How To Create New Chart of Accounts

1. Open the GL Account Detail menu then click on Segments.
2. When Segment Account screen opens, Primary Account account is highlighted by default.
Segment Accounts

Save Undo Import Primary ImportSegment Structure Groups Build Close

Details
Segment Name =+ Insert X Remowve B8 Layout Q. |Filte
Primary Account Code Description Account Group Account Category Type
Location R A L e L ~
70100 COUPON REBATES Sales General Revenue
70200 FINAMCE CHARGES Sales General Revenue
70300 FUEL SURCHARGE Sales General Revenue
70400 GRAIN STORAGE FEES Sales General Revenue
T0410 DRYING EXPENSE Sales General Revenue
70420 OTHER DISCOUNTS EX Sales General Revenue
70430 FREIGHT EXPENSE Sales General Revenue
70460 CONTRACT GAIN/LOSS... Sales General Revenue
70470 COMNTRACT GAIN/LOSS. Sales General Revenue
70480 CONTRACT GAIN/LOSS... Sales General Revenue
70430 COMTRACT GAIM/LOSS... Sales General Revenue
70500 INTEREST INCOME Sales General Revenue
70600 TOMMAGE COMMISSL... Sales General Revenue
70700 PURCHASE DISCOUNTS ~ Sales General Revenue
80000 GAIN/LOSS SALEOFE..  Expense General Expense
20300 OVER/UNDER TILL Expense General Expense [I
v -
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3. Clink Insert or scroll down to the next available blank row in the grid.

4. Enter Code, Description and Account Group. Account Type will be selected automatically based on the selected Account Group.
Code must be unique. If the Origin Integration is turned off, the Code's validation will be based in the Begin and End Range of Account Types
entered in the Account Groups screen.

Account Groups

New Save Delete Refresh | Structure Segments | Close

Account Types Begin Range End Range
All @ Asset =
Aszet 10000 19999 @ Current Assets
Liability 20000 29999 Cash Accounts
Equity 30000 39559 Undeposited Funds
Revenue 40000 49999 Receivables
Expense 50000 59999 Prepaids

Inventories

=@ MNon-Current Assets
Other Assets L

Fixed Assets
@ Lisbility

@ Current Liabilities
Payables
Other Payables
Sales Tax Payables
Payroll Tax Liabilities
Customer Deposits

Pending Payables -
@ © Q 0 Resdy

5. Once Primary Code or Location is added, click Build.




6. In the Build Account screen, select the Primary and Location Codes then click on Build.
Build Accounts

Build Stucture Groups Segments Close

Details
Currency: |USD ~ | Account Structure: | 00000-00

Select Primary Accounts Select Segment Codes

A Selectall [ SelectNone  Filer: x Q. A Select Al [ Select None  Filter: x Q
Primary Description Account Gr... | Account Categ.. | Account Type Segment Code Description
10100 FIFTH THIRD Asset Cash Account Asset -

: Location

10110 HUNTINGTON 5781 Asset Cash Account Asset D 0 2
10120 HUNTINGTON 9239 Asset Cash Account Asset ~ 10 MAIN OFEICE NEW ERA

~ 10130 SAVINGS Asset Cash Account Asset a0 MONTACUE
10140 Chemical Bank Asset Cash Account Asset
10200 TILL CASH Asset General Asset
10300 PETTY CASH Asset General Asset
11000 ACCOUNTS RECEIVA...  Asset General Asset
11100 Mote Receivable fro..  Asset General Asset
mn 1mmn Asset Cost Adjustment  Asset
11210 STORAGE RECEIVABLE  Asset General Asset
11220 DISCOUNTS RECEIV...  Asset General Asset
11500 UNDEPOSITED FUNDS  Asset General Asset
12000 MERCHANDISE INVE..  Asset General Asset
12100 FEED INVENTORY Asset General Asset
12200 SEED INVENTORY Asset General Asset -
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7. Commit Chart of Accounts will display. This screen will display the account id(s) that will be built. Click Commit.
Commit Chart of Accounts

Commit Close

89 Layout Q. |Filt ords (F3)
Account ID Description Account Group Account Category Account Type
1013010 SAVINGS -MAIN OFFICE NEW ERA  Asset Cash Account Asset

Accounts : 1

® @ U Ready

Once successfully added, it will display the new account in GL Account Detail | Chart of Accounts tab.

GL Account Det
pen  Structure  Groups Segments  Bui Regenerate Names Clone Refresh Close
Chart of Accounts | Transactions
8 Layour Q. |1013q] 2 records
Account Id Description Currency Acc... | Account Category Acc... | Unit | Cas.. | Commer
10130-00 SAVINGS usD Cas.. Cash Account Asset None
1013010 SAVINGS. uso Asset  Cash Account Asset None

There are two ways on how to open the New Account Wizard screen:



a. By opening Chart of Accounts from General Ledger Maintenance > Chart of Accounts and then click the New button.

=i Martenance

| | chart of Acesunts

== || Chart of Accounts

= Account Structure
= Account Groups
= Segmaent Accounts
= Bulld Agcounts
[ Hew Acssunt Wised
.= Fiscal Year

= Account Adjustment

[ Reallocation

; Recurring Journal

= Recurring Journal Histary
3| Fnancal Reports

Create Segment Account:

Craate néw Primary Accounts by
have finished adding accounts, c

Segmant Namrs
Profit Canter

b. By clicking the New Account Wizard from General Ledger Maintenance menu.
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Here are the steps on how to create/add new Chart of Accounts:

1. The first window of the wizard is the Create Segment Accounts.

a. If selected segment is a primary account, click New button to add new segment or click Add Primary Account button to import primary

accounts.
[l New Account Wizard

Create Segment Accounts

Create new Primary Accounts by cicking the New Segment |
When you have finished adding accounts, ciick the Next butd

Segment Name () Delete | Fiter:
Primary Acoount [ Code
[ 10001
] 11122
[F] 11123
L]
Help L R I Add Primary Accounts |
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b. If selected segment is non-primary account, click New button to add new segment
|l New Account Wizard

Create Segment Accounts

Create naw Primary Accounts by dicking the New Ssgmant button.
When you have finshed adding accounts, click the Next button.
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. Click Next to move to Build Chart of Accounts window. Select the primary account and segment codes to be built by checking the check box for
each code.
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Selezt the Primary Sccounts on the ket and sy segments on the right that yeu want to buld, You can cick the Ssheet All Button to quickly ssiact ol the
accounts to buld, Then dhck the Mext button to continue.
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. Click Next to preview the accounts to be built. In case that a selected combination of primary account and segment already exists, it will no longer
be shown on the preview and will not be built.
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Preview New Accounts

Bl 15 8 preview of how your new accounts wil be bult if you dhde the Commit button. If you want to make changes to the way your scoounts will be
bealt, cck the Biack button, ctherwise dick Commit to save them,
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. Click Commit button to start building the accounts. This will also start the synchronization process of i21 and Legacy.
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5. Click Ok on the message to complete the wizard. All created i21 accounts will be added in the Legacy COA.
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o Accounts successfully created.
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