How to View Details of Transactions in Batch Posting

There are two ways on how users can view or drill into the transaction details of a transaction in Batch Posting screen.

View Transaction Details of transaction via Batch Posting:

1. On the user's menu panel go to Common Info folder then click Batch Posting

Batch Posting
Post Recap Close
Details
Batch No: | BATCH-246

[/ Select All [ Clear Al Q4 Open
Date Transaction Type

5/18/2016 General Journal
5/11/2016 Imparted Journal
51172016 Imported journal
5/11/2016 Imparted Journal
511142016 Imported journal
51172016 Imported journal
5/11/2016 Imparted Journal
51172016 Imported journal
51172016 Imported journal
5/11/2016 Imparted Journal
51172016 Imported journal
5/11/2016 Imparted Journal
5/11/2016 Imparted Journal
51172016 Imported journal

0 B Ready

82 Layout  Q |F
Transaction ID
GJ-103177
GJ-66913
GJ-66914
GJ-66915
GJ-66916
GJ-66917
GJ-66913
GJ-66919
GJ-66920
GJ-66021
GJ-66922
GJ-66523
GJ-66524

GJ-66925

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

Invoice Number

wn
el

Name UserName | Description

george.olne. -

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeolne..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

georgeoine..  Test

2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions

Select All
Date
5/18/2016

+ 5M11/2016
5M11/2016

5M11/2016

[] Clear &All

Q, Open
Transaction Type
General Journal

Imported Journal
Imported Journal

Imported Journal

<%

Transaction 1D

BB Layout

103177
GJ-66913
Gl-66914

GJ-66915

Amaount

0.00

10.00

10.00

10.00

Invoice Number

3. Click Open button to open the details of the transaction

[A Select All [] Clear All
Date Transaction’
5/18/2016 General Journal
¥ 51172018 Imported Journal
51172006 Imported journal
51172006 Imported journal

BE Layout  Q [File
| Transaction 1D
G-103177

Gl-66913

GJ-66914

G-66915

Amount

0.00

10.00

10.00

10.00

Inwoice Number

Name User Name
george.olne
george.olne..

george.olne..

george.oine

Name User Name
george.olne
george.olne...

george.olne..

george.olne..

Description

Test
Test

Test

Description

Test

Test

Test

4. Transaction screen will open where the transaction was created

General Journal - GJ-66913

Mew Save Search Delete Undo Post Duplicate Reallocation Recurring Import ExportDetails Add to Calendar Close
Details | Atachments(0) = Auditlog(0) Comments(0) Recap = Post History
Post Date|5/11,‘2015 [@| Currency |USD |~ Reverse Date: [F | Recurring Template: Record Ne: | G]-66913
Description: |TE;[
% Remove BB Layour Q| Reco
Account ID Currency Rate Type Account Descriptian Transaction Description Doc Date Fareign Debil
10003-0000-000 Fifth Third - Petro Operation 5/11/2016
10010-D000-000 Common Capital 5/11/2016
4 3
0.
Out of Balance: |0.00
@ U 9 Ready i 1o




View Transaction Details of transaction via Batch Posting Details:

1. On the user’'s menu panel go to Common Info folder then click Batch Posting
Batch Posting

Post Recap

Close

Details

Select All
Date
5/18/2016
51172016
5/11/2016
51172016
51172016
5/11/2016
51172016
51172016
5/11/2016
51172016
5/11/2016
5/11/2016
51172016

5/11/2016

Barch No: | BATCH-946

[ Clear Al Q4 Open
Transaction Type
General journal

Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal
Imported journal

Imported journal

[] Ready

B8 Layout  Q |Filter Rec
Transaction ID
GJ-103177
GJ-665913
GJ-66514
GJ-665915
GJ-665916
GJ-665917
GJ-665918
GJ-665919
GJ-66520
GJ-665921
GJ-66522
GJ-66523
GJ-66524

GJ-66925

Amount

s (F3)

Invoice Number

0.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

10.00

Name

User Name

george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..
george.olne..

george.oine...

Description

Test
Test
Test
Test
Test
Test
Test
Test
Test
Test
Test
Test

Test

2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions

Select All
Date
5/18/2016

v s5n12016
571112016

5/11/2016

[ Clear Al Q, Open
Transaction Type
General Journal

Imported Journal

Imported journal

Imported Journal

88 Layout
Transaction ID
G-103177
GJ-66313
Gl-66914

GJ-66915

Q. |Filter Reco

Amount

s (F3)

0.00
10.00
10.00

10.00

Invoice Number

Name

User Name

Description

george.oine..

georgeolne..  Test

george.olne.. Test

george.olne.. Test




3. Click Post

Batch Posting

button

Post Recap Close

Details

[ Select All
Date
5/18/2016

v SM1/2016
5/11/2016
5/11/2016

5/11/2016

Batch No: | BATCH-046

[ Clear Al @, Open
Transaction Type
General Journal
Imported Journal
Imported Journal
Imported Journal

Imported Journal

88 Layout Q. |Filter Records (F3)

Transaction ID Amount Invoice Number
GJ-103177 0.00
GJ-66913 10.00
GJ-66914 10.00
GJ-66915 10.00
GJ-66916 10.00

Batch Posting Details screen will open with result
Batch Posting Details

Name

User Name

georgeolne..
george.olne..
george.olne..
georgeoine..

georgeoine...

Description

Test
Test
Test

Test

Close
Details
I
Q. Open  BE Llayout Q& |Filter Records (F3)

| Record No Description
! GJ-66913 Transaction successfully posted.

Posted = Failed =0
I @ B U Ready

T e T —




1.

Select the transactions by clicking on it or the check box besides it then click Open button

Batch Posting Details

Close
I}
Details
|
m B8 Layout Q| Filter Records (F3)
1 & brd Mo Description
1~ GJ-66513 Transaction successfully posted.

Transaction screen will open where the transaction was created
General Journal - G}-66913

New Save Search Delete Undo Post Duplicate Reallocation Recurring Import  Export Detsils  Add to Calendar  Close

Details | Atachments(0) = Auditlog(0) —Comments(0) ~Recap = Post History
Post Date|5/11,‘2015 [@| Currency |USD |~ Reverse Date: [ | Recurring Template: Record No: | G]-66913
Description: |T€5t
X Remove B8 Layout Q4 | Filter Records (F3)
Account ID Currency Rate Type Account Descriptian Transaction Description Doc Date Fareign Debil
10003-0000-000 Fifth Third - Petro Operation 5/11/2016
10010-0000-000 Common Capital 511172016
“ »
o,
Out of Balance: |0.00
© = Ready Page 1] o1

View Transaction Details of transaction via Batch Posting:

On the user’'s menu panel go to Common Info folder then click Batch Posting

Batch Posting

Post Recap Close

Details
Batch No: | BATCH-272
/ SelectAll []ClearAll Q Open 88 Layout  Q  Filter R F3)
Date Transaction Type.# | Transaction ID Amount Vendor Invoice Number | Vendor Name User Name Description
11242015 Debit Memo BL-16 5.00 Frito-Lay peorge.oingy... =
10/15/2015 Invoice sl-18 9363 brian SERIAL # HERE Total Usage = Beg Tank Inv...
09/15/2015 Invoice si-16 216.68 brian
12/29/2015 Invoice SI-37 10,000.00 george.olney...
12182015 Invoice: sl-29 13110 brian
12/08/2015 Invoice SI-26 12,438.75 iretyadmin Origin-Muncie
08/31/2015 Payment RCV-1 100.00 irelyadmin
08/31/2015 Payment RCV-2 236.00 iretyadmin
11/05/2015 Payment RCV-3 10,000.00 chris.pelz@ire...  initial payment
12/09/2015 Payment RCV-4 290.00 brian
f 11/27/2015 Recurring Journal GJ-35 100.00 MDelapaz Duplicate of G-2
1218/2015 Voucher BL-26 4,897.55 1232 Brown Brothe.. george.olney.. 1232
12/17/2015 Voucher BL-19 0.00 1231231 abc user george.olney.. 123123
122172015 Voucher BL-27 4655.00 1232312 Brown Brothe... george.olney...
02/01/2016 Voucher BL-31 0.00 1001 iRely LLC AGADMIN
02/01/2016 Voucher BL-32 0.00 100223 iRely LLC AGADMIN
12/31/2015 Voucher BL-29 0.00 1234 abc user Ereg.marcom. Something else
11/03/2015 Voucher BL-15 327044 234Mw BP OilNorth...  Matt
1072172015 Voucher BL-13 10.00 0002121 NGL Supply C...  irelyadmin | |
10/15/2015 Voucher BL-11 0.00 1231212 Frito-Lay iretyadmin -
Q [ Ready




2. Select the transactions by clicking on

Select Al [] Clear Al Q Open 8 Layout Q
Date Transaction Type.# | Transaction ID
1172412015 Debit Memo BL-16

v 100152015 Invoice: S-19

| 0971512015 Invoice 116
12/23/2015 Invoice s1-37
121872015 Invoice si-29

Amount
5.00
9363
21668
10,000.00
13110

Vendor Invoice Number

3. Click Open button to open the details of the transaction

Details
Batch No:

[ Select Al
Date

1112472015
1015/2015
0971512015
12129/2015
12/18/2015
12/08/2015

0
0

[ Clear Al

BATCH-272

B Layout

I
Transaction Type.4 | Transaction ID

Debit Memo BL-16
Invoice S11g
Invoice S116
Invoice s1-37
Invaice sl-29
Invoice sl-26

Amount
5.00
9363
21668
10,000.00
131.10
12,438.75

Vendor Invoice Number

Vendor Name

Frito-Lay

Vendor Name

Frito-Lay

4, Transaction screen will open where the transaction was created

User Name
george.oiney...
brian
brian

george.olney..
brian

User Name
george.olney...
brian

brian
georgeoiney...
brian

irelyadmin

it or the check box besides it. You can also click Select All button to select all transactions

Description

SERIAL # HERE Total Usage = Beg Tank Inv...

Description

SERIAL # HERE Total Usage = Beg Tank Inv...

OriginMuncie

Invaice -
New Save Search Delete Undo Print Email - Duplicate Post Recap Close
Details | Payments(0) Amachments(0) | AuditLog = Comments
Type: Tank Delivery ~ |Recurring:[ | Bill To:  Home « | Freight Term: | Invoice No: |56 Split v
Customer: v ShipTo:  Home | Deliver/Pickup | PONumber: |PO-1 BOL Number:
Invoice Date: |09/15/201 | Post: |00/15/2015|F  Ship Via: | Due Dat=: 10/15/2015 Salesperson: v Currency: USD ~
Location: 0001 - Fort Wayne ~ Terms: 1% 10, Net30 v Accrual: |1 ~ | Ship Date: 09/15/2015 Camments: ~
+ Insert QL Open X Remove [} AddRecipe [ GetPrevious Details 88 Layout Q | Filter R;
Ite.. | Contrac.. | Contrac.. | Desc.. | Site No %Full | NewMeter.. | PrevMeter.. | Conwersio.. | Perfor.. |UOM | Or..| Shi. | Dis. Tax | Pric.. | Tot. | TaxGro..
+ LPG Pro.. 0001 80.00 0.00 000 0.00 Gal. 000 150.. 00.. 1418 13. 202
* 000 0.00 000 0.00 000 000 00. 000 00.. 000
Bill To: | Home -] lem: Subrotal: 202.50
Fort Wayne. IN. *  OnHand: On Order (PO): Shipping: 0.00
ShipTe: | Home ~| Committed: Back Order: Tax: 1418
Fort Wayne. IN, 46803 United ™ Total: 21868
@ D B4 Ready Page e

View Transaction Details of transaction via Batch Posting Details:

1. On the user's menu panel go to Common Info folder then click Batch Posting

Batch Posting

Post Recap Close

Details

Batch No: | BATCH-286

W Select Al [J Clear Al Q Open BB Layout Q. |Filter Records (F3) X
Date Transaction Type | Transaction ID Amount | Vendor Invoice Number
12/29/2016 Invoice si-41 2,000.00
02/04/2016  Voucher BL-31 0.00 S5DS12
12/31/2015  Voucher BL-29 0.00 1234
12/29/2015 Invoice 51-37 10,000.00
12/21/2015  Voucher BL-27 4500.00 1232312
12182015 Voucher BL-26 489755 1232
12018/2015 Invoice s1-29 13110
1217/2015 Payable PAY-2 500.00
12/17/2015 Voucher BL-19 000 12312321
12/08/2015 Invoice 51-26 12,438.75
11/24/2015 Debit Memo BL-16 5.00
11/13/2015 Invoice 5l-24 14,097.25
11/05/2015 Payment RCV-3 10,000.00
11/03/2015 Voucher BL-15 3,270.44 234MW
10/21/2015 Voucher BL-13 10.00 0002121
10152015 Voucher BL-11 000 1231212
10/15/2015 Invoice si19 9363
03/15/2015 Invoice s-16 216.68
08/31/2015 Payment RCV-1 100.00
08/31/2015 Payment RCV-2 236.00
Y B Ready

Vendor Name

iRely LLC
ABC Trucking

Brown Broth...

Brown Broth...

ABC Trucking
ABC Trucking

Frito-Lay

BP Oil North ...

NGL Supply ...
Frito-Lay

User Name
iRely Admin
AGADMIN

greg.marco...

Description

Something else

george.olney...

brian

george.olney...
george.olney...

1232

george.olney...

george.olney...

irelyadmin

123123

Origin:Muncie

george.olney...

brian

chris.pelz@ir...

Matt
irelyadmin
irelyadmin
brian
brian
irelyadmin

irelyadmin

Origin:Muncie

initial payment

SERIAL # HERE Total Usage = Beg Tank ...




2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions

A Select All
Date
1112412015

v 111312015

v 1011512015
09/15/2015
1212912015

[ Clear Al

Q, Open

B8 Layout

Q [r

Transaction Type.# | Transaction ID

Debit Memo
Invoice
Invoice
Invoice

Invoice

3. Click Post button

Batch Posting

Post Recap Close

BL-16
5l-24
519
sl-1e
S-37

s (F3)
Amount
5.00
14,097.25
9363
21668
10,000.00

Vendor Invoice Number

Vendor Name

Frito-Lay

User Name Description
george.olngy.. 2
brian Origin:Muncie

brian SERIAL # HERE Total Usage = Beg Tank Inv...
brian

george.olny..

88 Layout

Q [Fiter &

Transaction Type.# | Transaction ID

Details

Batch No: | BATCH-271

Select Al [] Clear Al Q4 Open
Date
1112412015 Debit Memo

v 111372015 Invoice

v 101572015 Invoice
09/15/2015 Invoice
12128/2015 Invoice
121812015 Invoice
12/08/2015 Invoice
08/31/2015 Payment

BL-16
Sl-24
s119
Sl16
s1-37
51-29
526
ROV-1

(F3)

Amount
5.00
14,097.25
93.63
21668
10,000.00
131.10
12,438.75

Vendor Invoice Number

Batch Posting Details screen will open with result

Batch Posting Details
Close
Details
Q, Open  HH Layout
Record No
519
5l-24
Posted=1 Failed=1
A Ready

Description

Exception:Invoice date does not have a matching Clock Reading record.

Transaction successfully posted.

Vendor Name

Frito-Lay

User Name Description
george.olney. -
brian Origin:Muncie
brian SERIAL # HERE Total Usage = Beg Tank Inv...
brian

george.oiney...
brian

irefyadmin Origin:Muncie

irefyadmin




4. Select the transactions by clicking on it or the check box besides it then click Open button
i Batch Posting Details

Det,

r b

B8 Layout

ails

R d Mo

51-19
5l-24

(F3)

Description

Exception:Invoice date does not have a matching Clock Reading record.

Transaction successfully posted.

Transaction screen will open where the transaction was created

Invoice -
New Save Search Delete Undo Print Email -+ Duplicate Post Recap Close
Details | Payments(0) | Attachments(0) = Auditlog | Comments (0)
Type: Tank Delivery ~ |Recurring:[ | Bill To: | Office -
Customer: ~ | ShipTa: | Office v
Invoice Date: |10/15/201 [ Post: | 10/15/2015|E | Ship Via: -
Location: 0001 - Fart Wayne v | Terms:  |Net30 v |Acerual: |1 v
+ Insert Q Open X Remove EJAanE(ipE [ Get Previous Details  B§ Layout Q |F
Ite.. | Contrac.. | Contrac.. | Desc.. | Site No %Full | NewMeter.. | PrevMeter
£ LPG ) 1 Pro.. 0002 0.00 0.00 0.00
+ 0.00 000 0.00
)
!
Bill To: -] lem:
Fort Wavne IN_ 46415 Unired 7| On Hand: On Order (PO):
Ship Ta: =] Commited: Back Order:
aynie, IN, 46815 United ¥
@ [ Ready

Freight Term: | Invoice No: ~ |sI-19
Deliver/Pickup: ~| PO Number: |PO-1
Due Date: 11/14/2015 Sslesperson:

Ship Date: 10/15/2015 | Comments:

(F3)

Conversio... | Perfor.. | UOM | Or..| Shi.. | Dis. Tax
000 Gal. 000 50.. OO. 613
000 000 000 00. 000

Subrotal:
Shipping:
Tax:
Total:
Page

Split:

BOL Number:

| currency:

Pric.. | Tot
17.. 87..
00.. 000

1] of1

usD v~

SERIAL # HERE Total Usage = Be;, v

Tax Gro,

87.50
0.00
6.13

93.63

View Transaction Details of transaction via Batch Posting:

1. On the user's menu panel go to Common Info folder then click Batch Posting

&) Bat

ch Pasting

Past

Recap Close

Batch

No: |BaTCH-757

ClearAll |2 view = Layout~ 7 |Filt9| Records (F3) ‘
Transaction Type Transaction ID User Name Description
08/03/2016 Adjusted Origin Jo... BBF 201112 AGADMIN Closing Entry fdggdfgdf -
10/18/2015 gill BL-45683 AGADMIN
09/25/2015 Recurring Journal G1-469 AGADMIN
08/25/2015 General Journal G1-468 AGADMIN
06/30/2015 Imported Journal G1-341 AGDEMO Imported from CSV file on 6/9/2015
06/10/2015 General Journal G1-343 AGDEMO 100
05/31/2015 Imported Journal G1-292 GEORGE Imported from CSV file on 5/12/2015
05/31/2015 Imported Journal GJ-293 GEORGE Imported from CSV file on 5/12/2015
05/29/2015 Invoice SI-8 AGADMIN
05/28/2015 General Journal GI-306 JANA test
05/28/2015 General Journal G1-307 AGDEMO Diana Turner
05/28/2015 General Journal GJ-308 JANA
05/28/2015 General Journal G-325 JANA
05/28/2015 General Journal G1-329 AGDEMO
05/19/2015 Payment RCW-1367 AGDEMO 55
05/14/2015 gill BL-45638 AGADMIN .
=
@ 1\ R Ready




2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions
Select All [ Clear all ‘\-:\ View E- Layout » T

Date Transaction Type Transaction ID User Name Description
[F]  06/30/2015 Imported Journal G1-341 AGDEMO Imported from C5V file on 6/9/2015 -
O] | 06/10/2015 General Journal GJ-343 AGDEMO 100
05/31/2015 Imported Journal GJ-292 GEORGE Imported from CSV file on 5/12/2015
05/31/2015 Imported Journal @1-293 GEORGE Imported from C5V file on 5/12/2015
] | 05/29/2015 Invoice S1-8 AGADMIN
7] 05/28/2015 General Journal G1-306 JANA test
3. Click View button to open the details of the transaction
Select All [] Clear &ll £ Layout ~ \__?
Date Transaction Type Transaction ID User Name Description
] | 0s/30/2015 Imported Journal GJ-341 AGDEMO Imported from CSV file on 6/9/2015 -
7] 08/10/2015 General Journal G1-343 AGDEMO 100
05/31/2015 Imported Journal G1-292 GEORGE Imported from CSV file on 5/12/2015
: 05/31/2015 Imported Journal G)-293 GEORGE Imported from CSV file on 5/12/2015
|:| 05/29/2015 Invoice SI-8 AGADMIN
[ | 05/28/2015 General Journal GJ-306 JANA test

4. General Journal screen will open where the transaction was created
3 General Joumnal - G1-293 N=1ES

=) o &
BT e e m w

a = A 5 | v & W N fe

New Save Search Delete Undo  Post Duplicaste Recap Reallocation Recurring Export Import Clase

Details. Attachments Audit Log

Post Date: | 05/31/2015 3| Cumency: |USD ¥ | Reverse Date: Record No: G

Description: |Imported from CSV file on 5/12/2015| Transaction Type: | Joumal Entry >

@ Remove | = Layout - T

[ Account 10 Account Description Transaction Description Doc Date Foreign Debit  Foreign Credit Rate Deb)
[ 10160-95001 CASH ON HAND WOODBURN -New haven Admin | CASH ON HAND WOODBURN -New haven Admin | 05/12/2015 100 10
[7] 10160-9008 CASH ON HAND WOODBURN -North Lancaster .. | ASH ON HAND WOODBURN -North Lancaster .. | 05/12/2015 100 0
a
|
2l »
0.00 0.00 10

Out of Balance: | 10.00

@ 3 ) H Ready Page 1 of2| b Bl

View Transaction Details of transaction via Batch Posting Details:

1. On the user's menu panel go to Common Info folder then click Batch Posting
) Batch Posting B=E3

7 i@ 3

Past Recap Close

Batch No: |BATCH-757

select All [C] clear All | O3, view == Layout~ 7

Date Transaction Type Transaction ID User Name Description
[C] o08/03/2016 Adjusted Origin Jo... BBF 201112 AGADMIN Closing Entry fdggdfgdf -
[ 10/18/2015 gill BL-45683 AGADMIN
[[] 09/25/2015 Recurring Journal GI-469 AGADMIN
[[] 08/25/2015 General Journal G1-468 AGADMIN
[[] 06/30/2015 Imported Journal G1-341 AGDEMO Imported from CSV file on 6/9/2015
[[] 06/10/2015 General Journal G1-343 AGDEMO 100
[ 0s/31/2015 Imported Journal G1-292 GEORGE Imported from CSV file on 5/12/2015
] 0s/31/2015 Imported Journal G1-293 GEORGE Imported from CSV file on 5/12/2015
D 05/29/2015 Invoice SI-8 AGADMIN
[[] 0s/28/2015 General Journal G1-306 JANA test
[[] 0s/28/2015 General Journal G1-307 AGDEMO Diana Turner
[[] 0s/28/2015 General Journal G1-308 JANA
[[] 0s/28/2015 General Journal G1-325 JANA
[[] 0s/28/2015 General Journal G1-329 AGDEMO
[ 05/19/2015 Payment RCV-1367 AGDEMO ss
D 05/14/2015 gill BL-45638 AGADMIN .
=1 et ainnac e - PO,
@ 2 | E] Ready



2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions
Select All [ Clear all ‘\-:\ View E- Layout » T

Date Transaction Type Transaction ID User Name Description
[F]  06/30/2015 Imported Journal G1-341 AGDEMO Imported from C5V file on 6/9/2015 -
O] | 06/10/2015 General Journal GJ-343 AGDEMO 100
05/31/2015 Imported Journal GJ-292 GEORGE Imported from CSV file on 5/12/2015 D
05/31/2015 Imported Journal @1-293 GEORGE Imported from C5V file on 5/12/2015
] | 05/29/2015 Invoice S1-8 AGADMIN
7] 05/28/2015 General Journal G1-306 JANA test

3. Click Post button
(%) Batch Posting

2l =hlixi

Post Recap Close

Batch Posting Details screen will open with result
{5 Batch Posting Details

K

Close

»
u]
X

O, view | = Layout - F

Record Mo Description
] e1-292 Unable to post. The transaction is out of balance.
[ G2-293 Unable to post. The transaction is out of balance.

Posted = 0 Failed = 2

@ 1 '/ | Ready



4. Select the transactions by clicking on it or the check box besides it then click View button

| 3 Batch Posting Details R I=ES
{| Close
B ot - 7
Record No Description
G1-280 You cannot post this transaction because it has invalid account(s).
G1-264 Unable to post. The transaction includes restricted accounts.
G1-290 Unable to post. The transaction includes restricted accounts.
|
Posted = 0 Failed = 3
-
@ 20 )/ | Ready
General Journal screen will open where the transaction was created
5 General Joumal - G3-292 E3(=]E3
= =] pe —
b v B F
@H‘\q‘/ﬂ/—ilﬁ L B EOA
New Save Search Delete Undo  Post Duplicate Recap Reallocation Recurring Export Import Close
Details Attachments Audit Log
PostDate: 05/31/2015 || Cumency: |USD  |v | Reverse Date: | Record No: | G292
Description: ‘]mpmtad from CSV file on 5/12/2015 Transaction Type: | Journal Entry ¥
© remove | = Layout- T
[F] Account ID Account Description Transaction Description Doc Date. Foreign Debit Foreign Credit Rate Deb|
D 10160-9001 CASH ON HAND WOODBURN -New haven Admin | CASH ON HAND WOODBURN -New haven Admin | 05/12/2015 1.00 10
[ 10160-9008 CASH ON HAND WOODBURN -North Lancaster ... CASH ON HAND WOODBURN -North Lancaster ., 05/12/2015 1.00 10
]
‘ »
0.00 0.00 20
Out of Balance:  20.00
@ 2 ) (2] Ready Page 1| of1]| b bl

View Transaction Details of transaction via Batch Posting:

1. On the user’'s menu panel go to Common Info folder then click Batch Posting

{5 Batch Posting

v B3

Post Recap Close

Batch No: | BATC

select All [] Clearall CJ view = Layout~

Date

08/03/2016
05/20/2015
04/30/2015
04/20/2015
03/20/2015
03/19/2015
03/11/2015
01/31/2015
01/31/2015
06/05/2014
05/08/2014
05/08/2014
05/08/2014
05/08/2014
04/11/2014
04/11/2014

HlEEEEEEEEEEEEEEEE

09§ | Ready

Transaction Type
Adjusted Origin Jo.
General Journal
Imported Journal
Audit Adjustment
General Journal
General Journal
General Journal
Imported Journal
Imported Journal
General Journal
General Journal
General Journal
General Journal
General Journal
General Journal

General Journal

Transaction ID
BBF 201112
GJ-290
GJ-280
AA-1
G1-265
G1-264
G1-258
GJ-263
G1-242
G1-67
G1-68
G1-62

G1-63

GJ-64
G1-52
GJ-55

User Name
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIM
AGADMIN
AGADMIN
AGADMIN
AGADMIN

Description

Closing Entry fdggdfgdf -
Duplicate of AG 201203

Imported from CSV file on 4/15/2015

Audit Adjustment

test
Imported from CSV file on 3/18/2015
Imported from C5V file on 2/6/2015

Duplicate of GJ-66

ewrwer

Duplicate of GJ-62

Duplicate of REV-6



2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions

select Al [] Clearall |} view = Layout~ T

Date Transaction Type Transaction ID User Name Description
[F] o8/o3/2016 Adjusted Origin Jo...  BBF 201112 AGADMIN Closing Entry fdggdfgdf =
[ 05/20/2015 General Journal GJ-290 AGADMIN Duplicate of AG 201203
04/30/2015 Imported Journal G1-280 AGADMIN Imported from CSV file on 4/15/2015
04/20/2015 Audit Adjustment AA-1 AGADMIN Audit Adjustment
General Journal GJ-265 AGADMIN
03/19/2015 General Journal GJ-264 AGADMIN test
03/11/2015 General Journal GJ-258 AGADMIN
[ | 01/31/2015 Imported Journal GJ-263 AGADMIN Imported from CSV file on 3/18/2015
[ 01/31/2015 Imported Journal G1-242 AGADMIMN Imported from CSV file on 2/6/2015
[ 06/05/2014 General Journal GI-67 AGADMIN Duplicate of G1-66
[F] os/o8/2014 General Journal G1-68 AGADMIMN
[F1 | nsingiznis eneral Tnurnal G1-A7 AGANMIN AWNWAT

3. Click View button to open the details of the transaction

select All [T Clear all Layout = \?
Date Transaction Type Transaction ID User Name Description

[ o8/03/2016 Adjusted Origin Jo...  BBF 201112 AGADMIN Closing Entry fdggdfgdf o
05/20/2015 General Journal G1-290 AGADMIN Duplicate of AG 201203
04/30/2015 Imported Journal G1-280 AGADMIN Imported from CSV file on 4/15/2015

[F] 04/20/2015 Audit Adjustment AA-1 AGADMIN Audit Adjustment

M1 n3/19/2015 General Tournal G1-764 AGANMIN test

General Journal screen will open where the transaction was created
3 General Journal - G1-290 RIEIES

B =1 'N’ﬁ ﬂ‘/ e q 3 = = @
o o — gy = 4 4 s d A
Mew Save  Search Delete Undo Post Duplicate Recap Reallocation Recurring  Export Import  Close

Details | Attachments

Post Date: | 05/20/2015 [ Currency: |USD  |¥  Reverse Date: | Record No: | G

Description: | Duplicate of AG 201203 Transaction Type: Journal Entry v

@ Remove | = Layout - T

[F] Account ID Description Doc Date Debit Credit

D 10201-0000 APPLY PAYMENTS 05/20/2015 27,35746 0.0

[F1 1i0201-0000 POST INVOICES 05/20/2015 62.00 0.00

[F1 10201-0000 APPLY PAYMENTS 05/20/2015 72,478.90 0.00

[7] 10201-0000 OTHER INC 0000000002 05/20/2015 21.00 0.00

[F1 1io201-0000 APPLY PAYMENTS 05/20/2015 6,594.97 0.00

[F] 10201-0000 POST INVOICES 05/20/2015 36.80 0.00

[7] 10201-0000 APPLY PAYMENTS 05/20/2015 435,924.12 0.00

[F] 10201-0000 APPLY PAYMENTS 05/20/2015 254,918.56 0.00

[F] 10201-0000 OTHER INC 0000000001 05/20/2015 195.00 0.00

[7] 10201-0000 APPLY PAYMENTS 05/20{2015 205,813.64 0.00

[F1 10201-0000 OTHER INC 0000000004 05/20/2015 956.31 0.oo v

4 3
19,968,968.15 19,968,968.15

Out of Balance: | 0.00
@ 20 | Ready | Page 1| of2| b B

View Transaction Details of transaction via Batch Posting Details:



1. On the user’'s menu panel go to Common Info folder then click Batch Posting
5 Batch Posting EY (=115

V) @ 3

Post Recap Close
Batch No: | BATCH-532

Select Al Clear All | (), view = Layout~ F
lect All lear All | O3 T

Date Transaction Type Transaction ID User Name Description
[F] 08/03/2016 Adjusted Origin Jo. BBF 201112 AGADMIN Closing Entry fdggdfgdf -
[F] 0s/20/2015 General Journal G1-290 AGADMIN Duplicate of AG 201203
[T 04/30/2015 Imported Journal G1-280 AGADMIN Imported from CSV file on 4/15/2015
[ o04/20/2015 Audit Adjustment AA-1 AGADMIN Audit Adjustment
[T 03/20/2015 General Journal G1-265 AGADMIN
[ | 03/19/2015 General Journal GJ-264 AGADMIN test
[F] 03/11/2015 General Journal GJ-258 AGADMIN
[F1 01/31/2015 Imported Journal G1-263 AGADMIN Imported from CSV file on 3/18/2015
[ 01/31/2015 Imported Journal G1-242 AGADMIN Imported from CSV file on 2/6/2015
[C] | 06/05/2014 General Journal Gl-67 AGADMIM Duplicate of GJ-66
[ o05/08/2014 General Journal G1-68 AGADMIN
[F] os/0sf2014 General Journal GJ-62 AGADMIN ewrwer
[F] o0s/08f2014 General Journal G1-63 AGADMIN Duplicate of GJ-62
[ 0s/08f2014 General Journal G1-64 AGADMIN
[T 04/11/2014 General Journal G1-52 AGADMIN Duplicate of REV-6
[ o4/11/2014 General Journal GJ-55 AGADMIN .
P P, - . . P PO o eeaon
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2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions
Select All [ Clear all 'C-.\'\ View = Layout - T

Date
[ osfo3/2016
05/20/2015
04/30/2015
04/20/2015
03/19/2015
01/31/2015
01/31/2015

]
Ll

3. Click Post button

Transaction Type
Adjusted Origin Jo..
General Journal

Imported Journal

: Audit Adjustment

General Journal
Imported Journal

Imported Journal

(%) Batch Posting

v,

mll i

Post Recap Close

Transaction ID
BBF 201112
GI1-290

GJ-280

AA-1

GJ-264

G1-263

Gl-242

User Name
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN
AGADMIN

Batch Posting Details screen will open with result
{5 Batch Posting Details

A

Close

Record No
] &-280
] | G-264
m

G1-290

2|, View | = Layout -

Posted = 0 Failed = 3

@ 2 ') | Ready

Description

Description

Closing Entry fdggdfgdf

Duplicate of AG 201203

Imported from C5V file on 4/15/2015
Audit Adjustment

test

Imported from C5V file on 3/18/2015
Imported from CSV file on 2/6/2015

You cannot post this transaction because it has invalid account{s).

Unable to post. The transaction includes restricted accounts.

Unable to post. The transaction includes restricted accounts.

»



4. Select the transactions by clicking on it or the check box besides it then click View button

9 Batch Posting Details 2=
Close
Q) view E Layout= 7 |Fi|te|' Records (F3) |
— Record No Description

G1-280 You cannot post this transaction because it has invalid account(s).
| G)-264 Unable to post. The ion includ icted
G1-290 Unable to post. The ion includ icted

Posted = 0 Failed = 3
@ D | Ready

General Journal screen will open where the transaction was created

5 General Journal - GJ-290 [2][=][x]

edGZVP s @ | W QO

Mew Save  Search Delete  Undo Fost  Duplicate Recap Reallocation Recurring  Export  Import  Close

Details | Attachments
T T . |

Description: |IJ.|pI\cate of AG 201203 | Transaction Type: |Joumal Entry |V|

@ Remove | Layout - |Fi|ter Records (F3) |

Account 1D Description Doc Date Debit Credit
10201-0000 APPLY PAYMENTS 05/20/2015 27,35746 0.00 |
10201-0000 POST INVOICES 05/20/2015 62.00 .00 .
10201-0000 APPLY PAYMENTS 05/20/2015 72,478.80 0.00

10201-0000 OTHER INC 0000000002 05/20/2015 21.00 0.00

10201-0000 APPLY PAYMENTS 05/20/2015 6,594.97 0.00
10201-0000 POST INVOICES 05/20/2015 36.80 0.00
10201-0000 APPLY PAYMENTS 05/20/2015 435,924.12 0.00
10201-0000 APPLY PAYMENTS 05/20/2015 254,918.56 0.00
10201-0000 OTHER INC 0000000001 05/20/2015 195.00 0.00
10201-0000 APPLY PAYMENTS 05/20/2015 205,813.64 0.00
[F] ' 10201-0000 OTHER INC 0000000004 05/20/2015 956.31 000 | v

»
19,968,968.15 19,968,968.15
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	How to View Details of Transactions in Batch Posting

