How to Create a Copy of the Existing Company Database

1. Login as Admin user
2. On user's menu panel, go to System Manager folder then click Company Configuration

Company Configuration
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System Manager System Manager | Keyboard Shortcuts | Audit Log(28) | Attachment (4)

General Ledger Origin Integration: o Source System: Summit bl
Credit Card Recon Default Fields Default Accounting Method
Purchasing Functional Currency: |USD ™ ® Accrual

Sales Reporting Currency: | USD i © Cash

Payroll Country: United States >

Motes Receivable Environment Type: Production bl

Grain

Contract Management SMTP Email Settings

Risk Management From Email: i21testcompany@gmail.com
Logistics From Name: iRely Demo
Tank Management SMTP Server: smtp.gmail.com
Card Fueling SMTP Port: 587 Encrypted Connection: |TLS v
CRM v Requires Authentication
Help Desk Username: i21testcompany@gmail.co | Password: | seeesees
Test Recipient: Send Test Mail
Transports
Motor Fuel Tax Forms - -
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Note that the Environment Type must be Production, otherwise Create New Company Database will not be available.
3. Scroll down to see the Create New Company panel

Create Mew Company
Database Prefix:
Company Code:
Environment Type: w
Copy From Current Company:
Create

a. Enter the Database Prefix, Company Code and select an Environment Type. Make sure Copy From Current Company is checked.

Create New Company

Databaze Prefix: irely
Company Code: TE
Environment Type: Test w
Copy From Current Company:
Create
Field Description
Database Prefix Database Prefix
Company Code Must be unique. Ex. 01, 02, TE, EOM

Environment Type Selections are: Test, Month End, Other



Copy From Current Company @ Checked = will create a copy of existing company
database
Unchecked = will create a fresh company database

4. Click the Create button. Patch Update screen will open to show the progress of the creation of the database

i21 Updates x

0 Patch Update with iRely i21™

Create Database

Version 16.21.0627.45 1.2
Action Status L
Prepare requirements Completed
Download updates Completed

ifn Progress

5. After successful creation of database, this message will show
P

iRely i21

New database created successfully.

6. Database will be created and added to the company's list of database
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