How to Disable Portal Access for a Contact Group

1. Log in as an Admin/internal user
2. Open an entity record then click the General tab

3. Onthe General tab's Web Portal panel, uncheck the Enable check box.
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1. Click the Save button
2. All access for the contact group will be removed

. Log in as an Admin/internal user
. Open an entity record
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. On the Entity tab's User Portal panel, uncheck the Portal Access check box.
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4. Click the Save button
5. All access for the contact group will be removed
Entity = Vendor = Split | Farm | Locations | Contacts | Comments{0) = History | Attachments{0) —Messages = Custom | AuditLog(9)
+ Insert  Q Open X Remove [<]Email Login B8 Layout Q |F
Name Email {username) Title Phone Mobile Location Name Timezone Portal Access | Active
ddd ddd@ddd.com {UTC-12:00) Internatie... v
cce cee@cec.com aaa vendor {UTC-11:00) Coordina. v
bbb bbb@bbb.com {UTC-10:00) Hawaii v
EES) aza@aaa.com a3z vendor (UTC-10:00) Hawaii >



	How to Disable Portal Access for a Contact Group

