How to Add Column Name row

The Column Name row is a row intended to show a column name on the first page of the report. This row type works with Column Designer > Caption
field.
Follow these steps to add a Column Name row.

1. From the Row Type section select Column Name and drag it to the grid area, in the position you want that row be added.
2. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
3. All other fields are not anymore necessary so you can leave those out.

This is how Column Name row will look like when you follow the above steps.

.
| Row Designer - Report A Row

New Save Search Delete Undo Duplicate MissingAccounts Import Export Close

Detsils | AuditLog

RowiMame | RepartARow Description Report Type v
X Remove = 7 Options  {5p Generate Show/Hide GLCOA /X Formulav ;7 Highlight~ Export~ B8 View=  Fileer (F3) ol
Row Type D Row Type™® Row Name Row Calculation Percentage Override Row Calculation Date Cverride Balance Side Filter Acc
Cash Flow Activity 7 Column Name None -
Column Name 7 Rz Row Name - Left Align Report A None
Column Narme - Page Header s R3 Filter Accounts 35000-0000-000 - Owners Eq. None Credit oD1=
Double Underscore s R4 Filter Accounts 35000-0007-000 - Owners Eq. None Credit oD1=

For the above row to work, the Column Designer > Caption field should be setup as well. The following will illustrate how to configure the Column
Designer > Caption field to work with this row. There are a number of options to select from and each are detailed below.

Example 1. Column Name value is used for column header

The Column Name row will show the Column Name value (boxed in red) if Column Name is selected in the Caption field (highlighted in yellow).

Column Designer - Balance Sheet - May 15, 2018 10:39:59

Mew Save 5Search Delete Undo Duplicate Import Export Close

Details | AuditLog
Column Name  + Balance Sheet - May 15,2018 10:39:59 Description Standard Balance Sheet Template

+ Inzert X Remove Export= BB View= | Fileer (F3)

v} Column Ty:}e* Column Mame Caption Start Offset End Offset Start Date End Date
(] Row Id Row Id Column Name

cz Row Name Row Name Column Name

3 GL Amounts Current Year Column Name BOT L] 01/01/1900 05/31/2018
c4 Units Current Units Column Name EOT Q 0170171900 05/31/2018
s GL Amounts Prior Year Column Name BOT EOY-1yr 01/01/1900 12/3172017
ce Units Prior Units Column Name BOT EOY-1yr 01/01/1900 12/31/2017

This is how Column Name row will look like on report based on the above configurations.

Ruowr Id Row Mame Current Year
R2 35000-0000-000 - Owners Equity - Home office - Admin =71

Example 2. Specific Year is used for column header

The Column Name row will show specific year when Year is selected in the Caption field. And the year it will show will be based on the Filter
configurations (Start Offset and End Offset fields that is setup per fiscal year).



Column Designer - Balance Sheet - May 15, 2018 10:39:59

Mew Save Search Delete Undo Duplicate Import Export Close

Details | Audit Log
Column Mame = Balance Sheet - May 13, 2018 10:39:%| Description Standard Balance Sheet Template Column Type User Defined | Run Date 05/15/2018 ]
+ Insert X Remove  Export~ 8H Vieww | Filter (F3) ol
D Column Type* Column Name Caption Start Offset End Offset Start Date End Date Column Calculation Segment Filter
1 Row Id Row Id Column Name Add Record
c2 Row Name Row Name Column Name Add Record
3 GL Amounts Current Year Year BOY EQY 01/01/2018 12/31/2018
c4 GL Amounts Prior Year Year EOVY-1yr EQY-1yr 01/0172017 1273172017
cs Units Current Units Column Name EOT Q 01/01/1900 05/31/2018 Add Record

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/15/2015 date belongs.

Report Builder - Balance Sheet - May 15, 2018 10:39:59

New Save Search Delete Undo Duplicate Generate Close

Detsils | Runtimelog = Financial History = Audit Log

ReportName = Balance Sheet - May 15, 2018 10:39:59 As of Date 05/15/2018 =]
Raw Report A Row v | SegmentFilter | Segment Filter Group - 4/30/2018 4:22:24 PM | v
Column Balance Sheet - May 15, 2018 10:39:50 | Description Stendard Balance Sheet Template

Orientation + Portrait v

Header & Footer

Page Header | Page Header - 4/30/2018 4:51:42 PM - ReportHeader |Report Header - 3/20/2018 &:11:53PM | v
Page Footer v Report Footer M
Margins Options
Top 50,00/ Borrom 50,00 Show Default Header & Foorer
Left 100.00| Right 100.00 Include Audit Adjustment
Gurter 0.00 ¥ Suppress Zero

| Rounding Adjustment

& U osess | Ready Page 1| of1 £ Retresn

Fiscal Year

Mew Open Audit Adjust Recalc Refresh Export~ Close

BB Layout

3 records (1 selected)

Fiscal Year Date From Date To

2016 01/01/2016 123172016

2014 01/01/2014 12/31/2014
' 2015 01/01/2015 12/31/2015

This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Current Fiscal Year.

Rowr 1d Row Mame 2018 2017
R2 35000-0000-000 - Owners Equity - Home office - Admin i} =71
Example 3. Short Month and Long Month is used for column header

The Column Name row will show specific month when Short Month and Long Month is selected in the Caption field. And the month it will show will be
based on the Filter configurations (Start Offset and End Offset fields in a monthly basis).



Column Designer - Balance Sheet - May 15, 2018 10:39:59

Mew Save Search Delete

Undo

Duplicate Import Export Close

Details

D

1

c2

3

c4

cs

ce

Column Name

+ Insert X Remove

Audit Log

* Balance Sheet -
Export~
Column Type*

Row Id

Row Name

GL Amounts

GL Amounts

Units

Units

May 13, 2018 10:39:% | Description Standard Balance Sheet Template Column Type

BB view~ |Filter (F3)

Column Name Caption Start Offset End Offset Start Date End Date
Row Id Column Name

Row Name Column Name

Current Year Short Month 0 1] 01/01/2018 01/3172018
Prior Year Long Month -1 -1 12/01/72017 1273172017
Current Units Column Name EOT 1] 01/01/1900 01/3172018
Prior Units Column Name EOT EQY-1yr 01/01/1900 1273172017

User Defined

Column Calculation

Run Date

01/01/2018 B

Segment Filter
Add Record

Add Record

Add Record

Add Record

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in December, the current month is December.

New Save Search Delete

Details

Report Name
Row
Column

Orientation

Margins

Top
Left

Gureer

e 0
T OV

Runtime Log

Page Header

Report Builder - Balance Sheet - May 15, 2018 10:39:59

Undo  Duplicate

* Balance Sheet -
Balance Sheet -
Balance Sheet -

* Portrait

Header & Footer

Page Footer

Page Header - 4/30/2018 4:51:42 PM v ReportHeader | Report Header - 3/20/2018 4:11:53PM | ~
v Report Footer v
Options
5000 Botrom 50.00 Show Default Header & Footer
100.00 Right 100.00 Include Audit Adjustment
0.00  Suppress Zero
| Rounding Adjustment
0225 | Ready Page 1| of 1 £ Refresn

Financial History ~ Audit Log

May 15, 2018 10:39:59
May 15, 2018 10:39:59
May 15, 2018 10:39:59

Generate  Close

As of Date 01/01/2018 =]

~ | Segment Filter Segment Filter Group - 4/30/2018 4:22:24 PM | v

+| Description Standard Balance Sheet Template

This is how Column Name row will look like on report preview based on the above configuration.

Row Id
Assel
R3

RS

R

R9
R12

R15

Row Name Jan December
Aszet 645 5,413
Cash Accounts -56.205 -50,504
Receivables 2223 30,095
Inventories 210 4533 205990
Other Assets 6190 9122

Total Assets : 133,341 200,016

(D *Short Month will show the abbreviated month name while Long Month will show the full month name.

Example 4. Month and Period Description is used for column header

The Column Name row will show specific month when Month and Period Description is selected in the Caption field. And the month it will show will be

based on the Filter configurations (Start Offset and End Offset fields - monthly basis in this example).



Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details

Audit Log (13)
Column Name: |Report A column Description: | column description Run Date: | 12/15/2015
+ Insert X Remove |8 Arrange B8 Layour  Q |Filter Rec

ID | Column Type Column Name Caption Start Offset | End Offset Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format
[a] Row Id id Column Name 160 Left #,##0.00(# #20.00)
c2 Row Name Name Column Name 250 Left #,##0.00;(#,##0.00)
(=} GL Amounts. Current Month 12/01/2015 12/31/2015 160 Center #,880.00;(#,#20.00)
c4 GL Amounts Previous Period Description 11/01/2015 1173012015 160 Right # ##0.00;(#,##0.00)

The Month caption will show 2-digit value equivalent to the Filter configuration of the row. The first row in the Fiscal Year setup being 01.

Fiscal Year - 2015

New Save Delete Undo Close Year SetCurrent Close

Details | Audit Log (0)

Fiscal Year: | 2015 Start Dare: 01/01/2015 O EndDater  12/31/2015 ]

Status: Open Retained Earnings: | 39000-1000 ~

% Remove  Filter: Q

Period Name Start Date End Date General Ledger | Accounts Receiva... | Accounts Payg
January 2015 01 ououz5 01/31/2015 Open Open Open
February 2015 02/01/2015 02/28/2015 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Open Open
April 2015 04/01/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2015 Open Open Open
August 2015 08/01/2015 08/31/2015 Open Open Open
September 2015 09/01/2015 09/30/2013 Open Open Open
October 2015 10/01/2015 1043142015 Open Open Open
November 2015 ¥ 11/01/2015 11/30/2015 Open Open Open
December2015 12 12/01/2015 12312015 Open Open Open

The Period Description caption will take the Period Name from the Fiscal Year screen, equivalent to the Filter configuration of the row.
Fiscal Year - 2015

New Save Delete Undo

Close Year Set Current Close

Status:

Details

Fiscal Year:

Audit Log (0)

2015

Open

X Remaove  Filter:

Period Name
January 2015
February 2015
March 2015
April 2015

May 2015

June 2015

July 2015
August 2013
September 2015
October 2015
November 2015
December 2015

Start Date: 01/01/2015 @ EndDater | 12/31/2015 =]
Retained Earnings: | 39000-1000 v
Q

Start Date End Date General Ledger Accounts Receiva... | Accounts Payg
01/01/2015 01/31/2015 Open Open Open
02/01/2015 02/28/2015 Open Open Open
03/01/2015 03/31/2015 Open Open Open
04/071/2015 04/30/2015 Open Open Open
05/01/2015 05/31/2015 Open Open Open
06/01/2015 06/30/2015 Open Open Open
07/01/2015 07/31/2015 Open Open Open
0B/01/2015 08/31/2015 Open Open Open
09/01/2015 09/30/2015 Open Open Open
10/01/2015 10/31/2015 Open Open Open
11/01/2015 11/30/2015 Open Open Open
12/01/2015 12/31/2015 Open Open Open

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in December, then current month is December.



Report Settings

Print Close

Details

As of Date: 12/15/2015 ]
Segment Filter v

Suppress Zero:

Include Audit Adjustment:

@ @ U Ready

This is how Column Name row will look like on report preview based on the above configuration.

Report A

As Of 121152015 Tuesday, January 12, 2016
6:26 PM

Id Mame 12 November 2015

R2 10000 Check book in Bank 0.00 0.00




Fiscal Year - 2015

Mew 5awve Delete Undo Close Year 5Set Current Close
Details Audit Log (0)
Fiscal Year: | 2015 Start Date: 01/01/2015 E End Date: 12/31/2015
Status: Open Retained Earnings:  39000-1000 ~
¥ Remove Filter: Q

Period Name Start Date End Date General Ledger | Accounts Receiva.. | Accounts Paya
January 2015 01 ow0/2015 01/31/2015 Open Open Open
February 2015 02/01/2015 02/28/2015 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Open Open
April 2015 04/01/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2015 Open Open Open
August 2015 08/01/2015 08/31/2015 Open Open Open
September 2015 09/01/2015 09/30/2015 Open Open Open
October 2015 10/01/2015 10/31/2015 Open Open Open
November 2015 ¥ 11/01/2015 11/30/2015 Open Open Open
December 2015 12 12/01/2015 12/31/2015 Open Open Open

Example 5. Fiscal Start and Fiscal End is used for column header

The Column Name row will show specific date that is equivalent to the Fiscal Start date and Fiscal End date.

Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | Audit Log (15)
Column Name: |Report A column Description: | column description Run Date: |12/15/2015
+ Insert X Remove |%Amange B8 layouwt Q| Filter Records (F2)

D Column Type Column Name Caption StartOffset | End Offset Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format
1 Row Id Id Column Name 160  Left ###0.00,(#,##0.00)
C2  RowName Name Column Name 250 Left #,#20.00(# ££0.00)
a GL Amounts Current Fiscal Start BOY EOY 01/01/2015 12/31/2015 160 Center # ##0.00;(#,##0.00)
c4 GL Amounts Previous Fiscal End BOY-1yr BOY-1yr 01/01/2014 01/01/2014 160 Right #,##0.00;(#,##0.00)

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/15/2015 date belongs.

Report Settings
Print Close
Details
As of Date: 12/15/2015 ]
Segment Filter v

Suppress Zero:

Include Audit Adjustment:

@ @ U Ready




Fiscal Year - 2015

New 5Save Delete Undo Close Year SetCurrent Close
Details Audit Log (0)
Fiscal Year: |2015 Start Date: 01/01/2015 E| End Date: | 12/31/2015 B
Status: Open Retained Earnings: | 39000-1000 ~
X Remove Filter: Q,
Period Name Start Date End Date General Ledger | Accounts Receiva.. | Accounts Paya
January 2015 01/01/2015 01/31/2015 Open Open Open
February 2015 02/01/2015 02/28/2015 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Cpen Cpen
April 2015 04/01/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2015 Open Open Open
August 2015 08/01/2015 08/31/2015 Open Cpen Cpen
September 2015 09/01/2015 09/30/2015 Open COpen COpen
October 2015 10/0142015 10/31/2015 Open Cpen Cpen
MNovember 2015 1140142015 11/30/2015 Open COpen COpen
December 2015 12/0142015 1213142015 Open Cpen Cpen
4] 3
@ @ 0 = Ready Page 1) of1
This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Fiscal Year.
Report A
As Of 12/15/2015 Tuesday, January 12, 2016
6:33 PM
Id Name 1172015 12/31/2015
R2 10000 Check book in Bank 0.00 0.00

Example 6. Filter Type is used for column header

The Column Name row will show the date range based on Start and End Offset configuration of the column

Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | Audit Log (18)

Column Name: |Report A column Description: | column description Run Date: |12/15/2015

+ Inset X Remove |} Arange  Hdlayow  Q |File

ID | Column Type Column Name Caption StartOffset | End Offset | Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format

€1 Rowld id Column Name 160 Left #,##0.00,1#,#20.00)
€2 RowName Name Column Name 250 Left ##20.00,(#,#20.00)
€3 GLAmouns Current Filter Type BOY EOY 0140172015 12312015 160 Center ##40.00,1# #50.00)
€4  GLAmounts Previous Filter Type BOY-Tyr EOY-Tyr 01012014 12/3172014 160 Right ##20.00,{#,#20.00)

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/15/2015 date belongs.



Report Settings

Print Close

Details
As of Date: 12/15/2015 ]
Segment Filter v

Suppress Zero:

Include Audit Adjustment:

@ @ U Ready

This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Fiscal Year.

Report A

As Of 121152015 Tuesday, January 12, 2016
733 PM

Id Name 01/01/2015 - 121152015 01/01/2014 - 1213172014

R2 10000 Check book in Bank 0.00 6,092.04

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Column Name row is a row intended to show a column name on the first page of the report. This row type works with Column Designer > Caption
field.
Follow these steps to add a Column Name row.

1. From the Row Type section select Column Name and drag it to the grid area, in the position you want that row be added.
2. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
3. All other fields are not anymore necessary so you can leave those out.

This is how Column Name row will look like when you follow the above steps.

Row Designer - Report A row

New Save Search Delete Undo Duplicate Verify Accounts Close

Detils | AuditLog(2)
Row Name:  Report A row Descripsion: |row description

X Remove =

7 Optiens <5 Generate Show/Hide GLCOA yx Formula £ Highlight B8 Layout  Q |Filee

Row Type D Row Type Row Name Row Calculation Balance Side | Filter Accounts Source Print Each | Hidden
Cash Flow Activity [ e Column Name.

Column Name Ze Filter Accounts 10000 Check back in Bank Debit [Primary Account] ='10000" Column

Current Year Earnings L

Column Name Page Header

Double Underscore

For the above row to work, the Column Designer > Caption field should be setup as well. The following will illustrate how to configure the Column
Designer > Caption field to work with this row. There are a number of options to select from and each are detailed below.

Example 1. Column Name value is used for column header

The Column Name row will show the Column Name value (boxed in red) if Column Name is selected in the Caption field (highlighted in yellow).

Calumn Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | Audit Log (6)
Column Name: | Report A column Deseription: | column description Run Date: |01/12/2016

+ Insert X Remove |%Arange  BgLlayour Q |F

ID | Column Type Column Name Caption Start Offsec | End Offset | Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format

€1 Rowld Id Column Name 160 Left #,40.00;(#,#40.00)
€2 RowName Name Column Name 250 Left ##40.00;(#,#20.00)
€3 GLAmounis Current Column Name BOT [ 010111900 01/31/2016 160 Center ##40.00(#,##0.00)



https://help.irelyserver.com/display/DOC/How+to+Configure+Row+Font+Properties+and+Row+Height

This is how Column Name row will look like on report based on the above configurations.

Report A
As Of 1/12/2016

Id
R2

Mame

Current

Tuesday, January 12, 2016
5:18 PM

10000 Check book in Bank

7,092.04

Example 2. Specific Year is used for column header

The Column Name row will show specific year when Year is selected in the Caption field. And the year it will show will be based on the Filter
configurations (Start Offset and End Offset fields that is setup per fiscal year).

Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | AudicLog (17)

Description: | column description Run Date: |12/15/2015

Column Name: |Report A column

+ insert X Remove |§ Arrange BB layour QU | Filter Records (F2)

ID | Column Type Column Name Caption StartOffset | End Offset | Start Date End Date Column Calculation Segment Filter Budget Code Perceniags Width | Alignment | Format
1 Rowld 1d Column Name 160 Left #,£40.00,(# £#0.00)
€2 RowMName Name Column Name 250 Left #,£40.00,(# £#0.00)
€3 GLAmounts Current Year BOY EOY 011012015 12312015 160 Center ##£0.00:1#,4#0.00)
C4  GLAmounts Previous Year BOY-1yr EOY-1yr 01/01/2014 12312014 160 Right ##£0.00:1#,4#0.00)

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/15/2015 date belongs.

Report Builder - Report A

New 5Save Search Delete Undo Generate Close

Details

RepartName: Report A Description:
Row Report A row >
Column Report A column v | Orientation:  Portrait
Header & Footer
e v Report Header M
Print  Close ~ Report Footer ~
Details
Options
As of Date: 12/15/2015 =
5.00 ' Show Default Header & Footer
Segment Filter v
5.00 " Show Report Settings

Suppress Zero:

Include Audit Adjustment:

Ready Page

ol®@ ©@ ¢

1 ofl

Fiscal Year

Refresh

Mew Open Audit Adjust Recalc

88 Layout Q. | Filter Records (F3) 3 records (1 selected)

Fiscal Year Date From Date To

2016 01/01/2016 121312018

2014 01/01/2014 1213142014
|J 2015 01/01/2015 12/31/2015

This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Current Fiscal Year.

Report A
As Of 12/15/2015

Id Mame
R2 10000 Check book in Bank

Tuesday, January 12, 2016
5:31 PM

2014
1,000.00

2015
6,092.04




Example 3. Short Month and Long Month is used for column header

The Column Name row will show specific month when Short Month and Long Month is selected in the Caption field. And the month it will show will be
based on the Filter configurations (Start Offset and End Offset fields in a monthly basis).

Column Designer - Report A column
New Save Search Delete Undo Dupiicate Close
Details | Audic Log(16)

Column Name: | Report A column Description: | column description Run Date: | 12/15/2015

+ Insert X Remove |5 Arrange B8 Layout  Q Fileer

D Column Type Column Name Caption Start Offset End Offset Start Date End Date Column Calculation Segment Filter Budget Code Percentage ‘Width Alignment | Format

1 Rowld id Column Name 160 Left #£#0.00,(#,#40.00)
€2 RowName Neme Column Name 250 Left ##£40.00;(#,##0.00)
3 GLAmounts Current Short Month 12012015 123172015 160 Center ##£40.00;(#,##0.00)
4 GLAmounts Previous Long Month 10172015 11/302015 160 Right ##£40.00;(#,##0.00)

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in December, the current month is December.

Report Builder - Report A

New 5Save Search Delete Undo Generate Close

Details
Report Name: Report A Descriprion:
Row Report A row >
Column Report A column v | Orientation: | Portrait >
Header & Footer
T ~ Report Header ~
Print  Close ~ Report Footer v
Details
Options
As of Date: 12/15/2015 =]
5.00 | Show Default Header & Footer
Segment Filter v
5.00
Suppress Zero:
Include Audit Adjustment:
e O
@ @ © © Ready Page 1) of1

This is how Column Name row will look like on report preview based on the above configuration.

Report A

As Of 12/115/2015 Tuesday, January 12, 2016
5:36 PM

Id Name Dec November

R2 10000 Check book in Bank 0.00 0.00

‘ (D *Short Month will show the abbreviated month name while Long Month will show the full month name.

Example 4. Month and Period Description is used for column header

The Column Name row will show specific month when Month and Period Description is selected in the Caption field. And the month it will show will be
based on the Filter configurations (Start Offset and End Offset fields - monthly basis in this example).

Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | Audit Log(13)

Column Name: | Report A column Description: | column descriptien Run Date: | 12/15/2015

+ Insert % Remove |4 Arrange 89 Lsyout Q4 |Filter

ID | Column Type Column Name Caption StartOffset | End Offset | StartDate End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format
€1 Rowld Id Column Name 160 Left ##0.00;(#,##0.00)
€2 RowName Name Column Name 250 Left # #20.00;(2,#20.00)

€3 GLAmounts Current Month 120172015 123112015 160 Center £ #20.00,(# #50.00)
€4 GLAmounts Previous Period Description 11401/2015 11/3012015 160 Right 8,8#0.00;(#,#£40.00)

The Month caption will show 2-digit value equivalent to the Filter configuration of the row. The first row in the Fiscal Year setup being 01.



Fiscal Year - 2015

New Save Delete Undo Close Year SetCurrent Close

Details | Audit Log(0)

Fiscal Year: | 2015 Start Dare: 01/01/2015 O EndDater  12/31/2015 5]

Status: Open Retained Earnings:  39000-1000 ~

* Remove  Filer: Q.

Period Name Start Date End Date General Ledger | Accounts Receiva... | Accounts Payg
January 2015 01 ououz5 01/31/2015 Open Open Open
February 2015 02/01/2015 02/28/2013 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Open Open
April 2015 04/01/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2013 Open Open Open
August 2015 08/01/2015 08/31/2015 Open Open Open
September 2015 09/01/2015 09/30/2015 Open Open Open
October 2015 10/01/2015 1043142015 Open Open Open
November 2015 ¥ 11/01/2015 11/30/2015 Open Open Open
December2015 12 12/01/2015 12312015 Open Open Open

The Period Description caption will take the Period Name from the Fiscal Year screen, equivalent to the Filter configuration of the row.
Fiscal Year - 2015

New Save Delete Undo Close Year SetCurrent Close

Details Audit Log (0)

Fiscal Year: | 2015 Start Date: 01/01/2015 | End Dare: 12/31/2015 &

Status: Open Retained Earnings: | 39000-1000 ~

» Remove  Filter: Q

Period Name Start Date End Date General Ledger Accounts Receiva... | Accounts Payg
January 2015 01/01/2015 01/31/2015 Open Open Open
February 2015 02/01/2015 02/28/2015 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Open Open
April 2015 04/071/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2015 Open Open Open
August 2013 0B/01/2015 08/31/2015 Open Open Open
September 2015 09/01/2015 09/30/2015 Open Open Open
October 2015 10/01/2015 10/31/2015 Open Open Open
November 2015 11/01/2015 11/30/2015 Open Open Open
December 2015 12/01/2015 12/31/2015 Open Open Open

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in December, then current month is December.

Report Settings
Print Close
Details
As of Date: 12/15/2015 [z
Segment Filter k4

Suppress Zero:

Include Audit Adjustment:

® @ U Ready

This is how Column Name row will look like on report preview based on the above configuration.



Report A
As Of 121152015 Tuesday, January 12, 2016
6:26 PM
Id MName 1 MNowvember 2015
R2 10000 Check beok in Bank 0.00 0.00
Fiscal Year - 2015
New Sawve Delete Undo Close Year Set Current Close
Details Audit Log (0)
Fiscal Year: |2015 Start Date: 01/01/2015 [E| End Date: 12/31/2015 ]
Status: Open Retained Earnings: | 39000-1000 v
® Remove Filzer: Q
Period Name Start Date End Date General Ledger Accounts Receiva.. | Accounts Paya
January 2015 01 01012015 01/31/.2015 Open Open Open
February 2015 02/01/2015 02/28/2015 Open Open Open
March 2015 03/01/2015 03/31/2015 Open Open Open
April 2015 04/01/2015 04/30/2015 Open Open Open
May 2015 05/01/2015 05/31/2015 Open Open Open
June 2015 06/01/2015 06/30/2015 Open Open Open
July 2015 07/01/2015 07/31/2015 Open Open Open
August 2015 08/01/2015 08/31/2015 Open Open Open
September 2015 09/01/2015 09/30/2015 Open Open Open
October 2015 10/01/20153 10/31/2015 Open Open Open
November 2015 ¥ 11/01/2015 11/30/2015 Open Open Open
December 2015 12 12/01/2015 1243142015 Open Open Open
Example 5. Fiscal Start and Fiscal End is used for column header
The Column Name row will show specific date that is equivalent to the Fiscal Start date and Fiscal End date.
Column Designer - Report A column
New Save Search Delete Undo Duplicate Close
Details | Audit Log(15)
Column Name: | Report A column Description: | column description Run Date: |12/15/2015
+ Insert X Remove |8 Amange B3 Lsyout QU | Filter Records (F3)
D Column Type Column Name Caption Start Offset | End Offset Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format

€1 Rowld

€2 RowMName
€3 GLAmounts
C4  GLAmounts

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year

Id
Name
Current

Previous

Column Name
Column Name
Fiscal Start
Fiscal End

where 12/15/2015 date belongs.

BOY-Tyr

BOY EOY

01/01/2015

BOY-Tyr 01/01/2014

12/31/2015
01/01/2014

160 Left
250 Left
160 Center
160 Rignt

# £#0.00;(#,#£0.00)
###0.00;(#,5#0.00)
#££0.00;(#,880.00)
#£20.00;(#,220.00)



Report Settings

Print Close

Details

As of Date: 12/15/2015 ]
Segment Filter v

Suppress Zero:

Include Audit Adjustment:

@ @ U Ready

Fiscal Year - 2015

New Save Delete Undo Close Year Set Current Close

Details | Audit Log(0)

Fiscal Year: |2015 Start Date: 01/01/2015 B
Status: Open Retained Earnings: | 39000-1000
X Remove Filter: Q

Period Name Start Date End Date General Ledger
January 2015 01/01/2015 01/31/2015 Open
February 2015 02/01/2015 02/28/2015 Open
March 2015 03/01/2015 03/31/2015 Open
April 2015 04/01/2015 04/30/2015 Open
May 2015 05/01/2015 05/31/2015 Open
June 2015 06/01/2015 06/30/2015 Open
July 2015 07/01/2015 07/31/2015 Open
August 2015 08/01/2015 08/31/2015 Open
September 2015 09/01/2015 09/30/2015 Open
October 2015 10/014/2015 10/31/2015 Open
Movember 2015 1140142015 11/30/2015 Open
December 2015 12/0142015 1213142015 Open

@ @ © I Ready

End Date: 12/31/2015 i)

w

Accounts Receiva... | Accounts Paya
Open Open
Cpen Cpen
Open Open
Open Open
Open Open
Open Open
Cpen Cpen
COpen COpen
Cpen Cpen
COpen COpen
Cpen Cpen
Open Open
L3
Page 1| of1l

This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Fiscal Year.

Report A
As OF 12/15/2015

Id Name
R2 10000 Check book in Bank

Example 6. Filter Type is used for column header

The Column Name row will show the date range based on Start and End Offset configuration of the column

1172015
0.00

Tuesday, January 12, 2016
6:33 PM

12/31/2015
0.00




Column Designer - Report A column

New Save Search Delete Undo Duplicate Close

Details | Audit Log (18)

Column Name: | Report A column Description: | column deseription Run Date: |12/15/2015
+ insert % Remove |} Arrange B8 layowt @ |Fifcer Recor
ID | Column Type Column Name Caption StartOffset | End Offser | Start Date End Date Column Calculation Segment Filter Budget Code Percentage Width | Alignment | Format
€1 Rowld id Column Name 160 Left ###0.00,{#,#20.00)
€2 RowMame Name Column Name 250 Left #,#50.00#,##0.00)
3 GLAmounts Current Filter Type 01012015 123172015 160 Center #,620.00,#,#0.00)
€4 GLAmounts Previous Filter Type 01012014 123172014 160 Right #,#50.00#,##0.00)

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/15/2015 date belongs.

Report Settings
Print Close
Details
As of Date: 12/15/2015 [z
Segment Filter ™

Suppress Zero:

Include Audit Adjustment:

® @ U Ready

This is how Column Name row will look like on report based on the above configurations. As shown, 2015 is the Fiscal Year.

Report A

As OF 121152015 Tuesday, January 12, 2016

7:33 PM

Id Mame 01/01/2015 - 121152015 01/01/2014 - 12/31/2014
R2 10000 Check book in Bank 0.00 6,092.04

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Column Name row is a row intended to show a column name configured from the Column Designer.
Follow these steps to add a Description Title row.

1. A new row will be available in the grid section.

2. The Description field can be blank.

3. Inthe Row Type field, select Description Title.

4. All other fields are not anymore necessary so you can leave those out.

This is how Description Title row will look like when you follow the above steps.

il Row Designer a|[=]%
o w A 5 ¥ B T (£ =]
New Save Search Delete Undo Duplicate Fonts Generate Row Verify Accounts Total Calculations  Close
Row Name: |BS Description: | Balance Sheet by account type
© Insert & Remove | & Up = Down | S |Filter Records (F2)
ID  Description Row Type Related Rows Balance Side Filter Accounts
1 Line Debit =
| 2 Description Title Debit
2 | Assets Calculation Debit [Type] = "Asset’
3 Double Underscore Debit

The following will illustrate how this row is being used and how it is configured to properly work with column designer.

Example 1. Column Description value is used for column header


https://help.irelyserver.com/display/DOC/How+to+Configure+Row+Font+Properties+and+Row+Height

The Description Title row will show the Column Description value if Column Header is selected in the Caption field.

| Column Designer 2|[=]x

o o a =¥ &

New Save GSearch Delete Undo Duplicate Close

Column Name: Prev-Cur Description: | Previous and Current columns Run Date: |04/15/2015 (]
© Remove | A Up ¥ Down | T
F| o Column Description Caption Column Type Filter Type Related Columns  Segment Used Budget Code
1 1 Column Header Row Id
=} 2 Column Header Row Description
F 3 | Previous Column Header Calculation Previous Fiscal Year
E 4 | Current Column Header Calculation Fiscal Year
{1 |E 5 | Total Column Header Column Calculation c3+c4
o

This is how Description Title row will look like on report based on the above configuration.

Balance Sheet
As Of 4/15/2015 Wednesday, April 15, 2015
6:54 PM
Previous Current Total
B2 Assets 1,%00.00 4,949.75 6,849.75
R3 Liabilities 0.00 650.00 650.00
RE Equity 1,100.00 1,880.00 2,980.00
RS CYE 800.00 2419.75 3.219.75
R10 Liabilities and Equity 1,%00.00 4,949.75 6,849.75

Example 2. Specific Year is used for column header

The Description Title row will show specific year when Year is selected in the Caption field. And the year it will show will be based on the Filter Type
configured.

|l Column Designer =163

o & Q 5 ¥ & A

MNew Save Search Delete Undo Duplicate Close

Column Name: Prev-Cur Description: | Previous and Current columns Run Date: 04/15/2015 (|
@ Remove | A Up ¥ Down | T
[[] 1D  Column Description Caption Column Type Filter Type Related Columns  Segment Used Budget Code
= 1 Column Header Row 1d
= 2 Column Header Row Description
B 3 | Previous Year Calculation Previous Fiscal Year
|} 4 | Current Year Calculation Fiscal Year
1 | 5 | Total Column Header Column Calculation C3+C4
]

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 12/31/2015 date belongs.



»
x

|l Report Builder

o w a mH ¥ s |

New Save Search Delete Undo |Generate | Close

Report Name: | Balance Sheet Description:
Row: BS s
Column: Prev-Cur =+ ¥ | Orientation: Portrait 7
Header § |gfjj Report Settings EIES
[[] Page @ @ Report Header: W
[[]1Page|| print = Close Report Footer: v
Margind | AS of Date: 04/15/2015 ] f—
Segment Filter: e
Top: Show Default Header & Footer
Suppress Zero: [
Left: | Show Report Settings
Include Audit Adjustment:  [7]
Gutter:
@ y | Saved Page 1| of1 =
la Fiscal Year EY=11E
, = o B, == PR
F] H [ =7y | i / N !
Hew Save Delete Undo Close Year Set Current  Audit Adjust  Close
Fiscal Year: 2015 | Start Date: 01/01/2015 [[E| End Date: 12/31/2015 |
Status: Open Retained Earnings: | 31000-1000 b
@ Remove | Filter: Q Current Fiscal Year
[]  Period Name Start Date End Date Status
[[] January 2015 01/01/2015 01/31/2015 Open
[[] February 2015 02/01/2015 02/28/2015 Open
[[] | March 2015 03/01/2015 03/31/2015 Open
[[] | april 2015 04/01/2015 04/30/2015 Open
]  May2015 05/01/2015 05/31/2015 Open
[[]  June 2015 06/01/2015 06/30/2015 Open
[[] | July 2015 07/01/2015 07/31/2015 Open
[[]  August 2015 08/01/2015 08/31/2015 Open
[] ' september 2015 09/01/2015 09/30/2015 Open
[[] | October 2015 10/01/2015 10/31/2015 Open
[] = Movember 2015 11/01/2015 11/30/2015 Open
[]  December 2015 12f01/2015 12f31/2015 Open
=
This is how Description Title row will look like on report based on the above configuration. As shown, 2015 is the Current Fiscal Year.
Balance Sheet
As OF 4/15/2015 Wednesday, April 15, 2015
this is the current year 7:27 PM
2014 2015 Total
R2 Azsets 1,500.00 4,94%.75 6,849.75
R5 Liabilities 0.00 650.00 650.00
RE& Equity 1,100.00 1,8680.00 2,980.00
RS9 CYE 800.00 241975 3219.75
R10 Liabilities and Eguity 1,%00.00 4,945,758 6,849.75




Example 3. Short Month and Long Month is used for column header

The Description Title row will show specific month when Short Month and Long Month is selected in the Caption field. And the month it will show will be
based on the Filter Type configured.

el Column Designer EYEIES

ow A mH ¥ & O

New Save Search Delete Undo Duplicate Close

Column Name:  Prev-Cur Description: | Previous and Current columns Run Date: 04/15/2015 (|

@ Remove A Up ¥ Down |

F| o Column Description Caption Column Type Filter Type Related Columns  Segment Used Budget Code
F 1 Column Header Row Id
(=] 2 Column Header Row Description
1 3 | Previous Short Month Calculation Previous Month
=} 4 | Current Long Month Calculation This Month
11 |[E 5 | Total Column Header Column Calculation C3+C4
b

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in September, the current month is September.

|l Report Builder &%
@ N LUw ) i i
New Save Search Delete Undo |Generate | Close
Report Name: | Balance Shest Description:
Row: BS N
Column: Prev-Cur l == | ¥ | Orientation: Portrait bt
Header £ |y Report Settings . 2%
Page @ @ Report Header: v
Page | Pprint Close Report Footer: =u| W
Marging | As of Date: 04/15/2015 E| Options
Segment Filter: e W
Top: V| Show Default Header & Footer
Suppress Zero: [
Left: | V| Show Report Settings
Include Audit Adjustment: 7]
Gutter
@ 2 | Saved Page 1|of1 e
This is how Description Title row will look like on report preview based on the above configuration.
Balance Sheet
As Of 4/15/2015 Wednesday, April 15, 2015
7:34 PM
short month header long month header
Mar April Total
R2 As=zets 0.00 4,945.75 4,949.75
R5 Liabilities 0.00 650.00 650.00
RG Equity 0.00 1,880.00 1,880.00
R9 CYE 0.00 2419.75 241975
R10 Liabilities and Equmity 0.00 4,945.75 4,949.75

Example 4. Month and Period Description is used for column header

The Description Title row will show specific month when Month and Period Description is selected in the Caption field. And the month it will show will be
based on the Filter Type configured.



el Column Designer EE)ES

swdEY e

New Save Search Delete Undo Duplicate Close

Column Name: |Prev—Cur | Description: |Prewnus and Current columns Run Date: |04,f15,.'2£115 |B|

& Remove | & Up = Down | F |Fi|t9| Records (F3) |

ID  Column Description Caption Column Type Filter Type Related Columns  Segment Used Budget Code
1 Column Header Row Id

2 Column Header Row Description

3 | Previous Month Calculation Previous Month

4 | Current Calculation This Month

5 | Total Column Header Column Calculation C3+0C4

The Month caption will show 2-digit value equivalent to the Filter Type setup for the row. The first row in the Fiscal Year setup being 01.

) Fiscal Year E3(=1E3

ewm¥® & VB &

New Save Delete Undo Cenerate Close Year Set-éurrem Audit Adjust  Close

Fiscal Year: Start Date: (01/01/2015 | EndDate:  |12/31/2015 |3
Status: Retained Eamings: | 31000-1000 v
(&) Remove F|Iter‘.| |Q.| Current Fiscal Year
Period Name Start Date End Date Status

January 2015 01 01/01/2015 01/31/2015 Open

February 2015 02/01/2015 02/28/2015 Open

March 2015 03/01/2015 03/31/2015 Open

April 2015 04/01/2015 04/30/2015 Open

May 2015 05/01/2015 05/31/2015 Open

June 2015 06/01/2015 06/30/2015 Open

July 2015 07/01/2015 07/31/2015 Open

August 2015 08/01/2015 08/31/2015 Open
September 2015 09/01/2015 09/30/2015 Open

October 2015 10/01/2015 10/31/2015 Open
November 2015 v 11/01/2015 11/30/2015 Open
December 2015 12 12/01/2015 12/31/2015 Open




The Period Description caption will take the Period Name in the Fiscal Year screen, equivalent to the Filter Type setup for the row.

|| Fiscal Year =1
o ¥ B V) R &
Mew Save Delete Undo Close Year Set Current  Audit Adjust  Close
Fiscal Year: 2015 | Start Date: 01/01/2015 [¥ End Date: 12/31/2015 |
Status: Cpen Retained Eamings: | 31000-1000 ¥
() Remove | Filter: Q Current Fiscal Year
[T] Period Name Start Date End Date Status
) 1anuary 2015 01/01/2015 01/31/2015 Dpen
[[]] February 2015 02/01/2015 02/28/2015 Open
[l ™arch zo15 03/01/2015 03/31/2015 Open
| April 2015 04/01/2015 04/30/2015 Open
1| may 2015 05/01/2015 05/31/2015 Open
] 3une 2015 06/01/2015 06/30/2015 Open
] 3uly 2015 07/01/2015 07/31/2015 Open
[ August 2015 08/01/2015 08/31/2015 Open
[[]] september 2015 09/01/2015 09/30/2015 DOpen
| october 2015 10/01/2015 10/31/2015 Dpen
[[]] Movember 2015 11/01/2015 11/30/2015 Open
[]] December 2015 12/01/2015 12(31f2015 Open
[
@ o ) | Ready [4 4 |Page 1 of2| b M|

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in April, then current month is April.

i) Report Settings

& ||
=
—r
Prink Close
As of Date: 04/15/2015 3
Segment Filter: e
Suppress Zero: |

Include Audit Adjustment: [

This is how Description title row will look like on report preview based on the above configuration.



|| Fiscal Year EY=ES
| = ﬁ [Tl ] % B @
+] = [y = \/ L g
New Save Delete Undo Close Year Set Current  Audit Adjust  Close
Fiscal Year: 2015 | Start Date: 01/01/2015 [ End Date: 12/31/2015 |
Status: Open Retained Earnings:  31000-1000 v
(&) Remove | Filter: Q Current Fiscal Year
[[] Period Name Start Date End Date Status
[T] | January 2015 01 01/01/2015 01/31/2015 Open
[ | February 2015 02/01/2015 02/28/2015 Open
[ | March 2015 03 03/01/2015 03/31/2015 Open
[ | April 2015 04/01/2015 04/30/2015 Open
[F] | May2015 05/01/2015 05/31/2015 Open
[F] | June 2015 06/01/2015 06/30/2015 Open
[ | July 2015 07/01/2015 07/31/2015 Open
O] | August 2015 08/01/2015 08/31/2015 Open
[ | September 2015 09/01/2015 09/30/2015 Open
[F]  October 2015 v 10/01/2015 10/31/2015 Open
[F] ' Movember 2015 11/01/2015 11/30/2015 Open
[[] = December 2015 12 12/01/2015 12/31/2015 Open

Balance Sheet
As Of 4/15/2015

Wednesday, Apnl 15, 2015

7:42 PM
03 April 2015 Total
R2 Asszets 0.00 4,949.75 4,949.75
RS Liabilities 0.00 650.00 650.00
RE Equity 0.00 1,880.00 1,880.00
R9 CYE 0.00 241975 241975
R10 Liabilities and Eguity 0.00 4,949.75 4,949.75

Example 5. Fiscal Start and Fiscal End is used for column header

The Description Title row will show specific date that is equivalent to the Fiscal Start date and Fiscal End date.

|all Column Designer

) z
0 | N L2k
Mew  Save Search Delete

Column Name: Trial Balance

l@l Remove | A Up ™ Down
D Column Description
Account Description
Beginning Balance
Total Debit

Total Credit

Ending Balance
Total Debit Units
Total Credit Units

@ e i o B W R e

Total Units

OoOOo0OoOoOOoOoOoOoO

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year

VA

Undo  Duplicate

%

Caption

Fiscal Start

Column Header

Column Header

Fiscal End

Column Header
Column Header

Column Header

where 09/11/2014 date belongs.

= &

Close

Description:

Column Type
Row Description
Calculation
Debit

Credit

Ending Balance
Debit Units
Credit Units
Units

Standard Trial Balance

Filter Type

Run Date:

Related Columns  Segment Used

As Of Previous Fiscal ...

Fiscal Year

Fiscal Year

Fiscal Year
Fiscal Year

Fiscal Year

c2+(Cc3-c4)

=

o x

04/15/2015

Budget Code




lJl Report Settings

|
‘ F =
=y
Print  Close
As of Date: 04/15/2015 A
Segment Filter: b 4
Suppress Zen: |
Include Audit Adjustment: [
[ Fiscal Year A8 X
=
& = o 1\@ et / i o ml
MHew Save  Delete Undo Close Year Set Current  Audit Adjust  Close
Fiscal Year: 2015] Start Date: 01/01/2015 [[§| End Date: 12/31/2015 |
Status: Open Retained Eammings: | 31000-1000 w
@ Remove | Filter: Q Current Fiscal Year
[7] Period Name Start Date End Date Status
[[] January 2015 01/01/2015 01/31/2015 Open
[] | February 2015 02f01/2015 02/28/2015 Open
[E] | March 2015 03/01/2015 03/31/2015 Open
] April 2015 04/01/2015 04/30/2015 Open
[ | May2015 05/01/2015 05/31/2015 Open
[ | June 2015 06/01/2015 06/30/2015 Open
[ July2015 07/01/2015 07/31/2015 Open
[[]  August 2015 08/01/2015 08/31/2015 Open
[F] | september 2015 09/01/2015 09/30/2015 Open
[[] October 2015 10/01/2015 10/31/2015 Open
[] ' Movember 2015 11f01/2015 11f30/2015 Open
[F] ' December 2015 12/01/2015 12/31/2015 Open
=

This is how Description Title row will look like on report based on the above configuration. As shown, 2015 is the Fiscal Year.

|l Trial Balance

10000-1000 - Cash in Bank-Loc A

0.00 000

= g E Current Page m |
= Lﬁ = 1 - @é
Print Print | SaveTo Save To Page Count: 1 Find Close
Report Page | Flew  Window ™ Text
Print Export Navigation Report
Trial Balance
As Of 4/15/2015 Wednesday, April 15, 2015
7:49 PM
11/2015 Total Debit Total Credit 123172015 Total Debit Units Total Credit Units Total Units

o000

0.00 000 0.00 0.00

10000-2000 -
10000-3000 -
10100-1000 -
10100-2000 -
10100-3000 -
10150-1000 -

Cash in Bank-Loc B
Cash in Bank-Loc C
Cash on Hand-Loc A
Cash on Hand-Loc B
Cash on Hand-Loc C
Undeposited Funds-Loc A

0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
000
0.00

0.00
0.00
0.00
0.00
o000
0.00

0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
000
0.00

0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00

10150-2000 - Und ds-Loc B

0.00 000 o000 0.00 000 0.00 0.00

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Description Title row is a row intended to show column headers configured in the Column Designer.
Follow these steps to add a Description Title row.

1. A new row will be available in the grid section.


https://help.irelyserver.com/display/DOC/How+to+Configure+Row+Font+Properties+and+Row+Height

2. The Description field can be blank.
3. In the Row Type field, select Description Title.
4. All other fields are not anymore necessary so you can leave those out.

This is how Description Title row will look like when you follow the above steps.

|l Row Designer E[=|E’S

Y |

MNew Save Search Delete Undo Duplicate Generate Row Fonts  Total Calculations  Filter Accounts  Close

s g U

Row Mame: |Balance Sheet Description: | Summary Balances per Account Type

@ Insert (&) Delete | & Up » Down | F

F o Description Row Type Related Rows Balance Side  Filter Accounts
1 Line Diebit

[l Description Title Diebit

1 3 Assets Left Title Debit

B 4 Total Assets Calculation Debit [Type] ='Asset’
| 5 Double Underscore Debit

The following will illustrate how this row is being used and how it is configured to properly work with column designer.
Example 1. Column Header value is used for column header
The Description Title row will show the Column Header value if Column Header is selected in the Caption field.

il Column Designer EEES

o w A [z ¥ ¥ [

Mew Save Search Delete Undo Duplicate  Close

Column Name: |Prev-Cur Description: | Previous and Current columns Run Date: |09/11/2014 a

D Delete | & Up ¥ Down | T

[ D Column Header Caption Column Type Filter Type Related Columns  Segment Used Budget Code
[ 1 Column Header Row Id

) 2 Column Header Row Description

[ 3 Previous ‘Year Calumn Header Calculation Previous Fiscal Year

) 4 Current Year Calumn Header Calculation Fiscal Year

a

This is how Description Title row will look like on report preview based on the above configuration.

Balance Sheet - PrevCur

As Of 971172014 Thursday, September 11, 2014
2:56 PM
Pravious Year Current Year
Assets
R4 Total Assets 3.714.00 3.876.00
Liabilities
k8 Total Liabilities 0.00 0.00
Equity
R12 0.00
R13
R4 3.876.00
R16 Total Equity 3,876.00
R19 Total Liabilities and Equity 3,876.00

Example 2. Specific Year is used for column header

The Description Title row will show specific year when Year is selected in the Caption field. And the year it will show will be based on the Filter Type
configured.

|l Colurnn Designer EY|[=]IES
= T 1 =R
8 & N 1ok ﬁ ls \@!
New  Save Search Delete Undo  Duplicate  Close

Column Mame: |Prev-Cur Description: Previous and Current columns Run Date: |09/11/2014 a

(@) Delete | & Up ¥ Down | F

| o Column Header Caption Column Type Filter Type Related Columns ~ Segment Used Budget Code
|1 Column Header Row Id

|2 Column Header Row Description

[ 3 Previous Year Year Calculation Previous Fiscal Year

[ 4 Current Year Year Calculation Fiscal Year

L]



Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year

where 09/11/2014 date belongs.

| Report Builder

VAl

o W & [
New Save Search Delete Undo | Generate
Report Mame:  Balance Sheet - PrevCur Description: Ba:ance Sheet report with Previous and Current
columns
Row: Balance Sheet v
Colurmn: Prev-Cur ¥ | Orientation: | Portrait b
Header & Footer
[7] Page Header: v
[7] Page Footer: v ¥
|l Report Settings
Margine z ; @
Top: Print  Close Show Defuit Header & Footer
Left: | Show Report Settings
[ 2s of pate: 09/11/2014
Gutter:
Segment Filter: 2
S Zero:
@ D HPPrEss £8r0 & Page |1 of 1 &
Include Audit Adjustment: [7]
|l Fiscal Year 2Ol
) =1 W v R B
@ H > i< ; k. = b
Mew Save Delete  Undo Close Year SetCurrent Audit Adjust  Close
Fiscal Year: |2014] 2| Start Date: 01/01/2014 [¥ End Date: |12/31/2014 |[F
Status: Open Retained Earnings: |32000-0 w7
() Delete | Filter: Q, Current Fiscal Year
[[] Peried Mame Start Date End Date Status
[[] January 2014 01/01/2014 01/31/2014 Open
[7] | February 2014 02/01/2014 02(28/2014 Open
[[] March 2014 03/01/2014 03/31/2014 Open
[ April 2014 04/01/2014 04/30/2014 Cpen
[T] May 2014 05/01/2014 05/31/2014 Open
[ June 2014 06/01/2014 06/30/2014 Open
[ July 2014 07/01/2014 07(31/2014 Cpen
[T | August 2014 03/01/2014 03/31/2014 Open
[7] September 2014 03/01/2014 03/30/2014 Open
[[] October 2014 10/01/2014 10/31/2014 Cpen
[[] Movember 2014 11/01/2014 11/30/2014 Open
[[] December 2014 12012014 12(31/2014 Open
=

This is how Description Title row will look like on report preview based on the above configuration. As shown, 2014 is the Current Fiscal Year.



Balance Sheet - PrevCur
Az Of 9/11/2014

Thursday, Sepfember 11, 2014

3:05 PM
2013 2014

Assets
R4 Total Assets 3,714.00 3,876.00

Ligbilities

R8 Total Liabilities 0.00 0.00

Equity
R12 Equity - exelusive of RE 0.00 0.00
R13 Fztainzd Earnings 0.00 0.00
Rl4 Current Year Earnings 3.714.00 3.876.00
R16 Total Equity 3,714.00 3,876.00
R1% Total Liabilities and Equity 3,714.00 3.876.00

Example 3. Short Month and Long Month is used for column header

The Description Title row will show specific month when Short Month and Long Month is selected in the Caption field. And the month it will show will be

based on the Filter Type configured.

|l Colurnn Designer BEIES
&5 e @
o = = ) 2 b
MNew Save GSearch Delete Undo  Duplicate  Close
Colurmn Wame: | Prev-Cur Description: Previous and Current columns Run Date; 09/11/2014 [
& Delete | & Up ¥ Down | T
[ | D Column Header Caption Column Type Filter Type Related Columns ~ Segment Used Budget Code
1 Column Header Row Id
| 2 Column Header Row Description
13 Previous Year Short Manth Calculation Previous Month
) 4 Current Year Long Month Calculation This Month
]

Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since

the As Of date is a date in September, the current month is September.
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This is how Description Title row will look like on report preview based on the above configuration.



Balance Sheet - PrevCur

As OF 91172014 Thursday, September 11, 2014
3:20 PM
Aug Septzmber

Assets
R4 Total Assats 367.00 738.00

Liabilities

RS2 Total Liabilitizs 0.00 0.00

Equity
R12 Equity - exclusive of RE 0.00 0.00
R13 Fztainsd Earnings 0.00 0.00
El4 Currant Vear Earnings 367.00 738.00
R16 Total Equity 367.00 733.00
R19% Total Liabilities and Equity 367.00 738.00

Example 4. Month and Period Description is used for column header

The Description Title row will show specific month when Month and Period Description is selected in the Caption field. And the month it will show will be
based on the Filter Type configured.

et Column Designer EJI[=]IES

o w A 5 ¥ 3

Mew Save Search Delete  Undo  Duplicate  Close

Column Name: |Prev-Cur Description: Previous and Current columns Run Date: |09/11/2014 A
@ Delete | & Up ¥ Down | T

Fl| o Column Header Caption Column Type Filter Type Related Columns  Segment Used Budget Code

M1 Column Header Row Id

M| 2 Column Header Row Description

=0 Previous Year Manth Calculation Previous Manth

F 4 Current Year Period Description Calculation This Month

]

The Month caption will show 2-digit value equivalent to the Filter Type setup for the row.

The Period Description caption will take the Period Name in the Fiscal Year screen, equivalent to the Filter Type setup for the row.
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Take note also that the As of Date in the Report Settings screen will be the basis to determine what month is your current month. In this example, since
the As Of date is a date in September, the current month is September.



\l Report: Settings x

=

Print Close

| As of Data: 11/29/2013 =
Budget Nama: b
Segment Fiter: w

Suppress Zero:

Include Audit Adjustment:

This is how Description Title row will look like on report preview based on the above configuration.

Balance Sheet - PrevCur

As Of 9/11/2014 Thursday, September 11, 2014
3:26 PM
08 September 2014

Assets
R4 Total Assets 367.00 T38.00

Liabilities

k8 Total Liabiliti=s 0.00 0.00

Equity
Rl12 Equity - excluzive of RE 0.00 0.00
k] Fztained Earnings 0.00 0.00
El4 Currant YVear Earnings 367.00 738.00
jial ] Total Equity 367.00 738.00
R19 Total Liabilities and Equity 367.00 T738.00

Example 5. Fiscal Start and Fiscal End is used for column header

The Description Title row will show specific date that is equivalent to the Fiscal Start date and Fiscal End date.

Y
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[ 4 Total Credit Column Header Credit Fiscal Year

[[5 Total Debit Units Column Header Debit Units Fiscal Year

6 Total Credit Units Column Header Credit Units Fiscal Year

|7 Ending Balance Fiscal End Ending Balance C2+(C3-CH

a

Take note also that the As of Date in the Report Settings screen will be the basis of what year is your fiscal year. In this example, it will get the Fiscal Year
where 09/11/2014 date belongs.
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This is how Description Title row will look like on report preview based on the above configuration. As shown, 2014 is the Fiscal Year.
Trial Balance - September 11, 2014 16:3:50

As Of 9/11/2014 Thursday, September 11, 2014
4:37PM
Total Debit Total Credit Total Debit Units ~ Total Credit Units
10100-0 - CASH - GENERAL ~General oI 120.00 40,00 000 0.00
10800-0 - ESCROW ACCT @ RJ OBRIEN FUTURE-General 5,084.00 6,248.00 2,480.00 0.00 0.00 8,850.00
40100-1 - PRODUCT SALES ~North York Bulk Plant 0.00 0.00 100.00 0.00 0.00 100.00
41000-0 - SALES-MISC ~General £,120.00 0.00 4,850.00 0.00 0.00 10,980.00
45000-0 - SERVICE CHARGES INCOME -General 1,416.00 0.00 138500 0.00 0.00 2,302.00
46000-1 - SERVICE CHARGES INCOME -North York Bulk Plant 0.00 0.00 30.00 000 0.00 30.00
50100-0 - PURCHASES - PRODUCT -General 1,800.00 1,480.00 000 000 0.00 3,280.00
55010-1 - COGS-RESELLER/UNDERFILL-DESEL-North York Bulk Plant 0.00 30.00 0.00 0.00 0.00 30.00
71800-0 - OFFICE SUPPLIEES & EXPENSE  -General 672.00 880.00 0.00 0.00 0.00 1,652.00
71800-1 - OFFICE SUPPLIES & EXPENSE  -North York Bulk Plant 0.00 10.00 0.00 0.00 0.00 10.00
Total: 8,876.00 5,876.00

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.


https://help.irelyserver.com/display/DOC/How+to+Configure+Row+Font+Properties+and+Row+Height
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