How to Set Balance Side to multiple rows

There are two ways on how to set Balance Side to multiple rows.
From the Row Options screen
Say you want to set these rows to have Credit in the Balance Side field. To do this follow the steps below.
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2. Click on Options button. The Row Options screen will be opened. In the Balance Side field select
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You will be back to the Row Designer screen. Now selected rows will have Credit in the Balance Side

From the grid

Say you want to set these rows to have Debit in the Balance Side field. To do this follow the steps below.
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1. Select row/s. Hold Ctrl key while clicking on the Balance Side dropdown button of the first selected row.

2. Select Debit. Immediately the selected row/s will be updated with Debit balance side.

From the Row Options screen

Say you want to set these rows to have Credit in the Balance Side field. To do this follow the steps below.
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2. Click on Options button. The Row Options screen will be opened. In the Balance Side field select Credit then click Ok.
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You will be back to the Row Designer screen. Now selected rows will have Credit in the Balance Side field.
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From the grid

Say you want to set these rows to have Debit in the Balance Side field. To do this follow the steps below.
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1. Select row/s. Hold Ctrl key while clicking on the Balance Side dropdown button of the first selected row.
2. Select Debit. Immediately the selected row/s will be updated with Debit balance side.

There are two ways on how to set Balance Side to multiple rows.

From the Row Options screen

Say you want to set these rows to have Credit in the Balance Side field. To do this follow the steps below.
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2. Click on Options button. The Row Options screen will be opened. In the Balance Side field select Credit then click Ok.
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You will be back to the Row Designer screen. Now selected rows will have Credit in the Balance Side field.
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From the grid

Say you want to set these rows to have Debit in the Balance Side field. To do this follow the steps below.
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1. Select row/s. Hold Ctrl key while clicking on the Balance Side dropdown button of the first selected row.
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2. Select Debit. Immediately the selected row/s will be updated with Debit balance side.
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There are two ways on how to set Balance Side to multiple rows.

From the Row Options screen

Say you want to set these rows to have Credit in the Balance Side field. To do this follow the steps below.
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Click on Options button. The Row Options screen will be opened. In the Balance Side field select Credit
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then click Ok.
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3. You will be back to the Row Designer screen. Now selected rows will have Credit in the Balance Side field.
Row Designer - Trial Balance Detail - January 18, 2016 16:54:25

New Save Search Delete Undo Duplicate Verify Accounts Close
Details | Audit Log (0)
Row Name: | Trial Balance Detail - January 18, 2016 16:54:25 Description: | Trial Balance Detail Template
% Remove & options  §5% Generate  [E] Show/Hide GLCOA VX Formula 57 Highlignt BB Layout Q. |Filter Rec (F3)
Row Type D Row Type Row Name Row Calculstion | Balance Side | Filter Accounts | Source AccountType | PrintEach | Hidden
Cash Flow Activity 7Rl Column Name =
Column Name ~ & R2  Filter Accounts  10000-1000 - Ch... Credit {ID] ='10000-10...  Units BS D
Column Name Page Header v £ R3  Fiter Accounts  10000-2000- Ch... Credit [ID] ='10000-20...  Units BS
Double Underscore ~ & R4 Fiter Accounts 110001000 - Ca.. Credit {ID] ='11000-10...  Units 8BS
Filter Accounts ~ RS FiterAccounts  11000-2000- Ca... Credit {ID] ='11000-20...  Units BS
Line # R6  Fiter Accounts  12000-1000- Ac... Debit [ID] = '12000-10...  Column Bs
None Z R7  Fiter Accounts  12000-2000- Ac... Debit [ID] ='12000-20...  Column 8BS

From the grid
Say you want to set these rows to have Debit in the Balance Side field. To do this follow the steps below.

Row Designer - Tri

| Balance Detail - January 18, 2016 16:54:25

New Save Search Delete Undo Duplicate Verify Accounts  Close
Details | Audit Log (0)
Row Name: | Trial Balance Detail - January 18, 2016 16:54:25 Description: | Trial Balance Detail Template
* Remove # Options  i0f Generate Show/Hide GLCOA 4/ Formula ## Highlight B Layout Q. |Filter Records (F3)
Row Type I} Row Type Row Name Row Calculation Balance Side | Filter Accounts Source Account Type Print Each | Hidden
Cash Flow Activity &R Calumn Name -
Column Name o @ R2 Filter Accounts 10000-1000 - Ch... Credit [ID] ='10000-10.. Column BS |:|
Column Name Page Header o @ R3 Filter Accounts 10000-2000 - Ch... Credit (D] ='10000-20... Column BS
Double Underscore v /; R4 Filter Accounts 11000-1000 - Ca... Credit [ID] ='11000-10.. Column BS
Filter Accounts v /; RS Filter Accounts 11000-2000 - Ca... Credit [ID] ='11000-20... Column BS
Line /; R& Filter Accounts 12000-1000 - Ac... Debit [ID] ='12000-10.. Column BS

1. Select row/s. Hold Ctrl key while clicking on the Balance Side dropdown button of the first selected row.

Row Designer - Trial Balance Detail - January 18, 2016 16:54:25

New Save Search Delete Undo Duplicate Verify Accounts Close

Details | Audit Log (0}
RowName: | Trial Balance Detail - January 18, 2016 16:54:25 Description: | Trial Balance Detail Template

X Remove V= 7 Options £ Generate  [5) Show/Hide GLCOA JXFormula P Highlight B8 Layour Q. |Filcer Records (F2)

Row Type D Row Type Row Name Row Calculation | Balance Side | Filter Accounts | Source AccountType | Print Each | Hidden
Cash Flow Activity & R Column Name )
Column Name # R2  Fiter Accounts 10000-1000- Ch Column BS D
Column Name Page Header v & R3  Filter Accounts  10000-2000 - Ch Balance Side Column BS

Double Underscare v 7 R4 Filter Accounts 11000-1000 - Ca... Debit Column BS

Filter Accounts v # RS Fiter Accounts  11000-2000 - Ca... Credit Column BS

Line # R6  Fiter Accounts  12000-1000- Ac.. Debit Column BS

None Z R7  Fiter Accounts 120002000 - Ac... Debit Column BS

N

Select Debit. Immediatel

Row Designer - Trial Balance Detail - January 18, 2016 16:54:25

the selected row/s will be updated with Debit balance side.

New Save Search Delete Undo Duplicate Verify Accounts Close

Details | Audit Log (0)
Row Name:  Trial Balance Detail - January 18, 2016 16:54:25 Description: | Trial Balance Detail Template

% Remove # Options {5} Generate Shaw/Hide GLCOA JxFormula 3 Highlight B3 Layout Q. |Filter Re F3)

Raw Type D Row Type Raw Name Row Calculation | Balance Side | Filter Accounts | Source AccountType | PrintEach | Hidden
Cash Flow Activity & Rl Column Name =
Calumn Name v 7 R2 Filter Accounts 10000-1000 - Ch... Debit (D] ='10000-10... Column 8s D
Column Name Page Header v 7R Filter Accounts 100002000 - Ch... Debit [ID] = '10000.20...  Column 8BS

Double Underscore v & Ra Fiter Accounts ~ 11000-1000 - Ca... Debit {iD]="'11000-10..  Column 8s

Filter Accounts v RS Filter Accounts 11000-2000 - Ca... Debit [ID]='11000-20.. Column 8BS

Line &R Fiter Accounts 120001000 - Ac. Debit [ID] = '12000-10...  Column BS

None & R7 Filter Accounts 12000-2000- Ac.. Debit {ID]="'12000-20.. Calumn 8s




	How to Set Balance Side to multiple rows

