How to Apply Vendor Prepayments on Vouchers

There are 3 ways on how to apply prepayments on vouchers.

® via Vouchers
® via Pay Vouchers
® via Pay Voucher Details

Via Voucher

1. After created vendor prepayment is paid, create Voucher for the same vendor.

2. Navigate to Prepaid and Debit Memos tab.

3. Paid vendor prepayment will now be displayed on the grid.

4. Select the prepayment you wish to apply and amount will be applied automatically base on the prepayment type and the amount of prepayment
vs billed amount.

a. If Standard Prepayment - No computation will take place. The prepaid amount will be applied fully or partially based on the billed
amount.

b. If Unit Prepayment - No computation will take place. The prepaid amount was computed already on the prepayment transaction based
on the entered unit and will be applied fully or partially based on the billed amount.

c. If Percentage Prepayment - Amount Applied will be computed based on the Voucher amount multiplied by the Deposit Percent. The
computed amount will then be applied fully or partially based on the billed amount.

Voucher - Cracked Mug.

New Save Search Delete Undo Duplicate Post P Recap AddReceipt Approve S Reject Recurring Close

Details | Prepaid and Debit memos | Atachments(0) | Comments(0) | Audit Log (6)

Record No. PrepayType | Contract ttem No. Description Towl | Biled Amount | Lineopplied | Amount Applid ToPay Apply
eRES Standara MISCPARTS  Miscellaneous Parts 10000 s00000] 1 10000 000 v
VeRES Percemage MISCPARTS  iscellanecus Parts 10000 500000 1 000 10000

VeRE! T Fregnt | 1500000 5000 ncl 1 [ 440000 550000 v
eRES Percemage TNKRENT Tank Rent 10000 500000 1 000 10000

VPRE10 percemage TNKRENT Tank Rent 1200000 s00000 1 000 1200000
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Voucher - Cracked Mug.

New Save Search Delete Undo Dupiiate Post P Recap AddRecelpt Approve S Reject Recurring  Close

Details | Prepaid and Debit memos | Attachments (@) | Comments(0) | Audit Log (7)
Type: Post Date: |05/03/2016 ] Contecs | Cracked Mug < Voucher No:
Vendor Terms | Due on Receipt | Ship From: | Cracked Mug v | AP Account 20000-0001-000 -
Invoice No: afsdfast Due Dare: | 05/03/2016 ] shipTo 0001 - Fort Wayne | Withheld Amoun:
Invoice Date: 05/03/2016 | Recur: Reference: Location: 0001 - Fort Wayne ~| curreney usD v
Check Comments: ShipVia | Truck v | PayTo: Cracked Mug. v | Ordered By: irelyadmin e
+insert Q Open QTaxDewils X Remove [ Getpreviousdewils 88 Layout  Q
Item No. Description | Misc Description | UOM Ordered Biled | SubCurrency | ExchangeRd  Cost | CostUOM | Gross/NetUOM | NetWeigh | Discount Tax Total | AccountiD
TNKRENT TankRent TankRent 1 1 000 500000 0.00 o% 000 500000 43100-0001-000
‘ »
Ship From Approval Subtotal
Shipping;
Require Approval: [ ] Status:
e Tax
ShipTo Approval Notes: Torat 500000
Amount Due:
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6. This is now ready for posting.

Via Pay Vouchers

1. After creating vouchers and vendor prepayments, open Pay Vouchers screen.
2. Select voucher/s and prepayments from the grid.



a. If total amount of selected voucher and prepayment for a single vendor is equal to 0.00, select Debit Memos and Payments as
payment method before posting the transaction.

Pay Vouchers

Undo Print Post ProcessPayment SelectDueDate Reload Export - Close

B
Date Paid: | 05/03/2016 | Bank Account: | Chase Bank - Indiana | Belance: | 2.330,185.11 Paymen: Methoct [ Debit memos and Payments B
Q openvoucher 5 Layour Q.
Vendor 1D Company Duz Dot Voucher N, | Vendor vouener o Terms VoueherTotsl | Discount | mierest | AmountDue | payment | Witnnela | payment Methos | Reference
CRACKEDNUG  Cracked Mug owzsizete Bes BLss Due on Receipt 20000 0w om 20000 000 0w
CRACKEDNUG  CractedMug osiziz0te weRES V000 Due on Receipt 0000 0w oo -0 000 000
CRACKEDMUG  CrackedMug osi22016 wRES  Wvoos Duz on Receipt 50000 0w oo 50000 000 0w
CRACKEDNUG  Cracked Mug os2z0te veRes  mwvoos Due on Receipt 10000 0w oo 10000 000 0w
CRACKEDNUG  Cracted Mug osiziz0ts o 24574 Due on Receipt 10000 0w oo 2000 000 om0
CRACKEDMUG  CrackedMug osim22016 veres  rearsar Due on Receipt 10000 0w oo 10000 000 0w
~ CRACKEDMUG  Cracked Mug osi22016 VeRES st Due on Receipt 1200000 00 00 se00 500000 0w
v CRACKEDMUG __Cracked Mug 050202016 o7 acsad Due on Receipt 12,0000 00 0o 9000 50000 0%
CRACKEDNUG  CractedMug osi0202016 veRE10 s Dus on Receipt 1200000 0® 000 200000 000 0o
CRACKEDMUG  CrackedMug osi22016 wRen 3z Duz on Receipt 500000 0® 000 500000 000 0w
4 ’
3340 0w o0 wIma
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b. If total amount of selected voucher and prepayment for a single vendor is a positive amount, select any of the payment method other
than Debit Memos and Payments.

Pay Vouchers

Undo Print Post ProcessPayment SelectDueDate Reload Bxport~ Close

=
Date Paid: | 05/03/2016 Bank Account: | Chase Bank - Indiana v | Balance: 2,330,185.1| Payment Method: | Check v
Q OpenVoucher B Layout  Q 3
D |y B Veushertie, | Vendor Vousher o] Terms it | B | e s | s |G | Ry e
CRACGONUG  Cociediug | OwmANs  BLes B Dueeneceit W  ow o om0
CRACEONUG  Crociediug CSmavs weRed oot Due oneceit R S T T
CACKEOMUG  Crciedmug oSOl wREs  hwos Oue snReceit w00 oo 0o e ™
CAEMUG  Creedius Csavs  wee  hwon SueonBeceit s oo sce
CACEOMUG  Crciedmug osouaols w2 Due oneceit o0 oo 0 s om0 oo
| ~ CRACKEDMUG  Cracked Mug 0510272016 VPRES feafsat Due on Receipt 100,00 000 000 000 |
e e S =
[ome comme  smwe an we Tomn e @ & mw |
CACKEONUG  Croceatig | CSO2IE | WRETD sdests DweonReem | 1200000 000 om0 120000 oo o
CACKEOMUG  CrockedMug  OSO2ADIS wREn  3sase DueonRecspt 150000 000 oo 150000 oo ogo
. ,
Zase  om oo
@0 ¢ & ke

3. This is now ready for posting.
4. In case the total amount of selected voucher and prepayment for a single vendor is a negative amount, this transaction is not allowed to be
posted.

Pay Vouchers

Undo Print Post ProcessPayment SelectDueDate Reload Export = Close

Toea |
Date Paid: 05/03/2016 [ Bank Account: | Chase Bank - Indiana v Balance: | -2,330,185.1 Payment Method: | Check v
Qopenvoucner Bloyor  Q
vendor© e Dacoes Voucher No. | Vendor Voucner No| Terms VoucherToul | Discoune | imerest | AmouncDue | Payment | Winheid | payment Meinod | Reference
CRACKEOMUG  CrackeaMug 04282016 sues sues Due onReceit w0 00 o wem 00 0%
CRACKEOMUG  CrackedMug 051022016 eres vooon Due onReceit w0 o w0 o
CRACKEOMUG  CrackedMug 051022016 veres oo Due onReceit 00 om  sow 0 o
CRACKEOMUG  CrackedMug 051022016 res  woos Due onReceit w0 o w0 o
CRACKEOMUG  CrackedMug 051022016 an 2678 Due onReceit w0 o 00 oo o
CRACKEOMUG  CrackedMug 051022016 [ a— Due onReceit ww o o ww o o
CRACKEOMUG  CrackedMug 051022016 e et Due onReceit 00 om  swom 0o o
7 CRACEOMUG Creckeavg | 0R022016 P —— Dueonfeept | 120000 0@ om 9000 S0 0%
o CRACKEOMUG  CrackedMug  0SI22016 VRETD  adesca DueonReept 120000 060 00 20000 120000 000
CRAGKEONUG  Creckeatiug 03022016 e e Due onFeceit w0 ow  tseem 0 0%
« S
wase o o
R Il - rosins Oetaits

§ Close

Detais

Qopen Blayouwr  Q [FirerRe
Record No Descripton

Pav4s Posting negative amount is not allowed.

Posied =0 Failed =1
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Via Pay Voucher Details

1. After creating vouchers and vendor prepayments, open Pay Voucher Details screen and select vendor.
2. All vouchers and prepayments for the selected vendor will be displayed on the grid.
3. Select vouchers and prepayments.



a. If total amount of selected voucher and prepayment is equal to 0.00, select Debit Memos and Payments as payment method before
posting the transaction.

Pay Voucher Details - Cracked Mug
New Save Search Delete Undo Post Recap Close
Detzil | AuditLog (0)
VendorMo: | Cracked Mug ~ | Date Paid: 05/03/2016 | Record No:
Bank Account: | Chase Bank - Indiana ~ | Payment Method: | Debit memos and Payments + | currency: usD
Amount Paid: 0.00 | Unapplied Amount: Vendor Credit:
Bank Balance: -2330516.90] Check No: Withheld:
Notes:
B8 layour Q. |Filter Records (F3)
Due Date Record No. « Invoice No Terms Voucher Total | AP Account Discount | Interest ‘Amount Due Payment
04/26/2016  BL-39 96564567 Due on Receipt 100.00 20000-0000-000 0.00 0.00 100.00 0.00
04/28/2016  BL-65 BL-65 Due on Receipt 200.00 20000-0001-000 0.00 0.00 200.00 0.00
05/02/2016  BL-T1 24574 Due on Receipt 100.00 20000-0001-000 0.00 0.00 50.00 0.00
v 05/02/2016 BL-75 adsad Due on Receipt 12,000.00 20000-0001-000 0.00 0.00 5,000.00 9,000.00
v 04/28/2016 VPRE-3 Due on Receipt '9,000.00 21001-0000-000 0.00 0.00 9,000.00 '9,000.00
05/02/2016 RE-4 INV-0001 Due on Receipt 100.00 21001-0000-000 0.00 0.00 100.00 0.00
05/02/2016  VPRE-5 INV-003 Due on Receipt 500.00 21001-0000-000 0.00 0.00 500.00 0.00
-37,410.00 0.00
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b. If total amount of selected voucher and prepayment is a positive amount, select any of the payment method other than Debit Memos
and Payments.

Pay Voucher Details - Cracked Mug

New Save Search Delete Undo ProcessPayment Post Recap Close
Detail | AuditLog(0)
VendorNo:  Cracked Mug « | Date Paid 05/03/2016 Record No
Bank Account: | Chase Bank - Indiana | Payment Method: | Check ~|currency: usD
Amount Paid: Unapplied Amount: Vendor Credit
Bank Balence: | Check No: Withheld:
Notes:
B8 Layout Q. |Filter Records (F3)
Due Date Record No. « Invoice No Terms Voucher Total | AP Account Discount | Interest Amount Due Payment
04/26/2016  BL-39 96564567 Due on Receipt 100.00 20000-0000-000 0.00 0.00 100.00 oo *
04/28/2016  BL-65 BL-65 Due on Receipt 200.00 20000-0001-000 0.00 0.00 200.00 0.00
05/02/2016  BL-71 24574 Due on Receipt 100.00 20000-0001-000 0.00 0.00 90.00 0.00
v 05/02/2016 BL-75 adsad Due on Receipt. 12,000.00 20000-0001-000 0.00 0.00 8,000.00 9,000.00
~ 04/28/2016 VPRE-2 INV#1234 Due on Receipt 1,000.00 21001-0000-000 0.00 0.00 1,000.00 1,000.00
04/28/2016  VPRE-3 Due on Receipt '9,000.00 21001-0000-000 0.00 0.00 5,000.00 0.00
05/02/2016  VPRE-4 INV-0001 Due on Receipt 100.00 21001-0000-000 0.00 0.00 100.00 0.00
05/02/2016  VPRE-5 INV-003 Due on Receipt. 500.00 21001-0000-000 0.00 0.00 500.00 0.00
o -37,410.00 8,000.00
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4. This is now ready for posting.

5. In case the total amount of selected voucher and prepa

ment is a negative amount, this transaction is not allowed to be posted.
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Posting negative amount is not allowed.
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