Inventory Usability

Description How To
Create Go to Inventory > Inventory UOM
Inventory
uom

Click New toolbar button to add inventory UOM.
Add Stock UOM. Example: pound

® Enter Unit Measure, Symbol and Unit Type.
® Click Save.
5 Inventory UOM - pound

— o
o v Q = ¥
Mew Save Search Delete Undo Close
Unit Measure: | pound
Symbol: Ib Unit Type: Weight

Conversion
@ Insert (© Remove = Layout-
[C] o©ther uoM

]

Note: Stock UOM is the basis of conversion to other UOMs.
Click New toolbar button to add another inventory UOM.
Add Other UOM - 5-Ib bag

Enter Unit Measure, Symbol.
Select Packed in the Unit Type field.

Click Save.

% Inventory UOM - 5 Ib bag
) = — o
o w & & ¥ E
MNew Save Search Delete Unde  Close
Unit Measure: |5 |b bag
Symbaol: 5 Ib bag Unit Type: Packed

Conversion

@ Insert (© Remove = layout- T
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Conversion To

0.00

In the Other UOM field select the Stock UOM, in our example pound.
In the Conversion To field enter how many pounds in a 5-lb bag.

»
a
*

[ other UoM Conversion To
[ ' pound 5.00
] 0.00

Click New toolbar button to add another inventory UOM.



Add Other UOM - 10-Ib bag

Enter Unit Measure and Symbol.
Select Packed in the Unit Type field.

5 Inventory UOM - 10-lb bag
o o & =¥ [HA
MNew Save Search Delete Unde  Close
Unit Measure: | 10-lb bag
Symbaol: 10-b bag Unit Type: Packed
Conversion
@ Insert (& Remove £ Layout ~ \:"
[ Other UOM

In the Other UOM field select the Stock UOM, in our example pound.
In the Conversion To field enter how many pounds in a 5-lb bag.

»
a
*

Conversion To
10.00
0.00

Cash Deposit | Sub Location

Level «

[ ' pound
]
Create Go to Common Info > Company Locations
Pricing Level
In a selected Company Location go to Pricing tab.
Add Pricing.
® |n the Name field enter a name for the pricing.
® As soon as Name is added, Level field will automatically be filled with a number.
5 Company Locations
o w Q 5 ¥ HE
New Save Search Delete Undo  Close
Detail Setup | GLAccounts Sales Grain Point of 5ale Pricing
Price Descriptions
I&) Remove | & Up = Down =‘?_=|Lay0utv \?
[ Name
[ | Price 1
[F] | Price 2
[[]  Price 3
[
Create Sub Go to Common Info > Company Locations
Location

In a selected Company Location go to Sub Location tab.



Add Sub Location.

{5 Company Locations

0 W L gl

&
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»

New Save Search Delete Undo Close
Detail Setup GL Accounts Sales Grain Point of Sale Pricing Cash Deposit Sub Location
Sub Locations Categories
() Remove | Filter: =N (& Remove
[[] Sublocation Description Classification MNew Lot Bin  Audit Bin  Address Key [] category
F| 1F invlocl Inventory F
F| 2F wip loc WIP
| 3F invlocl Inventory
[El
Create Go to Inventory > Storage Unit Types
Storage Unit
Click New toolbar button to add Storage Unit.
Add a Storage Unit Type.
® Enter the Name and Description.
® |n the Internal Code field select what this bin is for.
® Select the Capacity UOM.
® Enter Max Weight for the storage unit type.
® Fill in other information you feel necessary.
® Click Save and Close.
£ Storage Unit Type - bin1l
J s T 1 it 7
o w & = ¥ [
MNew Save Search Delete Undo Close
Details Dimensions
MName: bin1 Dimension UOM:
Description: Height:
Internal Code: STORAGE v Depth:
Capacity UOM: | pound A4 Width:
Max. Weight: 2000 Pallet Stack:
Allows Picking: [} Pallet Columns:
Pallet Rows:
@ 9 '/ | Ready Page 1| of1
Create Go to Inventory > Storage Locations
Storage
Locations

Click New toolbar button to add Storage Location.
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Add Storage Location.

Enter Name and Description.
Select Storage Unit Type.
Select Location.

Select Sub Location

Click Save and close.

£} Storage Location - West 1F binl

New Save Search Delete Undo Close

Unit Detail | Measurement | Item Categories Allowed Container
Name: West 1F binl
Description:

Storage Unit Type:  binl

Location: 1000-Location A
Sub Location: 1F
Parent Unit:

Restriction Type:
Aisle:

Min Batch Size:
Batch Size:

Batch Size UOM:

@ & ) | Ready

Go to Inventory > Items

Click New toolbar button to add Item.

Fill in other information you feel necessary.

SKU

Capacity
Commodity:
Pack Factor:
Units Per Foot:
Residual Units:

Options
Allow Consume: 1 Merge on Move:
Allow Multiple Items: [] Cycle Counted:

Allow Multiple Lots:  [[] Default Warehouse Staging Unit:

Position

Sequence:

Active: (=]
X Paosition:

¥ Position:

Z Position:

Page 1) of1
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Add new item.

® Enter Item No and Description.
® Inthe Type field select the item type. In this example, let's use Inventory.
® Inthe Lot Tracking field select Yes - Serial Number

Add Unit of Measure for the item.

® Click Insert button.
® Select the Stock UOM, in this example: pound, and check the Stock Unit checkbox.
® Select Other UOMs.

Notice that as you add other UOMSs, the Unit Qty is automatically updated with the converted qty. That is why it is recommended thi
you setup your Inventory UOMs properly so that when you add it to your item, the system will calculate/convert it for you. This will s
you extra step with entering/converting the gty per uom added.

5 Ttem - abcl 2|[=][x

b 1 0 7 s =
o Q=¥ B O
MNew Save Search Delete Undo Duplicate Close

Details | Setup | Pricing | Stock | Attachments

Ttem No: abcl Type:  Inventory ¥ Manufacturer: ¥ Brand: v
Description: | Sefial - yes serial Status: Active v Model No:
Commodity: Category: >
Lot Tracking:  Yes - Serial Number | Inv. Valuzation:

Unit of Measure

O unit UnitQty  ShortUPC  UPC Code Stack Unit Allow Purchase Allow Sale Weight  Weight UOM Length Width K
[ | pound 1.00 0.00 0.00 0.00
[ 5lbbag 5.00 &} 0.00 0.00 0.00
[ 10-Ib bag 10.00 &} 0.00 0.00 0.00
B 0.00 &} | ] ] 0.00 0.00 0.00



Add Location/s for the item.

® |Locations are where the items are physically stored.
® Go to Setup tab > Location tab.
® Click Insert button.

£ Ttem - abcl ESES
= of B
e w A &Y & E
New Save Search Delete Undo Duplicate Close
Details | Setup | Pricing | Stock | Attachments

Location GL Accounts Sales Point of Sale Contract Item | Xref

3, View (& Remove | =< Layout -

Location POS Description Default Vendor Costing Method
1000-Location A AVG

]
s
s

2000-Location B AVG

Select the location.

In the Costing Method field select the costing method for the item.

Select the Sub Location.

Select the Storage Location.

In the Issue UOM field select the default UOM for the item when creating Sales Order, Quote, Invoice and Inventory Shipment
In the Receive UOM select the default UOM for the item when creating Purchase Order, Bill and Inventory Receipt.

Fill in all other information you feel necessary.

Click Save and Close.

£ Ttem Location 2|[%

v Q 5 ¥ [EA

New Save Search Delete Undo Close

General
Location: 1000-Location A ~ | Vendor: ~ | Costing Method: AVG G
POS Description: Sub Location: 1F ¥ | Storage Location:  West 1F binl v
Tssue UOM: pound ¥ | Receive UOM: pound v
Point of Sales Stock
Family: ~ | Promotional Ttem: [] Open Price PLU: ] Negative Inventory: v
Class: ¥ | Promotion Ttem: w | Linked Ttem: = Reorder Point: 0
Product Code: v | Deposit Required: [] Vendor Category: Min Order: 0
Passport Fuel ID 1: Bottle Deposit No: 1D Required (ligour): ] Suggested Qty: 1]
Passport Fuel ID 2: Salezble: (= 1D Required (Cigarettes): [] Lead Time (Days): 0
Passport Fuel ID 3: Quantity Required: [] Minimum Age: Inventory Count Group: ¥
Tax Flag 1: B Scale Item: 1 Apply Blue Law 1: ] Counted: v
Tax Flag 2: B Food Stampable: [7] Apply Blue Law 2: ] Counted Daily: B
Tax Flag 3: (=) Returnable: (= Count by Serial Number: []
Tax Flag 4: [} Pre Priced: 1 Serial Number Begin:
— Serial Number End:
Auto Calculate Freight:  [7] Freight Term: ¥
Freight Rate: 0| Ship Via: i

@ D | Saved Page 1|of1



Add GL Account defaults for the item.

® GL Account defaults are accounts defined to automatically assign Account Ids to a transaction then is being used when postin
transactions to the General Ledger Detail.
® Go to Setup tab > GL Accounts tab.
® Click Insert button.
® Select Account Category and assign Account Id for that category.
Note: The following Account Categories are required based on transaction you create.
©  ® Inventory Receipt
® O Inventory account category
© AP Clearing account category
" Inventory Shipment
b © Inventory In-Transit account category
© Inventory account category
" |nvoice
® © Cost of Goods Sold account category
© Inventory In-Transit account category
O Sales account category

5 Ttem - abcl RIEIES
— o -
o w U =¥ & A
New Save Search Delete Undo Duplicate  Close
Details | Setup | Pricing | Stock | Attachments

Location GL Accounts Sales Point of Sale Contract Item | Xref

Remove | = Layout ~ T

[F] Account Category Account 1d Description

[£] Inventory 16005-1000 Inventory 1-Location A

[E] AP Clearing 21000-1000 AP Clearing-Location A

[£] sales Account 40005-1000 Sales - Inventory 1-Location A

[E] Cost of Goods 50005-1000 COGS - Inventory 1-Location A

[E] Inventory In-Transit 16100-1000 Inventory in Transit-Location A

[E] Inventory Adjustment 80000-1000 Inventory Adjustment-Location A
B

Also, for the Account Id to be selected, you will have to assign the Account Category to the Account ID.

£ Chart of Accounts B =E3
= J P = 20O
) %3 a_J s
New  Print  Structure  Groups Segments  Build  Close

Accounts Groups

[C] selectone 4, View | == Layout~ S |inventory x
Account ID Description Account Group Account Category | Type Unit Cash Flow Comments Active

[7] 16000-1000 Inventory-Location A Inventories Inventory Asset

[7] 16000-2000 Inventory-Location B Inventories Inventory Asset

[7] 16001-1000 Ttem Build Compol-Location A Inventories Inventory Asset

[7] 16001-2000 Ttem Build Compol-Location B Inventories Inventory Asset

[7] 16002-1000 Ttem Build Compo2-Location A Inventories Inventory Asset

[7] 16002-2000 Item Build Compo2-Location B Inventories Inventory Asset

[7] 16003-1000 Item Build1-Location A Inventories Inventory Asset

[7] 16003-2000 Item Build1-Location B Inventories Inventory Asset

[7] 16004-1000 Inventory - item serial 1-Location A Inventories Inventory Asset

[7] 16004-2000 Inventory - item serial 1-Location B Inventories Inventory Asset

[7] 16005-1000 Inventory 1-Location A Inventories Inventory Asset

[7] 16005-2000 Inventory 1-Location B Inventories Inventory Asset

[F] 16006-1000 Inventory 2-Location A Inventories Inventory Asset

|:| 16006-2000 Inventory 2-Location B Inventories Inventory Asset

|:| 16007-1000 Inventory 3-Location A Inventories Inventory Asset

|:| 16007-2000 Inventory 3-Location B Inventories Inventory Asset

[F1_1£008-1000 Tnwentary et 1-lncation 4 Tnuentaries Inventory Asset e

©
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Add Pricing for the item.

Pricing may vary by location that is why pricing information can be setup per location.

Go to Pricing tab.

Select a Location

Enter Last Cost. If this is a new item entry, then it is recommended to enter a value the same with Standard Cost. This field wi
updated by the cost of the item when received.

® Enter Standard Cost.
® Select a Pricing Method.
® Enter Amount/Percent based on selected Pricing Method.
® Retail Price will then be updated with a price based on Standard/Last Cost, Pricing Method and Amount/Percent.
® Enter MSRP.
&5 Ttem - abcl B=E3
o w4 =¥ e [
New Save Search Delete Undo Duplicate Close
Details | Setup | Pricing | Stock | Attachments
) Insert (©) Remove | =] Layout - T
Location Last Cost. Standard Cost Average Cost EOM Cost. Pricing Method Amount/Percent Retail Price MSRP
1000-Location A 10.00 10.00 10.00 0.00 Markup Standard Cost 40.00 14.00 15.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00

Add Pricing Level for the item.

® Pricing Level is used to setup Pricing for the item that is off by a certain percentage/amount of the Retail Price. This is a pricin
scheme to attract customers from purchasing items in volume/bulk. The more they purchase, the more they get a bigger disco

® Go to Pricing tab > Pricing Level.

® Select Location.

® Select Price Level.

® Select UOM.

® Enter Min and Max qty.

® Select Pricing Method.

® Enter Amount/Percent based on selected Pricing Method.

® Unit Price will then be updated with a price based on Retail Price (if UOM selected is not Stock UOM, then Retail Price is
converted on that Other UOM), Pricing Method and Amount/Percent.

® |nthe Commission On field select where to base the commission.

® |nthe Comm Amount/Percent enter the commission amount or percentage.

® Click Save and Close.

Pricing Level | Spedial Pricing

D Insert @ Remove | = Layout - F

Location Price Level uoM UPC Unit Qty Vi Max  Pricing Method Amount/Percent Unit Price  Commission On Comm Amount/Percent.
[[]| 1000-Location A Price 1 51bbag 500 500 10.00 Discount Retail Price 2.00 63.60 Amount 10.00
= 000 000 000 0.00 0.00 0.00

Go to Inventory > Inventory Receipts

Click New toolbar button to add Inventory Receipt.
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Add Inventory Receipt.

In the Receipt Type select Direct.
In the Vendor ID field select a vendor.
Select a Location.
Fill in other information you feel necessary.
In the grid select item/s.
©  ® Inthe Item No. field select the item.

" The Receipt UOM field will be defaulted to the UOM set in the Item Location > Receive UOM. Change this as

necessary.
Enter Qty to Receive.
Select Lot Wgt UOM.

® Highlight the item. The Lot Tracking grid will be shown.

© ® ] eave Lot Number field blank. Lot Number will be automatically generated for item that is Lot Tracked - Yes-Serial
Number.
" Select Lot UOM.
" |n the Quantity field enter the Quantity to be received and press enter.
" Enter Tare value if there is. The Net will automatically be computed.
" Enter Expiry Date.
| |

Select Storage Location.
® Click Receive toolbar button to receive the items.

The Cost field will show the Last Cost entered for the item.
Select a Sub Location to where the item will be placed when received.

Notice that Lot Numbers are assigned for each line item in the Lot Tracking grid.

| © inventory Receipt - vRCT-89

oetais | In o [ A

Recept Type: Vendor I: Vendor Name:

Blanket Release No: Ship From: Vesse

Vendor Ref No: ship via: Fright Terms:

Bl of Lading No: Receiver FB Point:

Notes:
A Viewltem | ayout + 7
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The Lot Number generated is from Starting Numbers scree
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Lot Tracking
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0K Cancel

Modules Starting Mumbers

All Transaction Type Prefix Number Preview
Accounts Payable Inventory Receipt INVRCT- 90 INVRCT-90
Accounts Receivable Lot Number LOT- 78 LOT-78
Cash Management Inventory Adjustment ADI- 22 ADI-22
Contract Management Inventory Shipment INVSHP- 6 INVSHP-6
Entity Management Build Assembly BUILD- 7 BUILD-7
General Ledger Inventory Transfer INVTRN- 14 INVTRN-14

Help Desk

Go to Purchasing > Purchase Orders

Curency: Receipt No:



Click New toolbar button to add Purchase Order.

Add Purchase Order

In the Vendor ID field select a vendor.

Select a Location.

In the Ship To field select a Location where to receive the item.

Fill in other information you feel necessary.

In the grid select the item to order.

© = Inthe Item No. field select the item.

" The UOM field will be defaulted to the UOM set in the Item Location > Receive UOM. Change this as necessary.
" The Cost field will show the Last Cost entered for the item.

&5 Purchase Order

EM=1E3
de AEYE B » 80
Hew Save Search Delete Undo Print Process Duplicate Vendor Close
Details Attachments
Vendor ID: Date: Location: Contract No: Currency:  Order Status: Purchase No:
06/11/2015 |[E | 1000-Location A v UsD |¥| Open ¥ PO40
Ship From: |LOCD2 ¥  Ship To: | 1000-Location A ¥ Contact: Order No:
Ship Via: UPS Ground v Ordered By: irelyadmin v
Expected: 06/11/2015 Approved By: i
Freight Terms: Deliver ¥ Prepaid: (]
Reference: Terms: 3% 10 Net 30 v
@ mnset O, View © Remove | Layout~ T
[F] | Ttem Mo. Description Misc Description ~ UOM Ordered Contract Qty Received Discoun Cost Tax Total  Addit
D abcl serial - yes serial pound 100 0 0 0% 10.00 None 1,000.00
B
® Click Process toolbar button to process the Purchase Order to Inventory Receipt.
® In the Inventory Receipt screen > Item grid
O = Enter Qty to Receive.
® Select Lot Wgt UOM.
® Select a Sub Location to where the item will be placed when received.
® Highlight the item. The Lot Tracking grid will be shown.
© ® Select Lot UOM.
" |n the Quantity field enter the Quantity to be received and press enter.
" Enter Tare value if there is. The Net will automatically be computed.
" Enter Expiry Date.
® Select Storage Location.
® Click Receive toolbar button to receive the items.
Notice that Lot Numbers are assigned for each line item in the Lot Tracking grid.
) Inventory Receipt - INVRCT-88 2B/
° Q 23
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oo tadng o — o8 pon:
ot
e R e o (R e B e B =
i Ticing | St ¥
i s e

o 0



Cre | Go to Purchasing > Purchase Orders
ate
Pur
cha
se
Rec
eipt
and
pull
it
fro

Inv
ent
ory
Rec
eipt

Click New toolbar button to add Purchase Order.
Add Purchase Order

In the Receipt Type select Purchase Order.

In the Vendor ID field select a vendor.

Select a Location.

In the Ship To field select a Location where to receive the item.

Fill in other information you feel necessary.

In the grid select the item.

© = Inthe Item No. field select the item.

" The UOM field will be defaulted to the UOM set in the ltem Location > Receive UOM. Change this as necessary.
" The Cost field will show the Last Cost entered for the item.

® Click Save and Close.

) Purchase Order 2||=)(X]
Y | s &
s am¥E R B &3
New Save Search Delete Undo Print Process Duplicate Vendor Close

Details | Attachments

Vendor ID: Date: Location: Contract No: Currency:  Order Status: Purchase No:
06/11/2015 || 1000-Location A v USD | Open v | PO41
Ship From:  LOC02 v Ship To: | 1000-Location A Vv | Contact: Order No:
Ship Via: UPS Ground | Ordered By: | irelyadmin ~
Expected 06/11/2015 3| Approved By: ™
Freight Terms: ¥ | Prepaid: 0
Reference: Terms: 3% 10 Net 30 i

@ Insert QQ View @) Remove | Layout ~ T

[ ztemno Description Misc Description UM Ordersd  ContractQty ~ Received  Discoun Cost  Tax Total  Addit
abet serial - yes serial pound 2 0 0 0% 1000 mone 20000
m]
’

Ttem: abel - serfal - yes serial Subtotal:
On Hand: 250/ On Order (PO): b1l Shipping:
Committed 0/ Back Order 0 Tax:

Total
© | saved Page 1|of1

Go to Inventory > Inventory Receipts

Click New toolbar button to add Inventory Receipt.



Add Inventory Receipt.

In the Receipt Type select Purchase Order.
In the Vendor ID field select a vendor.
Select a Location.
Fill in other information you feel necessary.
In the grid select item/s.
In the Order Number field select the Purchase Order created.

" Enter Qty to Receive.

® Select Lot Wgt UOM.

® Select a Sub Location to where the item will be placed when received.

4 nghllght the item. The Lot Tracking grid will be shown.
" | eave Lot Number field blank. Lot Number will be automatically generated for item that is Lot Tracked - Yes-Serial
Number.
= Select Lot UOM.
" |n the Quantity field enter the Quantity to be received and press enter.
" Enter Tare value if there is. The Net will automatically be computed.
" Enter Expiry Date.
" Select Storage Location.
® Click Receive toolbar button to receive the items.

Notice that Lot Numbers are assigned for each line item in the Lot Tracking grid.

© Inventory Recept - WVRCT-90

Recept Type: Vendor ID: Vendor Name: Location ReceptDate:  Curency: Receipt o
Blanket Relesse Ho: Ship From: Vessel Allocate Freight:

Vendor Ref No: ship Via Fright Terms: Shift Number;

Bil of Lating No: Receiver FoB Point:

Notes:

ordered uom ordered
pound 3 1000 2000 0 o ¥
0 o 000 000 000 000 ¥

UnitCot Tax UneTotal  UntRetall  GrossMargin  SubLocation

Lot Tracking | & lavout » 7
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Process via | From Inventory Receipt screen, click Bill toolbar button.
Inventory Inv
Receiptto Bill ' ent | Click Yes to view the bill transaction.
ory
Rec = Click Post.
eipt
> 5 Bil BI=IE3
—
tBOI(I:|)| 0 — 2z @ Al \_5‘]
New Search Print  Unpost Recap  Close
bar
butt Details | Attachments
on Transaction Type: Vendor ID: Date: Invoice Date: Currency:  Invoice No: Bill No:
Bill 1000000002 06/11/2015 06/11/2015 usp 110 BL-24
Ship From: |LOC0D2 Ship To: | 1000-Location A Ordered By: Contact: COND2
Ship Via: UPS Ground Due Date: 07/11/2015
Terms: 3% 10 Net 30 AP Account: 20000-1000
Location: 1000-Location A Withheld Amount:
Reference: Approval Notes:
Q, view I = Layout - T
[ ItemNo. Description Misc Description Ordered Received  Discoun.. Tax Cost Total  Account ID Comments
[ aba serial - yes serial 20 20 0% None 10.00 200.00 21000-1000
L]

via | Go to Purchasing > Bills
Bill

Click New toolbar button to add Bill.



Add Bill.

® |nthe Vendor ID field select a vendor.

The Add Inventory Receipt screen will open. Select Purchase Order/Inventory Receipt to add to bill and click Add toolbar
button.
9 Bill 2

Alalx
" =] =
6w Q5 ¥ & (7 i
New  Save Search Delete Undo Print. Post Recap  AddReceipt  Close
Detaits | Attachments
Transaction Type: Dt InvoiceDater  Curency: Invoice No: Bill o
Bill 06/11/2015 ||| 06/11/2015 |B|usD | ¥
Ship From: | LOCD2 ¥ Ship To: v | Ordered By: irelyadmin v | Contact: CONO2 A
Ship Via: UPS Ground v | Due Date: 07/11/2015 =
£ Add Inventory Receipt Alx v
& @
Add Close.
“ Vendor ID: | 0000000002 Company: John Smith
iments
e
[F] PO Number Date. Referen_  Ship Via Terms Product. Received Ordered  Remaining Order
| po2s 05/21/2015 UPS Ground 3% 10Net30  itemser 1000 50.00 000 ~
[ po-26 05/21/2015 UPS Ground 3% 10 Net 30 item ser. 1000 s50.00 0.00
[ po-29 05/25/2015 UPS Ground 3% 10 Net 30 invty lot 100.00 100.00 0.00
] ro3¢ 06/01/2015 UPS Ground 3% 10 Net 30 inventor. 10.00 1000 0.00
] INvRCT-33 052012015 UPS Ground item ser. 15.00 15.00 15.00
| po37 06/08/2015 UPS Ground 3% 10 Net 30 item ser. 2000 50.00 30.00
B ro37 06/08/2015 UPS Ground 3% 10 Net 30 item ser. 3000 s50.00 20.00
[ po-40 06/11/2015 UPS Ground 3% 10 Net 30 abct 10000 10000 0.00
] WRCT-36 05/21/2015 UPS Ground item ser. 200 200 200 R
] vRCT-37 05/21/2015 UPS Ground item ser. 300 300 3.00
] INVRCT-38 05/21/2015 UPS Ground item ser. 100 100 100
[] IWVRCT-65 05/28/2015 UPS Ground inventor. 100.00 10000 100.00
] IWRCT-66 05/29/2015 UPS Ground inventor. 100.00 10000 100.00
© ) | Ready
[; e —
® Select a Ship To location.
¢ Selecta Location.
® Fill in other information you feel necessary.
¢ Click Post.
& Bill R=ES
E —
| N e @3
0 B % > ! ]
New Search Frint Pay  Unpost Recap  Close
Details | Attachments
Transaction Type: Vendor ID: Date: Invoice Date: Currency: Invoice No: Bill No:
Bill 0000000002 06/11/2015 06/11/2015 uso 112 BL-26
Ship From: | LOC02 Ship Te: | 1000-Location A Ordered By: irelyadmin Contact: CONO2
1 S - Ship Via: UPS Ground Due Date: 07/11/2015
n Terms: 3% 10 Net 30 AP Account: 20000-1000
Location: 1000-Location A Withheld Amount:
Reference: Approval Notes:
View 2 B ayout~ ¥
[[] TtemMNo. Description Misc Description Ordered Received  Discoun.. Tax Cost Total  Account ID Comments
[ inventory 1 Lot Tracking: ye 100 100 0% MNone 10.00 1,000.00  16005-1000

0
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Click New toolbar button to add Inventory Transfer.



Add Inventory Transfer.

® Select Transfer Type of Location to Location. This will transfer item from one location to another.
® Select From Location.
® Select To Location that is different from that of From Location.
® Leave Shipment Required uncheck if transfer will not require shipment.
® |n the item grid
" |n the Item field select an item to transfer
" Select a From Sub Location and Storage Location.
" |nthe Lot Number field select the lot number where the item to be transferred is part of.
® Select the To Sub Location and To Storage.
" Enter Transfer Qty.
" |nthe UOM field select the same UOM as that of the UOM after the Available Qty.
" Select Weight UOM.
= Leave New Lot Number field blank. This will be generated since item is Lot Tracked - Yes - Serial Number.
® Click Post toolbar button.
) Inventory Transfer - INVTRN-14 2 lolx
0 - 5 .? B @
|| Transfer No: From Location: Freight & Taxes
| Transfer Date: To Location: Ship Via:
1| Transfer Type: Shipment Required: Freight Uom
Transferred By: Status: R
| Ttems | Q Insert (} Viewltem (© Remove i Layout» 7
| S ———— T

] o 0 ] [

Notice that Available Qty is updated.

Sto = Go to Inventory > Inventory Transfers
rag

to
Sto
rage

Click New toolbar button to add Inventory Transfer.
Add Inventory Transfer.

Select Transfer Type of Storage to Storage. This will transfer item from storage to storage within the same Location.
Select From Location.
Select To Location that is the same as that of From Location.
Leave Shipment Required uncheck if transfer will not require shipment.
In the item grid
" |n the Item field select an item to transfer
® Selecta From Sub Location and Storage Location.
In the Lot Number field select the lot number where the item to be transferred is part of.
Select the To Sub Location and To Storage.
Enter Transfer Qty.
In the UOM field select the same UOM as that of the UOM after the Available Qty.
Select Weight UOM.
Leave New Lot Number field blank. This will be generated since item is Lot Tracked - Yes - Serial Number.
Click Post toolbar button.

Notice that Available Qty is updated.

3 Inventory Transfer - INVTRV-13 NGIE
New Search Print  UnPost  Recop  Close
Details | Notes | Attachments
Transfer No: From Location: . Freight S Taxes
Transfer Date: To Location: Location A Ship Vi
Transfer Type: Shipment Required: Freight UOM:
Transferred By: Status: Tax Amount:
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