How to Generate Check Numbers

1. Enter the Starting Check No, Ending Check No and Next Check No.
Check Mumber Range

Starting Check No i
Ending Check No 20
Mext Check No i

Check Mo, Length ' 2

Mumber of Checks 2 Creats
Enable MICR Printing

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.
Mumber of Checks 20

3. Click the Create button to generate the check numbers.

Check Mumber Range

Starting Check No 1
Ending Check Ne 20
Mext Check No i

Check No. Length 8

Mumber of Checks 2| Creats ‘
Enable MICR Printing

4. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - Fifth Third Bank A 0O x

New Save Search Delete Undo Bank CheckAudit Reconcliation Register Close

Details

Audit Log (2)
Check Number Audit
BankName = Fifth Thi Check Number Range
Account Holder Waste Print Close Starting Check No 1
AccountNo | 06: [ Ending Check No 20
Balance Next Check No 1
Printed 0| Failed 0| Unused 20
Contact 0| | Check No. Length 3
Search Address |Enerao| "oPOT B View [Filter (F3) o Number of Checks 20| Create
Address 122nB| CheckNo. Status Record No. Remarks Enable MICR Printing
100000001 Unused - b
Backup Check Number Range
100000002 Unused e
Starting Check No 0
c Leb, -
Ty ebanor| 00000003 Unused Ending Check No o
Zip/Postal e
P 45036 | 0000004 Unused Number of Checks 1]] Apply
Phone 24 -
100000005 Unused Comments
Website e
100000006 Unused
Email
100000007 Unused
IBAN
100000008 Unused a
SWIFT
00000009 Unused
7 Q Saved Page 1] of1
00000010 Unused
00000011 Unused -
?7 @ O Ready




1. Enter the Starting Check No, Ending Check No and Next Check No.

Check Mumber Range

Starting Check No ' 1
Ending Check No 10
Mext Check Mo 1
Check No. Length I 8| !
Mumber of Checks 2| | Create

Enable MICR Printing

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.
Mumber of Checks 10

3. Click the Create button to generate the check numbers.

Check Mumber Range

Starting Check No 1
Ending Check No 10
Mext Check Mo 1
Check No. Length 2
Mumber of Checks 2]l Creawe I

Enable MICR Printing

4. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - Fifth Third Bank ~ 0 x

New Save Search Delele Undo Bank CheckAudit Recondliation Register Close

Detais | AuditLog (2)
Bank Name  + Fifth Third Bank v | | GLAccounts

Account Holder

Clinoe oo anng oy Ql

Filker | All Checks v | From To

Printed 0 Failed 0| Unused
Check No. Status Record No. Remarks 10| [Create
00000001 Unused
00000002 Unused
00000003 Unused 0
00000004 Unused 0
1gz]| | coooocos Unused 1] Appy
sw|  oooonoos Unused
e1f| | coocooo7 Unused
| | cooonoos Unused
¢]| | coocoase Unused

4| | conooor0 Unused




1. Enter the Starting Check No, Ending Check No and Next Check No.
Check Number Range

Starting Check No: | 1 I
Ending Check Mo: | 15
Mext Check MNo: | i
Check Mo. Length: | 3|
Mumber of Checks: | 0| | Create

Enable MICR Printing:

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.
Mumber of Checks:

=

3. Click the Create button to generate the check numbers.

Check Number Range

Starting Check Mo: | 1
Ending Check No: | 15
Mext Check No: | i
Check Mo. Length: | a
Mumber of Checks: | 15 | Create |

Enable MICR Printing:

4. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - American Bank

A~ O x
New Save Search Delete Undo Bank MICR Check Audit Reconcliation Register Close
Degils | AuditLog(1)
Bl Check Number Audit
Account No: .
Waste Print  Close
Balance:
Contac: Detals
Address: ff Fileer: ANl Checks ~ | From: To: )
Printed: 0| Failed: 0| Unused: 15
15
Zip/Postal Check No. Status Record No. Remarks 1
00000001 Unused = 2
State/Province]
00000002 Unused 5|[ create
Phone:
00000003 Unused
Website: ]
00000004 Unused
Email: £}
00000005 Unused
Electronic Ba 0
00000006 Unused
Formats 0
00000007 Unused N
Bank Stmt Apply
00000008 Unused
ACHINACHA
00000005 Unused
Positive Pay
@ b1




1. Enter the Starting Check No, Ending Check No and Next Check No.

Check Number Range

Starting Checl Na:
Ending Check Mo:

Mext Check MNao:

Check No. Length:

Mumber of Checks: 10

Enable MICR Printing:

Create

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 10

3. Click the Create button to generate the check numbers.
Check Number Range

Starting Check Mo:
Ending Check Mao:
Mext Check Mo:

Check MNo. Length:

Mumber of Checks: i
Enable MICR Printing:

10

8

Create

4. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - ABC Bank

New Save Search Delete Undo Bank MICR CheckAudit Reconciliaion Register Close

Details | AuditLog (3
SRRBE B ;... Number Audit
Bank Name:  ABC Bal
Waste Print Close
Account No: 321654
Balance: Desals
Contact: - Fileer: Al Checks v | From: To:
Address: @ | railroac] | Printed: 0/ Failed: 0| Unused:
Check No. Status Record o Remarks
00000001 Unused
E\pép?stal 00601
ad= 00000002 Unused
State/Province: | PR
00000003 Unused
Phone:
00000004 Unused
Website:
shete & 00000005 Unused
Email: ]
00000006 Unused
Electronic Bank File Inff || r—
Formats 00000008 Unused
Bank Stmt 00000009 Unused
ACH/NACHA 00000010 Unused
Positive Pay




Enter the Starting Check No, Ending Check No and Next Check No.

Check Number Range

Starting Check No: | I
Ending Check MNo: 2
Mext Check No: 1
Mumber of Checks: | 2|1 Create ||

Enable MICR Printing:

1. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.
Mumber of Checks: 2

Click the Create button to generate the check numbers.

Check Mumber Range

Starting Check No:

i
Ending Check Ne: 2
MNext Check No: 1
Mumber of Checks: 2 ]| Create ‘

Enable MICR Printing:

. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - Fifth Third Bank

New Save Search Delete Undo Bank MICR CheckAudit Reconciiation Register Close

Details
I Check Number Audit A X
ls Waste Print Close o

Balal ———
Details

Conj

Filter: | All Checks v | From: To
Add) :
Printed: 0 Failed: 0| Unused 2
2
Check No Status Record No Remarks
Zip/lf | 00000001 Unused !
Cod|
00000002 Unused

2|| Creste
Stat

Pholl

1/| Appy

® @6 O Reyy

1| ef1




1. Enter the Starting Check No, Ending Check No and Next Check No.

Chedk Number Range

Starting Chack No: 10000001
Ending Check No: 10000010
Mext Check No: 10000001
Humnber of Checks: 10| Create

Enable MICR Printing: [

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and

Starting Check No. To get this you will have to subtract the Starting Check No from Ending Check No.
Mumber of Checks: 10

Click the Create button to generate the check numbers.

Check Mumber Range

Starting Check Mo: 10000001
Ending Check No: 10000010
Next Check No: 10000001
Mumber of Checks: 10| Create

Enable MICR Printing: [

4,
Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.
43 Bank Accounts EN=IES
s w A =k 52 & i <&
New Save Search Delete Undo Bank% (Check Audit Fe(on(mat\or Register  Close
Details | Origin
(5 Check Number Audit AlX
Bank Name: ABC Bank

< =@
AccountNo: | 150032621~

T Waste  Print  Close

G James Brow| Filter: | All Checks | From: To:
Address: (]| 4242 Fiags| | Printed: Failed: Unused:
Check No. Status Record o, Remarks
10000001 Unused
Zip/Postal Code: | 46815 T o
State/Province: | IN 10000003 Unused
Phone: (123)555-4| | 10000004 L)
- . . Hooo0os Unused
jebsite: @) | www.
- =21 | 10000006 Unused
Email: i info@iRely]| | 10000007 Unused
Electronic Bank File Informatiof | | 10000008 T
10000009 Unused
L 10000010 Unused
Bank Stmt:
ACH/NACHA:
Positive Pay:
Q@ % | Ready =
@ 4\ | Ready

1. Enter the Starting Check No, Ending Check No and Next Check No.

Chedk Number Range

Starting Chack No: 10000001
Ending Check No: 10000010
Mext Check No: 10000001
Humber of Checks: 10| Create

Enable MICR Printing:



2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Murmber of Checks: 10

3. Click the Create button to generate the check numbers.

Check Number Range

Starting Check Mo: 10000001
Ending Check MNo: 10000010
Mext Check Mo: 10000001
Mumber of Checks: 10| Create

Enable MICR Printing: [

4. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.
\all Bank Accounts 2o x

Y . » L ] = IE
o = = ﬁ W[ .u.-;:n/s Ll : it @’

Mew Save Search Delete  Undo Bank MICI Check Audit |Recondliation Register  Close
Details | Origin

|l Check Mumber Audit EJIES

Bank Name: ABC Bank

accounttio: 150032621 £ @ @’

Waste Print ~ Close

Balance:
Contact: Jarmes Brow | Fiter: | All Checkd ~ | From: To:
Address: [E|| 4242 Flagst] | Printed: 0/ Failed: 0| Unused: 10
Check No. Status Record No. Remarks
10000001 L d
Zip/Postal Code: | 46815 nuse
10000002 Unused
State/Province: |IN 10000003 Unueed
Phane: (123)555-8 | | 10000004 Unused
Webste: @ |www.irely.q| | 10000005 Unused
] [ nfo@Rely 10000006 Unused
rrail: 1 | info@iRely.¢
10000007 Unused
EFT Information 10000008 Unused
10000009 Unused
Bank Strmt Format:
10000010 Unused

EFT/ACH File Format:

Next EFT/ACH No:
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