How to Unpost Inventory Transfer

Unposting the Inventory Transfer means recording the reverse entries of the transaction to the General Ledger Account Detail
There are 2 ways on how to unpost the Inventory Transfer. Each is shown below.
I. From Inventory Transfer screen

1. Click Unpost in the Inventory Transfer screen.

Inventory Transfer - INVTRN-4
New Search UnPost Recap Close
Details | Comments(0) = Attachments(0) = Audit Log (2)
Transfer No: INVTRN-4 From Location: 1000-Location A
Transfer Date:  |03/17/2016 To Location: 2000-Location B
Transfer Type: | Location to Location shipment
Required:
Source Type: None Status: Open
Transferred By: Description:
Items
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2. The Inventory Transfer transaction will then be enabled once again and allow modification on the transaction. You will notice that the button will
now read as Post.
Inventory Transfer - INVTRN-4

New Save Search Delete Undo Print Post | Recap Close

Details | Comments(0) | Attachments (0)  Audit Log [3)
Transfer No: INVTRN-4 From Location: 1000-Location A ~
Transfer Date:  03/17/2016 [ To Location: 2000-Location B v
Transfer Type: | Location to Location ~ | Shipmen:
Required:
Source Type: MNone ~ | Status: Open ~
Transferred By: | relyadmin Description:
Items
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Il. From Recap Transaction screen



1. Click Recap in the Inventory Transfer screen. This will open the Recap Transaction screen to give you preview on what the GL entries would be
when this transaction is unposted. Then click Unpost.

Inventory Transfer - INVTRN-4

New Search Print UnPost Recap Close

Details Comments (0)  Attachments (0} | Audit Log (4)
Transfer No: INVTRN-4 From Location: 1000-Location A
Transfer Date: | 03/17/2016 To Location: 2000-Location B
Transfer Type: | Location to Location Shipment

Required:

Saurce Type: None Status: Open
Transferred By: | irelyadmin Description:

Items

+ Insert @ Viewltem X Remove B8 Layout QF
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Recap Transaction
Unpost  Close
Details
Date:  03/17/2016 Description: Currency: Rate: 1.00
Filer:
J Batch ID Record No. Account ID Description Account Group Debit Credit
@ 1 BATCH-288 INVTRN-4 16000-1000 Inventories 100.00 0.00
2 BATCH-288 INWTRN-4 16000-2000 Inventories 0.00 100.00

2. The Recap Transaction screen will automatically be closed.
3. The Inventory Transfer transaction will then be enabled once again and allow modification on the transaction. You will notice that the button will
now read as Post.

Inventory Transfer - INVTRN-4

MNew Save Search Delete Undo Print Post | Recap Close
Details Comments (0)  Attachments (0)  Audit Log (5)
Transfer No: INVTRN-4 From Location: 1000-Location A v
Transfer Date:  03/17/2016 [@| To Location: 2000-Location B v
Transfer Type: | Location to Location v ;’;‘(l;:‘l’rz;‘
Source Type: None ~ | Status: Open >
Transferred By: | irelyadmin Description:
Items
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You cannot UnPost an Inventory Transfer for the following reasons.

>Invoice is already created for the Inventory Transfer.
>Inventory Transfer date matched a closed Fiscal Year or Fiscal Year Period.

>You are trying to unpost transaction not created by you and Allow User to only Post Transactions they created option is checked

on User Security screen > Settings screen.

Entity - iRely Admin

New Save Search Refresh Delete Undo Additional ~ Archived Reports APIKey Enable TwoStep Verification Close
Entity = User | Comments(0) Atuachments(0) = AuditLog(0)
Detsil | UserRoles | External Module | Registered Computers
Username: irelyadmin Change Password
Title: Add Photo + Apply % Cancel
Cantact Method: ~
New Password:
Department:
Confirm Password:
User Options Settings
Maximum Number of Origin Screens Allowed 3 JIRA Username:
Allow User to only Post Transactions they created Dashboard Rale: | Administrator
| Administratar User Default Location: | 1000-Location A
Disable Uszer Default Role: ADMIN
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