How to Recap Bank Transaction

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.

1. Open the Bank Transaction.
Bank Transactions - BTRN-55

A O X
Mew Save Search Delete Undo Post Duplicats PostPreview Recurring Close
Details | Amachments(0) = AuditLog (1)
Bank Account + 02531030 ~ | Balance 54.50000 | Currency = USD Record No |BTRN-55
Date 1212712017 | Type Bank Transaction Credit 190.00
Description Recur Location | 0001 - Fort Wayne | v
% Remove Fileer Q
GL Account™ Description Debit Credit
17000-0001-101 Ending Inventory - Fort Wayne - Pop 210.00000 20.00000
Total 210.00 2000
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2. Click Post Preview toolbar button to open the Post Preview Transaction screen and upon click of Post Preview toolbar button, transaction will
be saved. The Post Preview Transaction screen shows accounts affected when the bank deposit is posted.

New Save Search Delete Undo Post Duplicate PoscPreview Recuring Close

Decaiz | At

s (0)  Audit Log 2)

Bank Accor

531030 | Balance

RecordNo [BTRN-55
Date 1272772017 @] Type  [BankT

Credic 19000
Descripiion | Bank Transaction Test Recur [ |Locaton 0001 - ForcWayne v

Q

Descripton Desie Creat

Enging Inventory - For

21000000 2000000
[T S—

Post Clos

Dste 1212772017 | Description  BankTTr

Fiter
Baxen D Record o, Account D Descripton
1 sATCHs130

206116 Bank Transaction Test

2 sachsiz0 ETANSS 170000001101 Ending Invencory - Fors Wayne -Pop  Invencories

Ready

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.

Bank Transactions - BWD-3

New Save Search Delete

Undo Post Duplicate

PostPreview Recurring  Close

[Demils | Amschments(0) | Audit Log (1)

Bank Account = 253624539656 v | Balance -45,593.54000 | Currency = USD Record No  |BWD-3

Date 71272017 E| Type Bank Withdrawal Credit 65.00

Description Bank Withdrawal Test Recur Location 0001 - Fort Wayne |+

X Remove Fileer aQ
GL Account™ Description Debit
17000-0003-011 Ending Inventory - Richmond - Grain - Corn 65.00000

Tozal £5.00
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2. Click Post Preview toolbar button to open the Post Preview Transaction screen and upon click of Post Preview toolbar button, transaction will
be saved. The Post PreviewTransaction screen shows accounts affected when the bank deposit is posted.

New Save Search Delet Undo Post Duplicate PostPreview Recurring Close

Detals | Auachments(0) | AuditLog (1)

Bank Account « 253624539656
Date

| Balance 00| Currency + USD | Record No [BWD-3

7122017 3| Type Credit 65,00
Description  Bank Withdrawal Test Recur [ ] Location 0001 - Forc Wayne | v
% Remove  Filcer Q
Post Previ o x
Post Close
Detsi
Daie 711272017 Description | Bank Withdrawal Test Currency [USD | Rate. 00
Filcer
Bawcn D Record No. AccountID Description Accoun Group Devit Crest
1 BATCHS130  BWD3 100040000000 Bank Witndrawal Test Cash Accounts 000 6500
2 BATCHS130  BWD3 17000.0003.011 EndingInventory - Richmond - Gral._ Inventories 6500 000
‘ »
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Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® Ifitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.

Bank Transactions - BWD-1

New Save Search Delete Undo Post Duplicate Recap Close

Details | Attachments(0) ~ AuditLog (1)
Bank Account: | 38265074 + | Balance: 0.00| Currency: |USD| v | Record No: |BWD-1
Date: 10/1/2016 | Type: | Bank Withdrawal Credit: 265.00
Description: | Test Withdrawal Location: | 0001 - Fort Wayne | v
% Remowe Filter: Q
GL Account Description Debit
29000-0000-000 Freight Payable 265.00
Total 5265
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2. Click Recap toolbar button to open the Recap Transaction screen and upon click of recap toolbar button, transaction will be saved. The Recap
Transaction screen shows accounts affected when the bank deposit is posted.
Bank Transactions - BWD-1

Mew Save Search Delete Undo Post Dupiicate Recap Close
Details | Attachments (0) | AuditLog(1)

Bank Account: | 38265074 « | Balance: J 0.00 Currency: |usp| v | Record No: [awb-1

f y
Date: 10/1/2016 @) Type: Bank Withdrawal Credit: 265.00

Description: Test Withdrawal Location: 0001 - Fort Wayne | v

X Remove Filter:
GL Account Description

Recap Transaction

Post Close

Details
Date: | 10/1/2016 Description: | Test Withdrawal Currency: |USD | Rate: 1.00
Filter:
Batch ID Record No. Account ID Description Account Group Debit Credit
1 BATCH-1337 BWD-1 10001-0000-000 Wells Fargo - Payroll  Asset 0.00 265.00
2 BATCH-1337 BWD-1 29000-0000-000 Freight Payable Other Payables 265.00 0.00
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Ready

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.
Bank Transactions - BTRN-6

New Save Search Delete Undo Post Duplicate Recap Close

Details | AuditLog(1)

Bank Account: | 68215422 ~ | Balance: 4,892.00| Currency: |USD |~ | Record No: |BTRN-6
Date: 04/27/2016 E| Type: Bank Transaction Debit: 115.00
Description: | Bank Transaction Sales Location: 0001 - Fort Wayne |~
% Remove Filter: Q
GL Account Description Debit Credit
42000-0000-000 Interest Income 0.00 115.00

Select a GL Account

Total: 30 s115
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2. Click Recap toolbar button to open the Recap Transaction screen and upon click of recap toolbar button, transaction will be saved. The Recap
Transaction screen shows accounts affected when the bank deposit is posted.

Bank Transactions - BTRN-6

New Save Search Delete Undo Post Duplicate Recap Close

Dewils | AuditLog(1)

Bank Account: | 68215422 ~ | Balance: 4,892.00| Currency: |USD | ~ | Record No: | BTRN-6

Date: 04/27/2016 Typey/" | Bank Transaction Debir: 115.00

Description: | Bank Transaction Sales Location: | 0001 - Fort Wayne
X Remove Filter:
Recap Transaction

Post Close

Details

Date: | 04/27/2016 Description: | Bank Transaction Sales Currency: USD | Rate: 1.00
Filter:
Batch ID Record No Account ID Description Account Group
1 BATCH-541 BTRN-6 10005-0000-000 Chase- Cashin Bank Cash Accounts
2 BATCH-541 BTRN6G 42000-0000-000 Interest Income Other Income

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.
Bank Transactions - BWD-2 ~ [ X

New Save Search Delete Undo Post Duplicate Recap Close

Details

Bank Account: | 12152015 v | Balance: 45,000.00 | Currency: |USD| v | Record No: | BWD-2
Date: 02/01/2016 Type: | Bank Withdrawal Credit: 150.00
Description:  withdrawal Location: 0000 - Home Office | v
X Remove  Filter: x|Q

GL Account Description Debit
| 29000-0000-000 Freight Payable 150.00

Select a GL Account

Total 5150
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2. Click Recap toolbar button to open the Recap Transaction screen and upon click of recap toolbar button, transaction will be saved. The Recap
Transaction screen shows accounts affected when the bank deposit is posted.

Bank Transactions - BWD-2

New Save Search Deletz Undo Post Duplicate Recap Close

Details

Bank Account: | 12152015 45,000.00 Currency: USD v | Record No: | BWD-2

Date: 02/01/2016 Bank Withdrawal Credit: 150.00

Description: | withdrawal Location: 0000 - Home Office | v
x| Q

Description Debit

X Remove Filter:
GL Account

+ 29000-0000-000 Freight Payable 150.00

Recap Transaction
Post Close
Details
Date: | 02/01/2016 Description: | withdrawal Currency: |USD | Rate: 1.00
Filter:
Batch ID Record No. Account ID Description Account Group Debit. Credit
1 BATCH-315 BWD-2 10718-0000-000 Payrall Checking Cash Accounts 0.00 150.00
2 BATCH-315 BWD-2 29000-0000-000 Freight Payable Other Payables 150.00 0.00

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be
entered in the GL Account Detail when you post the bank transaction.

® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost
the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.

£ Bank Transactions #|[a)(x
2 ]
= ™
s & ‘Q 5 ¥|v i
New Save Search Delet= Undo  Fost  Recap  Closs
Bank Account: |08 ¥ | Balance: 900 )00 | Currency: |USD | Record No: | BTRN-11
Date: 06/17/2015 | Type: | Bank Transaction Credit: 10.00
Description: service charges by the bank Location: e
@ Remeve | Filter: ® 9
[ 6L Account Description Debit Credit
PENALTIES - PETROLEUM -Admin 0.00
Total: 10.00 0.00
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2. Click Recap toolbar button to open the Recap Transaction screen. The Recap Transaction screen shows accounts affected when the bank

deposit is posted.

3 Bank Transactions a[@]x
E =]
3w Q=¥ [V i
New Save Search Delete Undo  Post Close
Bank Account: |08 v Currency: |USD | | Record No: | BTRN-11
Date: 06/17/2015 Bank Tr Credit:
Description: service charges by the bank, Location: 4
@ Remove | Filter: *
GL Account Debit Credit
85300-3099 NALTIES - PETROLEUM -Admin 10.00 0.00
£ Recap Transaction 2)[=)[%
v &
Post Close
Date: | 06/17/2015 Description: | service charges by the bank Currency: USD  Rate: 1
Filter:
gatch ID Record No. Account 1D Description Account Group Debit Credit
1| BATCH-448 EBTRN-11 10122-1002 Sample Cash Account A-Warsaw Grain | Cash Accounts
2| BATCH-448 BTRN-11 85300-9099 PENALTIES - PETROLEUM -Admin Expense

QY

Recap a transaction means checking or having a preview of what will be entered in the GL Account Detail when you post or unpost the bank transaction.

® |f the transaction is at a not yet posted state or was previously unposted, the Recap Transaction screen will show the entries to be

entered in the GL Account Detail when you post the bank transaction.
® |fitis at a posted state, the Recap Transaction screen will show the entries to be entered in the GL Account Detail when you unpost

the bank transaction.

The following will guide you on how to recap a bank transaction.



1. Open the Bank Transaction.

|l Bank Depaosit RNEE
) tal =1 o @ Rl E
e d ~ n_x b ‘/ L|C .
MNew Save Search Delete Undo Print Post Info Recap Close
Bank Account: |DS |V| Balance: 0.00| Currency: |USD | | Record Mo: |BDEP-6
Date: 05/28/2014 [@ payor:  Company v | Amount: 1,500.00
Description: initial depasit Location: hdt
() Delete | Filter: Q
[ | Date GL Account Description Mame Amount
[ | 05/28/2014 533000-00 RAYMOMD TO PRINSBURG ACCOUNT -ADMIN 1,000.00
|:| 05/28/2014 538000-10 RAYMOMD TO PRINSBURG ACCOUNT -PRINSBURG 500.00
[F] 05/28/2014  Select a GL Account 0.00
Total: 1,500,00
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2. Click Recap toolbar button to open the Recap Transaction screen. The Recap Transaction screen shows accounts affected when the bank
deposit is posted.

|l Bank Deposit REIES
New Save Search Delete Undo Print Post Info Recap Close
Bank Account: 08 ¥ Balance: 0.00| Currency: |USD |¥  Record No: |BDEP-6
Date: 05/28/2014 |[9 Payor: | Company ¥ Amount: 1,500.00
|l Recap Transaction b EYI[EIES

r2liri

Post  Close

Date: |0 Description: tia Currency: |USD Rate: 1
Filter: Q
Batch ID Record Mo, Account ID Description Account Group Debit Credit
1 BATCH-157 BDEP-6 106040-40 STATE BAMK -CLARA CITY Cash Accounts 1,500.00 0.00
2 BATCH-157 BDEP-6 538000-00 RAYMOND TO PRINSBURG ACCOUN... | SE - Contribute... 0.00 1,000.00

w

BATCH-157 BDEP-6 538000-10 RAYMOND TO PRINSBURG ACCOUN... | SE - Contribute... 0.00 500.00
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