How to Configure Company Setup

This screen is where we configure the basic company information. However, user can only change the Company Name if the Origin Integration is turned
off.

1. Login as Admin user
. On user's menu panel, go to System Manager folder then click Company Configuration
. Add a company logo by clicking on the Browse button then select the file that you would want as the company's logo
a. Tick the Use Globally check box so that when a company logs in it displays their logo immediately in the login screen

4. Enter a Company Name

a. If Origin Integration is turned ON, Company Name field is disabled:

b. If Origin Integration is turned OFF, Company Name field is enabled:

Origin Integration on Company Configuration has already been turned off, so Company Name field is editable.
5. Enter the necessary details on the provided fields (EIN,Tax ID, Company Name, Contact Name, Address, Zip Code, City, State/Province,
Country, Phone, Fax, Email and Website)
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6. Click Save or Done button to save the setup.
7. Reload i21 to apply the changes on the Login screen and i21 menu header

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click Company Configuration
3. Add a company logo by clicking on the Browse button then select the file that you would want as the company's logo

a. Tick the Use Globally check box so that when a company logs in it displays their logo immediately in the login screen
4. Enter a Company Name

a. If Origin Integration is turned ON, Company Name field is disabled:

b. If Origin Integration is turned OFF, Company Name field is enabled:

Origin Integration on Company Configuration has already been turned off, so Company Name field is editable.



5. Enter the necessary details on the provided fields (EIN,Tax ID, Company Name, Contact Name, Address, Zip Code, City, State/Province,

Country, Phone, Fax, Email and Website)

Company Setup

Company Logo Upload Logo.. Browse.. | Clear
Use Globalby

EIN 111222333 Tax ID 111

Company ID 1

Company Name | iRely LLC

Contact Name iRely LLC

Search Address | Enter address to search...

Address 4242 Flagstaff Cove @

City Fort Wayne State/Province IN

Zip Code 46815 Country United 5tates | v

Phane 800-433-5724 Fax 260-486-5187

Ernail irely@irely.com
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6. Click Ok button to save the setup.
7. Reload i21 to apply the changes on the Login screen and i21 menu header

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click Company Configuration
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3. Add a company logo by clicking on the Browse button then select the file that you would want as the company's logo
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a. Tick the Use Globally check box so that when a company logs in it displays their logo immediately in the login screen

Company Logo:

4. Enter a Company Name
a. If Origin Integration is turned ON, Company Name field is disabled:

Company Name:
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b. If Origin Integration is turned OFF, Company Name field is enabled:

Company Name:

Origin Integration on Company Configuration has already been turned off, so Company Name field is editable.
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5. Enter the necessary details on the provided fields (EIN,Company Name, Contact Name, Address, Zip Code, City, State/Province, Country,
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6. Click OK button to save the setup.
7. Reload i21 to apply the changes
a. Login screen
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2. Onuser's menu panel, go to System Manager folder then click Company Configuration
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3. Add a company logo by clicking on the Browse button then select the file that you would want as the company's logo
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4. Enter a Company Name
a. If Origin Integration is turned ON, Company Name field is disabled:

Company Name: |i21 Demo Setup Company
b. If Origin Integration is turned OFF, Company Name field is enabled:
Campany Name: |i21 iRely Test Company

Origin Integration on Company Configuration has already been turned off, so Company Name field is editable.



Company Setup

5. Enter the necessary details on the provided fields (EIN,Company Name, Address, Zip Code, City, State/Province, Country, Phone, Fax,
Email and Website)

Campany Logo: old irely logo.png Browse... | Clear
EIM: 001

Company 1D:

Company Name: | i21 iRely Test Company

Address: 4242 Flagstaff Cave

Zip Code: 00026 h
City: Metlakatla

State/Province: AK

Country: United States v
Phone: 100-800-300

Fax: 100-800-165

Emaik irely@test.com

Website:

httpe/fwwew.test-iRely.com

6. Click OK button to save the setup.
7. Reload i21 to apply the changes
a. Login screen
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2. Onuser’'s menu panel, go to System Manager folder then click Company Configuration
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3. Enter a Company Name

a. If Origin Integration is turned ON, Company Name field is disabled:

Company MName: |i21 Demo Setup Company

b. If Origin Integration is turned OFF, Company Name field is enabled:
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Origin Integration on Company Configuration has already been turned off, so Company Name field is editable.



4. Enter the necessary details on the provided fields (Company Name, Address, Zip Code, City, State/Province, Country, Phone, Fax, Email and

Website)
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5. Click OK button to save the setup.

6. Reload i21 to apply the changes
a. Login screen

User Mame: | Adrmin
Password: saans
Company: m
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Remember Me
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1. Login as Admin user
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2. On user's menu panel, go to System Manager folder then click Company Setup
a. If Origin Integration is turned ON, Company Name field is disabled:

Company Name:

iRely Grain and Ag Co

b. If Origin Integration is turned OFF, Company Name field is enabled:
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Save Undo  Close

Company ID: | 1 |

Company Mame: |iReh' Grain and &g Co |
Address:

@ o | Ready

Origin Integration on Company Preferences has already been turned off, so Company Name field is editable.
3. Enter the necessary details on the provided fields (Company Name, Address, Zip Code, City, State/Province, Country, Phone, Fax, Email and
Website)
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4. Click Save toolbar button
5. Reload i21 to apply the changes




a. Login screen
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