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How To Create New Purchasing Record via the Search 
Screen
Here are the steps on how to create new record via the Search screen

Select AP screen with   toolbar button.Search

Click on the menu you want to open to display the Search screen. The e  below is the Search Voucher screen.xample

Click  toolbar button to open a   to enter . For example, using the search screen above, a blank Voucher screen will New blank screen new records
open.
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Here are the steps on how to create new record via the Search screen:

Select AP screen with   toolbar button.Search
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Click on the menu you want to open. Search screen of the selected menu will open. The e  below is the Search Voucher screen.xample

Click   button to open a   to enter  . For example, using the search screen above, a blank Pay Bills Detail screen will New blank screen new records
open.

Here are the steps on how to create new record via the Search screen:

Select AP screen with   toolbar button.Search

Click on the menu you want to open.   screen will open. The e  below is the Search Bills screen.Search xample

Click   button to open a   to enter  . For example, using the search screen above, a blank Bill screen will open.New blank screen new records
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