How to Delete Employee Paycheck

1. Click Paychecks from Payroll module.
2. Select an unposted paycheck from the grid.
3. Click Open toolbar button.
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Selected paycheck's screen will be opened.
Click Delete toolbar button.
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New Save Search | Belete| Undo P Bank nfo Emy
Employee No: 0001005166 Narme Steve Mills Pay Period: Bi-Weekly Paycheck No:  pCHK-133
Bank Account: 12152015 v PayDate: /912016 [ Period From: 143112016 [ PeriedTo: 21372015 0| CheckNo: | Direct Deposit
Detalls | Summary  Timesheet  History | Atachments{Dy
Esrings Employee Texes
+Add X Remove + Add X Remove
Earning 1D Department Hours Rate Amount Tak 1D Deseription Amount
sAL .00 250000 2500.00 FT Federal Income Tas s
FICA 55 Employee FICA Sotial Security Employee 5035
FICA MED Emplayes FICA Medicare Emplayee .16
Ml-Local Michigan City Tas 20
Hol-state Tax Wichigan State Tax 0308 7
NET: 51,685 43 Hours: 0 Grass: 82,500.00 Total: 5730.57
Deructions Company Texes
+Add X Remove + Add X Remove
Deduction 1D Caleulation Type Amount Tak 1D Deseription Amount
[ Percent 25.00 FICA 55 Campany FICA Social Security Company 5035
ank Percent 75.00 FICA MED Company FICA Medicare Company 3518
FUTA Federal UnEmplaymant Tay 1840
sUTA State UnEmpleyment Tas 125
Total: 515000 Total: $217.76
® D0 Resdy Poge 1 or1
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2,500.00
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850.00
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800.00
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880.00
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880.00

880.00
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A confirmation message will be displayed.
Click Yes button.
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Are you sure you want to delete this record?
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8. Deleted paycheck screen will close and paycheck record will be removed from the grid.
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Rebecea
Ramona
tary
Julia
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Last Name
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ortiz
Morales
Patrick
Obrien
Lee
Turman
Richter
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Cox
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Pay Date Perind From
6/972015 13172016
6/972016 1312016
6/972015 13172016
6/9/2015 13112015
/372015 13172018
6/972015 13172016
6/972016 1312016
6/972015 13172016
6/9/2015 13112015
/372015 13172018
6/972015 13172016
6/972016 1312016
6/972015 13172016
6/9/2015 13112015
/372015 13172018
6/972015 13172016

Garnia

1. Click Paychecks from Payroll module.
2. Select an unposted paycheck from the grid.
3. Click Open toolbar button.
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PCHI.133
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Paycheck - PCHK-133

Refresh
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130 records (1 selected)

First Name
Steve
Carol
Ruth
Rebecca
Ramana
Mary
Julia
Linda
Travis
Lucy
Keisha
Amy
William

James

Last Hame
Wills
Lawre
Laurence
Berends
oz
Morales
Patrick
Obrien
Lee
Turman
Richter
Jehnsan
Gonzales

Bickel

13109016

Perind To Gross Pay
21372016 1,280.00
2132018 1,200.00
21372016 1,120.00
21372018 1,280.00
21372016 580.00
21372016 1,280.00
2132018 1,200.00
21372016 800.00
21372018 800.00
21372016 580.00
21372016 1,200.00
2132018 580.00
21372016 880.00
21372018 1,120.00
21372016 1,280.00
21372016 1,200.00
20132016 1 nan nn

17042250

Deductions.

3840

36.00

3360

3840

26.40

3840

36.00

24.00

2400

26.40

36.00

26.40

26.40

3360

3840

36.00

10

4,699.28

Tawes.
196.22
3280
215.22
196.22
16249
250,37
3280
19491
14451
16249
23280
16249
16249
215.22
250,37
23280

187 65

35,388.62

Pay Date Period From Period To Gross Pay Deductions.
/872016 13172018 21372018 2,500.00 75.00
6972016 132018 21372018 1,280.00 3840
6972016 132018 21372018 1,200.00 3600
6/9/2016 1312018 21132018 1,120.00 3360
6/9/2016 1312018 21132018 1,280.00 38.40
6/9/2016 1312018 21132018 880.00 26.40
6/9/2016 11312018 2132016 1,280.00 3840
6/9/2016 113172018 211342016 1,200.00 36.00
6/9/2016 113172018 211342016 800.00 24.00
6/9/2016 113172018 211342016 800.00 24.00
6/3/2016 1312018 211342018 880.00 26.40
6972016 132018 21372018 1,200.00 3600
6972016 132018 21372018 880.00 26.40
6972016 132018 21372018 880.00 26.40
172,822.50 4,774.28

Selected paycheck's screen will be opened.
Click Delete toolbar button.

PCHK-133

Direct Deposit

Amount

EHEI

15035

3506

20

0306 7

Total: 5738.57

Employee Recalculate  Recap  Close
Pay Periodi | Bi-eskly Paycheck Noi
[ Period From:  1/31/2016 [ PeriodTor 21312016 ] Check No:
Employee Taxes
+ Add % Remove
Rate Amount TaxID Description
250000 250000 FIT Federal Income Tax
FICA 55 Employee FICA Sodial Security Employee
FICAMED Employee FICA Medicare Emplayee
W-Local Michigan City Tax
Ml-State Tay Michigan State Tax
Gross: 52,500.00
Company Taxes
+ Add % Remove
Amount TaxID Description
75.00 FICA 55 Company FICA Social Security Compary
75.00 FICA MED Compary FICA Wedicare Company

Total: 150,00

New Save Search | Delete| Undo Bank Info
Employee Noi | 0001005155 Name: | Steve Mils
Bank Account: 12152015 v PayDate: 622016
Dewils | Summary  Timesheer History | Atachments(oy
Earnings
+ Add X Remove
Earning ID Department Hours
sAL 000
NET: 57,6854 Hours:0
Deductions
+ Add X Remove
Deduction 1D Calcutation Type
A Percent
a0k Percent
@ UL Ready

FUTA

sUTA

Federal UnEmplayment Tax

State UnEmployment Tax

page

Amount

15035

3516

15.40

1285

Total: 5217.76
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6. A confirmation message will be displayed.
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15,028.05



7. Click Yes button.

iRely i21

Are you sure you want to delete this record?

L

8. Deleted paycheck screen will close and paycheck record will be removed from the grid.
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B8 Layour Q| Filter Records (F3) 129 recardls)

Paycheck No Employee Wo. | First Mame LastName Pay Date Period From Period To Gross Pay Deductions.
PCHK-130 CLoWE Caral Lowe /372016 1312016 21372016 1,280.00 3840
PCHK-129 RRLAURENCE  Ruth Laurence /372016 113172016 21372016 1,200.00 36.00
PCHK-128 RKBERENDS Rebecca Berends /32016 1312018 2132018 1,120.00 3360
PCHI-127 RHORTIZ Ramona oriz /372016 1131°2016 21372016 1,280.00 3840
PCHK-128 MCHMORALES Mary Morales /32016 13172018 21372018 880.00 26.40
PCHK-125 JDPATRICK Julia Patrick /372016 1312016 2132016 1,280.00 3840
PCHK-123 LIOBRIEN Linds Obrien /372016 1312016 21372016 1,200.00 36.00
PCHK-123 TGLEE Travis Lee /32016 1312018 2132018 500.00 2400
PCHI-122 LOTURMAN Lucy Turman /372016 1131°2016 21372016 B0D.00 2400
PCHK-121 KTRICHTER Keisha Richter /32016 13172018 21372018 8B0.00 2640
PCHK-120 ACJOHMSOM Amy Johnson /372016 1312016 21372016 1,200.00 3600
PCHK-119 WVGONZALES  William Gonzales /372016 113172016 21372016 880.00 26.40
PCHI-118 JMBICKEL James Bickel /32016 1312018 2132018 580.00 26.40
PCHI-117 TACRUZ Thomas Cruz /372016 1131°2016 21372016 1,120.00 3360
PCHK-116 KRPCOX Kendra Cox /32016 13172018 21372018 1,280.00 3840
PCHK-11S JBFLORES Judy Flares /372016 1312016 2132016 1,200.00 3600
PrHK.112 HNRRINER Heler, Farider TR 11310016 213016 1 nan nn 10

‘

17042250 4,609.28

1. From Payroll module > single click the Paychecks

2. Select an existing unposted Paycheck.
3

Click the Delete toolbar button to proceed with deleting the Employee Paycheck.

O Paycheck - PCHK-13 EEIES
e -
3 @ e
New  Save Print  Post BankInfo Employee Recalc Timesheet Recap Close
Employes No: Pay Date: Period From: Period To: Bank Account: Check No Paycheck No:
PCRodriguez 07/15/2015 | [07/01/2015 07/14/2015 |9 06202015 20 [To be printed PCHK-13
Details | summary | ristory | Attachments
Earnings Employes Taxes
© add @ Remove @ add @ Remove
[[] EarningID + Hours Rate Amount | |[F] TaxD Amout
[ Howr s0.00 60.00 480000 || [F] | FICAMED(E) 68.60
[F | HouR stck 000 000 000 ||[F] FIcass(E) 207.60
[F] | HouR vac 000 000 000 ||[F FT 105278
NET: 3,380.02 Hours: 80.00 Gross: 4,800.00 Totel: 1419.98
Deductions Company Toxes
© Add @ Remove @ add @ Remove
[E] Deduction D Calculation Type Amount | |[F]| TaxD Amout
[ suma 2544
[ 3840
[ FcaMeD(c) 69.60
[ Feassi) 207.60
Total: 0.00 Total: 431,04
@ D | saved { | Page 1] o] b M

Taves.
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21522
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16249
250,37
23280
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19491
16249
23280
16249
16249
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35,388.62
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4. This delete confirmation message will be shown.

lall iRely i21 *

g Are you sure you want to delete this record?
L - 4

Yes MNo

5. Clicking the Yes button will delete the Paycheck and it will close the Paycheck screen.
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