GL - How To Unpost preview a Posted Transaction

Here are the steps on how to recap a posted transaction:

1. Create a GL transaction, for example, a General Journal. (See How To Create New General Journal)

2. Once Debit and Credit amounts are equal, post the transaction by clicking Post button.

3. Click Unpost preview Tab. Every account with corresponding Debit and Credit that would be entered into the General Ledger if you decided to
Unpost the transaction will be displayed.

New Save Search Unpast  Duplicate Recurring Import Report ~ Add to Calendar Close

Details Artachments {0) Audit Log (1) Activities (0) Unpost Preview Post History Custam

BH View Filrer (F3)
Here are the steps on how to recap an posted transaction:

a. Create a GL transaction, for example, a General Journal. (See How To Create New General Journal)

b. Once Debit and Credit amounts are equal, post the transaction by clicking Post button.

c. Click Recap button. Every account with corresponding Debit and Credit that would be entered into the General Ledger if you decided to
Unpost the transaction will be displayed.
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New Search Unpost Duplicate  Recap Recurring Export Import Close
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Post Date |01/19/2016 Currency: | USD Reverse Date: Recurring Template: Record No: G121
Description:
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Account ID Account Description Transaction Description Doc Date Debit Credit r
11210-00 STORAGE RECEIVABLE Imported from AP 0107 on 01/15/2016 01/19/2016 0.00 331404
11210-00 STORAGE RECEIVABLE Imported from AP 0107 on 01/15/2016 01/19/2016 0.00 462394
20000-00 ACCOUNTS PAYABLE Imported from AP D107 on 01/15/2016 0171972016 3,314.04 0.00
20000-00 ACCOUNTS PAYABLE Imported from AP D107 on 01/15/2016 017192016 462394 0.00
Recap Transaction A 0O X
Unpost  Close
Details
88 Layout Q
Account 1d Description Account Group Debit Credit Debit Units Credit Units
11210-00 Asset 3,314.04 0.00 0.000 0.000
1121000 Asset 462394 0.00 0.000 0.000
J I: 20000-00 Liability 0.00 3,314.04 0.000 0.000
20000-00 Liability 0.00 45623.94 0.000 0.000
7,937.98 7,937.98 0.000 0.000
Q' Ready
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