How to Configure header and footer font properties and
row height

You can configure Font and Row Height for your header and footer rows. To do this, follow these steps:

1. Open selected header/footer record, see How to Search and Open header or footer record.

2. Select the header/footer row/s you would like to configure the Font and Row Height.

Report Header and Footer - Page Header Test

New Save Search

Details | Audit Log
MName + Page Header Test Description Page Header Test
Type  # Page Header ~ Column MName Trial Balance Detail - July 01, 2019 14:7:34 ~
X Remove 4 Up w Down Export~ §F View~  Filter (F3) &l
Type* Header/Footer| Row Number™ Alignment With Column From Column To
& Custom Page Heade... 1 Center Column Total Credit
& Custom  PageHeade. 1 Left Column Total Debit
&

Delete Undo Duplicate Options Close

3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font

Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.

Header/Footer Options

0Ok Cancel

Details

Font Mame
Font Style

Font Color

Times New Roman W
Baold ~ | Font Size g w

Blue ~ | Row Height 3.00

Ready

4. You will be back on the Report Header and Footer screen. Click Save. Close the screen either by clicking Close or the x button at the top-right
corner of the screen.

This is how it will look like when report is previewed/printed.

Asset

Asset
20000-0000-000 -
20001-0000-000 -
20013-0001-004 -
20023-0001-004 -
21000-0000-000 -
21000-0001-000 -
21000-0001-001 -
21000-0002-000 -
21000-0003-000 -
21000-0004-000 -
21000-0006-000 -
21000-0007-000 -
21000-0101-000 -
21000-9002-002 -

Beginning Balance Total Denil Total Creal Total Debit Units Total Credit Units Ending Balance

847,761.134.18 .00 465.00 .00 000 847,780 666.18

Accounts Payable Home office Admin 4.312.277.30) 0.00 0.00 000 000 4.312,277.30)
Gain o loss offset AP Home office Admin (11.00) 0.00 0.00 .00 000 (11.00)
Accounts Payable FortWayne Petio (32.435,363.42) .00 200 .00 000 (32.435,363.42)
AP Clearing FartWayne Petra (460,001.20) 0.00 0.00 000 000 (460,001.20)
Pending Accounts Payable Home office Admin (64465 407.37) 0.00 0.00 000 000 (64,485 407.37)
Pending Accounts Fayable Fort Wayne Admin (720 505,427.31) .00 0.00 .00 0.00 (720505 427.31)
Pending Accounts Payable Fort Wayne Grains (132.802.07) 0.00 000 000 000 (132.80207)
Pending Accounts Payable Indianapolis Admin (29516.77) 0.00 0.00 000 000 (29,516.77)
Pending Accounts Fayable Richmond Admin (50.00) .00 0.00 .00 0.00 (50.00)
Pending Accounts Payable South Band Admin (178.26) 0.00 000 000 000 (178.26)
Pending Accounts Payable Blenheim Admin (38,350.00) 0.00 0.00 000 000 (38,350.00)
Pending Accounts Payable Port Albert Admin (23554 059.56) 0.00 0.00 000 000 (23.564,059.36)
Pending Accounts Payable iRely Mart Adrin 12815568 0.00 000 000 000 2.815.68)
Pending Accounts Payable Austin Tech Hub Chermicals 50.00 0.00 0.00 .00 000 50.00

You can configure Font and Row Height for your header and footer rows. To do this, follow these steps:

1. Open selected header/footer record, see How to Search and Open header or footer record.


https://help.irelyserver.com/display/DOC/How+to+Search+and+Open+header+or+footer+record
https://help.irelyserver.com/display/DOC/How+to+Search+and+Open+header+or+footer+record

2. Select the header/footer row/s you would like to configure the Font and Row Height.

Report Header and Footer - Page Header - 10/1/2018 4:25:48 PM

New 5ave Search Delete Undo Duplicate Options Close
Detsils | AuditLog
Mame =+ Page Header- 10/1/2018 4:25:48 PM Description Page Header: Automartion Test
Type  + Page Header ~  Column Name -
X Remove & Up — Down Export~ BE View= | Filter (F3) ol
Type* Header/Footer Name Row Number* Alignment With Column Description
& Custom 1 Left Page
&

3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font
Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.

Header/Footer Options
Ok Cancel
Details
Font Mame Arial >
Font Style Bold ~ | Font Size 10 v
Font Color Black ~ | Row Height 3.00
7 ':::' ;’ Ready

4. You will be back on the Report Header and Footer screen. Click Save. Close the screen either by clicking Close or the x button at the top-right

corner of the screen.

This is how it will look like when report is previewed/printed.

‘Custom Automation Test

Current Year Current Units Prior Year Prior Units
Asset

Asset 36541975 6.494 329 -8 675,869 543
Cash Accounts -86.476,313 -5.484 022 -27.734,609 -1,247
Receivables 24 150 880 3462127 29 495 588 3257139
Prepaids 1,790,236 0 1,790,236 o
Inventories 548 732 456 51,436,765 548 285 318 52 067 027
Other Assets -1.424 304 -2.840.124 -1.423.742 -3.549.558
Total Assets : 823,314,708 51,059,075 840,716,902 51,773,904

You can configure Font and Row Height for your header and footer rows. To do this, follow these steps:

1. Open selected header/footer record, see How to Search and Open header or footer record.
2. Select the header/footer row/s you would like to configure the Font and Row Height.

Report Header and Footer - Custome Header

New Sawe Search Delete Undo Duplicate Options Close
Details | AuditLog
MName =+ Custome Header Description
Type  + Page Header « | Column MName v
% Remove & Up = Down Export~ HH View~ | Filter (F3) b
Typa* Header/Footer Name Row Number* Alignment With Column Description
& Custom i21 Test Company 1 Left Page
ks

3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font
Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.
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Header/Footer Options

Ok Cancel

Details

Font Mame Arial -
Font Style Bold ~ | Font Size 10 v
Font Color Black ~ | Row Height 3.00
T © Ready

4. You will be back on the Report Header and Footer screen. Click Save. Close the screen either by clicking Close or the x button at the top-right
corner of the screen.

This is how it will look like when report is previewed/printed.

Balance Sheet - March 22, 2018 11:42:55

Current Page - - - a
o BB« . E oo B om Vo8O
Print  PrintPage | SaveTo  SaveTo Page Count: 1 Find Text Close Period Archive Close
Report Filev  Window v

Print Export Navigation Report

21 Test Company.
Curent Year Curent nts ProrYear prior Unis
13258572 14367.000 9573855 53
021,247 1436443 27.744.567 s
20679783 340762 2465175 32570

o o

4679415 0579389 840283009 s2065719
Oter sssets 1822580 T 123737 3529308
Total Assets 841,363,059 50,050,834 340,694,348 51,794,005

You can configure Font and Row Height for your header and footer rows. To do this, follow these steps:

1. Open selected header/footer record, see How to Search and Open header or footer record.
2. Select the header/footer row/s you would like to configure the Font and Row Height.

Report Header and Footer - Co Header

New Save Search Delete Undo Duplicate Options Close

Details

Name: Co Header Description: Company Header
Type: Report Header ~  Calumn Name: -
X Remove & Up + Down BB Layout Q. |Filter Records (F3)
Type Header/Footer Name Row Number Alignment With Column Description

.{x Custom i21 Test Company 1 Center Page

.{x Report Title 2 Center Page

.{x DateTime Range 3 Center Page

.{x Printed Date 4 Right Page

.{x Printed Time 5 Right Page

P
3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font
Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.


https://help.irelyserver.com/display/DOC/How+to+Search+and+Open+header+or+footer+record

Header/Footer Options

Ok Cancel
Details
Font Name: Arial >
Font Style: Bold ~ | Font Size: 10 W
Font Color: Black ~ | Row Height: 4.00
@ © ; Ready

4. You will be back on the Report Header and Footer screen. Click Save. Close the screen either by clicking Close or the x button at the top-right
corner of the screen.

This is how it will look like when report is previewed/printed.

i21 Test Company
Income Statement A
As Of 12/31/2015 11:58:59 PM
Monday, February 22, 2016
11:25 AM
Page Header - Current Page Header - Previous
Row ID Row Name 2015 2014 Total
R3 Revenue 18,329.75 1,000.00 19,329.75
R4 Expense 16.952.74 0.00 16,952.74
RE Net Income 1,377.01 1,000.00 2,377.01
Income Statement Summary
cc: fiie
accounting
executive
You can configure Font and Row Height for your rows. To do this, follow these steps:
1. Open selected header/footer record, see How to Search and Open header or footer record.
2. Select the header/footer row/s you would like to configure the Font and Row Height.
| Report Header and Footer RN=E3
B = :.Ig| = HJ

Mew Save Search Delete Undo Duplicate Fonts  Close

Mame: FH Description: Report Header

Type: Report Header ¥ | Column Name: b

& Remove | & Up = Down | T |Filter Records (F3)

Description Type Group Alignment  With Column Description
Report Title 1 Center Page

] Sample Company Custom 2 Center Page

DateTime Range 3 Center Page

3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font
Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.
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Led
b4

) Header/Footer Options

H ﬁ
Ok Cancel
Font Name: Ania w
Font Style: Bold *  Font Size: 14 b
Font Caolor: Black »  Row Height: 4
@ 2 ', | Ready

4. You will be back on the Report Header and Footer screen. Click Save toolbar button. Close the screen either by clicking Close toolbar button o
r the x button at the top-right corner of the screen.

This is how it will look like when report is previewed/printed.

Income Statement
Sample Company
As Of 41472015 12:00:00 AM
Previous Current
2014 2015 Total
R1 40000 - Sales 1,000.00 4,400.00 5,400.00
R2 50000 - Cost of Goods Sold 150.00 1.200.00 1,350.00
R7T Gross Margin 850.00 3,200.00 4,050.00
RS Gross Margin Rate 85.00% 72.73% 75.00%
R4 0000 - Other Expenses 50.00 980.25 1,030.25
RE 70000 - Other Revenues 0.00 200.00 200.00
R11 Net Income 800.00 2,419.75 3,219.75
You can configure Font and Row Height for your rows. To do this, follow these steps:
1. Open selected header/footer record, see How to Search and Open header or footer record.
2. Select the header/footer row/s you would like to configure the Font and Row Height.
| Report Header and Footer =115
y B = B AT @
g & = 1oy ﬁ = N
New Save Search Delete Unde Duplicate Fonts  Close
Name: RH Description: Report Header
Type: Report Header ~ | Column Name: v
© Delete | & Up = Down | T
[F] Description Type Group Alignment  With Column Description
Report Title 1 Center Page
|:| MY Company Custom 2 Center Page
|:| Date Range 3 Center Page

[l

3. Click Fonts toolbar button. The Header/Footer Options screen will then be opened. Configure Font Name, Font Style, Font Size, Font
Color and Row Height fields as you want those rows to look like. Then click Ok button to close the screen and apply header/footer fonts.

) Header/Fooker Options ES
7] -~ 4
Ok Cancel
Font Nama: Arial -
Font Style: Bald ~  Font Size: 14
Font Color: Black ~ Row Helght: |4 =
© v ) Ready

4. You will be back on the Report Header and Footer screen. Click Save toolbar button. Close the screen either by clicking Close toolbar button o

r the x button

at the top-right corner of the screen.


https://help.irelyserver.com/display/DOC/How+to+Search+and+Open+header+or+footer+record

This is how it will look like when printed.

Income Statement

MY Company
As 01213112014

Sales

Less: COGS

Gross Profit

Gross Profit Rate

Less: Expenses

Add- REvenues

et Income(Loss)

2013 2014
4,260.00 4,960.00
1.110.00 1.510.00
3.150.00 3.450.00
73.94% 69.56%

486.00 990.00
1.050.00 1.416.00
3,714.00 3,876.00
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