How to Create Payments for Vendor Prepayments

Here are the steps on how to create payments for vendor prepayments:

Create Vendor Prepayment. (See How to Create Vendor Prepayments)

1
2. Click Pay button.
3. This will open the Pay Voucher Details screen. Details from your voucher that is necessary for your payment will be carried over.

Vendor Prepayment - Cracked Mug

Recurring  Close

New Save Search Delete Undo Duplicate

Audit Log (1)

Details | Attachments(0) =~ Comments (0)

Typs: Vendor Prepayment PastDate: | 05/02/2016 | Contact  Cracked Mug

Vendor A
Pay Voucher Details - Cracked Mug
Invaice

RN New Save Search Delete Undo ProcessPayment Post Recap Close
Check C | perail | AuditLog (0)

4 inse| Verdorbo:  [Cadkeatiz | DaePaic: 05/02/2016 [ Record No:  [pAv-37

Cof| Bank Account: | Chase Bank - Indiana ~ | Payment Method: | Check ~ | Currency usb

= Amount Paid: 100,00 Unapplied Amount: 0.00] Vender Credic:

Check No: Withheld 0.00

Bank Balance:

Notes:

83 Layout @ |Filter Records (F3)

Record No. AP Account Payment
VPRE-4 21001-0000-000 100.00
-100.00
K
e °
Ship Fro o] [~ Edited Page 1) of1

4. Click Post transaction.
Pay Voucher Details - Cracked Mug

New Search Process Payment Unpost Recap Close

Detail | Audit Log (2)

Vendor No: Cracked Mug Date Paid: 05/02/2016 Record No: PAY-40

Bank Account: |Chase Bank - Indiana Payment Method: | Check Currency: usD

Amount Paid: 100.00 | Unapplied Amount: 0.00| Vendor Credit:

Bank Balance: -2,200,475.10| Check No: Withheld: 0.00
Notes:

B8 Layout Q. |File

Record No. AP Account Payment
VPRE-4 21001-0000-000 100.00
-100.00
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5. Once payment is

Pay Voucher Details - Cracked Mug

posted, this is now ready to offset vouchers via Pay Voucher Details or via Vouchers screens.

New Save Search Delete Undo Post Recap Close
Detail Audit Log (0)
Vendor No: Cracked Mug v | Date P, 05/02/2016 [H| Record Ne:
Bank Account: | Chase Bank - Indiana v | Payment Method: | Write Off v | Currency: usD
Amount Pai 100.00 | Unapplied Amount: 0| Vendor Credit: 0.0¢
Bank Balance: -2200475.1 Withheld:
Notes:
25 Layout Q, |Filter Records (F3)
Due Date Record No. Invoice No Terms Voucher Total | AP Account Discount | Interest | Amount Due Payment
04/28/2016  BL-65 BL-65 Due on Rece... 200,00 20000-0001-.. 0.00 0.00 200,00 200.00
05/02/2016  VPRE-4 INV-0001 Due on Rece. 100,00 21001-0000-... 0.00 0.00 100.00 100.00
-5,800.00 100.00
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Voucher - CRACKED MUG

New Save Search Delete Undo Duplicate

Post

Recap Add Payables Recurring
Details | Prepaid and Debit memos | Attachments (0)  Comments (0)  Audit Log (1)

Record No. Prepay Type Contract item No. Description Total | Billed Amount | Line applied
DM-3 1.500.00 1.500.00

DM-4 2,000.00 1.500.00

Voucher - CRACKED MUG

Close

Amount Applied ToPay Apply
000 1,500.00
1,500.00 500.00 =

New Save Search Delete Undo Duplicate Post Recap Add Payables Recurring  Close
Details ~ Prepaid and Debit memos ~ Attachments (0) ~Comments (0)  Audit Log(2)
Type: [Voucher Post Date:  6/29/2016 [ Contact | CRACKEDMUG ~ | Voucher No: BL-127
Vendor \ CRACKED MUG Terms 5% 10 NET 30 v | Ship From ‘CRACKED MUG v | AP Account: |zoooo~oaoa~non v
Invoice No: [ems Due Date:  7/20/2016 B shipTo  [0001 - Fort Wayne ~| Withheld Amount: | 0.00
Invoice Date: 6/29/2016 £ Recur: | Reference: Location 0001 - Fort Wayne v | Currency |uso v
Check Comments: ShipVia | UPS v| PayTo CRACKED MUG ~ | Ordered By irelyadmin v
+ Insert Q Open Q TaxDetails X Remove [% Getpreviousdetails 88 Layout Q | Filter Records (i o
Contract Item No. Description Misc Description | UOM Ordered Billed Cost Currency Exchange Ra Cost. Cost UOM Gross/Net UO
v MISCPARTS Miscellaneous P... Miscellaneous ... 100 100 000 1500
Ship From: | 123 MAIN ADDRESS Subtotal: 500.00
P Indianapolis, IN 46204 approval 1,500.00
United States Require Approval: [ | Status: Shipping: 0.00
Tax: 0.00
ShipTo: |4242 Flagstaff Cove Approval Notes: Total: 1,500.00
Fort Wayne, IN 46815 Amount Paid:
United States i 1,500.00
Amount Due: 0.00
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