How to Post Bank Transaction - Misc Debits

Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed.
Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.
® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction .

® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.

Entity - IRELY ADMIN

Mew Sawve 5Search Refresh Delete Undo Additional ~  Archived Reports  APlKey 25

Entity User General hMeszages Activities (0) | Attachments (D) Audit Log (9) Qrigin

Detail | UserRoles | External Module | Registered Computers | Login History
Username *|irelyadmin
User Role ADMIN w Add Photo
Security Policy | Default User Policy v

User Options

Maximum Crigin Screens Allowed 3

| Administrator User

v Only Allow User to Post Transactions they created

Disable User Store Manager

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.

1. Open the bank transaction you want to post.

Bank T BTRN-56
Mew Save Search Delete Unda te PostPreview Recurring Close
Details | Attachments(0) ~Audit Log
Bank Account * 02531030 ~ | Balance 0.00000 | Currency »| USD Record No | BTRN-56
Date 1212712017 | Type Bank Transaction Credit 50,00
Description Bank Transaction Test Recur | | Location 0001 -FortWayne |~
% Remove Filter Q.
GL Account™ Description Debit Credit
17000-0002-001 Ending Inventory - Indianapolis - Grains 50.00000 0.00000
Totl $50.00 $0.00
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2. Post the transaction. There are 2 ways to post a bank deposit.
a. On Bank Transactions screen, click Post toolbar button.
Bank Transactions - ETRN-56

Mew Save 5Search Delete Undo Post Duplicate

Post Preview Recurring Close



b. On Bank Transactions screen, click Post Preview toolbar button to open Post Preview Transaction screen and upon click of Post
Preview toolbar button, transaction will be saved. Click Post toolbar button.

Bank Transactions - BTRN-56

New Save Search Dekete Undo Post Duplcate PostPreview Recuring Close

Detwis | Aachments (0) | AuditLog(1)

Bank Account +| 02531030 © | Balance <[ o [BTRN-56
Date 12212007 ] Type 5000
Description | Bank Transaction Test Recur [ Location 0001 - Fore Wayne | v
oesit Creat
Wetory - Inganapols - Greins 5000000 000000

e
Ose (12272017 | Descripson Bank Transacson Test Curency [UsD_ | Race 100
e
> | necoa ecound Sesrpion e bese G
[T a—— [ —— pow— ™ w00
PR — 170900002001 Endinginenory-Indnapols -G nvencors <00 ™
g 8
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3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.
Bank Transactions - BTRN-58

New Search Unpost Duplicate  Unpost Preview Recurring  Close.
Detsils | Amachments{(0) | AuditLog(3)
Bank Account * 02531030 Balance 450000 Currency + USD | Record No | BTRN-58
Dete Type Bank Transaction Credit 50.00
Description | Bank Transaction Test Recur [ | Location | 0001 - Fort Wayne
Filer Q
GL Account™ Description Debit Credit
17000-0002-001 Ending Inventory - Indianapolis - Grains 50.00000 0.00000
Total $50.00 5000
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a. Posted is shown at the left part of the Status bar.
b. The previously Posted toolbar button is now labeled as Unpost.
c. The Balance field is now updated by the amount of bank transaction.
d. The entire screen is disabled preventing the user from changing anything to the posted transaction.
4. The bank transaction is then recorded to the following areas in i21.
a. Inthe GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by

clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,
where accounts affected by the bank transaction are shown.

GL Account Detail - 14152-1206-116

Print Search TransactionDetail Journal Report - Close

141521206116 Description | CM Smoke GL Aczount.CM Smoke -CM Smoke Test | Currency | USD Date Range
Account ffoup: | Cash Accounts From Date: [12/1/2017 | ToDate 127312017 ]
Qoght Report  SView |Fikcer F
e Source System | Batch Nunker | Record No enizy Transaction Description | Beginning Balance Detic Credic Ending
12070017 TRN BaTCH 5130 T 5450 00 000
GLTransaction Detail o x
Close
Decais
Q Open Report  B3View Filter (F3) o
Dace Baccn Number | Account D Descripton Record No Desic Creaic
12272017 BATCHS130  17000.0002.001 Ending Inventory - Indianapols - Grains  BTRN.58 000 000
12272017 BATCHS130 141521206115 M Smoke GL Account.CH Smoke -CH.. BTRN.58 000 000
‘ »
b
5450
5000
g D 450
7 ® Q Ready 000
Variance 450
Budget Code v
? B0 Ready Pege 1] or1




If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transactio

Unpost Duplate  Unpost Preview  Recurring

arch Transaction Decail Journal Report -

0 |currency « uso

oeais |
Accouncid: (141521208116 Descripton | CM Smoke GL Accoun:.CM Smoke -CM Smoke Tes: | Currency USD  Date Range. .
Accounc Group: | Cash Accounts From Dsce: 12112017 0 ToDate 123172017 El
QOpen Report  EEView |Fiker (F3) 2
oare Source System | Baten Numoer | Record No ey Transacton Descripton | Begining Baience oenic o | enang
2207 BTN BaTCHE1:0  EmENSE sk Transsczon Tex: s4s0 000 000
000 000
Beginning Balance 5450
Ne: Change 5000
Ending Balance 450
Budger 000
Variznze 450
Budger Cade. <
7 Q@ 0 [ Reody Page 1] ort

RecordNo. [BTRN.56

Credt 5000

Bank

Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same

amount matches that of the posted Bank Transactions > Balance field.

Bank Accounts - Fifth Third Bank

New Save Search Delete Undo Bank CheckAudit Recondliation

Detis

Transactions > Balance field.

Bank Account Register

Register Close

Audit Log
BankName = Fifth Third Bank Electronic Bank File Information
Account Holder Company ID
AccountNe  +/02531030 Currency+|UsD Bank Name
‘ Balance 4.50000 |Aniv= v Transit No 042000314
TConact )

Next EFT/ACH No

Check Number Range

Starting Check No 1
Ending Check No 2
Next Check No 1
0| | CheckNo. Length g

Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank

Print Reconciliation ExportTaExcel Close
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Details

Bank Account | 02531030 ~ | Bank Name | Fifth Third Bank
Report  |Filer (F3)
Check Date| Location Number RecordMo | PayesorPayor | OpeningBslance Peyment | Deposit
10/3072... BTER-10-WD 0.00 9550
10/30/2.. 0001 - Fart Wayne BDERTS 8550 100.00
10/30/2.. 0001 - Fart Wayne BTRN-45 450 100.00
10/30/2.. 0001 - Fart Wayne ETRN-AS 9550 150.00
12/27/2.. 0001 - Fort Wayne BTRN-58 5450 5000

Balance | 450000 |
EndingBalence | Clear | Clear Date | Transaction Type Memo
9550 Bank Transfer... test smoke 4..
450 Bank Deposit
9550 Bank Transact... Test Payment
54.50 Bank Transact.. Test Deposit
4350 Bank Transact... Bank Transa...

d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used. Bank

Account Balance field matches that of the posted Bank Transactions > Balance field.

Bank Reconciliation

onclle Print Search Clear Range Import

Details | Attachments (0)
Bank Account StatementDate Bank Name GIL Account Gl Balance Bank & G/L Balance Difference
02531030 12/2812017 | E| [Fifeh Third Bank 450000 0.00000]
3 Payments and Debits 2 Deposits and Credits
@ Clear A1 ] Unclear Al + Add Report B8 View | Fiker (F3) 50| @ Clesral OundeerAl + Add Report S8Vew | Firer(F3)
Cesr Dxes | Recodho | Number Payee Descrpton | TramssctonType | payment || Clesr Dsee | RecomiNo | Numser Payor Descrpron | Transacron Type Depost
105020.. ETRN-8 [ — 10000 103020, BTRN-49 TeDesost  Bank Transsctin 15000
105020, EIERIGWD testsmoked/ .. Bank Transter (W. 50 103020, BDERTS Sank Desest 10000
12270.. ETRNSE Sk Transace. Bk Transaceon s000
0Payments Cleared 0.00000. 0 Deposics Cleared 0.00000.
Prior Reconciiation Ending Balsnce Clesred Payments Clesred Deposis - Ending Balance Per Reconciiacon
0.00000. 0.00000. 000000 000000
Bank Stsvement Ending Balsnce Unclesred Payments . Unclesred Deposics ok Account Balance Difference
0 24550000 25000000 450000 0.00000.
7 @ O I Resdy




Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed.
Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.
® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction

® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.

Entity - IRELY ADMIN

Mew Save 5Search Refresh Delete Undo Additional ~

Archived Reports  APlKey 2-59

Entity | User | General Messages | Activities (0)  Attachments{0) = Audit Log (9) QOrigin

Detail | UserRoles | External Module | Registered Computers | Login History

Username *|irelyadmin

User Role ADMIN w Add Photo

Security Policy | Default User Palicy

User Options

Maximum Crigin Screens Allowed 3

| Administrator User

| Only Allow User to Post Transactions they created

Disable User Store Manager

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.

1. Open the bank transaction you want to post.

Bank Transactions -

MNew Save Search Delete Undo Post PostPreview Recurring Close

Detsils | Amachments(0)  Audit Log (0)

Bank Account = 10230713
Date 7/13/2017
Description
X Remove Fileer

GL Account™

99010-3024-902

7 @ © = Edied

~ | Balance 6,500.00000 | Currency + USD Record No | Created on Save
| Type Bank Transaction ~ | Credit 650.00
Recur Location | 0001 - FortWayne | v
Q

Description Deait Credit
CF Wash Account-Other-Sofoware Product 2 (Finandials) £50.00000 0.00000

Total $650.00 $0.00
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2. Post the transaction. There are 2 ways to post a bank deposit.

a. On Bank Transactions screen, click Post toolbar button.
Bank Transactions -

MNew Save Search Delete Undo Post

Duplicate Recap Close



b. On Bank Transactions screen, click Post Preview toolbar button to open Post Preview Transaction screen and upon click of Post

Preview toolbar button, transaction will be saved. Click Post toolbar button.

Bank Transactions - BTRN-34

New Save Search Delete Undo Post Duplicate FostPreview Recurring Close

[Dewis | Aracments (0)
Bank Account + 10230713
Date 711342017
Description

X Remove  Filter

GL Account®

5010.5024-502

Post Preview
Fost Close
Detaiis
Date  |7/13/2017
Filter

Batcn ID
1 BATCH-3434 BTRN:34

2 BATCH3434 BTRN:34

“

? Ready

AuditLog (0)

Description

Record No. | AccountID
14140-0000-000

39010:9024-302  CF Wash Account-Other-Softare

| Balance

[/ 6,500.00000| Currency = USD
B Type fark Transaciion

[ Recur
Q

Description

CF Wash Account-Other-Software Product 2 (Financials)

Description

asser

Currency |USD

Account Group

Other Expenses

Record No |ETRN-34
Credit

Location

Desit

650.00000

Rate

Debit
0.00

650.00

650,00

0001 - Fort Wayne |~

Credit
0.00000
A O X

Credit De
65000

0.00

3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.

Bank Transactions - BTRN-34

New Search

Details

990710-5024-502

Q = Posed /_

Py
T 0

Unpast  Duplicate

Ariachments (0) | Audit Log (2)
Bank Account + 10230713 Balance 5,850.00000 | Currency = USD
Dace 74132017 Type Bank Transaction
Description Recur
Fileer a
GL Account™ Description

CF Wash Account-Other-Software Product 2 (Financials)

Totz!

UnpostPreview Recurring  Close

Record No | BTRN-34
Credit 650.00
Location 0001 - Fort Wayne

Debit

650.00000

365000

Page

Credit

0.00000

5000
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a. Posted is shown at the left part of the Status bar.

b. The previously Posted toolbar button is now labeled as Unpost.

c. The Balance field is now updated by the amount of bank transaction.

d. The entire screen is disabled preventing the user from changing anything to the posted transaction.
4. The bank transaction is then recorded to the following areas in i21.

a. Inthe GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by
clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,
where accounts affected by the bank transaction are shown.

140-0000-000

GL Account Det

t Search Transaction Detz

Description | Cash Test-Home office-Admin Currency |UsD Date Range

Opening Balance 000 From Date: 7712017 ] ToDate (77312017 B
Source system | Baten Ngper | Record No encty Transacion Descrpton | Beginning Balance Deot Cresc | enaing
320 soee a0Ep35 reyagmin 000 550000 000
[ a0 emen s reyadmin 650000 000 es000

GL Transaction Detail

Close.

Detals

Qopen EBVew | Fier (F3)
Date Betcn Number | AccountiD Descripton Record No Deoit Creat
N7 BATCH3434 Cosn BTRN-34 000 5000
TNIT BATCH343 990105024302 CFWash Accoun.Other-Software Prod... BTRN-34 5000 000
‘ »
? Reacy
‘ »
550000 55000
Ending Balance 5,850.00
Budger 000,
Variance 585000
Budget Code <

1] or1
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If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transaction.

[l s .« Transactions - BTRN-34

e X Clear Al Fite
New Search Unpost Duplicate UnpostPreview  Recurring Close
Account Id v

Detsils | Attachments(0) | Audit Log(2)

Bank Account +| 10230713 Balance | 5,850.00000 [Currency +[Usp | Record No | BTRN-34

Date

Accountid

3 Cash Flow [
14140-0000-000 None

711372017 Type Bank Transaction Credic 650.00

Description Location

GL Account Detai 00-000
Print Search Transaction Det
Detais
Account Id 14140-3000-000 Description | Cash Test-Home office-Admin Currency | UsD Date Range >
Account Group: | Asset Opening Balance 0.00| From Date: | 7/1/2017 | ToDate |7/31/2017 =]
Qopen BBView |Fiter (F3) b
Date Source System | Batch Number | Record No Entiy Transaction Description | Beginning Balance: Denit Creait Enaing
32017 BDEP BATCH3433  BDEP-38 irelyaamin 000 650000 000
v 3017 BTRN BATCH3434  BTRN.34 irelyaamin 650000 000 65000
‘. ’
650000 65000
Ending Balance 5,850.00 ”
Budget i 0.00]
Variznce 585000
Budget Code -
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b. Bank Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same
amount matches that of the posted Bank Transactions > Balance field.

Bank Accounts - Midwest America FCU

New Save Search Delete Undo Bank (Check Audit Reconciliation Register Close

Details Audit Log (1)

Bank Name | Midwest America FCU GL Accounts
Account Holder GL Account +|14140-0000-000 Q

AccountNo  %/10230713 Currency = 1JSD

1 Check Number Range
Balance 5,850.00000 |Ac|:|ve v

c. Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank
Transactions > Balance field.

Bank Account Register

Print Reconciliation ExportTo Excel Close

Detalls

Bank Account | 10230713 ~ | Bank Name | Midwest America FCU Balance 5,850.00000
Filter (F3) 52 f
Check Date | Location Number Record No Payee or Payor Payment Deposit Balance Clear | Clear Date | Transaction Type | Memo
7132017 0001 - Fart We. BDEP-33 650000 650000 Bank Deposit
7132017 0001 - Fort Wa... BTRN-34 650.00 5,850.00 Bank Transaction

7 @ O Ready




d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used. Bank
Account Balance field matches that of the posted Bank Transactions > Balance field.

Reconclle Print Search Clear Range  Import

- cose
Detalls | Atachments (0)
Bank Account StatementDate  Bank Name /L Account /L Balance Bank & G/L Balance Difference
10220712 v||[01202017 | B | Midwest Ameriea FCU 14140-0000-000 5,850.00000 0.00000
1 Payments and Debits 1 Deposits and Credits
ClearAll []ClearNone + Add BB View | Filter (F3) & Clear Al [] ClearNone -+ Add 88 View | Filter (F3) b4
Clear | Date Number Payee | Description | Transaction Type Payment Cear | Date Number Payor Description Transaction Type | Depos
Q 732017 Sank Transacton 65000 Q 71302017 Bank Depost 65.
0 Payments Cleared 0.00000 0 Deposics Cleared 0.00000
Prior Reconciliztion Ending Balance Cleared Payments - Cleared Deposits = Ending Balance Per Reconciliation
0.00000 0.00000 0.00000 0.00000
Bank Statement Ending Balance Undleared Payments + Unclesred Deposits § Bank Account Balance Difference
[ 650.00000 6,500.00000 5,250.00000 || 0.00000
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Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed

Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.

® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction .

® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.
Entity - IRELY ADMIN

MNew 5Save 5Search Refresh

Delete Undo Additional ~ Archived Reports  APlKey 2.5

Entity | User | Comments (0}  Attachments (0} Messages Custom Audit Log (€]
Detail | UserRoles | External Module | Registered Computers

Username:

Title:

Add Photo
Conract Method:

Department:

User Options

Maximum Number of Origin Screens Allowed

[V Allow User to only Post Transactions they created

| Administrator User

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.



1. Open the bank transaction you want to post.

Bank Transactions -

New Ssve Search Delete Undo Post Duplicate Recap Close

Details | Audit Log (0)

Bank Account: | 125-526-5245 ~ | Balance: 155.00| Currency: |USD| v~ | Record No: |Created on Save
Date: 10/01/2016 [H| Type:  Bank Transaction v | Credit 125.00
Description: Location: | 0001 - Fort Wayne |~
® Remove  Filter: Q
GL Account Destription Debit Credit
43200-0005-008 Application Services Chatham Agronomy 125.00 0.00

Select a GL Account

Total $125.00 50.00
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2. Post the transaction. There are 2 ways to post a bank deposit.
a. On Bank Transactions screen, click Post toolbar button.

Bank Transactions -

MNew Save Search Delete Undo Post Duplicate Recap Close

b. On Bank Transactions screen, click Recap toolbar button to open Recap Transaction screen and upon click of recap toolbar button,
transaction will be saved. Click Post toolbar button.

Bank Transactions - BTRN-16

New Save Search Delete Undo Post Duplicate Recap Close

Details

Audit Log (1)

Bank Account: | 125-526-5245 155.00| Currency: |USD | v | Record No: | BTRN-16 !

Date: 10/01/2016 Bank Transaction Credit: 125.00

Descriptian: Location: 0001 - Fort Wayne | ~

Filter:

X Remove

GL Account Description Credit

Recap Transaction

Post  Close

Details
Date: | 10/01/2016 Description: Currency: USD | Rate: 1.00
Filzer:
Batch ID Record No. | Account 1D Description Account Group Debit
1 BATCH-S73 BTRN-16  10002-0000-000 Fifth Third - AG Operations Home...  Cash Accounts 12500
2 BATCH-973 BIRN-16  49200-0005-008 Application Services Chatham Agro...  Other Income 125.00
4 »
@ @ O Ready
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3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.
Bank Transactions - BTRN-16

New Search Unpost Duplicate Recap  Close

Details | Audit Log (2)

Bank Account: | 125-526-5245 Balance: 30.00| Currency: |USD | Record No: | BTRN-16
Date: 10/01/2016 Type: Bank Transaction Credit: 125.00
Description: Location: | 0001 - Fort Wayne
Filzer: Q
GL Account Description Debit Credit
48200-0005.008 Application Services Chatham Agronomy 125.00 0.00

Select a GL Account

Total 5125 30
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a. Posted is shown at the left part of the Status bar.

b. The previously Posted toolbar button is now labeled as Unpost.

c. The Balance field is now updated by the amount of bank transaction.

d. The entire screen is disabled preventing the user from changing anything to the posted transaction.



4. The bank transaction is then recorded to the following areas in i21.
a. In the GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by
clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,
where accounts affected by the bank transaction are shown.

GL Account Detail - 10002-0000-000

Print  Search Transaction Detail Journal FExport - Close

Details

Account Id: 10002-0000-000 Description: Fifth Third - AG Operations Home office Admir| Date Range: v
Account Gghtip: | Cash Accounts Opening Balance: 0.00| From Date: [10/01/2016 |E| To Date: 1213172016 =]
Q opegl. Bl Q |7
ife Source System | Batch Nufgber | Record No Transaction Description Debit Credit Debit Units. Credit Units
10/01/2016 BTRN BATCH-972' BTRN-15 Fifth Third - AG Operati 155.00 0.00 0.0000 0.0000
10/01/2016 BTRN BATCH-973 BTRN-16 Fifth Third - AG Operati... 0.00 125.00 0.0000 0.0000

GL Transaction Detail

Close.

Details

Q open Bg Layout Q | Filter

Date Batch Number. Account ID Description Record No Debit Credit
10/01/2016  BATCH-973 10002-0000-000 Fifth Third - AG Operations Home offic..  BTRN-16 0.00 125.00
4 3
10/01/2016  BATCH-973 49200-0005-008 Application Services Chatham Agronomy  BTRN-16 125.00 0.00
0.0000
“ »
30.00

T Resay ToET o

If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transaction.

Banl nsas BTRN-16

Search Unpost Duplicate Recap  Close

Details

Audit Log (2)

Bank Account: | 125-526-5245 Balance: 30.00 |[Currency: |USD Record No: | BTRN-16

Date: 10/01/2016 Type: Bank Transaction Credit: 125.00

Account Gro

Cash Accour

GL Account Detail - 10002-0000-000

Print Search Transaction Detail Journal Export - Close

Details

Accountld: | 10002-0000-000 Description: Fifth Third - AG Operations Home office Admir | Date Range: -
Account Group: |Cash Accounts Opening Balance: 0.00| From Date: | 10/01/2016 |@| To Date 12/31/2016 ]

Qopen Wiyowr  Q [Filc

Date Source System | Batch Number | Record No Transaction Description Debit Credit Debit Units Credit Units.
10/01/2016 BTRN BATCH-972 BTRN-15 Fifth Third - AG Operati 155.00 0.00 0.0000 0.0000
10/01/2016 BTRN BATCH-S73 BTRN-16 Fifth Third - AG Operati 0.00 125.00 0.0000 0.0000
“ »
155.00 125.00 0.0000 0.0000
|End|ng Balance: 30.00'[
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b. Bank Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same
amount matches that of the posted Bank Transactions > Balance field.
Bank Accounts - Fifth Third

New Save Search Delete Undo Bank MICR Check Audit Reconciliation Register Close

Details Audit Log (0)

Bank Name: Fifth Third GL Accounts

Account No: 125- 5245 Currency: |USD |~

GL Account: 10002-0000-000 hd

Balance: [ 30.00 || Active: v




c. Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank
Transactions > Balance field.
Bank Account Register

Print Reconciliation ExportToExcel Close

A O x
Details

Bank Account: | 125-526-5245

Q [Firer F3

~ | Bank Name: | Fifth Third

Balance: 30.00
Check Date | Number Record No Payee or Payor

Payment Deposit
10/01/2016 BIRN-15

155.00
10/01/2016 BTRN-16

Balance Clear | Clear Date Transaction Type Memo
155.00 Bank Transaction Test
125.00 30.00 Bank Transaction

(8]
&
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d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used. Bank
Account Balance field matches that of the posted Bank Transactions > Balance field.
Bank Reconciliation

]
Import ~ Cose

~ x
Details | Attachments (o)
Bank Account Statement Date:  Bank Name: G/L Account: G/L Balance: Bank & G/L Balance Difference
125-526-5245 v| 1272112016 | |Fifih Third 10002-0000-000 30.00 0.00
1 Payments and Debits 1 Deposits and Credits
M Clear All [] ClearNone + Add BB Layout Q| Fifter Records (F3, M Clear Al [] Clear None + Add B8 Layout ~ Q | Filter Records (F3
Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type Deposic
Q 1001720, e 12500 | Q 1001720 Test Bank Transaction 15500
0Payments Cleared: 0.00! 0 Deposits Cleared: 0.00]
Prior Reconciliation Ending Balance Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation
0.00 0.00 0.00 0.00
Bank Statement Ending Balance Undleared Payments + Uncleared Deposits Bank Account Balance Difference
0 125.00 155.00 30.00 0.00
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Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed

Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.
® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction .
® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.
Entity - IRELY ADMIN

New 5Save Search Refresh Delete Undo

Additional ~ Archived Req]
Entity | User | Comments (0} = Attachments {0) = Custom Audit Log (2)
Detail | UserRoles | External Module | Registered Computers

Username: min

Title:

Contact Method:

Department:

User Options

Maximum Number of Origin Screens Allowed

~ Allow User to only Post Transactions they created

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.



1. Open the bank transaction you want to post.

Bank Transactions -

~ O x
New Save Search Delete Undo Post Duplicate Recap Close
Details
Bank Account: | 253624539656 ~  Balance: 4,735.57| Currency: |USD| v | Record No: | Created on Save
Date: 02/02/2016 Type: Bank Transaction v | Credit 35.00
Description: | interest Location: 0001 - Fort Wayne|
® Remove  Filter: x|Q
GL Account Description Debit Credit
42000-D000-000 Interest Income 35.00 0.00
| Selecta GL Account 0.00
Select a GL Account
Toral
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2. Post the transaction. There are 2 ways to post a bank deposit.
a. On Bank Transactions screen, click Post toolbar button.

Bank Transactions -

MNew Save Search Delete Undo Post Duplicate Recap Close

b. On Bank Transactions screen, click Recap toolbar button to open Recap Transaction screen and upon click of recap toolbar button,
transaction will be saved. Click Post toolbar button.
Bank Transactions - BTRN-8

New Save Search Delete

Undo Post Duplicate Recap Close
Details _
Bank Account: | 253624539656 ~ | Bajafice: 4,735.57| Currency: |USD | ~  Record No: |BTRN-8
Date: 02/02/2016 g FType: Bank Transaction Credit: 35.00
Description: | interest r Location: 0001 - Fort Wayne |~

Recap Transaction

Post Close
Details
Date: | 02/02/2016 Description: |interest Currency: |USD | Rate: 1.00
Filter:
Batch ID Record No. Account ID Description Account Group
1 BATCH-326 ETRN-8 10004-0000-000 Three Rivers - Operating - Gr Cash Accounts
2 BATCH-326 BTRN-8 42000-0000-000 Interest Income Other Income

3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.
Bank Transactions - BTRN-8

A~ O X
New Search Unpost Duplicate Recap Close
Details
BankA::oun::Ea\ar\ce: 470057| Currency: |USD | Record Ne: | BTRN8
Date: 02/02/2016 Type: Bank Transaction Credit: 335.00
Description: | ingerast Location: | 0001 - Fort Wayne
Filter: x| Q.
GL Account Description Debit Credit
42000-0000-000 Interest Income 35.00 0.00
Total. 3= 50
@0 0= pmed(_ Page 1] of1

a. Posted is shown at the left part of the Status bar.

b. The previously Posted toolbar button is now labeled as Unpost.

c. The Balance field is now updated by the amount of bank transaction.

d. The entire screen is disabled preventing the user from changing anything to the posted transaction.



4. The bank transaction is then recorded to the following areas in i21.
a. In the GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by
clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,

where accounts affected by the bank transaction are shown.
GL Account Det /42000-0000-000

Print Search Transaction Detail journal Export - Close

Details

Account ID: -Jooo 000 Descripsion: Interest Income. Date Range: -~

jome Opening Balance: 0.00 From Date: | 02/01/2016 To Date: 02/29/2016

SourchSyst.. | Batch Number | Record No Transaction Description Debit Credit Debit Units Credit Units

BDEP BATCH-295 BDEP-1 Interest Income 0.00 400.00 0.0000 0.0000
BOEP BATCH-295 BDEP-1 Interest Income 400.00 0.00 0.0000 0.0000
BOEP BATCH-304 BDEP-1 Interest Income 0.00 400.00 0.0000 o000/ ||
BDEP BATCH-304 BDEP-1 Interest Income 400.00 0.00 0.0000 o000 | ||
BDEP BATCH-311 BDEP-1 Interest Income 0.00 400.00 0.0000 0.0000

02022016 BTRN | BATCH-326 BTRN-3 Interest Income 0.00 0.0000 0.0000

GL Transaction Detail
Close
Details

Q Open 88 Layout Q |Fi

Date Batch Number Account ID Description Record No Debit Credit Deb
02/02/2016 BATCH-326 10004-0000-000 Three Rivers - Operating - Gr BTRN-8 0.00 35.00
02/02/2016 BATCH-326 /42000-0000-000 Interest Income BTRN-8 35.00 0.00

< »

Q B2 Ready

If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transaction.

Bank Transactions - BTRN-8

Search Unpost Duplicate Recap Close

Details

Ry
g Bank Account: | 253624539656 Balan: 0.57 |Currency: |USD | Record No: | BTRN-8

GL Account Detail - 10004-0000-000

Print  Search Transaction Detail Journal Export - Close

Details

Aceount ID: 10004-0000-000 Description: Three Rivers - Operating - Gr Date Range: v
Account Group: |Cash Accounts Opening Balance: 0.00 | From Date: |02/01/2016 To Date: 02/29/2016 =]

Q, Open 83 Layout Q | Filts

Date Source Syst. Batch Number | Record No Transaction Description Debit Credit Debit Units Credit Units.
02/01/2016 MCHK BATCH-320 MCHK-1 Three Rivers - Operatin. 0.00 350.00 0.0000 0.00 -
02/02/2016 PCHK BATCH-321 PCHK-27 Three Rivers - Operatin. 0.00 1,162.30 0.0000 0.00
02/02/2016 PCHK BATCH-322 PCHK-28 Three Rivers - Operatin... 0.00 1,162.30 0.0000 0.00
02/02/2016 BDEP BATCH-323 BDEP-3 Three Rivers - Operatin. 10,000.00 0.00 0.0000 0.00
02/02/2016 PCHK BATCH-324 PCHK-29 Three Rivers - Operatin. 0.00 988.22 0.0000 0.00,
02/02/2016 PCHK BATCH-325 PCHK-30 Three Rivers - Operatin... 0.00 333913 0.0000 0.00]
02/02/2016 BTRN BATCH-326 BTRN-83 Three Rivers - Operatin. 0.00 35.00 0.0000 0.00 »
< 1 »
14,900.00 10,199.43 0.000 0.000
| Ending Balance: 4,700.57 |

Q@ B4 Ready Page 1) of1

b. Bank Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same
amount matches that of the posted Bank Transactions > Balance field.
Bank Accounts - Three Rivers Federal Credit Union

New Save Search Delete Undo Bank MICR Check Audit Reconciliation Register Close

Details

Bank Name: GL Accounts
Account Nt Currency: USD [~ g account: 10004-0000-000 v
Balance: [ 4,700.57| I‘\c:ive: v

c. Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank
Transactions > Balance field.

Bank Account Register

Print Reconciliation Export ToExcel Close

Details

Bank Account: [ 25362453065 [ | Bank Name: | Three Rivers Federal Credit Union Balance: 4,700.57

Check Date Record No Payee or Payor Payment Depasit Balance Clear | ClearDate | Transaction Type Memo
02/01/2016 BDEP-1 4,300.00 4,900.00 Bank Deposit

02/01/2016 00000001 MCHK- 350.00 4,550.00 Misc Checks

02/01/2016 PCHK-24 Brian | Quam 301248 1,537.52 Direct Deposit

02/01/2016 00001000 PAY-E Frito-Lay 150.00 1,387.52 AP Payment

02/02/2016 00001001 PCHK-27 Carolyn R Frahm 1,16230 2522 Paycheck

02/02/2016 ‘00001002 PCHK-28 Elizabeth | Keeler 1,162.30 -937.08 Paycheck

02/0212016 BDEP3 10,000.00 9,062.92 Bank Deposit

02/02/2016 00001003 PCHK-29 Amy C Johnson 988.22 8074.70 Paycheck

02/02/2016 PCHK-30 Arica C Skow 333913 473557 Direct Deposit

02/02/2016 ETRN.8 3500 470057 Bank Transaction interest




d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used. Bank
Account Balance field matches that of the posted Bank Transactions > Balance field.

Bank Recon: ion

Reconcile Princ  Search

Details | Attachments

Bank Account Statement Date Bank Name GIL Account GIL Balance Bank & G/L Balance Difference
253624539656 02/02/2016 | Three Rivers Federal Credit Union 4,700.57 0.00
& Payments and Debits 2 Deposits and Credits
Clear Al [] ClearNone + Add 88 Layout ~ Q Clear all [] ClearNone + Add
Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type Deposit
Q¢ 02/01/2016 00000001 Misc Checks 35000 | Q¢ 020172016 Bank Deposit 4,800.00
Qs 020172016 Brian ) Quam Direct Deposit 301248 Q¢ 02/02/2016 Bank Deposit 10,000.00
gs 02/01/2016 00001000 Frito-Lay AP Payment 150.00
gs 102/02/2016 00001001 Carolyn R Frahm  Paycheck 1,162.30
95 02/02/2016 00001002 Elizabeth | Keeler Paycheck 1,162.30
95 02/02/2016 00001003 Amy C Johnson Paycheck 988.22
QL 02/02/2016 Arica € Skow Direct Deposit 3,339.13
QAL 02/02/2016 interest Bank Transaction 35.00
0 Payments Cleared: 0.00 0 Deposits Cleared: 0.00
Prior Reconciliation Ending Balance - Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation

Bank Statement Ending Balance - Uncleared Payments + Uncleared Deposits Difference

0 3,847.82 14,900.00 6,351.61

7 Ready

Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed.
Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.

® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction .

® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.

| {5 User Security

& Q¥ Eh' B

Save Search Undo Change Password Owemride Password — Close

Settings | BExternal Module
Username: | AGADMIN Full Name: | AGADMIN

User Options

Maximum Mumber of Origin Screens Allowsd 5

Allow User to only Post Transactions they created

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.

1. Open the bank transaction you want to post.

£ Bank Transactions BEES

d & Q=¥ V]

New  Save Search Delete Undo Post Recap Close

Bank Account: |08 ¥ | Balance: 900.000000 | Currency: |USD | | Record No: |BTRN-11

Date: 06/17/2015 | Type: | Bank Transaction Credit: 10.000000

Description: service charges by the bank Location: v

(© Remeve | Filter: x|

[ 6L Account Description Debit Credit

[F] 8s300-9098 PENALTIES - PETROLEUM -Admin 10.00 0.00

[F] | select a GL Account 0.00 0.00
Total 10.00 0.00

@ O | Edited [4 4 |Page 1] oft] b B



2. Post the transaction. There are 2 ways to post a bank deposit.
a. On Bank Transactions screen, click Post toolbar button.

£3 Bank Transactions

o v a & ¥Wivlia @

New Save Search Delete  Undo Post | Recap Close

»
a
*

b. On Bank Transactios screen, click Recap toolbar button to open Recap Transaction screen. Click Post toolbar button.

3 Bank Transactions RAIEIE
o w Q & ¥ Ei

New Save Search Delete Undo Post | Recap | Close

Bank Account: |08 Cumency: |USD |¥ | Record No: |BTRN-11

Date: 06/17/2015 Ba Credit:

Description: sarvice charges by the bank r Lacation: A
(&) Remove | Filter:

] 6L Account Debit Credit
[F] 85300-9099 NALTIES - PETROLEUM -Admin 10.00 0.00

O {5 Recap Transaction

2l Ei

Post Close

3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.

) Bank Transactions 2|[=)[%
A
o & Ry >
New Search

Bank Account: |08 : |USD Record No: |BTRN-11

Date: 06/17/2015 Credit:
Description: Location:
Filter: x|
[[] GLAccount Description Debit Credit
[[] ss300-3099 PENALTIES - PETROLEUM -Admin 10.00 0.00

/ Total: 10.00 0.00
@ O | Posted Page 1|of1

a. Posted is shown at the left part of the Status bar.

b. The previously Posted toolbar button is now labeled as Unpost.

c. The Balance field is now updated by the amount of bank transaction.

d. The entire screen is disabled preventing the user from changing anything to the posted transaction.

4. The bank transaction is then recorded to the following areas in i21.

a. Inthe GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by
clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,
where accounts affected by the bank transaction are shown.

£ GL Account Detail 2/ox

il 3 |83

Print  Search |Transaction Detail | Jounal  Close

Account ID:

Description: Sample Cash Account A-Warsaw Grein Date Range: ~

Account Group: Opening Balance: 0. 0| From Date: | 12/31/1899 | To Date: 12/31/2099 (=]

ot = T

Source System \ Batch Number  Record No Transaction Description Debit Credit Debit Units CreditUnits  Audit Record
MCHK MCHK-2 Sample Cash Account A 0.00 &}
MCHK MCHK-3 Sample ccount A, ]
K mCHKS Sample Cash Account A B
MCHK MCHKS sample B
BDEP BDEP-2 Sample =]

EDEF-2 sample
EDEF-2 sample Cash A
EDEF-3 sample
EDEF-3 sample Cash Account A...
BTRN-11 Sample Cash Account A...

06/16/2015
08/16/2015 | BDEP
06/17/2015  BTRN

£ GL Transaction Detail

| “
Close
Q view | B layot - F

Date Botch Number Account ID Description Record No Debit Credit
[ 06/17/2015 | BATCH-448
[ 06/17/2015 | BATCH-448

Q 1 | Read

PENALTIES - PETROLEUM -Admin ETRIF1L
sample Cash Account A-Warsaw Grain ETRIF1L




If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transaction.

) Bank Transactions. 20|
2 _—
o W Q v i@ @
T o e i

Bank Account: |08 00 |eurrency: [usp | Record No: [eTRN

Filter: xQ
[ GLAccount Description Debit. Credit
[ 85300-90%9 PENALTIES - PETROLEUM -Admin 1000 000
O GL Account Detail 2|8 x)
=qQ 3 i
Account ID: 10122-1002 Description: Sample Cash Account A-Warsaw Grain Date Range: v
Account Group: | Cash Accounts ‘Opening Balance: 0.000000 | From Date: | 12/31/1899 | To Date: 12/31/2099 )

Qiew | Byt~ T

F1 os/16/2015 | McrK BATCHA3D  MOHKA B
1 80EP BATCH-442 80EP-2 \
a BOEP BATCH436 BOEP-2 52}
&l wep mrchass | mEp2 €]
B eoep archsss | mees @
] 06/16/2015 BOEP BATCH-443 BOEP-3 5]
@] os/17/2015  BTRN BATCH448  BTRNLL ‘Sample Cash Account A (]
.
—
@ 3 | Ready Page. 1]oft

b. Bank Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same
amount matches that of the posted Bank Transactions > Balance field.
L) Bank Accounts EY=IIES

6 o Q 5 ¥ Wk 52 Ga SN

New Save Search Delete Undo Bank MICR Check Audit Reconciliation Register Close

Details | Origin

Bank Name: ABC Bank ¥ | | GLAccounts
Account No: 1500326210C Currency: (USD | GL Account: 101221002 —
|Ba|ance: 890.000000 ||Active:

c. Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank
Transactions > Balance field.
5 Bank Account Register 2a)x

=

Print

Bank Account: |1 w | Bank Name: |ABC Balance:

Filter: [
CheckDate  Number Record No FayesorPajor  Payment Deposit ClearDate  TransactionType  Memo
06/16/2015 BDEP-2 Bank Deposit initial dep...
06/16/2015 MCHK-2 Misc Chacks

06/16/2015 MCHK-3 Misc Checks

06/16/2015 MCHK-4 Misc Checks

06/16/2015 MCHK-5 Misc Chacks

06/17/2015 ETRN-11 10.00 Bank Transaction  service ch..

d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used. Bank
Account Balance field matches that of the posted Bank Transactions > Balance field.

) Bank Reconciliation 23|
P&
Q - .
Reconcle  Print  Search Import Close

Details | Attachments

Bank Account  Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
08 v | 06/17/2015 3| | Asc 00 0.000000
5 Payments and Debits 1 Deposits and Credits.

Clear All [[] Clear None | @ Add |2 Layout~ T Clear Al [7] Clear None | @ Add |2 tayout » P
Clear Date Number Payee Transaction Type Payment Clear Date Number Payor Transaction Type Deposit

[ 06/16/2015 Misc Checks X [ os/16/2015 initial deposit Bank Deposit 000,00
[ os/16/2015 Misc Cheds

[ 06/16/2015 Misc Checks

[ 06/16/2015 Misc Chedks

B os/17/2015 senvice charges .. Bank Transaction 10.00

0 Deposits Cleared:

0 Payments Cleared: 0.00

Prior Recongiliation Ending Balance - Cleared Payments + Cleared Deposits = Ending Balance Per Recongiliation

Bank Statement Ending Balance - Uncleared Payments + Uncleared Deposits Difference

0.000000 110

@ 2 | Ready
Posting a transaction means recording the transaction to GL Account Details. This also locks up the transaction from being changed.

Under certain circumstances you may not be able to post a transaction due to a variety of reasons listed below.

® There is no Fiscal Year created for the date you are trying to post the transaction.



® You have closed your periods in the Fiscal Year screen for the date you are trying to post the transaction

® The transaction you are to post is not originally created by you and Allow User to only Post Transactions they created checkbox is checked
in the User Security screen.

| [l Usar Sacurty

r ¥ —

J i e ) i
e A D p O
Cave Search  Undo Change Paseward  Override Password Dot

Settngs | MenuPermissons ~ Sceen Permismons | Control Permessions || Repo

Ussmname: | AGADSTN Ful Mame: AG Admin UEser

User Oplions Set
Maxirum Nuwmber of Onigin Screens Alowed 3 £ Er
[#] Abow User to only Post Transactions they created Dz

The following will guide you on how to post a bank transaction - miscellaneous debits like Service Charge, Withdrawal, Credit Card Charge.

1. Open the bank transaction you want to post.
| Bank Transactions

E(=1IES
=1 . m
o & A [k ¥llv
Mew Save Search Delete  Undo Post Recap  Close
BankAccount:Balance: 1,500.00| Currency: |USD |¥ | Record No: |BTRN-7
Date: 06/02/2014 [3 Type: | Bank Transaction v | Credit: 10.00
Description: service charges by the bank Location: v
(& Delete | Filter: Q
[ GL Account Description Debit Credit
I:‘ 906540-40 PEMALTIES AMD FIMES -CLARA CITY 10.00 0.00
[ | Select a GL Account 0.00 0.00
Total: 10.00 0.00
@ 2 | Ready Page |1 of L | b Bl |@®

2. Post the transaction. There are 2 ways to post a bank deposit.
a. On Bank Transactions screen, click Post toolbar button.

lg) Bank Transactions

ﬁ'H"\'\I;#'xn\” "E

MNew Save Search Delete LUndo Post |Recap  Close

b. On Bank Transactios screen, click Recap toolbar button to open Recap Transaction screen. Click Post toolbar button.
il Bank Transactions

He Save  Search Delete  Und

Recap | Close

Post Clese:




3. The bank transaction is posted. These changes are then automatically applied to the bank transaction.

| Bank Transactions EI=1ES
= "]
== 4
& = Al @
Mew Search Unpost | Recap  Close
Bank Account: 08 |Balance: 1,490.00 |Currencv: usD Record No: |BTRN-7
Date: 06/02/2014 Type: |Bank Transaction Credit: 10.00
Description: service charges by the bank Location:
Filter: Q
[[] GL Account Description Debit Credit
I:‘ 906540-40 PEMALTIES AND FINES -CLARA CITY 10.00 0.00
Total: 10.00 0.00
@ 3 | Posted '/ Page |1 of 1 ]

a. Posted is shown at the left part of the Status bar.

b. The previously Posted toolbar button is now labeled as Unpost.

c. The Balance field is now updated by the amount of bank transaction.

d. The entire screen is disabled preventing the user from changing anything to the posted transaction.

4. The bank transaction is then recorded to the following areas in i21.

a. Inthe GL Account Detail. You may open any account used from the bank transaction, then select the bank deposit transaction by
clicking the checkbox before the Date field and click Transaction Detail toolbar button. That will open the GL Transaction Detail screen,
where accounts affected by the bank transaction are shown.

lall GL Account. Detail E[=]IES
= q & i
Print  Search [Transaction Detail | Journal — Close

Account Id: |106040-40 ‘ Description: STATE BANK -CLARA CITY Date Range: Al Dates b4

Account Group: | Cash Accounts Opening Balance: | 0.00 From Date: | 01/01/1900 (3 To Date: 01/01/2100 O3

Batch Numbar Record No Debit Credit Debit Units Credit Units Unposted uoM
|} BATCH-157 BDEP-6 1,500.00 0.00 0.000 0.000
[7] /05/28/2014  BATCH-157 BDEP-6 0.00 1,500,00 0,000 0,000
05/28/2014  BATCH-159 | BDEP-6 1,500.00 0.00 0.000 0.000 |
[ @ Josiozmis  mamcr-sen | BTRN-7 0.00 10.00 0.000 0.000 B
L Y
|l GL Transaction Detail EJI=]IES
i
Close
24, Details |
Date Batch Number Account Id Description Record No Debit Credit
[] os/oz/2014 | BATCH-160 108040-40 BTRN-7 0.00 10.00

[] 0s/02/2014 BATCH-160 906540-40 BTRN-7 10.00 0.00



If you open the Account assigned for the bank account used in the bank transaction, the Ending Balance field at the bottom will show
the same amount shown in the posted bank transaction.

|t Bank Transactions ESI=1IES
I
= ‘a)
o & N - N I@

MNew Search Unpost Recap  Close

Bank Account: 08 Balance: 1,490.00 ||Currency: |USD Record Mo: |BTRN-7

Date: 06/02/2014 Type: |Bank Transaction Credit: 10.00

Description: service charges by the bank Location:

Filter: Q
[C] GL Account Description Debit Credit
[F1 | s08540-40 PEMALTIES AND FINES -CLARA CITY
|l GL Account Detail (=]
2. 3 MO
.~
Print  Search Transaction Detal  Journal Close
Account Id: | 106040-40 Description: STATE BANK -CLARA CITY Date Range: Al Dates ¥
Account Group: | Cash Accounts Opening Balance: | 0.00 From Date: |01/01/1900 [H| To Date: 01/01/2100 [
_., Details \?
Date Batch Number Record Mo Dehit Credit Debit Units Credit Units Unposted uomMm
[F] 05/28f2014 BATCH-157 BDEP-& 1,500.00 0.00 0.000 0.000
[F] 05/28f2014 BATCH-157 BDEP-& 0.00 1,500.00 0.000 0.000
[F] 05/28f2014 BATCH-159 BDEP-& 1,500.00 0.00 0.000 0.000 [}
06/02/2014 BATCH-160 BTRN-7 0.00 10.00 0.000 0.000 [F]
3
3,000.00 1,510.00 0.00 0.00
Ending Balance: 1,490.00
@ 2 /| Ready Page |1 of 1 ]

b. Bank Accounts screen > Balance field for the selected bank account will be updated with the Bank Transaction amount. That same
amount matches that of the posted Bank Transactions > Balance field.
|i| Bank Accounts S

é = gl = N D a2 El cz |

New Save Search Delete  Undo Bank MICR  Check Audit Reconcliation Register Close

Details | Origin

Bank Mame: ABC Bank] | | GL Accounts

Account No: 1500326210C Currency: |USD B OEETE 10604040 -
Balance: 1,490.00 | Active:

Contact: James Brown Check Number Range

c. Bank Transaction is recorded in the Bank Account Register for the Bank Account used. Balance field matches that of the posted Bank
Transactions > Balance field.
|l Bank Account Register

EI=1E3
= R &
Print Reconcliation  Close
Bank Account: |08 | Bank Mame: |ABC Bank Balance: 1,490.00
Filter: Q
CheckDate  Number Record No PayesorPayar  Payment Depasit Balance  Clear ClearDate  TransactionType  Memo
05/28/2014 SDEP-6 Company 1,500,00 1,500.00 [0 Bank Deposit initial deposit
06/02/2014 BTRN-7 10.00 149000 [ Bank Transaction  service cha...



Account Balance field matches that of the posted Bank Transactions > Balance field.

&) Bank Reconcilation

B & q -

Reconcle  Print  Search Import
Details Attachments
Bank Account  Stztement Date Bank Name
08 v |l06/02/2014 | | ABC Bank
1Payments and Debits
Clear Al [T Clear None | € Add | Fitter:
Clear Date Number Payee Transaction Type
Q [ osfoz014 service charges Bank Transaction

0 Payments Cleared:

Prior Reconciiation Ending Balance -
0.00

Cleared Payments

Bank Statement Ending Balance -
0.00

Uncleared Payments

@ 13 | Ready

10.00

d. Bank Transaction is recorded in the Bank Reconciliation > Payments and Debits panel for the Bank Account used

Bank & G/L Balance Diference

G/L Account G/L Balance
10604040 1,490.00
1Deposits and Credits
Clear All [7] Clear None | @ Add | Fitter: x
Payment Clear Date Number Payer Transaction Type
1000 | [ 0582014 Company Bank Deposit
0.00 0 Deposits Cleared:
Cleared Deposits = Ending Balance Per Reconciation
0.00 0.00

Uncleared Depostts -
1,500.00

Difference

0.00

Deposit
1,500.00

0.00

0.00

. Bank
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