How to Duplicate a Tax Code

1. On the user's menu panel go to Common Info then click Tax Codes
2. From Search Tax Codes screen, select a record from the list and click Open Selected button.
3. Click Duplicate toolbar button

Tax Code - IN State Sales Tax

MNew Save Search Delete Undo Close

Duplicate

Details | AuditLog

Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>
Tax Code - DUP: IN State Sales Tax

Mew Save Search Delete Undo Duplicate Close

Details | AuditLog
Tax Code | DUP; IN State Sales Tax Tax Class + State Sales Tax (55T) w
Description Indiana 5tate Sales Tax

Tax Agency Indiana Department of Revenue

100 N Senate Ave

Address: @
Zip/Postal = 46204 City *|Indianapaclis
State/Province = IN Country = United States v

County Match Tax Address o

Sales Tax Account

+| 13500-0000-000

Q| Purchase Tax Account = 13500-0000-000

Taxable by Other Taxes TN Motor Fuel Tax (SET) - Diesel = v
Expense Account Qverride |
Maotor Fuel Tax Category | IN Excise Tax Diesel Dyed
Store Tax No. 1004 Checkoff Tax ./
Pay To Vendor Mettert's Warercare
¥ Remove Export- &5 View~ | Filver (F3)
Effective Date | Calculation Method ™ Unit of Measure
08/05/20718 Percentage
01/01/2015 Percentage
?7 & © 203 | Ready 1 of2

Q

) Tax Only @ Balance

-

5.000000

7.000000

-

L |

£l .
s+ Refres|

1. On the user’'s menu panel go to Common Info then click Tax Codes



2. From Search Tax Codes screen, select a record from the list and click Open button.

Tax Code - IN State Sales Tax

MNew Save Search Delete Undo Duplicate Close

Details Audit Log (2)
Tax Code: IM State Sales Tax Tax Class: | State Sales Tax (S5T) v
Descriptian: Indiana State Sales Tax
Tax Agency: Indiana Department of Revenue
Address: :j_c::_j: 100 N Senate Ave
Zip/Postal: 46204 v | City: I Indianapolis
State/Province: IM Country: I United States >
County: County 01
Match Tax Address: N
Sales Tax Account: |13500-0002-000 ¥
Purchase Tax Account: I 13500-0000-000 >
Taxable by Other Taxes: | IN Checkoff %/ | IN State Excise Tax Diesel Clear (%] w
Checkoff Tax: N
Motor Fuel Tax Category: | IN Gasoline Use Tax (GUT) ~
Store Tax Mo.: 01
% Remove 83 Layout Q. |Filter Records (F3)
Effective Date Calculation Method Rate
1/1/2010 Percentage 6.000000
11142015 Percentage 7.000000 -
® .:::. ’;J =] Ready Page 1 of1




3. Click Duplicate toolbar button
Tax Code - IN State Sales Tax

New Sawe Search Delete Undo @ Duplicate Close

Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>
Tax Code - DUP: IN State Sales Tax

MNew Save 5earch Delete Undo Duplicate Close

Details Audit Log (0)

Tax Code: DUP: IN State Sales Tax Tax Class: | State Sales Tax (S5T) ol
Description: Indiana State Sales Tax

Tax Agency: Indiana Department of Revenue

Address: @ | 100 N Senate Ave

<

Zip/Postal: 46204 w | City: Ilndianapolis

State/Province: IN Country: I United States ~
County: County 01

Match Tax Address: ~

Sales Tax Account: I 13500-0002-000 v
Purchase Tax Account: I 13500-0000-000 -
Taxable by Other Taxes: || IN Checkoff (x| | IM State Excise Tax Diesel Clear x| ~
Checkoff Tax: v

Maotor Fuel Tax Categary: ~
Store Tax Mo.: 01

® Remove BS layout QL | Filker Records (F3)

Effective Date Calculation Methed Rate

1/1/2010 Percentage £.000000 =

1142015 Percentage 7.000000 -
@ ©® O E Ready Page 1/ 0f2 » M

1. On the user's menu panel go to Common Info folder then click Tax Codes



2. From Search Tax Codes screen, select a record from the list and click Open button.

Tax Code - IN State Sales Tax

New Save Search Delete Undo Duplicate Close

Details Audit Log (3)

Tax Code: IM State Sales Tax Tax Class: | State Sales Tax (S5T) ~
Description: Indiana State Sales Tax

Tax Agency: Indiana Department of Revenue

Address: @ | 100 N Senate Ave

<

Zip/Postal: 46204 ~ | City: Indianapolis

State/Province: IM Country: |United States ~
County: Stare County

Match Tax Address: v

Sales Tax Account: 13500-0001-000 >
Purchase Tax Account: 13500-0001-000 >
Taxable by Other Taxes: || Indiana Checkoff || IN State Excise Tax Gasoline ® || IN Inspection Fee X ~
Checkoff Tax:

Store Tax Nou: 1A

¥ Remove B8 Layout Q |Filter Records (F3)

Effective Date Calculation Method Rate
01/02/2015 Percentage 7.000000 =
11/02/2015 Percentage 8.000000

-

@ @ O E Ready Page 1| of1




3. Click Duplicate toolbar button
Tax Code - IN State Sales Tax

New Sawe Search Delete Undo @ Duplicate Close

Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>
Tax Code - DUP: IN State Sales Tax

New 5Sawve Search Delete Undo Duplicate Close

Details Audit Log (0)
Tax Code: DUP: IN State Sales Tax Tax Class: | State Sales Tax (55T) v
Description: Indiana State Sales Tax
Tax Agency: Indiana Department of Revenue
Address: :j_c}j: 100 N Senate Ave
Zip/Postal: 46204 ~ | City: Indianapolis
State/Province: IM Country: |United States ~
County: State County
Match Tax Address: b
Sales Tax Account: 13500-0001-000 -
Purchase Tax Account: 13500-0001-000 -
Taxable by Other Taxes: || Indiana Checkoff X || IN State Excise Tax Gasoline X || IN Inspection Fee X ~
Checkoff Tax:
Store Tax Na.: 1A
¥ Remowve BB Layout
Effective Date Calculation Method Rate
01/02/2015 Percentage 7.000000 %
11/02/2015 Percentage 8.000000 _
@ @ U 4 Ready Page iofz » P

1. On the user’'s menu panel go to Common Info folder then click Tax Codes



2. From Search Tax Codes screen, select a record from the list and click Open button.
Tax Code - IN State Sales Tax

New Sawe Search Delete Undo Duplicate Close

E Audit Log
Tax Code:
Description:

Tax Agency:
Address:

Zip/Postal:
State/Province:
County:

Match Tax Address:
Sales Tax Account:
Purchase Tax Account:

Taxable by Other Taxes:

Checkoff Tax:

X Remove BB Layout
Effective Date

01/02/2015
11/02/2015

<0

IN State Sales Tax Tax Class:  State Sales Tax (55T)

Indiana State Sales Tax

Indiana Department of Revenue

) | 100 N Senate Ave

46204 ~ | City: Indianapalis
IN Country: |United States
L

Indiana Checkoff * || IN 5tate Excise Tax Diesel Clear X

Q. |[Filter Records (F3)
Calculation Method

Percentage

Percentage

Page

1| of1

Rate
7.000000
8.000000
0.000000




3. Click Duplicate toolbar button
Tax Code - IN State Sales Tax

New Sawe Search Delete Undo @ Duplicate Close

Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>
Tax Code - DUP: IN State Sales Tax

New Save Search Delete Undo Duplicate Close

Details Audit Log (1)

Tax Code: DUP: IN State Sales Tax Tax Class: | State Sales Tax (55T) v

Description: Indiana State Sales Tax

Tax Agency: Indiana Department of Revenue

Address: :j_c::_j: 100 N Senate Ave

Zip/Postal: 46204 ~ | City: Indianapolis

State/Province: IN Country: | United States b

County:

Match Tax Address: v

Sales Tax Account: v

Purchase Tax Account: v

Taxable by Other Taxes: Indiana Checkoff | IN State Excise Tax Diesel Clear % ~

Checkoff Tax:

X Remove Y Layout Q | Filter Records (F3)
Effective Date Calculation Method Rate
01/02/2015 Percentage 7.000000
11/02/2015 Percentage 8.000000
0.000000
@ © O = Ready Page 1jof2 » M

1. On the user's menu panel go to Common Info folder then click Tax Codes
2. From Search Tax Codes screen, select a record from the list and click View button.
3 Tax Code - Code 001 (=[]

HwadGY &3

New Save Search Delete Undo Duplicate Close

Tax Code: | Code 001 Tax Class: |SST [zl
Description: | code 001 Description |
Tax Agency: |Cude 001 |
Address: Makati

Zip/Postal: 1227 ¥ty Makat |
State/Province: |NCR ‘Courm'y: ‘Ph\hppmes |V|
County: |Cnde 001 |
Sales Tax Account: |20001-1006 [v|
Purchase Tax Account: | 20002-1006 [~
Taxable by Other Taxes: || FET3 ) [BETH [
Checkoff Tax:

© Remove | = tayout - P |Filter Records (F3) |
Effective Date Calculation Method Rate

08/29/2015 Percentage £.989899
09/17/2015 Unit 6.323232
0.000000

@ % | 23] Ready [4 4 | Page | 1]aft] b bl




3. Click Duplicate toolbar button
{5 Tax Code - Code 001

—
" : — = =
o Lo (i
Mew Save  Search Delete Undo plicate | Close
Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>
5 Tax Code - DUP: Code 001 [&][%]
o q &6 8
New Save Search Delete Unde Duplicate Close
Tax Code: |DUP: Code 001 Tax Class: | 35T I~
Description: ‘Cude 001 Description ‘
Tax Agency: ‘Code 001 ‘
Address: B Makati
Zip/Postal: 11227 [v|aty:  Makati ]
State/Province: ‘NCR |Cauntry: ‘Phl\l[}[}lﬂﬁ ‘V‘
County: ‘Cude 001 ‘
Sales Tax Account: 120001-1006 I~
Purchase Tax Account: | 20002-1006 v
Taxable by Other Taxes: | FET3 %[ BETH X al
Checkoff Tax:
© Remove | =] Layout - P | Filter Records (F3)
Effective Date Calculation Method Rate
08/29/2015 Percentage £.982899
09/17/2015 Unit 6323232
0.000000
@ 1 ) B Ready 44 |page [ 1otz b b

1. On the user's menu panel go to Common Info folder then click Tax Codes
2. From Search Tax Codes screen, select a record from the list and click View button.

%5 Tax Codes
. | B | B = )
& Q| 5 O 8
MNew Save | Search | Delete Undo Duplicate Close
Tax Code: |Code 001 |Tax Class: | Class 2 |V|
Description: |Code 001 description |
Tax Agency: | Agency 00120 |
Calculation Method: ~ Unit \v|Rate: | 10
Address: |FE] |taguig city
Zip/Postal: 123455 ~|aty: TEST |
State/Province: |PH | Country: |Phi|ippines |V|
County: ‘None |
Sales Tax Account: 110001-1001 v/
Purchase Tax Account: | 10004-1001 v/
Taxable by Other Taxes: || Class3 x| Class4 | Class1 x| il
Checkoff Tax:
@ 2 | Ready [4 4 |Page 1| oft| b Bl




3. Click Duplicate toolbar button

) Tax Codes 2| %]

Save Search Delete Undo| Duplicate| Close

Duplicate record will be displayed with the same values with the original one. Duplicated Tax Code name will have the DUP: <original name>

% Tax Codes
'5""""" (== I &

Mew Save Search Delete Undo Duplicate Close
Tax Code: |DUP: Code 001 | Tax Class: | Class 2 v/
Description: |Code 001 description |
Tax Agency: |;!\genc3,r 00120 |
Calculation Method: |Unit |V| Rate: | 1{l|
Address: taguig city
Zip/Postal: 1123455 |v|aty:  TEST |
State/Province: |PH | Country: |Phi|ippines |V|
County: |N0ne |
Sales Tax Account: 110001-1001 v/
Purchase Tax Account: | 10004-1001 v
Taxable by Other Taxes: || Class3 ) |Class4 *| Class1 | 6l
Checkoff Tax:

@ O | Ready 4 4 |page|  1]ef2[ > M




	How to Duplicate a Tax Code

