How to Add a Card Fueling Account

1. From Card Fueling module, click Card Accounts. If this is the first record you are creating, it will open the Accounts screen, then the Search
Customer screen. Otherwise, it will open the Search Account screen where existing card accounts are displayed.
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3. In Search Customer screen, select customer then click Open Selected toolbar button. This will display the new Account screen. Details tab
screen will be the default active tab. Screen Name should be Entity No and Customer Name.
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4. In Details tab screen and enter the following required fields: Account Status Code, Terms Code, Discount Schedule, Remote Price Profile
ID, Ext. Remote Price Profile ID and Sales Person. Fill in the other fields as needed.
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5. Navigate to Invoice Format tab screen and enter the following required fields: Invoice Cycle. Fill in the other fields as needed.
Account - 1006101 Customet

New Save Delete Search

Details | Invoice Format

Invoice Cycle

Primary Sort Order
Secondary Sort Order
Detail Display

Print Price Per Gallon

Print Site Address
Department Grouping
Primary Department
Summary By Product
Summary By Card
Summary By Card/Product
Summary By Vehicle:
Summary By Miscellaneous

Summary By Driver Pin

Export File Mapping

7 @ Q s

Show Vehicle Description Only

Show Driver Pin Description Only

r-T3092
Undo Invoice Cycle  Price Rule Group  Customer ~ Close
Quote  Cards Vehicles DriverPin Departments Miscellaneous Purchase Orders  AuditLog
*
+ Card
* Vehicle
Vehicle
* Including Taxes
+ None
No
Card
v Summary By Department
Summary By Dept/Card/Product
Summary By Dept/Vehicle/Product
Summary By Dept/DriverPin/Product
Summary By Depv/Product
Print Time on the Invoice v

Print Miscellaneous Info on Invoice

Page Break By Primary Sorc Order

Ready

Reports

Page

1 of1

£ Refresn

6. Navigate to Cards tab screen and enter the following required details to the grid area: Network ID, Card Number, Card Description, Card PIN
Number and Last Used Date.
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7. Click Save toolbar button to save the new card account.
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8. Click Close toolbar button to close the new card account.

Account - 1006101 Customer-T3092

New Save Delete Search Undo

Details | Invoice Format  Quote G

Billing

Invoice Cycle  Price Rule Group  Customer  Close

ards  Vehicles Driver Pin  Departments  Miscellaneous  Purchase Orders  Audit Log

Pricing

Close

Invoice Cycle

Price Rule Group  Customer

ards  Vehicles Driver Pin  Departments  Miscellaneous ~ Purchase Orders  Audit Log

Pricing




27 records (1 selected)

Account | Vehice | Cards | Account Netwark KRer
G Bpertiaccoun: 5 ImporeCara <55 BxpertCard £ CredtLackout
I Cye | Logalprice o

[) Openseieced [ New [3Espors [Colmns~ 38 Views
A Account Number | ¥ || Contains | v + AdaFiker || — Ciear iters

Account Numper = Account Name Phone Aduress ay Ste Zip Code Cusomer Acive | Discount Scnedule
v 1006101 Customer-T3092 v Ds1 Icot -




	How to Add a Card Fueling Account

