How to Edit Earning Type

1. Click Earning Types from Payroll module.
2. Select earning type from the grid.
3. Click Open toolbar button.

Earni e

New | Open Refresh Close

B8 Layout Q| Filter Records (F3) 9 record(s) (1 selected)
Eaming ID Description Calculation Type Amount/Factar
REG Regular Hourly Rate 14.00
SAL Salary Pay Fixed Amount 4,500.00
oty Overtime Pay Overtime 150
WAC Vacation Pay Rate Factor 1.00
sick Sick Pay Rate Factor 1.00
PERSONAL Persanal Pay Rate Factor 1.00
BOMUS Bonus Pay Fixed Amount 1,500.00
ComMM Commission Pay Rate Factor 0.50

My Earn Far Earnings Fixed Amount 1.00

4. Edit fields as necessary.
5. Click Save toolbar button to save changes made.
Earning Types - EART

w Save Search Delets  Un Update Empl.
“Detalls
Earning ID: EART Calculation Type:  Fized Amount v
Description: Earning Types
Arnount: I 1.00 Account ID: 50000-0000-000 v
W2 Code: ~ | Sort Order 0

Earning Taxes

+ Quick Add X Remove  Filcer Records (F3)

Tax 1D Description Type Paid By
5DI-CA State Disability Insurance - C4  USA State Disabiliy  Employ..
Ch State Tax California State Tax USA State Employ.
MI-Lacal Michigan City Tax USA Local Emplaoy..
MI-5tate Tax Michigan State Tax USA State Emplay...
sUTA State UnEmployment Tax USA SUTA Compa
FUTA Federal UnEmplovment Tax USAFUTA Compa. T
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1. Click Earning Types from Payroll module.
2. Select earning type from the grid.
3. Click Open toolbar button.

New | Open Refresh

B8 layout Q| Filter Records (F2) 8 recard(s) (1 selected)

Earmning ID Description Calculation Type AmountFactor

REG Regular Hourly Rate 14.00
SAL Salary Pay Fixed Amount 4,500.00
oTy Quertime Pay Quertime 1.50
WAC Vacation Pay Rate Factor 1.00
sick Sick Pay Rate Factor 1.00
PERSONAL Persanal Pay Rate Factor 1.00
BONUS Bonus Pay Fixed Amount 1,500.00
ComMM Commission Pay Rate Factor 0.50

My Earn Far Earnings Fixed Amount 1.00

4. Edit fields as necessary.
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5. Click Save toolbar button to save changes made.
Earning Types- EART

Mew Sawve  Search Deletz Undo  Update Employees  Close

Details

Earning ID: EART Calculation Type:  Fixed Amount -
Description: Earning Types

Arnount: 1.00 Account 10: 50000-0000-000 v
W2 Code: ~ | Sort Order: i}

Earning Taxes

+ Quick Add  * Remowe

Tax 1D Description Type Paid By
SDI-CA State Disability Insurance - CA UsA State Disability  Employ..
Ch State Tax California State Tax USA State Emplaoy..
MI-Lacal Michigan City Tax US4 Local Emplay...
MI-State Tas  Michigan State Tax USA State Emplay
SUTA State UnEmployment Tax USASUTA Compa
FUTA Faderal UnEmolovment Tax USA FUTA Compa.. ~

:: ; [~] | Saved Page 1 of1

1. From Payroll module > single click the Earning Types.
2. If this is the first record you are to create, it will open directly the Earning Type screen where you can add the Earning Type. Otherwise, it will
open the Earning Type screen where existing Earning Types are displayed. Click the New toolbar button to open new Earning Type screen.

Earning Type

ol & O

Mew View Refresh Close

= layout~ 9 records

Earning Type Descriptior
[ | Hour Hourly Pay
[[] | HOUR vacC Hourly Vac
[[] ' HOUR sICK Hourly Sick
] | sALARY Salary Pay
[[] | saLary vAC salary Vac
[[] ' SALARY SICK salary Sick
[ | ot Overtime F
[ | car Auto Benel
[ MeEAL Meal Allow

2. Fill in the Earning Type information:

5 Eaming Types - SALARY BI=IIES

s v EmY & @

New Save Search Delete Undo  Update Employees  Close

Eaming ID: lSALARV lealculation Type:  Fixed Amount ¥

Description: Salary Pay
Amount: 4500 | Account ID: 61710-2005 e
W2 Code: ¥ | Sort Order: 0

Eamning Taxes.
@ Quickadd (E) Remove
[[] TaxID Description Type Paid By ™

@ D | saved [} Page 1| oft| b Kl

a. The Earning ID field is a unique ID where you can enter alphanumeric character

b. Calculation Type by default is set to Fixed Amount. Click the drop down combo box button to select the Calculation Type  applicable to
your Earning Type.

c. In the Description field, enter the Earning Type description.



d. In the Amount field, enter the amount.
e. Select the Account ID by clicking the drop down combo box button. Expense Accounts will only displayed on the list

3. In the Earning Taxes tab, click the Quick Add grid button to Add Tax Types (Employee and Company). The selected Tax Types will be
associated to Earning Type.

(5 Eaming Types - SALARY Al[3)[%

0 W\ L 1Sk ﬁ 3,’ —ﬂ

New Save Search Delete Undo  Update Employees Close

Eaming ID: SALARY Calculation Type: | Fixed Amount v
Description: Salary Pay

Amount: 4500 Account ID: 61710-2005 >
W2 Code: | Sort Order: 0

Earning Taxes
3 QuickAdd (&) Remove

Tax1D Description Type Paid By ~

5 Add Tax Types 2%

[ Taxo Description Calculation Type

[ suta State UnEmployment Tax USA SUTA

E | Futa Federal UnEmployment Tax USA FUTA

[F]| FICAMED (C) FICA Medicare Company USA Medicare

[E] | FICA MED (E) FICA Medicare Employee USA Medicare

[ Ficass(c) FICA Social Security Company USA Social Security
(7 X} Saved [F| Ficass (E) FICA Sodial Security Employee USA Social Security

B Fr Federal Income Tax USA Federal Tax

4. Click the Save toolbar button to save the added Earning Type.

5. Click the Close toolbar button to close the Earning Type screen.
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