How to Add Currency

1. On the user's menu panel go to Common Info folder then click Currencies
2. Input details (Currency ID, Description, Symbol, Sub-Currency, Main Currency, Cent, Check Description, Format and Pegged) on the new
blank row in Currency screen

Currency

Save Undo Clase

Details
X Remove Export~ BB Wiew~ |Filter (F3) b34
Currency ID™ | Description Symbaol Sub-Currency Main Currency Cent Check Description | Format Pegged
EGP Egyptian Pounds b4 AUD 100.000 Pounds LESEEE -
ZAR South African Rand d
¢ US Cenrs v usD 100.000 v
EUR Euro
usc UsCents
GBP United Kingdom Pounds
PHP Philippines Peso
B Jzpan Yen
usD US Dollar H
CAD Canadian Dollar
AUD Australian Dollar
? @ © 05 | Ready £ Refresh
Column Description
Fields
Currency ID 3-character abbreviation of the Currency
Description Description or Currency Name
Symbol Accepts symbols for the currency
Sub-Currency If true, the selected currency will be a sub-currency of the selected Main Currency

Main Currency Main Currency of sub currency. This cannot be a a sub currency anymore and can only be a main currency of a single sub

currency
Cent Numeric factor ex. 100 cents makes 1 USD
Check Check Description
Description
Format Masking format of the selected currency
Pegged

3. Click Save toolbar button

1. On the user’'s menu panel go to Common Info folder then click Currencies



2. Input details (Currency ID, Description, Sub-Currency, Main Currency, Cent, Check Description, and Format) on the new blank row in Curre
ncy screen

Currency

Sawe Undo Close

Details
X Remove Report  BH View Filter (F3) 2l
Currency ID* Description Sub-Currency Main Currency Cent Check Description | Format
[ US Cents o uso 100,00 Cents ===F -
EUR Euro
usc UsCents
GBP United Kingdom Po...
PHP Philippines Pesa
JRY Japan Yen
usD Us Dollar
CAD Canadian Dollar
AUD Australian Dollar
? ) U [ Ready
Column Description
Fields
Currency ID 3-character abbreviation of the Currency
Description Description or Currency Name
Sub-Currency If true, the selected currency will be a sub-currency of the selected Main Currency

Main Currency Main Currency of sub currency. This cannot be a a sub currency anymore and can only be a main currency of a single sub

currency
Cent Numeric factor ex. 100 cents makes 1 USD
Check Check Description

Description

Format Masking format of the selected currency

3. Click Save toolbar button

1. On the user's menu panel go to Common Info folder then click Currencies
2. Input details (Currency ID, Description, Sub-Currency, Main Currency, Cent, Check Description, and Format) on the new blank row in Curre
ncy screen

Currency

Save Undo Close

Details
X Remove BB View Filter (F3) Wi
Currency ID* | Description Sub-Currency Main Currency Cent | Check Description | Format
EGP Egyptian Pounds ' AUD 100.00 Pounds LFFEEE .
= US Cents v usD 100.00
EUR Euro
usc UsCents
GBP United Kingdom Po...
PHP Philippines Peso
JPY Japan Yen
usD US Dollar
CAD Canadian Dollar
AUD Australian Dollar -
? ':::‘ ; [~ Ready




Column Fields Description

Currency ID 3-character abbreviation of the Currency

Description Description or Currency Name

Sub-Currency If true, the selected currency will be a sub-currency of the selected Main Currency
Main Currency Main Currency of sub currency

Cent Numeric factor ex. 100 cents makes 1 USD

Check Description = Check Description

Format Masking format of the selected currency
3. Click Save toolbar button
1. On the user's menu panel go to Common Info folder then click Currencies

2. Input details (Currency ID, Description, Sub-Currency, Main Currency, Cent, Check Description, and Format) on the new blank row in Curre
ncy screen

Currency

Save Undo Close

Details
X Remove 53 Layout  Q
Currency ID | Description Sub-Currency Main Currency Cent Check Description | Format
ST Test 4 CAD 300
Ss5 SS5 v CAD 200 sss aERRER
GBP United Kingdom Pounds v usD 100 United R
PHP Philippines Peso v uso 300 Test S REE BE 28
JPY Japan Yen v usD 100
uso US Dallar o4 CAD o
CAD Canadian Dollar AUD o
AUD Australian Dollar o
v
@ © Y 0 Ready
Column Fields Description

Currency ID 3-character abbreviation of the Currency

Description Description or Currency Name

Sub-Currency If true, the selected currency will be a sub-currency of the selected Main Currency

Main Currency Main Currency of sub currency

Cent Numeric factor ex. 100 cents makes 1 USD

Check Description | Check Description

Format Masking format of the selected currency

3. Click Save toolbar button

1. On the user's menu panel go to Common Info folder then click Currencies



2. Input details (Currency ID, Description, Check Description, and Format) on the new blank row in Currency screen

Currency

Sawve Undo Close

Details

¥ Remove BB Layout Q, | Filter Records (F3)
Currency ID Description Check Description Format
MYR Malaysian Ringgit Ringgit RM ##E 58
INR Indian Rupees Rupees Rs #8:& ##
GEP United Kingdom Pounds
PHP Philippines Peso
JPY Japan Yen
usD S Dollar
CAD Canadian Dollar
AUD Australian Dollar
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3. Click Save toolbar button

1. On the user’'s menu panel go to Common Info folder then click Currencies
2. Input details (Currency ID, Description, Check Description, and Format) on the new blank row in Currency screen

4% Currency =1IES

w ¥ [

Save Unde Close

(=) Remove | Filter: o

Currency ID w Description Check Description Format
GEP United Kingdom Pounds CHE S8 88
PHP Philippines Peso Eag ma s
1PY Japan Yen Y s s
usD US Dollar BEEES
CAD Canadian Dollar

[ AUD Australian Dollar

|
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3. Click Save toolbar button

1. On the user's menu panel go to Common Info folder then click Currencies



2. Input details ( Currency ID, Description, Check Description, Daily Rate, Min Rate and Max Rate) on the new blank row in Currency screen
| [l Currency &3] |

o ¥ &

Save  Undo  Close

(=) Remove | Filter: Q

] currencyID Description Check Description  Daily Rate Min Rate Max Rate

[] cep United Kingdom Pounds 100 1.07512 1.07512
G Philippines Peso 4645 1.07512 1.07512

I:‘ JPY Japan Yen 10 1.07512 1.07512

| usp US Dollar 1 1.07512 1.07512

[ | cap Canadian Dollar 1.07 1.07 1.07

[ | aup Australian Dollar 1.07512 1.07512 1.07512

]| 0 0 0 |
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3. Click Save toolbar button

1. On the user’'s menu panel go to Common Info folder then double click Currency
2. Input details ( Currency ID, Description, Check Description, Daily Rate, Min Rate and Max Rate) on the new blank row in Currency screen

| [ Currency EYI=]1E3 )

o« ¥ &

Save  Undo  Close

() Remove | Filter: Q

]| currency ID Description Check Description  Daily Rate Min Rate Max Rate
e United Kingdom Pounds 100 1.07512 1.07512

D PHP Philippines Peso 46.45 1.07512 1.07512

D JPY Japan Yen 10 1.07512 1.07512

] | usp Us Dollar i 1.07512 1.07512

[ | cap Canadian Dollar 1.07 1.07 1.07

I:‘ AUD Australian Dollar 1.07512 1.07512 1.07512

]| 0 0 0 |

@ 3 )| Ready
3. Click Save toolbar button

1. On the user’'s menu panel go to Common Info folder then double click Currency



2. Input details ( Currency ID, Description, Check Description, Daily Rate, Min Rate and Max Rate) on the new blank row in Currency screen

|l Currency (=)E3
Save Undo  Close
(2} Delete | Filter: | |q|
Currency ID Description Check Description  Daily Rate Min Rate Max Rate
GBP United Kingdom Pounds 100 1.07512 1.07512
PHP Philippines Pesa 46.45 1.07512 1.07512
JPY Japan Yen 10 1.07512 1.07512
usD Us Dollar i 1.07512 1.07512
CAD Canadian Dollar 1.07 1.07 1.07
AUD Australian Dollar 1.07512 1.07512 1.07512
I 0 0 0
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3. Click Save toolbar button
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