How to Update User Profile

1. From main menu, click the User's name so dropdown menus will appear
n i21 Demo Setup Company(Source) (Test Company)

Profile Comments

Change Password
You posted a comment on Entity - a3a ship
Last Wednesday at 312 PM

2. Click Profile link to open User Profile

Profile

Change Password

Archived Reports  Enable Two-Step Verification Close

Details
Full Name: ADMIN
Email: beth.delapaz@irely.com
Title: Administrator
Phone: 63-055-0895 Mobile: 9658795
Alt Phone: 656-00-88 AltEmail: | test@test.com
Contact Method: | Email or Phaone v | Fax: 123456789
Location: 0000 - Home Office bl
Department: Sales
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4. Click Save toolbar button

1. From main menu, click the User's name so dropdown menus will appear
iRely i21 - iRely Grain and Ag Co ADMIN ~  Help ~

= ik Change Password
T Favorites
(£3 System Manager Log Out
(S Commeon Infa
(S Dashboard

(53 General Ledger

(1 Financial Reports

(=1 Cash Management

(£ Credit Card Reconciliation



2. Click Profile link to open User Profile

ADMIN v  Help ~

Profile

Change Password

Log Out

3. Change the necessary fields
45 User Profile

= '&ﬂ B (L @

Save Undo  Archived Reports  Close

Full Name: ADMIN

Email: admin@irely.com Add Photo
Title: mr.

Phone: 1234-45-45 Mobile: 08756223

Alt Phone: 123-89-56 Alt Email: | admin2@irely.com
Contact Method: | Phone ¥ | Fax:

Location: iRely Makati

Department: IT

@ 2§ [ Ready

4. Add a profile photo by clicking Add Photo link

Full Name: ADMIN

Email: admin@irely.com

Title: mr.

Phone: 1234-45-45 Mobile: 08756223

Alt Phone: 123-89-56 Alt Email: | admin2@irely.com
Contact Method: | Phone ¥ | Fax:

Location: iRely Makati

Department: Im

5. Click Save toolbar button
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