How To Close Fiscal Year Periods

1. From General Ledger Menu, click on Fiscal Year.
2. Fiscal Year search screen will display. Select the Fiscal Year record.
3. Select the period and click the Status combo box button. Select Close from the list.

Fiscal Year - 2016

New Save Delete Undo Close Year SetCurrent Close
Details | Audit Log (3)
Fiscal Year: 2016 Start Date: 01/01/2016 = End Date: 12/21/2016 =]
Status: Open Retained Earnings: v
% Remove Filter: Q Current F
Period Name Start Date End Date GeneralLedger | Accounts Receiva.. | AccountsPayable | Cash Management | Inventory Payroll
~ January2016 01/01/2016  01/31/2016 Open Open Open Open Open
February 2016 02/01/2016  02/29/2016 | Open Open Open Open Open Open
March 2016 03/01/2016  03/31/2016 | Closed Open Open Open Open Open
April 2016 04/01/2016  04/30/2016  Open @ Open Open Open Open Open
May 2016 05/01/2016  05/31/2016  Open Open Open Open Open Open
June 2016 06/01/2016  06/30/2016  Open Open Open Open Open Open
July 2016 07/01/2016  07/31/2016  Open Open Open Open Open Open
August 2016 08/01/2016  08/31/2016  Open Open Open Open Open Open
September 2016 09/01/2016  09/30/2016  Open Open Open Open Open Open
October 2016 10/01/2016  10/31/2016  Open Open Open Open Open Open
November 2016 11/01/2016  11/30/2016  Open Open Open Open Open Open
December 2016 12/01/2016  12/31/2016  Open Open Open Open Open Open
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4. Click Save to apply the changes.

1 Closing of Period

If you close the General Ledger Status, all modules for that period will be closed too.

Here are the steps on how to Close Fiscal Year periods in i21:

1. From General Ledger Maintenance, click Fiscal Year.
2. When the screen opens, choose the fiscal year where the period/s you want to close belongs. You may use the navigation buttons at the bottom
right of the screen to navigate from one fiscal year to another.
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3. Select the period and click the Status combo box button. Select Close from the list.

& Add ) Delete | Filter: Q

[F] | Pericd Name Start Date End Date Status

[¥] l=n 2013 01/01/2013 D1f31/7013 Open ﬂ
[F] | Feb 2013 02012013 02282013 Cloze

[F] | Mar 2013 03/01/2013 03/31/2013 Open



4. Do this to other periods you want to close.

) Fiscal Year —1ox)|
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Hew | Save | Delebe Undo Close'Year SetCurrent Audi Adjust Close

realvew: w5 Swtbew  owpymi (3 o mpumn 3
Stats:  Open Retained Earmings: | 534000-000 el
O Add O Deiste | Fiter: | a

7] Pericd Hame Start Date Erd Cate Status

[F] 3an 2013 01/01/2013 oya1s | Clom

]| P 2003 02/01/2013 0/28/2013 | Close

]| Mar 2003 03/01/2013 0332013 | Close

F] e 213 O3 M3 | Clme

]| May 2013 05/01/2013 U0 | Close

F] | un 2013 06/01/2013 06/30/2013 | Clom

F] s 07/01/2m3 L Cipen

]| Avg 2003 06/01/2013 04/31/2013 Tt

F] s 3 ooN I oWRWIE | Opae

[] | o203 1002003 /32013 Ope

] | wew 2003 11/0/203 11/30/2013 Ope

F] Dsc2013 WoyMs 13 Open
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5. Click Save to apply changes.
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