How to Delete Transaction

Via Transaction Search Screen

1. From Card Fueling module, click Transaction menu. The Transaction search screen will be displayed.
The default tab on Transaction screen is the Unposted Transaction tab.

Search Transactions - O x
Close
Unposted Transaction | Invalid Transacsion _ Posted Transacsion | new View
) Openseleced [ New [ Exporce [[jCoumnse 53 Views {5iimporc &3 é s 45 records
A [Transactionls v |Conains |~ + AdaFiker | — Clear Fiters

Trensactionld | Transaction Date Newwork Customer Number Customer Neme Cord Number | CardName SteNumber | TexState Ttem Number Quantiy Ceic Gross|
Leors prrem— racerie — ' - . ™ .N — 25000

cror7 071032016 847 Pacprice - . 8¢ ~ 5761736 140.000000

croT4 200062016 906 e - . - R — crvizais w 8761736 50000000

crots 22072016 207 Pacprice - oy - . a8c w o2c 30000000

crots 250072016718 Pacprice - . .o - 8c w~ o2c 41.200000

cros3 0510272018 1336 Pacprice - - 01 e 1.000000

croTs4 0810272018 17:18 Pacride L Lome e 301 761736 1.200000

2. Click Batch Delete toolbar button to delete specific Unposted Transaction.
The Batch Delete screen will be displayed. Here you can delete Unposted Transaction according to Transaction Id and/or Transaction Date.

Search Transactions

on | InvsiaTrnssczon | postea Transscton | newView
[ Openseieses [ New [bxpors [TCoumns @ Views & impors {5 Bstenposing &5 Ban Delete £33 Bt Recalcuste 45 records
A Transactionld v Contains v + Add Fiker | — Clear Filters

Transacion | | Transacion Date Newwork Customer Numoer Customer Neme CoraNumber | Caralame SteNumoer | Toxtate ttem Numoer Quanty Colc Gross

o3 04032016 1200 pachride - . .o . sec w s6T796 3500000

o7 omosieser pachride . - sec w s6T796 140000000

cor1s 2082016905 o . - e cuns W s6T796 50000000

cor1s 220716 207 pachride . - . sec w oxc 30000000

s 016718 paceride . - . sec w oxc 41.200000

crorss osz2018 1335 pachrize - P e 1000000

crorss os22018 1718 Paide L P . 0 s6T798 1200000

Batch Delete

Delete Close

Details

Transaction |ld: From: |CFDT- To: |CFDT-
Transaction Date: From: E| To:
Created Date: From: To: i3]

Network v

Duplicates v

? @ U [ Ready £ Refresn

3. Enter desired Transaction Id and/or Transaction Date then click Delete button.
Message will prompt that the specified Transaction/s are deleted.

Batch Delete

Delete Close

Details

Transaction Id: From: |CFDT- 860 To: | CFDT- 861

Transaction Date:  From: |09/06/2023 |i] To: |09.’06i2023 IEII

Created Date: From: B To: i

Network v

Duplicates v

7 © O | Ready 3 Refresh




Delete

2 transaction(s) has been deleted.

OK

L ]
4. Deleted Transaction will now be gone on the Transaction Grid
Search Transactions = (=} x
[ Unpostea Transaction | invaid Transaction | Posted Transacion | newView
[) Openselected [ New [WExpon~ [TlColumns~ 58 Views 5 Import 0 record
A Transactionld | v Contains v | CFDT-860 + AddFiker | — Clear Fikers
x| [Tronsacionts |~ [Comans |~

Via Transaction Detail Screen

1. From Card Fueling module, click Transaction menu. The Transaction search screen will be displayed.
The default tab on Transaction screen is the Unposted Transaction tab.

Search Transactions

ed Transaction | Inveii Transaction | Posced Transacton | newView
) Openseieces [3New [Eport [TlCoumnse 83 Views 3fimpore i3 BetcnPosting 3 Botcn Delece {3 Bacen Recalcuate 45 records
A [Transactionld |~ Comains |~ + AdaFiker || — ClearFicers
Transaction 13| Transaction Dete Nework Customer Numoer Customer Neme Corsumber | Cara Neme Stetumber | TexState ttem Numoer Quentry Cole Gross|
wors 0410372016 1200 Pacpride - . .o » s8c w 761796 33500000
wor7 om3z0ns 847 Pacpride - . s8c w 7617196 140000000
wors 291062016905 an - . - OP— iz w 761196 50000000
cors 20206 207 Pacpride -~ - rap wo v s8c w ozc 30000000
wors 25072016718 Pacpride - . .- " AsC w ozc 1200000
corss 05022018 133 Pacpride - — o w6 1.000000
orse 08022018 1718 Pacprige L S . o 761196 1.200000

2. Select Transaction record then click Open Selected toolbar button. Transaction detail screen will be displayed.

Unposced Transaction | InvaligTransacton  Posced Transaction | new View
[ OpenSelected [% New [3Exports [T]Columns~ 83 Views 5 Import {5 Batch Delete 4 46 records (1 selected)
A Transactionld |~ | Comains |~ + Ada Fiker || — ClearFiers

Transaction 13| Transaction Date ~ Neswork Customer Numoer Customer Name Corahumser | CaraName Stenumoer | Toxstate tem Numoer Quantry Calc ros
{ coren 0910872023 1347 N - -y e R a8C o 10000000

crorass onosr2023 1052 Pacprice - . .o " ov 761796 15000000

orass owos2023 1052 Pacprice . . - ov 761796 15000000

oras? 3uosi2023 1139 Pacprice . .o " ov 76119 15000000

crorass 310372023900 Pacprice . .o " ov 76179 10000000

coras 2202022 000 o 3553 5423000

corass 2202022000 o 39 7690000




Transaction - CFDT-862

New Save Delete Search Undo Duplicate Recalculate Post Batch Posting Close
TDewmis | Erors | Auditlog
Location Account Item
Network = CFN v Created Date 09 Card - - - Q  On Hold: Expensed
Transaction Date . Posted Date | 09/06/2023 Account - Vit [ Expensed ltem
Network Billing Date [ Sequence Customer PO Pump No )
Site « ABC Q| SteGroup  |FW Miscellaneous ProductNo  + ABCDSL Q
Company Location e Vehicle No v kem 020
Transaction Type  + Local/Nexwork Driver Pin v Quanty 10
Odometer 0| Depanment |-
Pricing Taxes
Calc Gross Price. 1349000 Orig Gross Price 1.500000 | Export~ B3 View~ | Fiker (F3) 3
Calc Net Price 1349000 Orig Net Price 1.500000 Tex Code TexRate | Calculated Amount | Originel Amount
Calc Toral Amount 13.49000  Orig Total Amount 15.00000
Price Method Price Profile Price Profile: Local FW Index
Price Basis Index Retail Index Name FW Retail
Profile Rate -0.050000  Index Price 1.390000
Adjustment Rate 0.000000]  Index Date 15/04/2020 ]
Transfer Cost 0000000  Contract No
Inventory Cost 1401530 Mergin -0.052530
7 @ Q o7 | Ready Page 1] of1 3 Refresn.

3. Click Delete toolbar button. Click Yes on message prompt to confirm deletion of Transaction.

Transaction - CFDT-862

New Save Delete Search Undo Duplicate Recalculate Post BatchPosting Close
m Errors  Audit Log
Location Account Item
Network « CFN v Created Date | 09/06/2023 Cord - . Q|| On Hold: Expensed
Transaction Date  [09/06/2023 01:47PM__ | 3] Posted Date | 09/06/2023 Account . .- Expensed ltem
Network Billing Date [ Sequence Customer PO Pump No [}
Site ~ ABC Q|Sie Group | FW Miscellaneous ProductNo  » ABCDSL Q
Company Location .- Vehicle No v kem D20
Transaction Type  + Local/Network Driver Pin v Quantity - 10
Odometer 0 Deparment | -
Pricing Taxes
Calc Gross Price. 1349000  Orig Gross Price 1.500000 || Export~ B8 View~ |Filter (F3) b3
Calc Net Price 1349000 Orig Net Price 1.500000 Tex Code ToxRate | Calculated Amount | Original Amount
Calc Total Amount 1349000  Orig Total Amount 15.00000
Price Method Price Profile Price Profile: Local FW Index
Price Basis Index Rezail Index Name FW Retail
Profile Rate -0.050000  Index Price 1.390000
Adjustment Rate 0000000 Index Date 15/04/2020 =
Transfer Cost 0000000  Contract No
Inventory Cost 1401530 Margin -0.052530
?2 @ ©Q o7 | Ready Page 1) of1 C Refresn

Delete

Are you sure you want to delete this record?




4, The Transaction detail screen will be closed.
The Transaction record will now disappear on the Transaction search screen.

Search Transactions

Close

Unposted Transaction | Invalid Transaction _Posted Transaccion | new View
[) Openseiected [3New [ Exporcs [IT]Columns~

A Transactionld |~ Comtains v [cFDT862 + AggFiker | — Clear Fiters

Transactionld | Transaction Date Nexwork Customer Number Customer Name. CardNumber | Card Name. SteNumber | TaxState em Number Quantiy Calc Gross|

Orecord
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