ Remove

Eill Method: = Customer No.  Name SiteMo.  Delivery Address Location Route  Driver Product Est % Full CalcQty = Tank Capacity
Product: v

Location: v

Route: v

Driver: v

Est % Full:

Next Degree Day:

Next Julian Date: e}
Pending Orders:  Include ~
On Hold: o

@ 1 | Ready

3. Click the Search toolbar button.
| Generate Orders

Search | Recap Totals Finalize Orders  Dispatch  Close

4. Select the consumption site record in the grid, and then click the Finalize Orders toolbar button.

| Generate Orders

Search Recap Totals | Finalize Orders | Dispatch  Close
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