How to Apply Debit Memos on Vouchers

There are 3 ways on how to apply prepayments on vouchers.

® via Vouchers
® via Pay Vouchers
® via Pay Voucher Details

Via Voucher

1. After created Debit Memo is posted, create Voucher for the same vendor.

2. Navigate to Prepaid and Debit Memos tab.

3. Posted Debit Memos will now be displayed on the grid.

4. Select the debit memo you wish to apply and amount will be applied automatically.

Voucher - Cracked Mug.

New Save Search Delete Undo Duplicate Post Recap AddReceipt Recurring  Close.

Detais | Prepaid and Debit memos | Atachments (0) | Comments (0) | Audit Log (1)

Record No PrepayType | Contract Item No. Description Towl | BiledAmount | Lineapplied | Amount Applied ToPay Apply
oM. 1,00000 175000 1,00000 000 v
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New Save Search Delete Undo Duplicate Post Recap  Add Receipt Recurring  Close
Detals | Prepaid and Debitmemos | Attachments (0) | Comments(0) | AuditLog (5)
Type: Post Date: | 05/03/2016 ) Contact: | Cracked Mug ~ | Voucher No: BLgs
Vendor cr. Terms | Due on Receipt ~| ship From: | Cracked Mug | AP Account 20000.0001-000 v
Invoice No: INV-005 Due Date: | 05/03/2016 | shpTo 0001 - Forc Wayne | Witnheld Amount:
Invoice Date: 05/03/2016 ] Recur Reference: Location: 0001 - Fort Wayne ~ | Currency s v
Check Comments: ShipVia [Truck | PayTo: Cracked Mug | OrderedBy: irelyadmin v
+insert Q Open Q TaxDetwis X Remove [ Getpreviousdetails 88 Layout Q. |Fikier Re 3
Contract ttem No. Descripion | Misc Description | UOM Ordered Biled | SubCurency | ExchangeR  Cost | CostUOM | Gross/NetUOM | NetWeight | Discoun Tax Total | Accour
v Test 1 1 000 175000 000 o% 000 175000 5100
‘ »
Ship From: | 123 Approval Subtotal;
Shippin
Require Approval: [ ] Status: pere
Tax
- Approval Nores: ol
Amount Paid
Amount Due:
Page 1ot

6. This is now ready for posting.

Via Pay Vouchers

1. After creating vouchers and credit memos, open Pay Vouchers screen.
2. Select voucher/s and debit memos from the grid.
a. If total amount of selected voucher and debit memo for a single vendor is equal to 0.00, select Debit Memos and Payments as payment
method before posting the transaction.

Pay Vouchers

Undo Print Post ProcessPayment SelectDueDate Reload Export v Close

Detail

Date Paid: | 05/03/2016 & Bank Account: | Chase Bank - Indiana | Balance: | -2,363,365.1| Payment Method: | Debit memes and Payments v

Q OpenvVoucher 88 Layout  Q |Filter Re

Veniori> [ Compary[Dvenene | vaucerie | vercorvenerv] e i | rms || | e | G | | R e R
CRACKEDI Cacteshivg  ONSBAV WREZ  WUIBA  Dueen@mpr 00000 000 000 o000 666 0@ K
AN Crockeabios oumaE_ BL6s  BLss ueonRecee wo o o woo  om  om
UGN Cockeabiog  0STIEN 5175 sised bueoniecspr 2w oo oo sown 0o ow
CRACKEON... Crcieatug 05O WRET  sdasia F— w0 om 2 om0
concieon._cunesie _osouwereri ssn beorpesn s om  ow —

[C crackeon. cromeamugcsiovon- owa ueonsecepr 100000 000 000 om0 _eeeo0 0w |
AN Caceativg oS oo wvaos bwenmepr | m® o o umm oo ow

[0 crceon. conawe: oo sm o R ) I
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b. If total amount of selected voucher and debit memo for a single vendor is a positive amount, select any of the payment method other
than Debit Memos and Payments.

Pay Vouchers

Undo Print Post ProcessPayment SelectDueDate Reload Export= Close

Detail

Date Paid: | 05/03/2016 | Bank Account: | Chase Bank - Indiana ~ | Balance: | -2,363,365.1 PaymentMethod: | Check v

Q openvoucner 8 Layour Q[P

VendoriD | Company Due Date | Voucher No. | Vendor Voucher No| Terms Voucher Toual | Discount | Interest | Amount Due | Payment | Witnneld | Payment Miethod | Reference Memo
CRACKEDM.. CrackedMug  OAZ8701.. VPREZ V#1234 Due on Receipt 4100000 000 080 -1,00000 000 000 S
V CRACKEDM.. CrackedMug  0/03/201.. DM4 Due on Receipt 100000 000 om0 100000 100000 000
 CRACKEDM.. CrackedMug  OSM3/201.. BLE7 006 Dueon Receipt 1.750.00 000 om0 175000 175000 000
CRACKEDM.. CrackedMug  0S/03/201.. BLES 0007 Due on Receipt 1.000.00 000 0o 100000 000 000 -
“ ,

44,773.40 0.00 000 6578340
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3. This is now ready for posting.
4. In case, total amount of selected voucher and debit memo for a single vendor is a negative amount, this transaction is not allowed to be posted.

[T—

Undo Print Post Process Payment SelectDueDate Reload Export + Close.

Decail
Date Paid: [05/03/2016 | Bank Accounc: | Chase Bank - Indiana | Balance: [-2,363365.1| Payment Method: [Check v
Q openvoucner g3 Layout QU [Fikier Records (F3
Vendor D | Compeny DueDate | Voucher No. | Vendor Voucher No| Terms Voucher Total | Discount | Interest | AmountDue | Peyment | Withheid | Payment Method | Reference Memo
CRACKEDM.. CrackedMug  O428201. VPREZ  INVE1234 Due on Receipt 0w oo a00 000 o
CRACKEDM... CrackedMug  O4/28/201.. VPRE3 Due on Receipt 00 0w 000 000
0001005004 Apple Spce Sal..  0S/28/201... BL42 1 Nec30 0w om0 000 000
0001005004 Apple Spice Sal..  05/28/201... BL46 2 Net30 1000 00 0w 1000 000 000
0001005004 Apple Spce Sal..  05/28/201... BLSO 3 Nec30 1000 0w om0 1000 000 000
COTERs CCJiers 05/13/201.._BLS4 1234 Nects 2160 00 0w 2160 000 000
~ CRACKEDM. CrackedMug 04281201 BLES BLes Due on Receipt 20000 0w om0 20000 20000 000
o~ CRACKEDM.. CrackedMug  05/03201.. D4 Due on Receipt 100000 000 000 100000 -100000 000
CRACKEDM.. CrackedMug  0S/03/201.. BLG7 INV-005 Due on Recept 175000 000 00 175000 000 000
CRACKEDM... CrackedMug  0S/03/201.. LSS o007 Due on Receipt 1,00000 000 000 100000 000 000 <
‘ »
477340 000 om0 8740
© R
Deaits

Qopen Blayour  Q
Record No Description

PAY:SS Posting negative amount is not allowed.

Posted=0 Failed =1

© O K Ready

Via Pay Voucher Details

1. After creating vouchers and debit memos, open Pay Voucher Details screen and select vendor.
2. Allvouchers and prepayments for the selected vendor will be displayed on the grid.
3. Select vouchers and debit memos.

a. If total amount of selected voucher and debit memo for a single vendor is equal to 0.00, select Debit Memos and Payments as payment
method before posting the transaction.

Pay Voucher Details - Cracked Mug

New Save Search Delere Undo Post Recap Close

Detail | Audit Log (0)

VendorNo: | Cracked Mug v | Date Paid: 05/03/2016 | Record No:
Bank Account: | Chase Bark - Indiana v | Payment Method: [Debit memos and Payments < Jeurreney: usp
Amount Paid: Unapplied Amourt: Vendor Credit

Bank Balance:

Check No: Withheld

Notes:

Blaour QA |F

DueDate | Record No, Invaice No Terms Voucher Total | AP Account Discount | Interest | AmountDue | Payment
| | 05/03/2016 DM Due on Receipt +1,000.00  20000-0001-000 0.00 0.00 -1,000.00  -1,000.00 |
05/03/2016  BL-87 INV-006 Due on Receipt 1,75000 20000-0001-000 0.00 0.00 1,750.00 000
| | 05/03/2016 BL8B 0007 Due on Receipt 1,000.00 20000-0001-000 0.00 0.00 100000 1,00000 |
-35,660.00 000
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b. If total amount of selected voucher and debit memo for a single vendor is a positive amount, select any of the payment method other

than Debit Memos and Payments.

Pay Voucher Details - Cracked Mug

New Save Search Delete Undo ProcessPayment Post Recap Close

Detail | Audit Log (6)
VendorNo: | Cracked Mug Date Psid 05/03/2016 | RecordNo:  [paY-57
Bank Account: | Chase Bark - Indiana ~ | PaymentMethod:  [check + |currency: usD
Amount Paid: Unapplied Amount: 0.00| Vendor Credit 0.00
Bank Balance: -2,363,265.10| Check Nor Withheld: 0.00
Notes:
B8 Layout  Q |Filter Records (F3)
v 05/03/2016 DM-4 Due on Receipt -1,000.00 20000-0001-000 0.00 0.00 -1,000.00 -1,000.00
+ 05/03/2016 BL-87 INV-006 Due an Receipt 1,750.00 20000-0001-000 0.00 0.00 0.00 1,750.00
-1,000.00 750.00
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4. This is now ready for posting.

5. In case, total amount of selected voucher and debit memo for a single vendor is a negative amount, this transaction is not allowed to be posted.

iRely i21

Posting negative amount is not allowed.
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