How Trial Balance Detail should be setup to roll over
Retained Earnings balance

The following will show how the Trial Balance Detail report should be setup to derive a correct value for Retained Earnings account, Balance Sheet
accounts and Income Statement accounts.

1. First and foremost, make sure that Retained Earnings field in the Fiscal Year screen has been setup with a Retained Earnings account. This
is the account where the Net Income from previous year/s be rolled over.
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2. Generate Trial Balance Detail report from Report Templates. To open Report Templates, go to Financial Reports module > Report Templates.
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3. Select Trial Balance Detail and Trial Balance Detail report builder will be generated.

Balance Sheet

Balance Sheet Balance Sheet Detail Balance Sheet By Primary

Az OF 12312015 As Of 1273172015 As OF 123172015
Asset asel haset
Receiabies 10000-0000.000 - Weks F 350 - Disbursament 10000 - Wels Fargo - Disbursement
Cash Accounts 10005-0099-000 - Chave- Cash n Bank 10005 - Chase- Cash in Bani
Frepaits 12000-0000-000 » Accounts Receiable 12000 - Accounts Recenable
Inventones 14000-0001-007 - Prepad Inventony 13000 - Frepad lrventcry
Total Assets 160000000014 - Inventories 16000 - Inventories
16000-0001-500 - Inventories 16010 - Auts Hegatve
16000-0001-001 - Inventories 15080 - Inventory WP
Luabity 16000-0001-004 - Inventories Total Assats :

Income Statement

Income Statement Detail
As Of 12/31/2015

Income Statement By Prime
As Of 1273172015

Income Statement
As OF 1273172015

Revenue FReverue Reverce
Saies 40004-5001-001 - Saies £0000 - Saes
Saies Dascounts 40000.0001-004 - Sales 41000 - Freght Income
Other Incomne 40000-0001-014 - Sakes £5000 - Dscount Take
Total Revenues : 40000.0002-004 - Sakes 50100 - Tank Rnt

41000-0001-000 - Freight Income
45000-0004- 101 - Dscount Take
49100.0000-000 - Tark Reed
48100-0001-000 - Tank Rest

Total Revenues :

pense
Cost of Goods Sold
Busehatas

Euprnae
A0 - Brnrhanas Patul

Trial Balance

Trial Balance Detail
As OF 1203172015

Trial Balance By Primary
As Of 123172015

10000-0000-000 - Wels Faigo - Disbursement 16000 - Wels Fargo - Disbursement
10005-0090-000 - Chase- Cash in Bank 10005 - Chase- Gash r Bank
12000-0000-000 - Accounts Freceiabie 12000 - Accounts Receivable

Frepaid knvertory 14000 - Prepad leventory

Iervaniories 16000 - Inventosies

Inventores 20000 - Accounts Payabie

- eventories 21000 - Pending Atcounts Payable

16000-0001.004 - Iventories 25000 - State Sales Tax
16000-0001-011 - Inyemtories 22200 - Medicare

1 You can assign a name for the Trial Balance Detail report by entering the name of the report in the Assign Name field. If this field is
left blank, i21 will automatically provide a name for the report with this format: Trial Balance Detail - <Date and Time the report
template is generated.

Ex: Trial Balance Detail - January 25, 2016 11:4:11
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4. The Report Builder record with Rows and Columns designed for a Trial Balance will automatically open.

| Report Builder - Trial Balance Detail - June 21, 2019 2:47:6

New Save Search Delete Undo Duplicate Generate Close

Details | Runtimelog  Financial History | Audit Log

Report Name =+ Trial Balance Detail - June 21, 2019 2:47:6 As of Date 06/21/2019 B
Row Trial Balance Detail - June 21, 2019 2:47:6 ~ ||Segment Filter -
Column Trial Balance Detail - June 21, 2010 2:47:6 ~ ||Description Trial Balance Detail Template

Orientation + Portrait ~

Header & Footer

Page Header - Report Header ~

Page Footer v Report Footer ~

5. In the Report Builder screen click on the Row field label to open the Row Designer record. Most of the rows have Filter Accounts row type and
are filtered per Account ID. Note on the following rows:
a. Retained Earnings account setup from Fiscal Year will have an Account Type of RE.
b. All Balance Sheet accounts, except for Retained Earnings account in (a), will have an Account Type of BS.
c. AllIncome Statement accounts will have an Account Type of IS.

Row Designer - Trial Balance Detail - June 21, 2019 2:47:6

New Save Search Delete Undo Duplicate MissingAccounts Import Export Close
Decais | AudicLog.

RowName [Triel Balance Detail - June 21, 2019 247:6 Description | Trial Balence Derail Template. ReporcType  TrislBalence -

X Remove

 pton: 3 Generste (3 showide [EGLCOA (X Formuias £

- et

- [Fiter (3)

RowType © | RowType* Row Name Row Calcuaton | Percencage | Overrce Row Caluistion | Date Override Borceside | Fiter Accounts Source | AccouncType | Prncach | Higden
Cesh Fow Actviy /R Column Name -Page Header

Coumn Neme R Freraccons asset Nene Deic (Type) = hsser Coumn 85
Column Neme - Page Header B Freraccons Laviey Nene Deic (Type) = iabitey Coumn 85
Dousie Underscore Rs e accons euy None Deic Typel = Zauty Coumn 7
Fiker ccounts Fier Accounts Revenue Nene Deie (Type) = Revenue Coumn 15

une

SIS NI

A6 Fiter Accounts Experse None pesic [Type) = Expense Coumn 15

None A7 Underscore

Page Bresk R RowCakueton Totl sumR2ag)

Row Calcuiation RS Doubie Underscore

NN NN ENIENE U RNEEN

RowNeme

fowame

6. Close the the Row Designer screen to bring you back to the Report Builder record.
7. In the Report Builder screen click on the Column field label to open the Column Designer record. Here is how each columns are setup by
default.
a. For Beginning Balance column, Start and End Offset will show BOT to -1. BOT here stands for Beginning of Time while -1 means -1
month from the current month, which is setup from the Run Date. Take note also that Start Date will show first day of the month while
End Date will show last day of the month. If you are printing a report, these Start and End Offset dates will be computed based on date
entered on As Of field of Report Setting screen. This means that current month is the month entered in the As Of field.
b. For Total Debit, Total Credit, Total Debit Units and Total Credit Units columns, Start and End Offset will both show 0. This stands
for the current month
c. For Ending Balance column, Start and End Offset will show BOT to 0. BOT here stands for Beginning of Time while 0 means the
current month, which is setup from the Run Date. Take note also that Start Date will show first day of the month while End Date will
show last day of the month. If you are printing a report, these Start and End Offset dates will be computed based on date entered on As
Of field of Report Setting screen. This means that current month is the month entered in the As Of field.

Column Designer - Trial Balance Detail - June 21, 2019 2:47:6

New Save Search Delete Undo Duplicate Import Export Close

Detsils | Audit Log
Column Mame  +|Trial Balance Detail - June 21, 2019 2:47:€| Description Trial Balance Detail Template Column Type User Defined Run Date 06/21/2019 =]
+ Insert X Remave Export 28 view~ | Filter (F3) ol
ID Column Type™ Column Name Caption Start Offset End Offset Start Date End Date Column Calculation Segment Filter Budget Co
cl Row Name Column Name Add Record
2 Beginning Balance Beginning Balance Column Name BOT -1 01/01/1900 05/31/2019 Add Record
() Debit Total Debit Column Name 0 o 06/01/2019 06/30/2019 Add Record
4 Credit Total Credit Column Name 0 1] 06/01/2019 06/30/2019 Add Record
c5 Debit Units Total Debit Units Column Name 0 4 06/01/2019 06/30/2019 Add Record
6 Credit Units Total Credit Units Column Name 0 4 06/01/2019 06/30/2019 Add Record
@ Ending Balance Ending Balance Column Name BOT 4] 0170171900 06/30/2019 Add Record
Add Record

The following will show how the Trial Balance Detail report should be setup to derive a correct value for Retained Earnings account, Balance Sheet
accounts and Income Statement accounts.



1. First and foremost, make sure that Retained Earnings field in the Fiscal Year screen has been setup with a Retained Earnings account. This

is the account where the Net Income from previous year/s be rolled over.

Fiscal Year

New Open AuditAdjust Recalc Refresh Export - Close

BB Layout Q| Filte: 3 records

Fiscal Year Date From Date To Retained Earnings Account Open
2016 01/01/2016 1213112016 35000-1000 v
2014 01/01/2014 1213112014 38000-1000 v
2015 01/01/2015 1213112015 35000-1000 v

. Generate Trial Balance Detail report from Report Templates. To open Report Templates, go to Financial Reports module > Report Templates.
Financial Reports

Report Templates

Generate Refresh Close

Template Name Description Assign Name
Balance Sheet Balance Sheet Template

Balance Sheet Detail Balance Sheet Detail Template

Income Statement Income Statement Template

Income Statement Detail Income Statement Detail Template

Trial Balance Detail Trial Balance Detail Template

Cash Flow Statement Cash Flow Statement Template

3. Select Trial Balance Detail and click Generate toolbar button.
Report Templates

Generate  Refresh  Close

Details

Template Name Diescription Assign Name
Balance Sheet Balance Sheet Template
Balance Sheet Detail Balance Sheet Detail Template
Income Statement Income Statement Template
Income Statement Detail Income Statement Detail Template

Trial Balance Detail Trial Balance Detail Template
Cash Flow Statement Cash Flow 5tatement Template

You can assign a name for the Trial Balance Detail report by entering the name of the report in the Assign Name field. If this field is
left blank, i21 will automatically provide a name for the report with this format: Trial Balance Detail - <Date and Time the report
template is generated.

Ex: Trial Balance Detail - January 25, 2016 11:4:11

4. The Report Builder record with Rows and Columns designed for a Trial Balance will automatically open.
Report Builder - Trial Balance Detail - January 25, 2016 11:4:11

New Save Search Delete Undo Generate Close

Details
Repart Name: | Trial Balance Detail - January 25, 2016 11:4:11 Description: | Trial Balance Detail Template
Row Trial Balance Detail - January 25, 2016 11:4:11 v
Column Trial Balance Detail - January 25, 2016 11:4:11 ~ | Orientation: | Portrait -
Header & Footer
Page Header ~ Report Header -
Page Footer w Report Footer v
Margins Options
Top: 50.00| Botom: 50.00 + Show Default Header & Footer
Left: 100.00| Right 100.00 +| Show Report Settings
Gutter: 0.00

5. In the Report Builder screen click on the Row field label to open the Row Designer record. Most of the rows have Filter Accounts row type and
are filtered per Account ID. Note on the following rows:

a. Retained Earnings account setup from Fiscal Year will have an Account Type of RE.
b. All Balance Sheet accounts, except for Retained Earnings account in (a), will have an Account Type of BS.



c. All Income Statement accounts will have an Account Type of IS.

Row Design lance Detail - January 25, 2016 11:4:11

New Save Search Delete Undo Duplicate Verify Accounts Close
Detais | Audit Log (0)
RowName: | Trial Balance Detail - January 25, 2016 11:4:11 Description: | Trial Balance Detail Template

X Remove = GE J Options {Generate [ Showhide THGLCOA JxFormua O Highign BWlaow Q

Row Type D | Rontype Row Name Row Calculation Balance Side Source | AccouncType | PrintEach | Hidden
Cash Flow Activty 2, Fiter Accounts Owners Equity Debit coumn [ 188 -
column Neme 2, Fiter Accounts Owners Equity Debit Coumn | BS
Column Name Page Header 2, Fiter Accounts Common Stack Debit Coumn | BS
Double Underscore 2, Fiter Accounts Common Stack Debit Coumn | BS
Flier Accounts 2, Fiter Accounts Additional Paid.in Ca. Debit Coumn | BS
Line 2 Fiter Accounts Additional Paicin Ca Debit Column | BS
Nere 2, Fiter Accounts Treasure Stock Debit Coumn | BS
Page Break 2. Fiter Accounts Treasure Stock Debit Coumn | BS n
Percentage 7 Fiter Accounts Retained Earnings. Debit Coumn  RE \_U
Fow Calcuzion Fiter Accounts Retained Earnings Debt Coumn [ B
Row Name - Center Align Z 105 Fiter Accounts General Reserve Debit Coumn [ BS
Row Name - Left Align 2, Fiter Accounts General Reserve Debit Coumn [ BS
Row Name - Right Agn ¢ RI07  Fiter Accounts 0 - Allocated Reserve Debit Coumn | BS
Underscore 2, Fiter Accounts 0 - Allocated Reserve. Debit Coumn [ BS
z Fiter Accounts 0 - Undistributed Reserve Debit Coumn | BS
7 Fiter Accounts 0 - Undistributed Reserve Debit Coumn | BS
z Fiter Accounts 0.- Sales-Location A Debit Coumn [
z Fiter Accounts 400002000 - Sales-Location B Debit Coumn | 15
Z Fiter Accounts 40001-1000 - Sales-cem Debic - Coumn | 18
¢ R114_Fiter Accounts 400012000 - Sales-tem Debit 11D) = 40001-2000 [ -

6. Close the the Row Designer screen to bring you back to the Report Builder record.
7. In the Report Builder screen click on the Column field label to open the Column Designer record. Here is how each columns are setup by
default.
a. For Beginning Balance column, Start and End Offset will show BOT to -1. BOT here stands for Beginning of Time while -1 means -1
month from the current month, which is setup from the Run Date. Take note also that Start Date will show first day of the month while
End Date will show last day of the month. If you are printing a report, these Start and End Offset dates will be computed based on date
entered on As Of field of Report Setting screen. This means that current month is the month entered in the As Of field.
b. For Total Debit, Total Credit, Total Debit Units and Total Credit Units columns, Start and End Offset will both show 0. This stands
for the current month
c. For Ending Balance column, Start and End Offset will show BOT to 0. BOT here stands for Beginning of Time while 0 means the
current month, which is setup from the Run Date. Take note also that Start Date will show first day of the month while End Date will
show last day of the month. If you are printing a report, these Start and End Offset dates will be computed based on date entered on As
Of field of Report Setting screen. This means that current month is the month entered in the As Of field.

Column Designer Balance Detail - January 25, 2016 11:4:11

New Save Search Delete Undo Duplicate Close

Details | Audit Log (0)
Column Name: | Trial Balance Detail - January 25, 2016 11:4:11 Description: | Trial Balance Detail Template Run Date: |01/25/2016 =
+Insert X Remove |J Arrange BB Layour @ Q

D Column Type Column Name Caption Start Offset End Offset Start Date End Date Column Caleulation Segment Filter Budget Code Percentage Width | Alignment | Format
cl Row Name Column Name 400 Left #4880
€2 BeginningBalance Beginning Balance Column Name BOT A 01/01/1900 1243172015 140 Right #2280
(=} Debit Total Debit Column Name 0 0 01/01/2016 01/31/2016 140 Rignt #8280
ca Credit Total Credit Column Name 0 0 01/01/2016 01/31/2016 140 Right #8280
s Debit Units Total Debit Units Column Name o o 01/01/2016 01/31/2018 140 Right #4880
ce Credit Units Total Credit Units Column Name o o 01/01/2016 01/31/2018 140 Right #4880
() Ending Balance Ending Balance Column Name BOT o 01/01/1900 01/31/2018 140 Right #4880

The following will explain in detail how to generate Trial Balance Detail report and how to modify the Trial Balance Detail row designer to reflect correct
Retained Earnings numbers.

1. First and foremost, make sure that Retained Earnings field in the Fiscal Year screen has been setup with a Retained Earnings account. This
is the account where the Net Income from previous year/s be rolled over.
(3 Fiscal Year - 2015 23]

vl E ¥V B &

New  Save Delete Undo Close Year SetCurrent Audit Adjust  Recalc  Close

Details | AuditLog

Fiscal Year: |2015 Start Date: 01/01/2015 End Date:  12/31/2015 =
Status: Open Retained Eamings: | 38000-1000 hd
@ Remove | Filter: =N Current Fiscal Year
[F] Period Name Start Date End Date Status

[ January 2015 01/01/2015 01/31/2015 Open

[F] February 2015 02/01/2015 02/28/2015 Open

[C]  march 2015 03/01/2015 03/31/2015 Open

[0 | April 2015 04/01/2015 04/30/2015 Open

[ May2015 05/01/2015 05/31/2015 Open

[F] June 2015 06/01/2015 06/30/2015 Open

[ uly2015 07/01/2015 07/31/2015 Open

[F August 2015 08/01/2015 08/31/2015 Open

[C]  September 2015 09/01/2015 09/30/2015 Open

[ October 2015 10/01/2015 10/31/2015 Open

[F] November 2015 11/01/2015 11/30/2015 Open

[C] December 2015 12/01/2015 12/31/2015 Open

0

@ D ) i) Ready 4 4 | page 1] of1] b bi



2. Generate Trial Balance Detail report from Report Templates. To open Report Templates, go to Financial Reports module > Report Templates.

iRely i21 - i21 Test Company

Menu “
E =l S 5 Report Templates &%
(£ Financial Reports - &8 : m @
_t Financial Report Viewer -giw &S]
{Cb Row Designer Generate  Refresh  Close
Column Designer _ )
Template Name Description Assign Name
4Cp Report Header and Footer
@ Financial Report Builder [T] Balance Sheet Balance Sheet Template
@ Report Templates [T] Balance Sheet Detail Balance Sheet Detail Template
W Financial Report Group [7] Income Statement Income Statement Template
&b Budget Maintenance [F] Income Statement Detail Income Statement Detail Template
M Trial Balance Detai Trial Balance Detail Template
(E3 Cash Management | Bal I | Bal I |
{531 Credit Card Reconciliation [C] Cash Flow Statement Cash Flow Statement Template
(3 Inventory
3. Select Trial Balance Detail and click Generate toolbar button.
{5 Report Templates 2%

2 O

Refresh

Generate Close

Template Mame
Balance Sheet
Balance Sheet Detail
Income Statement

Income Statement Detail

Description Assign Name
Balance Sheet Template

Balance Sheet Detail Template

Income Statement Template

Income Statement Detail Template

Trial Balance Detail

Trial Balance Detail Template

Cash Flow Statement

Cash Flow Statement Template

You can assign a name for the Trial Balance Detail report by entering the name of the report in the Assign Name field. If this field is left

blank, i21 will automatically provide a name for the report with this format: Trial Balance Detail - <Date and Time the report template

is generated.

Ex: Trial Balance Detail

4. The Report Builder record with

- November 10, 2015 16:24:5

Rows and Columns designed for a Trial Balance will automatically open.

L) Report Builder - Trial Balance Detail - November 10, 2015 16:24:5 allx%
a5 D

-+ M~ L LS iR [ ‘-ﬁ £

New Save Search Delete Undo Generate Close

Report Name: | Trial Balance Detail - November 10, 2015 16:24:5 Description: | Trial Balance Detail Template

Rowr: Trial Balance Detail - November 10, 2015 16:2|S\ ¥

Column: Trial Balance Detail - November 10, 2015 16:2 X v | Orientation: Portrait i
Header & Footer

[C] Page Header:

[7] Page Footer:

Margins

|

1 Top: 50.00 Bottom:
Left: 100.00  Right:
Gutter: 0.00

@ D0 ) ] Ready

5. Click on the magnifying glass b
Filter Accounts row type and are

|| [ Report Header: ENR'S
4 v | [] Report Footer: Qv
Options
50.00 Show Default Header & Footer
100.00 [¥] Show Report Settings
Page 1 of1

utton in the Row field of the Report Builder screen to open the Row Designer record
filtered per Account ID.

. Most of the rows have



a. Look for the Retained Earnings account/s and assign Retained Earnings row type to them. This row type will tell the row/s to compute
for the Net Income from the prior year/s and roll it over to the next fiscal year.

3 Row Designer - Trial Balance Detail - November 10, 2015 16:24:5

o o

New  Save

Row Name:

‘@ Insert (@ Remove || Options

»
11| KLz

[ r129
[ R130
[ r13:
[ r132
[# r133
[ R134
[ Rri3s
[ R136
[ m37
R138

OoODoOOoOODOoOmCO

[ B ri3e
B & rudo
[ riat
B [ 2
B & rias
(&
B

f

s T 2 ]

Search Delete

Row Type
Fiicer Accouncs

Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts

Filter Accounts

Filter Accounts

Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts
Filter Accounts

Filter Accaunts

@ O Y 0 saved

Undo  Duplicate Verify Accounts Close

Row Name. Row Calculation
£83UU-£U0U - 50031 Secur,

28400-1000 - Medicare-Lo
28400-2000 - Medicare-Lo.
29000-1000 - Freight Pay

29000-2000 - Freight Pay.

29100-1000 - DP Liability:

29100-2000 - DP Liability-.
35000-1000 - Owners Equ
35000-2000 - Owners Equ.
39000-1000 - Retained Ea
38000-2000 - Retained Ea
40000-1000 - Sales-Locati
30000-2000 - Sales-Locati
40001-1000 - Sales-item1
300012000 - Sales-item1
40002-1000 - Sales-Ttem2
30002-2000 - Sales-Ttem?2.
40003-1000 - Sales - Test
400032000 - Sales - Test

i3 Generate 1] ShowfHide 2| Arrange s Highlight -

Trial Balance Detail - November 10, 2015 16:24:5| Description: | Trial Balance Detail Template

BB
B Layout »
Balance Side Filter Accounts Source Drill Down
wreart ) = zuavu-2uu oiumn [
Credit [1D] = '28400-1000" Column [
Credit [ID] = 26400-2000 Column ]
Credit [1D] = '29000-1000" Column [
Credit [ID] = '29000-2000 Column =
Credit [1D] = '29100-1000" Column [
Credit [ID] = '29100-2000° Column [}
Credit [1D] = '35000-1000" Column [
Credit [ID] = '35000-2000° Column [}
Credit [1D] = '39000-1000" Column [
Credit [1D] = '39000-2000" Column [
Credit [ID] = 40000-1000" Column [}
Credit [ID] = '40000-2000° Column =
Credit [ID] = 40001-1000" Column [}
Credit [1D] = '40001-2000° Column 1]
Credit 1] = 40002-1000" Column =]
Credit [1D] = '40002-2000° Column 1]
Credit [ID] = 40003-1000" Column =]
Cradit 1101 = 40003-2000 Calumn F s
Page 1| of1

6. Close the the Row Designer screen to bring you back to the Report Builder record.

7. Click on the magnifying glass button in the Column field of the Report Builder screen to open the Column Designer record. Here is how

each columns are setup.

5 Column Designer - Trial Balance Detail - September 30, 2015 13:23:37

0 o L,t 74) | Ei

New

Save

Search Delete Unde Duplicate Close

Column Name: |Trizl Balance Detail - September 30, 201| Description: | Trial Balance Detail Template

'@' Remove | & Up = Down %Lﬂy‘ﬂut' \?

e e Y

D Column Type

Column Name

C1 Row Name

2 Beginning Balance Beginning Balance
c3 Debit Total Debit

c4 Credit Total Credit

cs Debit Units Total Debit Units
Cé Credit Units Total Credit Units
c7 Ending Balance Ending Balance

Caption

Column Name
Column Name
Column Name
Column Name
Column Name
Column Name

Column Name

Filter Type Column Calculation

As Of Previous Fiscal Y...
Fiscal Year
Fiscal Year
Fiscal Year
Fiscal Year

As Of Fiscal Year

Run Date: | 09/30/2015

Segment Filter

Budget ¢
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