How to Add Page header/footer

The Page header/footer is used to add page number for your financial report.
Follow the steps below to guide you on how to add page footer.

A new row will be available in the grid section.

. In the Type field, select Page.

. Leave the Header/Footer Name field blank.

. The Row Number field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second
row, so on and so forth. Set this to 1 for this illustration.

. In the Alignment field, set how the value for the column be displayed. Set this to Left.

. In the With field, select Page. This will occupy the entire page.

. Leave Column Name field blank.
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This is how Page header/footer setup will look like.

Report Header and Footer - Test Page Footer

Mew Sawe 5Search Delete Undo Duplicate Options Close

Details | AuditLog

Marme =+ Test Page Footer Description Test Page Footer
Type  # Page Footer ~ | Column Name -
¥ Remove a Up +— Down Export~ BB View~ |Fileer (F3) ed I
Type* Hezder/F Row Mumber™ Alignment With Column From Column To
v  Pags 1 Left Page

Select this Page footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.

Report Builder - Balance Sheet - June 25, 2019 17:53:56

New 5ave Search Delete Undo Duplicate Generate Close

Details | Runtime Log = Financial History | Audit Log

Report Name = Balance Sheet - June 25, 2010 17:53:56 As of Date 06/25/2019
Row Balance Sheet - June 25, 2019 17:53:56 « | Segment Filter v
Column Balance Sheet - June 25, 2019 17:53:56 ~ | Description Standard Balance Sheet Template

Crientation = Partrait -

Header & Footer

Page Header v Repaort Header | w |

« Page Footer  Test Page Footer w Report Footer ~

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer. Since this is a page footer, this will show on
each page of the report.
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You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.

The Page header/footer is used to add page number for your financial report.
Follow the steps below to guide you on how to add page footer.

A new row will be available in the grid section.

. Inthe Type field, select Page.

. Leave the Header/Footer Name field blank.

. The Row Number field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second
row, so on and so forth. Set this to 1 for this illustration.

. In the Alignment field, set how the value for the column be displayed. Set this to Left.

. In the With field, select Page. This will occupy the entire page.

. Leave Column Name field blank.
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This is how Page header/footer setup will look like.

| Report Header and Footer - Page Footer A

Mew 5awe 5Search Delete Undo Duplicate Options Close

Details | Audit Log
Name =+ Page Footer A Description Page Footer A
Type  * Page Footer ~ | Column Name v
X Remove & Up w Down Export~ BF View~ | Filter (F3) o
T}'pe* Header/Footer | Row Number® Alignment With Column Description
& Page 1 Left Page
&
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Select this Page footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.
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Report Builder - Trial Balance Detail - September 07, 2018 13:38:45

New Save Search Delete Unde Duplicate Generate Close

Detsils | Runtime log = Financial History = Audit Log

Report Name  +|Trial Balance Detail - September 07, 2018 13:38:| As of Date 09/07/2018 ]
Row Trial Balance Detail - September 07, 2018 13| v | Segment Filter w
Column Trizl Balance Detail - Seprember 07,2018 13+ Description Trial Balance Derail Template

Orientation * Portrait e

Header & Footer

Page Header w Report Header w
| Page Footer  Page Footer A ~ [ Report Footer ~
L e— S

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer. Since this is a page footer, this will show on
each page of the report.
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You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.
The Page header/footer is used to add page number for your financial report.

Follow the steps below to guide you on how to add page footer.

A new row will be available in the grid section.

. Inthe Type field, select Page.

. Leave the Header/Footer Name field blank.

. The Row Number field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second
row, so on and so forth. Set this to 1 for this illustration.

. In the Alignment field, set how the value for the column be displayed. Set this to Left.

. In the With field, select Page. This will occupy the entire page.

. Leave Column Name field blank.

AWM R

~N o g


https://help.irelyserver.com/display/DOC/How+to+Configure+header+and+footer+font+properties+and+row+height
https://help.irelyserver.com/display/DOC/How+to+Configure+header+and+footer+font+properties+and+row+height

This is how Page header/footer setup will look like.

Report Header and Footer - Page Footer Test

Mew 5ave 5Search Delete Undo Duplicate Options Close

Details | AuditLog

Name =+ Page Footer Test Description
Type  # Page Footer ~ | Column Mame w
X Remove & Up = Down Export= BB View - | Filter (F3) b
Type* Header/Footer Name Row Number™® Alignment With Column Description
s Page 1 Center Page

Select this Page footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.

Report Builder - Balance Sheet - March 26, 2018 16:29:51

MNew 5Sawe Search Delete Undo Duplicate Generate Close

Detsils | Runtime Log | Financial History | Audit Log

Report Mame #|Balance Sheet - March 26, 2018 16:29:51 A= of Date 03/26/2018
Row Balance Sheet - March 26, 2018 16:29:51 v | Segment Filver e
Column Balance Sheet - March 26, 2018 16:29:51 ~ | Description Standard Balance Sheet Template

Orientation *|Portrait ~

Header & Footer

{

Page Header Report Header ~

| Page Footer Page Footer - 3/7/2018 2:50:56 PM

{

Report Footer ~

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer. Since this is a page footer, this will show on
each page of the report.
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You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.
The Page header/footer is used to add page number for your financial report.

Follow the steps below to guide you on how to add page footer.

A new row will be available in the grid section.

. In the Type field, select Page.

. Leave the Header/Footer Name field blank.

. The Row Number field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second
row, so on and so forth. Set this to 1 for this illustration.

. In the Alignment field, set how the value for the column be displayed. Set this to Left.

. In the With field, select Page. This will occupy the entire page.

. Leave Column Name field blank.
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This is how Page header/footer setup will look like.

Report Header and Footer - Page

Mew 5ave 5earch Delete Undo Duplicate Options Close

Details
MName: | Page Description: paging
Type: Page Footer v | Column Name: w
X Remove & Up = Down B8 Layout Q. |Filter Records (F3)
Type Header/Footer Name Row Number Alignment With Column Description
/.;.c Page 1 Center Page
s

Select this Page footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.
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Report Builder - Income Statement A

New 5ave 5Search Delete Undo Generate Close

Details
Report Name: | Income Statement A Description:
Row Income Statement A row ~
Column Current and Previous column ~ | Orientation: | Portrait hd
Header & Footer
Page Header | Page Header - Cur and Prev v | |« Report Header |Co Header v
Page Footer | Page ~ Report Footer | Co Footer ~

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer. Since this is a page footer, this will show on
each page of the report.



i21 Test Company
Income Statement A
As Of 12/31/2015 11:50:50 PM

Row ID Row Mame 2015 2014 Total

R4 Revenue 18,320.75 1,000.00 10,320.75

R& Expense 18,952.74 0.00 16,052.74

R7 Met Income 1,377.01 1,000.00 2,377.01
Page 1

You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.
The Page header/footer is used to add page number for your financial report.

Follow the steps below to guide you on how to add page footer.

A new row will be available in the grid section.

. Leave the Description field blank.

. Inthe Type field, select Page.

. The Group field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second row,
so on and so forth. Set this to 1 for this illustration.

. In the Alignment field, set how the value for the column be displayed. Set this to Left.

. In the With field, select Page. This will occupy the entire page.

. Leave Column Name field blank.
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This is how Page header/footer setup will ook like.

|l Report Header and Footer RE=ES
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New Save Search Delete Undo Duplicate Fonts  Close
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Type: Page Footer ¥ | Column Name: >
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Select this Page footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.

|l Report Builder EJIES
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New Save Search Delete Undo  Generate Close

Report Name: | Income Statement Description: This is an Income Statement Summary.
Row: 155 VS
Column: Prev-Cur === ¥ | Orientation: Portrait >

Header & Footer

[7] Page Header: W Report Header: | RH v
| Page Footer; | PF e v | [7] Report Footer: e
Margins Options
Top: 51%1 Bottom: 515 [7] show Default Header & Footer
Left: 5% Right: 5% Show Report Settings
Gutter: 0
QD y | Saved Page |1 of 1 ]

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer.

Income Statement
Sample Company
As Of 414/2015 12:00:00 AM

2014 2015 Total
R1 40000 - Sales 1,000.00 4,400.00 5,400.00
R2 50000 - Cost of Goeds Sold 150.00 1,200.00 1,350.00
RT Gross Margin 850.00 3,200.00 4,050.00
R9 Gross Margin Rate 85.00% 72.73% 75.00%
R4 60000 - Other Expenses 50.00 980.25 1,030.25
R& 70000 - Other Revenues 0.00 200.00 200.00
R11 Net Income 800.00 2419.75 3,219.75
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You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.

The Page header/footer is used to add page number for your financial report.

Follow the steps below to guide you on how to add page footer.

1. A new row will be available in the grid section.
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. Leave the Description field blank.

In the Type field, select Page.

. The Group field dictates the order of the header/footer. Set this field to 1 if this will be the first row to show in the header/footer, 2 if second row,
so on and so forth. Set this to 1 for this illustration.

5. In the Alignment field, set how the value for the column be displayed. Set this to Left.

6. In the With field, select Page. This will occupy the entire page.

7. Leave Column Name field blank.
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This is how Page page footer setup will look like.

|l| Report Header and Footer EJ|[=]|ES
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New Save Search Delete Undo  Duplicate Fonts Close
Name: PF Description: Page Footer
Type: Page Footer v | Column Name: R

() Delete | & Up = Down |
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Select this report header/footer in the Report Builder and make sure that the checkbox before it is checked when printing/previewing the report.

| Report Builder EJIER
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New Save Search Delete Undo  Generate Close

Report Name: | Income Statement Description: This is an Income Statement Summary.
Row: 155 RS
Column: Prev-Cur === ¥ | Orientation: Portrait ¥

Header & Footer

[] Page Header: W Report Header: | RH v
| Page Footer: | PF s W | [F] Report Footer: S
Margins Options
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Gutter: 0=
(7 %] y | Saved Page |1 of 1 )

Here's how it is shown when report is previewed/printed. Highlighted section is the Page type header/footer.

| Income Statement

A @ @ Page |1 of |2 [> [>ﬂ = Pdf

Income Statement
MY Company
As O 12/3112014 12:00:00 AM

2013 2014
Sales 4,260.00 4,960.00
Less: COGS 111000 151000
Gross Profit 3,150.00 3,450.00
Gross Profit Rate 73.94% 89.56%
Less: Expenses 486.00 990.00
Add- REvenues 1,050 00 1,416 00
Net Income(Loss) 3,714.00 3,876.00
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You can enhance this header/footer by setting its Font Properties and Row Height. See How to Configure header and footer font properties and row
height topic to guide you on how to do this.
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