General Ledger CSV format

The easiest way to get a GL CSV format template is to open any General Journal record and click on Export.

General Journal - GJ-126

MNew Search

Details | Attachments (0)
Post Date | 01/19/2016
Description:

BB Layout
Account ID
12100-20
11220-00

Unpost Duplicate  Recap
Audit Log (2) Comments {0}
Currency: |USD
Q. |Filter

Account Description
FEED INVENTORY
DISCOUNTS RECEIVABLE

Reverse Date:

Transaction Description
Line 1

Line 2

Recurring  Export

Import  Close

Recurring Template: Record Na: | GJ-126
Doc Date Debit
01/158/2016 125.00
01/19/2016 0.00

Credit
0.00
125.00

O

You can also download the template from this link: GL CSV Template.csv
There are two sections in the exported csv file. They are the Header and Detail.

1. Header row- This corresponds to the Post Date (Column B), Currency (Column C), Reverse Date (Column D) and Journal Description
(Column E) fields of the General Journal screen.

A | B | c | D | E | F| s H | b | k| L

1 |Post Date Currency Reverse Date  Journal Description

2 |Account ID Transaction Description Document Date Debit Credit Indicator Debit Credit Amount Units Correcting Line Number Document Comments Reference Currency Rate Type
3 |Header 3/3/2016 USD Duplicate of GJ-57

4 |10003-0000-000 3/3/2016 D 8 ON 1

5 |40000-0000-001 3/3/2016 C 8 ON 2

| General Journal - GJ-102416

New Save Search Duplicate Import  Recurring ~ Export ~ Add to Calendar

|| Detsils | Awachments = AuditLog | Activities =~ UnpostPreview = PostHistory | Custom

. Company ID |1 Post Date =|3/3/2016 B3 Currency |USD _C3 Reverse Date D3 Recurring Template Record No | GJ-103416
Description  |Duplicate of G-57 [E3

. 88 view~ | Filter (F3) b

| AccountID* Account Description Transaction Description Doc Date Debit Credit Debit Units Cr

! 10003-0000-000 A Fifth Third - Petro Operations - Home office -.._ B 332006 C 8.00 D&E 0.00 0.000F

! 40000-0000-001 Sales - Home office - Grains 3/3/2016 0.00 8.00 0.0000

The word 'Header' is required in the A column so that system can determine if it is importing multiple journal records like what is shown below.
2. Detail row(s) - This row consists of following columns:

Account ID (Column A), Transaction Description (Column B), Document Date (Column C), Debit Credit Indicator (Column D), Debit Credit Amount (Column
E), Units (Column F), Correcting (Column G), Line Number (Column H), Document (Column I),Comments (Column J) and Reference (Column K)

Header Line

Field Description Required


https://help.irelyserver.com/download/attachments/4489467/GL%20CSV%20Template.csv?version=1&modificationDate=1453170614910&api=v2

Header Identifier to separate multiple transactions - multiple transactions can be imported using Y

different headers.

Post Date Date the transaction will be posted to the general ledger Y
Currency Currency of the transaction Y
Reverse Date If you want to make this a reversing entry you can add a date - be careful if you are N

importing historic data -as in a historic transaction set both the initiating and reversing entry

will be in the data set. So if you enter this date you may double post historic reversals.

Journal Description = Description of transaction N
Detail Line
Field Description
Account ID Should have a matching account id in the GL Account Detail | Chart of Accounts tab.

Transaction
Description

Document Date
Debit Credit Indicator
Debit Credit Amount

Units

Correcting
Line Number
Document
Comments

Reference

This corresponds to Transaction Description in the General Journal column grid

This pertains to Document Date in the General Journal column grid. Formatted as mm/dd/yyyy.
This is either D or C. D for Debit Amount and C for Credit Amount.
When imported in Debit or Credit column of the General Journal depending on the Debit Credit Indicator.

When imported in Debit Units or Credit Units column of the General Journal depending on the Debit Credit
Indicator.

The value must be either “Y” or “N”

This determines the order of your journal line records.

This is the Document column of the general journal screen.
This is the Comments column of the general journal screen

This is the Reference column of the general journal screen.

Required
Y

Y



CSV File Format

Column | Data Required = Length @ Special Processing Notes:

A Year 4 i.e.2009 If column A and/or column B are left blank, the program

will use the date in column G to get the Year and determine

the Period.
B Period 2 ie. 04
C G/L Account Number 17 | Must be formatted as 99999999.99999999 or cross referenced in

the Account Translation Maintenance program.

D Source System 3 | If blank, the program will use “GJE” as the Source System.

E Source Number 5 | Numeric

F Line Number 6 Numeric

G Date 8  Formatted as YYYYMMDD

H Time 8 ' Numeric, formatted as HH:MM:SS  If blank, the program will use

the system time.

| Reference 25 ' Alphabetic

J Document 25 | Alphabetic

K Comments 25  Alphabetic

L Debit/Credit 1 The value must be either “D” or “C".
M Amount 13  Formatted as 9(10).99

N Units 17  Formatted as 9(12).9999

o Correction 1 The value must be either “Y” or “N”

Sample Import File

Import GL from csv sample.csv


https://help.irelyserver.com/download/attachments/4489467/Import%20GL%20from%20csv%20sample.csv?version=1&modificationDate=1419870778677&api=v2
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