
Time Off Request
In this screen, the employee can do the following, see the guide on how to use: 

1. Create and submit Time Off Request

How to Request Time Off

2. Approve or reject other employees' Time Off Request

How to Approve/Reject Time Off Request

3. Has functionality to view all Time Off Requests in calendar format.

https://help.irelyserver.com/display/DOC/How+to+Request+Time+Off
https://help.irelyserver.com/pages/viewpage.action?pageId=37192244
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