How to Import Bank Record

The following will guide you on how to import CSV file of Bank.

1. From Cash Management module click Banks.
2. If this is the first record you are to create, it will open directly on new Banks screen where you can then add the bank information. Otherwise, it will
open the Search Banks screen where existing bank records are displayed. Click the New toolbar button to open the new Banks screen.

Banks

New Open Refresh Excel PDF Text C

Banks

Bvew Q| Fier (3) 9 record(s)
Sancame Congact Agress ay Stsce/province Councry erone
Wik Fargo Inaizns Steve Jones 1234 Mansc forcwayne " Unitea sates @0sssa212
[ — John smich 5131 Commerce ey Indianapolis i Unitsa saces etz
Tres Rovers Feceral Creait.. Antnory 5500 Main sireec forcwayne " Unitsa saces sou3s23ss
e Thira sanic 122 N Brozanay st Lesaron o Unitsa saces (241699
- Jene Smith a275E Sere e Forc Wayne i Unitsa saces 50719982
Michiest Americs FCU Jane Doe 1234 Medical Par Dr Forc Wayne i Unitsa saces sous21s51
s Thira 50 Srien 720 Esst uponc e forcwayne " Unitsa saces csos7.9283
Commerce sani ke orcen ssluyn Seymour " Unitsa saces @2s213326
RoyalBsni of Canscs Cansass WongeriandDrive Vaugnen on Consas

Q = Reaty

3. In the Banks screen, click import toolbar button
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4. The CSV import screen will open to allow user to import bank transaction.
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5. Click the browser button. Select a valid and complete csv file to import.
6. Click import. In the grid area, transaction in the csv file should be added correctly. i21 will perform a web search of US Banks to find the bank
information for you.
a. Bank Routing number for different country will not display details
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There are some cool features that you can use.
® Address Mapper
® URL Launcher
® Email Sender

4. Once the information has been entered, click Save toolbar button to save the bank record.
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5. Click Close toolbar button to close the screen.
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