How to Set up Check Layout Tab

1. From Cash Management module click Bank Accounts.
2. The Search Bank Accounts screen will open. Select the bank account you want to Set up Check Layout Tab by checking the checkbox before
the selected bank account and click Open/View toolbar button.
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3. Bank Accounts screen will open displaying the selected bank account record. Enable the MICR Printing checkbox for Check Layout Tab to be

visible.
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4. Click Check Layout Tab to display Check Layout Setup
Bank Accounts - Fifth Third Bank A~ 0O X

New Save Search Delete Undo Bank CheckAudit Recondliation Register Close

oicg

Check Layout Setup

Company Name Bank Name 00000000

Company Address fenkAddress DATE: 01/01/1500
Fractionsl Rouing N i

AMOUNT and 00/100 $ **AMOUN

User Define Message

Signature Line Caption

"00000 & 0L 20003440 WVOELOSOES

Show second signature line if amount is greater than
Show second signature if amount s over User

Show first signature if amount is over User

) B4 Ready

« | Signature v

© | Signature -

MICR Line Configuration

Use the following uppercase letters to enter the MICR Symbols in the Rauting No.
and Account No. fields.
" .

Transit Symbol C="™ 0n-UsSymbel
Account Symbal D=" DashSymbol
Prefix |A | Routing/Transit |042000314 | Suffix |A
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5. Enter the Fractional Routing Number, User Defined Message and Signature Line Caption. Enable the following:
a. Show first signature if amount is over *amount* and select user & signature, this will display the signature of selected user in the first
signature line



b. Show second signature if amount is over *amount* and select user & signature, this will display the signature of selected user in the
second signature line and will automatically enable the show second signature line
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6. Click Save toolbar button to save the record.
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. Click Close toolbar button to close the screen.
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1. From Cash Management module click Bank Accounts.
2. The Search Bank Accounts screen will open. Select the bank account you want to Set up Check Layout Tab by checking the checkbox before
the selected bank account and click Open/View toolbar button.

Bank Accounts
New Refresh Report -

Bank Accounts

Bven  Q [Fier (3 12 record(s) (1 selected)
Benk Name Acive Bk Account Holder GLAccouncid GL Account Description
Chase Benk - Indiana v 100050000000 Chese- Cash n Bank- Home ofice - Admin
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3. Bank Accounts screen will open displaying the selected bank account record. Enable the MICR Printing checkbox for Check Layout Tab to be
visible.
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4. Click Check Layout Tab to display Check Layout Setup
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MICR Line Configuration

Use the following uppercase letters to enter the MICR Symbals in the Routing No. and Account No. fields.

A=" TransitSymbol B=* Account Symbol =" 0n-Us Symbol D=" Dash Symbol

Prefix |A | Routing/Transit 074000065 Suffic |A

Prefix B | AccountNo 052217 Suffic |B | Spaces | 2|Leading| v
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5. Enter the Fractional Routing Number, User Defined Message and Signature Line Caption then enable another line signature by checking
checkbox Show this line if amount is greater than, then input amount
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MICR Line Configuration

Use the following uppercase letters to enter the MICR Symbols in the Routing No. and Account No. fields.
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6. Click Save toolbar button to save the record.
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7. Click Close toolbar button to close the screen.
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1. From Cash Management module click Bank Accounts.



2. The Search Bank Accounts screen will open. Select the bank account you want to Set up Check Layout Tab by checking the checkbox before
the selected bank account and click Open/View toolbar button.
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3. Bank Accounts screen will open displaying the selected bank account record. Enable the MICR Printing checkbox for Check Layout Tab to be
visible.
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Click Check Layout Tab to display Check Layout Setup
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5. Enter the Fractional Routing Number, User Defined Message and Signature Line Caption then enable another line signature by checking
checkbox Show this line if amount is greater than, then input amount
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6. Click Save toolbar button to save the record.
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7. Click Close toolbar button to close the screen.
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