How To Create Payments Directly from Voucher Screen

Here are the steps on how to create payments directly from voucher screen:

1. Create voucher and post. Once voucher is posted, Pay button will be enabled.
2. Click Pay button. Pay Voucher Details screen will open showing the payment created for the voucher.
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Here are the steps on how to create payments directly from voucher screen:

1. Create voucher and post. Once voucher is posted, Pay button will be enabled.
2. Click Pay button. Pay Voucher Details screen will open showing the payment created for the voucher.
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Here are the steps on how to create payables directly from voucher screen:

1. Create voucher and post. Once voucher is
Voucher - Cracked Mug

posted, Pay button will be enabled.
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2. Click Pay button. Pay Voucher Details screen will open showing the payment created for the voucher.
Pay Voucher Details - Cracked Mug
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Users can create .payables directly from bills in two ways. Here are the steps:

Creating payment right after posting

1. Create hill transaction (see How To Create Vouchers) and click Post button.
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2. Once bill is posted, this message prompts:
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@ Do you want to create payment for this bill?
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3. Click Yes and Pay Bill Detail screen will open showing the payment created for the bill.

5 Pay Bill Details
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Creating payment to previously saved bills
1. Open an existing bill that is already posted but not yet paid.
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2. Click Pay button.
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3. Pay Bill Detail screen will open showing the payment created for the bill.

5 Pay Bill Details
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Vendor No: |v-002 | Date Paid: 06/17/2015 Record No:  PAY-14731

Bank Account: |TE ‘Vl Payment Method: ‘Check |V Currency: usD

Amount Paid: | 9.500000 | Unapplied Amount: | 0.000000 Vendor Gredit: |

Bank Balance: | 506,676.930000 | Check No: \ Withheld: 0.500000
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Due Date Record No. Terms Bill Total AP Account Discoun... Interest  Amount Due Payment

06/16/2015  BL-45695 Due on Receipt 10.00 26003-0000 0.00 0.00 10.00 10.00
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