How to View or Edit a Tax Code in a Tax Group

1. On the user's menu panel go to Common Info folder then click Tax Groups
2. From Search Tax Group screen, select a record from the list and click View button.
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3. Select a Tax Code on the grid then click Open button
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4. When changes on Tax Code is saved, Tax Group will automatically be updated

1. On the user’'s menu panel go to Common Info folder then click Tax Groups



2. From Search Tax Group screen, select a record from the list and click View button.
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3. Select a Tax Code on the grid then click Open button
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4. When changes on Tax Code is saved, Tax Group will automatically be updated

1. On the user's menu panel go to Common Info folder then click Tax Groups



2. From Search Tax Group screen, select a record from the list and click View button.
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3. Select a Tax Code on the grid then click View button
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4. When changes on Tax Code is saved, Tax Group will automatically be updated

1. On the user's menu panel go to Common Info folder then click Tax Groups




2. From Search Tax Group screen, select a record from the list and click View button.

(5 Tax Group

w QG 93

Mew Save Search Delete Undo Duplicate Close

Tacow: [Gow

Description: |Gmup 1 description

Layout = ? |Fi|ter Records (F3)

Tax Code Description
Code 001 Code 001 description
Code 002 Code 002 description
Code 003 Code 003

@ < )| Ready

|4 4 | Page 1| oft| b Kl




3. Select a Tax Code on the grid then click View button
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4. When changes on Tax Code is saved, Tax Group will automatically be updated
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