How to Create Meter Reading

Here are the steps on adding meter reading record:

1. Make sure that Meter Account for selected customer location is created. To create Meter Account, refer to How to Create Meter Account. Sample
Meter Account to use:

Meter Account A~ O X
New Save Delete Unde Close
Details | Comments  Attachments(0)  Audit Log (2)
Customer # Apple Spice Sales v | Price Gross. M
Location  +|Chicago Terminal v | Consignmen: Group | Test Group A v
Terms Due on Receipt v Company Location | 0001 - Fort Wayne v
+Insert X Remove S5 View | Filter (F3) b
Key/Meter No. Item Worksheet Seq Meter Customer Id | Meter #/Fueling Point | Meter Product No. Last Meter Reading Last Total Sales Dollar
o eremoot  wson weon w01 wpsor o000 000
02 MB-item 002 Ws-02 MC-02 M#-02 MP#-02 0.000 0.00
o000 000
? @ O G4 Ready Page 1] of1
2. Go to Meter Billing > Meter Readings and click New button.
Meter Readings - A 0O x
New Save Delewe Undo Post Close
Tets | Comments | Avachments(0) | AusitLog(0
TransactionNo | Created on Save Company Location
Customer ] ~ | Transaction Date  + B
Location Invoice Comment
Q Viewltem Q Viewlnvoice B8 View  |Filter (F3) b
Key Item Gross Price Net Price Last Reading | Current Reading QuySold Last Dollars | Dollars Owed | CurrentDollars | Dollars Sold | Dellars Difference
! )
0.00 0.00
7 € ) Ready Page 1) oft
3. Select Customer from Customer combo box. Location and Company Location will get populated based on the selected Customer Meter Account.
Meter Readings - L=l
New Save Delewe Undo Post Close
Detsils | Comments | Attachments (0)  Audit Log(0)
Transaction No  Created on Save Company Location
Customer  +|Apple Spice Sales « Transacton Dote
Location [

Terminal

&
Invoice Comment
Q Viewltem @ Viewlnuoice 88 View | Filcer (F3) b3
02 MB-Item 002 125 125 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
‘ ,
? @ O K Edred Page 1] of1
4. Enter Transaction Date or select from date picker.

5. Enter Invoice Comment which will reflect on the Invoice transaction once meter reading is posted.
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New Save Delete Undo Post Close

6. Enter Current Reading. Qty Sold and Dollars Owed will be automatically filled in with the computed value. Refer to Meter Reading | Field
Description | Grid Details to know how the field is being computed.
Meter Readings -

A~ O X
Detalls | Comments | Auachments (0) | AuditLog(0)
TransactionNo | Crested on Save Company Location | 0001 - o
Customer + Apple Spice Sales v | Transaction Date + 6/14/2017 [E]
Location Chicago Terminal Invoice Comment | 1C-01
Q view ltem  Q ViewInvoice 85 View Filter (F3) ol
Key tem GrossPrice | MNetPrice | LastReading | CurrentReading | QuySold | LastDollers | Doliers Owed | Curren: Dollars | Dollars Sold | Doters Difference
o ME-ttem 001 100 100 000 1000 1000 000 1000 000 000 1000
v 2 MEB-ltem 002 125 125 0.00 1000 1000 000 20| § 000 12350
‘ ,
2000 000
? @ O & Edied Page 1 e

New Save Delete Undo Post Close

7. Enter Current Dollars. Dollars Sold and Dollars Difference will be automatically filled in with the computed value. Refer to Meter Reading | Field
Description | Grid Details to know how the field is being computed.
Meter Readings -

A O X
Detalls | Comments | Atachments(0)  Audit Log (0)
Transaction No | Created on Save Company Lecation | 0001 - Fo
Customer + Apple Spice Sales ~ | Transaction Date  + 6/14/2017 [E]
Location Chicago Terminal Invoice Comment  [1C.01]
Q view ltem  Q ViewInvoice 53 View Filter (F3) ol
Key ttem GrossPrice | NetPrice | LastReading | CurrentReading | QuySold | LastDollars | Dollars Owed | Current Dollars | Dolars Sold | Dollars Difference
o WB-item 001 1.00 1.00 000 10.00 1000 000 10.00 10.00 10.00 000
v o MB-item 002 125 125 000 10,00 1000 000 1250 1250 1250 000
. »
2000 250
? @ O K eded rage 1] o1
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