How to Add Filter Accounts row

The Filter Accounts row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter/s.

Follow these steps to add a Filter Accounts row.

. From the Row Type section select Filter Accounts and drag it to the grid area, in the position you want that row be added.
. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
. Leave out Row Calculation field.
. By default Balance Side field will show Debit.
® Leaveitasis - Debit if the row is intended to filter accounts under Asset or Expenses account types.
® Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
5. In the Filter Accounts field, you will have to configure your account filter. There are 2 ways to do this and each is explained in the topics below.
® How to Configure Account Filter using Chart of Accounts screen - this is the drag and drop method
® How to Configure Account Filter using Filter Accounts - this is a one-row-at-a-time method wherein each row is setup one by one.
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This is how Filter Accounts row will look like when you follow the above steps.

Row Designer - Balance Sheet - June 03, 2019 11:19:29

New Save Searcn Delete Undo Duplicate Missing Accounts Import Export Close

Details | AuditLog

RowMame  Balance Sheet - June 03, 2019 11:19:29 Description Standard Balance Sheet Template ReportType  Balance Sheet -
X Remove 4= = / Options g Generate [E) ShowsHide GLCOA X Formuls~ 5 Highlight~ Export- 88 View~ | Filter (F3) ol
Row Type D Row Type™* Row Name Rowi Calculation | Percentage | Override Row Calculation | Date Override Ezlance Side Filter Accounts Source '
Cash Flow Activity # Rl Column Name -
Column Name # Rz Row Name - Left Align Asset

Column Nzme - Page Header ¥ 7R3 Filter Accounts Chatham Admin None Debit [ID] = 10000-0005-000" Or [l Column
Double Underscore F R4 Filter Accounts Asset None Deit [Group] = Asset Column

Filter Accounts & RS Filter Accounts Current Assets None Debit [Group] = "Current Assets’ Column

Line s RE Filter Accounts Cash Azcounts None Debit [Group] = ‘Cash Accounts’ Column
None # R7 Filter Accounts Undeposited Funds None Deit [Group] = 'Undeposited Funds'  Column

This is how it will be shown when you print your financial report.

Balance Sheet - June 03, 2019 11:19:29
As OF 632019 Monday, June 3, 2019
1:54 PM
Current Year Current Units Priar Year Frior Units
Asset
Chatham Admin 6,997,204 -1 6,997,204 -1
Assel 36,556,600 28,555 448 36,784,018 28,545 448
Cash Accounts -79.545,020 -29.108,521 -78.466,735 -28.108 477
Recsivables 25035157 3.739.651 24712446 3.892.276
Prepaids 1,790,236 3.022,819% 1,790,236 3.022,819%
Inventaories 1,120,445 855 79,158,581 349 891,599 72753243
QOther Assets -1.465 117 -8.023.023 -1.455 77 -7.091.840
Total Assets : 1,103,147,711 77,707,955 833,255,788 72,186,469

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Filter Accounts row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter/s.

Follow these steps to add a Filter Accounts row.

. From the Row Type section select Filter Accounts and drag it to the grid area, in the position you want that row be added.
. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
. Leave out Row Calculation field.
. By default Balance Side field will show Debit.
® Leaveitasis - Debit if the row is intended to filter accounts under Asset or Expenses account types.
® Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
5. In the Filter Accounts field, you will have to configure your account filter. There are 2 ways to do this and each is explained in the topics below.
® How to Configure Account Filter using Chart of Accounts screen - this is the drag and drop method
® How to Configure Account Filter using Filter Accounts - this is a one-row-at-a-time method wherein each row is setup one by one.
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This is how Filter Accounts row will look like when you follow the above steps.

New Save Search Delete Undo Duplicate Missing Accounts Import Export Close

Detsils | AuditLog

RowName  Duplicate (1) of Balance Sheet Descripiion | Standard Balance Sheet Template ReportType | Balance Sheet v
X Remove <= = J Optons ggp Generats Show/Hide GLCOA JxFormula~ ;7 Highlignt= Exports 83 View= | Filter (F3) o
Row Type [: Row Type* Row Name Row Calculation Percentaze Override Row Calculation Date Override Balance Side Fiter Accounts Source Actount
Cash Flow Activity # Rl Column Name -
Column Name 7 R2 RowNeme-LeftAllgn Asser
Column Name - Page Header # PR3 Fiter Accounts Wells Fargo - Disbursement - None Debit [1D] = '10000-0000-000" Column 8S
Dausle Underscore # R4 Fiter Accounts Asset Nane Dedit [Group] = ‘Asser Column &s
Fiter Accounts 7 RS Fiter Accounts Current Assets None Debit [roup] = ‘Current Assets’ Column &8s
Line # RS Fiter Accounts Cash Accounts Nane Dedit [Group] = ‘Cash Accounts’ Column &s
None / R7T Fiter Accounts Undeposited Funds None Debic [roup] = Undeposited Funds'  Column &8s
Page Brask # B8 Fiter Accounts Recevanles None Debit [Group] - Recelvables Column 85

This is how it will be shown when you print your financial report.

Balance Sheet - June 07, 2018 18:26:39

As Of 6/7/2018 Friday, June 8 2018

6:49 PM
Current Year Current Units Prior Year Prior Units

Asset

Wells Fargo - Disbursement - Home office - Admin 6,972 804 -1 7.028 376 -1
Asset 36,395,665 5.494.329 -9.6758,869 543
Cash Accounts -35.789.473 -6.492.763 -27.754.817 4
Receivables 24 009,675 3,365,954 29 478,176 3,257,043
Prepaids 1,790,236 0 1,790,236 0
Inventories 543 993 554 50,930,197 543 233 509 52 065,719
Other Assets -1.425774 -3.869.874 -1.423.737 -3.529.308
Total Assets : 823,976,916 50,430,838 840,694,998 51,794,006

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Filter Accounts row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter/s.

Follow these steps to add a Filter Accounts row.

. From the Row Type section select Filter Accounts and drag it to the grid area, in the position you want that row be added.
. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
. Leave out Row Calculation field.
. By default Balance Side field will show Debit.
® |leaveitasis - Debit if the row is intended to filter accounts under Asset or Expenses account types.
® Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
5. In the Filter Accounts field, you will have to configure your account filter. There are 2 ways to do this and each is explained in the topics below.
® How to Configure Account Filter using Chart of Accounts screen - this is the drag and drop method
® How to Configure Account Filter using Filter Accounts - this is a one-row-at-a-time method wherein each row is setup one by one.
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This is how Filter Accounts row will look like when you follow the above steps.
Row Designer - Test BS ~ 0O x

New Save Search Delete Undo Duplicate Missing Accounts Import Export Close

Details | AuditLog
Row Name Test BS Description  Test BS Report Type ~
X Remove = = & Options 45 Generate Show/Hide GLCOA yx Formula~ 57 Highlight=  Export~ B8 View~ | Filter (F3) b
Rows Type D Row Type® Row Name Row Calculation Percentage Override Row Calculation Date Override Balance Side Filter Accounts Source
Cash Flow Activiey = 7 R Column Name
Column Name 7 R2 Filter Accounts 10003-0000-000 Fifth Third - None Debit [1D] = '10003-0000-000" Column
Column Name - Page Hea. & R3 Filter Accounts 40000-0000-001 Sales None Debit [1D] = '40000-0000-001" Column
Double Underscore 7 R4 Filter Accounts 35000-0000-000 Retained Ea. None Debit [1D] = '35000-0000-000" Column
Filter Accounts &
line
This is how it will be shown when you print your financial report.
Income Statement - March 19, 2018 17:56:28
As Of 3/19/2018 Tuesday, March 20, 2018
.44 PM
Current Year Current Units Frior Year Frior Units
10003-0000-000 Fifth Third - Pefro Operation 50 1 10.604.602 (]
40000-0000-001 Sales 0 1] -11,53% -89
39000-0000-000 Retained Eamings -79.922 145 -14.454 227 -50.444 866 -13,856,991

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Filter Accounts row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter/s.

Follow these steps to add a Filter Accounts row.

. From the Row Type section select Filter Accounts and drag it to the grid area, in the position you want that row be added.
. Enter a value in the Row Name field. This value should be as descriptive as possible so it would be easy to read what row is that for.
. Leave out Row Calculation field.
By default Balance Side field will show Debit.
® Leave it as is - Debit if the row is intended to filter accounts under Asset or Expenses account types.
® Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
5. In the Filter Accounts field, you will have to configure your account filter. There are 2 ways to do this and each is explained in the topics below.
® How to Configure Account Filter using Chart of Accounts screen - this is the drag and drop method
® How to Configure Account Filter using Filter Accounts - this is a one-row-at-a-time method wherein each row is setup one by one.
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This is how Filter Accounts row will look like when you follow the above steps.
Row Designer - Report A row

New Save Search Delete Undo Duplicate Verify Accounts Close

Details | Audit Log (7)

Row Name: | Report A row Description: | row description
X Remove <= = Options 5 Generats ShowiHide GLCOA xFormula 3P Highlight B8 Layout ~ Q |Filter Records (F3
Row Type 1D Row Type Row Name Row Calculation Balance Side | Filter Accounts Source Account Type Print Each | Hidden
Cash Flow Activity ELR:Y Column Name
Column Name i;‘.( R2 Filter Accounts 10000 Check book in Debit [Primary Account] ="10000" Column BS

This is how it will be shown when you print your financial report.

Report A

As Of 12/15/2015 Wednesday, January 13, 2016
8:21 PM

Id Name Current Previous

R2 10000 Check book in Bank 0.00 6,092.04

R3 Expense 0.00 637.01

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Calculation row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter/s.
Follow these steps to add a Calculation row.

1. A new row will be available in the grid section.
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. Enter a value in the Description field. This value should be as descriptive as possible so it would be easy to read what row is that for.

. In the Row Type field, select Calculation.

. Filter Accounts screen will automatically be opened. See How to Configure Account Filter using Filter Accounts to guide you on how to use Filter
Accounts screen.

5. In the Balance Side field,

® Select Debit if the row is intended to filter accounts under Asset or Expenses account types.

® Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
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This is how Calculation row will look like when you follow the above steps.

|l Row Designer =S
A G o oa E O
o w A &Y ¥ X &
New Save Search Delete Undo Duplicate Fonts Generate Row Verify Accounts Total Calculations  Close
Row Name: |BSS Description:  Balance Sheet Summary

@ TInsert (&) Remove | A Up 7 Down

[} jin] Description Row Type Related Rows Balance Side Filter Accounts
|} 1 Line Debit
|} 2 Description Title Debit
|} 3 Assets Left Title Debit
[ 4 Total Assets Calculation Debit [Type] = ‘Asset’
|} Double Underscore Debit
This is how it will be shown when you print your financial report.
Balance Sheet Summary
As Of 2/23/2015 Monday, February 23, 2015
5:11 PM
Feb Jan Total
Assets
R4 Total Assets 500.00 3,900.00 4,800.00
Liabilities
R& Total Liabilities 130.00 0.00 130.00
Equity
R12 Equity - wie RE 380.00 3,350.00 3,730.00
R13 RE 0.00 0.00 0.00
R16 Current Year Earnings 390.00 550.00 940.00
RIT Total Equity 770.00 3,900.00 4,670.00
R19 Total Liabilities & Equity 900.00 3,900.00 4,800.00

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you
on how to do this.

The Calculation row is intended to show balances of your General Ledger accounts, that is why to complete this row setup, you will need to configure
your account filter.

Follow these steps to add a Calculation row.

A new row will be available in the grid section.
. Enter a value in the Description field. This value should be as descriptive as possible so it would be easy to read what row is that for.
. Inthe Row Type field, select Calculation.
. Leave out Related Rows field.
. In the Balance Side field,
O Select Debit if the row is intended to filter accounts under Asset or Expenses account types.
© Select Credit if the row is intended to filter accounts under Liability, Equity or Revenue account types.
6. In the Filter Accounts field, you will have to configure your account filter. There are 2 ways to do this and each is explained in the topics below.
® How to Configure Account Filter using Filter Accounts - this method is being used if Account Filter is configured, one at a time, as you
add rows
® How to Configure Account Filter using Advance Filter Accounts - this method is being used if Account Filter is configured after all rows
were added
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This is how Calculation row will look like when you follow the above steps.
|l Row Designer

\fﬁﬂu

o w AaEY®» ‘s [
MNew Save Search Delete Undo  Duplicate Generate Row Fonts Total Calculations  Filter Accounts
Row Mame: | Balance Sheet Description:
@ Insert (@) Delete | & Up = Down | 7
[ | D Description Row Type Related Rows
1 Line
|2 Description Title
3 Assets Left Title
| 4 Total Assets Calculation
|5 Double Underscore

This is how it will be shown when you print your financial report.

Balance Sheet - PrevCur

=

Close

Summary Balances per Account Type

Balance Side  Filter Accounts

Debit
Debit
Debit
Debit
Debit

[Type] = 'Asset’

As Of 8/11/2014 Thursday, September 11, 2014
2:27 PM
2013 2014
Assets
R4 Total Assets 3,714.00 3.576.00
Liabilities
R8 Total Liabilities 0.00 0.00
Equity
R12
R13 =
Rl4 Cuerzat Vaar Ezenings
R16 Total Equity
R19 Total Liabilities and Equity 3.876.00

You can enhance this row by setting its Font Properties and Row Height. See How to Configure Row Font Properties and Row Height topic to guide you

on how to do this.
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