How to Export a User Role

Exporting/Importing a User Role helps the PM to configure sets of roles that can be used in mass deployment for customers.
Here are the steps to Export a User Role:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles
3. Select and open one user role

User Role - ADMIN

New 5ave Search Undo Delete Duplicate Import Report Close

Details Users | Audit Log (30)
Raole Name = ADMIN Role Type * Administrator v
Description | Do not use in Production. For Demo Purposes Only.

Menu Layout | Screen Permissions = Control Permissions | Sub Roles

Master Menu
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4. Click the Report button
User Role - ADMIN

Mew Save Search Undo Delete Duplicate Import Report  Close

Details Users | Audit Log (30)
Role Mame = ADMIN Role Type = Administrator b4

Description | Do not use in Production. For Demo Purposes Only.

0 A CSV file will be downloaded containing the menu structure of the user role

UserRole ADMIN (1).csv

Here are the steps to Export a User Role:

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click User Roles



3. Select and open one user role

User Role - ADMIN

Role Type: Administrator
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4. Click the Export button

User Role - ADMIN
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Details Users Audit Log (1)

Role Mame: IADM|N

Description: | Do not use in Production. For Demo Purposes Only.

Role Type: I Administrator

@ A csv file will be downloaded containing the menu structure of the user role

UserRole ADMIN (1).csv

Here are the steps to Export a User Role:

1
2
3

Log in as Admin user
On the user's menu panel, Select Admin folder
Select and double click User Role menu
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5. Click the Export toolbar button

a1l User Roles B
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Role Name: | ADMIN | ] Enable Administrator rights

Description: |Do not use in Production. For Demo Purposes Only.

0 A CSV file will be downloaded containing the menu structure of the user role
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