How to Print Sales

Here is a sample Sales Order and its report.

Order Report

Sales Order - ABC Reseller

New Save Search Delete Undo Print PickTicket PickList Ship Invoice  Duplicate i21 Source Company Sales Order: SO-168
p— .
Detalls | Instructions | Payments (0) | Attachments (0) AuditLog(s) | Comments(0) | Approval (0} Irel\ gZﬂ*pF[aﬂg:taﬁCnvs
Ty Stenders < | Recurring: [ ] Bill To ABCReseler © PONumber  pO#0S OrderNo: 50168 A / FortWayne, IN, 46815, United States
Customer | ABC Reseller ~ | Ship To: ABC Reseller ~ | BOL No: BOL#05 Splic N
Date: 6/30/2016 [ OrderedBy: | irelyadmin v | Status: Open v | Salesperson: |jared Smith hd
Due Date: | 7/3012016 &) shipVia:  |Ups | Freight Term: [ pickup « | Currency: lusp | v
Location: | 0001 - Fort Wayne v | Terms: 5% 5, Net 30 v Comments: | Standard SO N EE ABC Reseller
omewhere
indianapolis,IN, 46204, United States
+insert @ Open X Remove [FjAddRecipe (] GetPrevious Deils S layout Qv | Filer R s (F3)
ItemNo | Contract No | Contract Sequance | Deseription Uowm | snippes | Ordered | Discount Tax Price Towl | Tax Group
® [ e 57 Unleaded Ga Gallon 000 10000 1000% 2281 1.850000 16650 INSST
@ sample miscite. 000 1.00 0.00% 005 10500000 1050 Customer: | ABC Reseller | Salesperson: | Jared Smith | PONumber: | FO#05 Date: 06/3012016
Order Type: | Standard Ship Via: UPS Terms: 5%5,Net30 |DueDate: | 07302016
@ 000 000 0.00% 000 0.000000 000
Currency: | USD Ordered By: | IRELY ADMIN | Split:
BOL No: BOL#05 Freight Term: | Pickup Order Status: | Open
Ship To: ABC Reseller Sales Order | Standard SO
Bil To e Subtotal 177.00 Somewhere S Header
indianapolis,IN, 46204, United States Comment:
On Hand: On Order (PO): Shipping: 0.00
Committed: Back Order: Tax: 2281
Ship To: Toral Teet ftem#  Description Contract# UOM Shipped  Ordered _ Discount Tax Price Totat |
876 27 Unleaded Gasoline Gallon 0000 100000  10.00% 2281 185 16650
= IN SST 1665
© P 1
e o 1o % DEC 616
sample misc item 0.000 1000 0.00% 0.00 1050 1050
Total Records: 2
Subtotal: 177.00
Sales Order Footer Shipping: 0.00
Comment:
Tax: 2281
Total: 199 81
Foge et

Print using Sales Order | Print button

1. Open the Sales Order record you wish to print.
2. Click the Print button.

Sales Order - ABC Reseller

New Save Search Delete Undo | Print cket

Pick List  Ship

Invoice  Duplicate

Details Instructions Payments (0)  Attachments{0)  Audit Log (5) Comments {0} Approval (0)

3. Click Yes on the confirmation message.

iRely i21

Do you want to print this report: Sales Order Report/s?

Yes

Print using Batch Printing screen

Refer to How to Batch Print Reports.



https://help.irelyserver.com/display/DOC/How+to+Batch+Print+Reports

Related Topics

® How to Upload a Company Logo for Reports
® How Include Entity Name on Address works

Here is a sample Sales Order and its report.

Sales Order - ABC Reseller ~ O x
New Save Search Delete Undo Print PickTicket Ship Invoice Duplicate Customer Close B
i21 Source Company Sales Order: SO-75
Detais | Inswructions | Payments() | Auachments(0) | Audiclog(®) Comments (0) H |\ 4242 Flagstafi Cove
omp Loc
Type: Standard v |Recurring: Bill To: ABC Reseller v | Ordered By: irelyadmin w | Order No: S0-75 I re / FortWayne, IN, 46815, United States
Customer: | ABC Reseller v | Ship To: | ABC Reseller v | PO Number: | PO#05 Salesperson: Jared Smitl v Status: | Open v
Date: 04/19/2016 |[F Due: 05/19/201€ @ Ship Via: |UPS v BOLNo: BOL#05 Split: ~ | Currency: USD | v
Location: | 0001 - Fort Wayne v Terms: 5% 5 Net30 | Freight Term: | Deliver ~ | Comments:  Ssmple Sales Order. v
Insert o X Re 7 Add Re Get Pr Detai B8 L: it fee s (F3) Bill To: ABC Reseller
+ Insert Q Open emove [ Add Recipe [ [£] Get Previous Details ayout  Q [Fi F ABC Reseler,
ltem No Contract N Contract Sd Description UOM | Shipped | Ordered | Discount Tax price Total | Tax Group Indianapolis, IN, 46204, United States
® [ 876 &7 Unleaded Gasoline Gallon 000 10000  ©0O00% 1665 1850000 16500 INSST
+ sample misc tem 000 100 oo 000 10.500000 1050
* 0.00 0.00 0.00% 0.00 0.000000 0.00 Customer: ABC Reseller Salesperson: | Jared Smith PO Number: PO#05 Date: 041972016
Order Type: Standard Ship Via: UPS Terms: 5% 5, Net 30 Due Date: 051972016
. R Currency: usD Ordered By: IRELY ADMIN | Split:
ABC BOL No: BOL#05 Freight Term: | Deliver Order Status: | Open
BilTo:  [ABC <] kem: Quote: Subroral 19550
Somewher ‘Ship To: ABC Reseller Sales Order Sample Sales Order.
Indianapo 04 Unsed ™ OnHand On Order (PO) Shipping: 000 2 el e o
Ship To: | ABC Re: »| Commited: Back Order: Tax: 16.65 Indianapolis, IN, 46204, United States Comment:
04 United 7 Total: 21215
e 0 Edied Poge 1ot Wem#  Description Contract7 UOM Shipped _ Ordered _ Discount Tax pice ol
876 87 Unleaded Gasoline Gallon 0.000 100.000 0.00% 1665 185 185.00
IN sST 1665
% DEC 000
‘sample misc item 0.000 1.000 0.00% 000 1050 1050
Total Records: 2
Subtotal: 19550
Sales Order Footer Shipping: 000
Comment:
Tax: 1665
Total: 21215
Fage 1211

Print using Sales Order | Print button

1. Open the Sales Order record you wish to print.
2. Click the Print button.

Sales Order - ABC Reseller

Mew Sawe Search Delete Undo | Print | Pick Ticket

Ship

Invoice  Duplicate  Customer

Details Instructions Fayments (0] Attachrments (0) Audit Log (2) Comments (0}

3. Click Yes on the confirmation message.

iRely i21

Do you want to print this report: Sales Order Report/s?

Yes

Print using Batch Printing screen



https://help.irelyserver.com/display/DOC/How+to+Upload+a+Company+Logo+for+Reports
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Refer to Batch Printing.
Here is a sample Sales Order and its report.

Sales Order - ABC Reseller

A B x
New Save Search Delete Undo Print Ship Invoice Dupiicate Customer Close i21 Demo Setup Company Sales Order: SO-47
(e | Poymere® | Atactmerss 1 | Aoseizs@ | commens ol |re|\/ (Source)
4242 Flagstaf Cove
Type Standard + Recurring:| | Bill To: | ABC Reseller  Ordered By: | irelyadmin ~ OrderNo: 5047 \J Fort Wayne, N, 46815, United States
Customer: | ABC Reseler ©| Ship To: |ABC Reseller | PO Number: | po#05 Salesperson: | Mike Moriz v Status: |Open | v
Date: 017202016 || Dues |01/25/201€ ] Ship Vis: | Truek | BOLNa: BOL#0S Splic ~ | Currency: (usp |~
Location: [0001 - Forc Wayne. o Terms: [5% 5 Net 20 ©| Freight Term: [Deliver ~| Commenss: [ Sample Quote. -
4+ Inset Q Open X Remove [EhAddRecipe ([ GetPreviousDewails BB Layout Q| Filter is (F3) Bill To: ABC Reseller
remio Contrac.. | Commsc.. | Deseription UoM | smppes | Orered | Dscou.| Tax | bree | Towl | Taxer i
w [] w76 7 Unleaded Gasoline Gallon 000 10000  0O0% 1480 1850000 18500 INSST Indianapolis. IN, 46204, United States
* sample misc item 000 100 ooo% 000 10500000 1050
* 000 000 ooo% 000 0000000 000
Customer: | ABC Reseller | Salesperson: | Mike Moriary | PO Number: | PO%05 Date: 01202016
Order Type: | Standard ship Via: Truck Terms: 5%5Net30 | DueDater | 01252016
« » Currency: | USD Ordered By: | IRELY ADMIN | Spit:
Bl To <] rem: Subrotal 195.50 BOL No: BOL#05 Freight Term: | Deliver Order Status: | Open
7| OnHand On Order (PO} Shipping; 0.00 Ship To: ABC Reseller Sales Order | Sample Quote
Ship To: o] Commined BeckOrder T a0 Plenp ol N, 45204 Unied Sites B
[ Urited B8 Total 21030
@ L Ry e 1o [1tem # " Description Contract# UOM Shipped  Ordered  Discount Tax Price Total |
876 87 Unleaded Gasoline Gallon 0000 100000  0.00% 1480 185 18500
IN State Sales Tax 14.80
Decimal 0.00
sample miscitem 0.000 1000 0.00% 0.00 1050 1050
Total Records: 2
Subtotal: 195.50
Sales Order Footer Shipping: 0.00
Comment:
Tax: 14.80
Total: 21030
Fagerort

Print using Sales Order | Print button

1. Open the Sales Order record you wish to print.

2. Click the Print button.
Sales Order - ABC Reseller

New Sawe Search Delete

Details Payments (0}

Undo | Print Ship

Attachments (0}

Invoice

3. Click Yes on the confirmation message.

Audit Log (1)

iRely i21

Do you want to print this report: Sales Order Report/s?

Yes

Print using Batch Printing screen

Refer to Batch Printing.
Here is a sample Sales Order and its report.

Duplicate

Comments {0)

Customer Close


https://help.irelyserver.com/display/DOC/Batch+Printing
https://help.irelyserver.com/display/DOC/Batch+Printing

% Sales Order - ABC Reseller

SwadEVE @ B 3

Sales Order

T o o mE B BD o mhEr oEs 6 - = ,
= ) B B
Details | Attachments | Audit Log
Type: Standard ~ Recurring: [] Bill To:  ABC Reseller ~ | Ordered By: | irelyadmin v OrderNo: | 5O5 i21 Demo Setup Sales Order: SO-5
Customer: | 0001005066 | Ship To: | ABC Reseller | PO Number: | POF04 Salesperson: | 0001005049 | Y- Status: [Open | Company(Source)
) ) . =) oo o . = . = 242 Flagotafi Cove
Date: 01/21/2016 [ Due: | 01/21/20: [ Ship Via: | Truck BOL No: BOL#04 Split: Cumency: | USD Fort Wayne, IN, 46815, United States
Location: | 0001 - Fort Wayne ¥ | Terms: Due on Receipt v Freight Tem:  Truck ¥ Comments:  Sample sales order. DUP: S0-4 v
© Insert Q View (© Remove | [[E] Get Previous Details = Layout ~ 7 |Fiter Records (F:
] TtemNo Contract... Contract... Description uoM shipped  Ordered  Discoun Tax Price Total  Tax Group
+ [0 876 87 Unleaded Gasoline Gallon 0.00 100.00 0.00 1295 1.850000 18500 INSST
«m ) o FeREre™
2|0 0.00 0.00 0.00 0.00  0.000000 000 ABC Reseller
Somewhere St
Fortville, IN, 46040, United States
< »
Bill To:  AEC Ré‘s \/t “ | Ttem: Subtotal: 205.80
orhville VAN United States 7| On Hand: On Order (PO): Shipping: 0.00
Gl ki Lot S = Peine Customer: | ABC Reseller | Salesperson: | Mike Moriary | PO Number: | PO?04 Date: 012172016
Ship To: r | Committed: Back Order: Tax: 1295
ere st. Total: 218.75 Order Type: | Standard Ship Via: Truck Terms: Due on Receipt | Due Date: 0112112016
Fortyille. IN. 46040 United States ~ . -
Currency: usb Ordered By: IRELY ADMIN | Split:
@ 3 { (| Ready AL 1{oft| P M BOL No: BOL#04 Freight Term: | Truck Order Status: | Open
Ship To: ABC Reseller Sales Order Sample sales order. DUP: SO-4
Somewhere St Header
Fortville, IN, 46040, United States ‘Comment:
Item # Description Contract# UOM Shipped Ordered  Discount Tax Price Total
871G 87 Unleaded Gasoline Gallon 0.000 100.000 0.00% 1295 185 185.00
N Stae Sales
Tax 1295
'sample misc item 0.000 5.000 0.00% 0.00 4186 20.80
Total Records: 2
Subtotal: 205.80
Sales Order Footer Shipping: 0.00
Comment:
Tax: 1295
Total: 21875
Ptedby e Pt
Print using Sales Order | Print button
1. Open the Sales Order record you wish to print.
2. Click the Print toolbar button.
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Mew Save Search Delete Undo Print Process Duplicate Customer Close

Details | Attachments | Audit Log

Print using Batch Printing screen

Refer to Batch Printing.
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