Printing of Check failed

1. Inthe Print Check Verification screen, check the the Fail checkbox of the check that failed the printing and enter the reason why it failed in the
Reason field that follows. Then click Commit toolbar button.

Print Check Verification

A X
Commit Close
Details
Printed Checks
A FailAll [ Fail Nane
Fail | Reason Record No. Date Check No. Payes Amount
Misprint MCHK-1 04/28/2016 00001001 100.00

2. This message is shown. Click Yes button.

iRely i21

Are you sure to commit the printed and failed check numbers?

3. The message box is closed along with the Print Check Verification screen. You will be back at the Report Viewer.

4. Close the Check Voucher Middle report by clicking the x button on the Check Voucher Middle tab to close the said report or click the X button a
t the top right corner of the Report Viewer to close all reports.

5. Once the Report Viewer is closed, you will be back to the Miscellaneous Check, still without assigning a check number.
Miscellaneous Checks - MCHK-1

[8

~ O X
New Search Print Unpost Recap Close
Details | Audit Log (2)
Bank Account: | 125-526-5245 Balance: -100.00 Currency: USD | Record No: | MCHK-1
Date: Payee: Amount:
Description: Check No: |
Address: @ Zip/Postal Code: City:
State/Province: Country:
X Remove Filter: Q
GL Account Description Name Amount
29000-0000-000 Freight Payable 100.00
Select a GL Account
Total: 5100
o Q Posted Page 1) of1




Open the Bank Account used for Miscellaneous Check and click on Check Audit toolbar button. The Check Number Audit screen will open

showing the check number supposedly assigned for the miscellaneous check will show a Status of Wasted and in the Remarks field, the reason
why it failed printing.

Bank Accounts - Fifth Third

New Save Search Delete Undo Bank MICR CheckAudit Reconciliation Register Close

Details Audit Log (0)
BankName:  Fifth Third [(EESIITERy WY
Aeeaun: et Waste Print Close
Balance —
Details
Contact: Bob Smith
Address: (:) 720 East DY Fileer: All Checks ~ | From: To:
Printed: 0 Failed: 1] Unused 48
Check No. Status Record No. Remarks
ifé:ﬁ“a‘ 46825 00001001 ‘Wasted MCHK-1 Misprint -
State/Province: | IN 00001002 Unused
Phane: (26014979 coooto03 Unused
Website: & hupsiiwwn]| | 00001004 Unused
Email: =] 00001005 Unused
Electronic Bank File Inform| | 0ooo1006 Unused
Formats 00001007 Unused
Bank Stmt 00001008 Unused
ACH/NACHA 00001008 Unused
Positive Pay 00001010 Unused -
@6 0 Ready @ O U Ready

1. Inthe Print Check Verification screen, check the the Fail checkbox of the check that failed the printing and enter the reason why it failed in the
Reason field that follows. Then click Commit toolbar button.

Print Check Verification

~ X
Commit  Close
Details
Printed Checks
[ Fail Al [] Fail None
Fail | Reason Record No. Date Check No. Payee Amount
Paper Jam PCHK-26 02/01/2016 00000002 Donna E Parker 1,075.26

0 &

) Reasan is updated successfully!

2. This message is shown. Click Yes button.

iRely i21

Are you sure to commit the printed and failed check numbers?

Yes

8 ’l

3. The message box is closed along with the Print Check Verification screen. You will be back at the Report Viewer.

4. Close the Check Voucher Middle report by clicking the x button on the Check Voucher Middle tab to close the said report or click the X button a
t the top right corner of the Report Viewer to close all reports.



5. Once the Report Viewer is closed, you will be back to the Miscellaneous Check, still without assigning a check number.
Miscellaneous Checks - MCHK-4

New Search Print Unpost Recap Close
Details
Bank Account: | 12152015 Balance: 27,449,483 | Currency: |USD Record No: | MCHK-4
Date: 02/10/2016 Payee: | payee freight payable Amount: 10.00
Description: Check Na:
Address: ‘:J Zip/Postal Cade: City:
State/Province: Country:
Filter: x |Q
GL Account Description MName Amount
29000-0000-000 Freight Payable 10.00
Total: 510
B Posted Page 1| of1

. Open the Bank Account used for Miscellaneous Check and click on Check Audit toolbar button. The Check Number Audit screen will open

showing the check number supposedly assigned for the miscellaneous check will show a Status of Wasted and in the Remarks field, the reason
why it failed printing.

Bank Accounts - Commerce Bank

~ 0O X
New Save Search Delete Undo Bank MICR Check Au
Details
Bank Name: | Commerce Bank GL Accounts
Account No: 15 4 Currency: |USD .. .
PRI Check Number Audit
Contact Waste Print Close
Address Detalls f
Filter: | All Checks | From: To: 2000
Zip/Postal Printed: 1 Failed 1| Unused 1,008 3
Code: 2l G
008/ | Create
State/Proving || Ceck No. Status Record No. Remarks
00000001 Prinied PCHK-26 =
Phane B
00000002 Wasted PCHK26 Paperjam |
Website: 00000003 Unused
Email: 00000004 Unused o
. 00000005 Unused
Electronic | 0
00000006 Unused
Formats 00000007 Unused Apply
Bank Seme ||| 00000008 Unused
00000009 Unused
ACHINACH
00000010 Unused
Pesitive Pal | 0oo0o011 Unused
[+ @ O U Ready oft

In the Print Check Verification screen, check the the Fail checkbox of the check that failed the printing and enter the reason why it failed in the
Reason field that follows. Then click Commit toolbar button.

43 Print Check Verification BIES
Commit | Close
Printsd Checks
Fail All Fail None
Fail Reason Record No. Date Check No. Fayes Amount
MCHK-9 06/22/2015 10000002 payee 1 57.00

@ < )| Fail flag is updated successfully!




2. This message is shown. Click Yes button.
1] Relyill b

9 Ang you sure to commit the printed and faled chick numbars?

(] -
3. The message box is closed along with the Print Check Verification screen. You will be back at the Report Viewer.
4. Close the Check Voucher Middle report by clicking the x button on the Check Voucher Middle tab to close the said report or click the X button a

t the top right corner of the Report Viewer to close all reports.
5. Once the Report Viewer is closed, you will be back to the Miscellaneous Check, still without assigning a check number.

3 Miscellaneous Checks 2|E)x
]
‘al
o . = @ ) I@]
New Search Print  Unpost Recap Close
Bank Account: |08 Balance: 40 0 | Currency: |USD Record No: | MCHK-9
Date: 06/22/2015 Payee: Amount: 57.0 0
Description: |Check No:
Address: B Zip/Postal Code: City:
State/Province: Country:
Filter: x|
[0 &L Account Description Name Amount
[F] | s0110-1001 PURCHASES WHEAT - WE -New Haven Grain 57.00
Total: 57.00
@ & | Posted Page 1|of1

6. Open the Bank Account used for Miscellaneous Check and click on Check Audit toolbar button. The Check Number Audit screen will open
showing the check number supposedly assigned for the miscellaneous check will show a Status of Wasted and in the Remarks field, the reason
why it failed printing.

&) Bank Accounts RICIES

7w @

5w Q= @) ik

New Save Search Delete Undo  Bank MIR O it | Reconciliation Register Close

Details | Origin {

Bank Name: ABC Bank | &) Chieck Number Audit 3 B
Account No: 150032621 ,-9 @ m

e Waste  pnt  Close

Contact: James BOW | ter: [l checks | From: To:

Adres: [BI| 20 P Failed: 5| Unused:

heck No. Status Record No. Remarks

Zip/Postal Code: | 46815 Frinted MCHC2
State/Province: IV A patcy
Printed MCHK-4
Phone: (123)555-§ p— o
Website: @ [www.irely.q W ‘tampered
Email: @ |infogirely w tampered
Printed MCHK=6
Electronic Bank File Informatiof
Printed MCHK-7
Formats MCHK?.
MCHS paper ammed |
Bank Stmt: Unused L
ACH/NACHA: Unused
Postive Pay: Unised
Unused
Unused
Unused

@ % | Ready
© 0 | Ready



1. Inthe Print Check Verification screen, check the the Fail checkbox of the check that failed the printing and enter the reason why it failed in the

Reason field that follows. Then click Commit toolbar button.
|l Print Check Verification EJIES

i

Commit | Close

Printed Checks

Fail Al [] Fail None

Fail Reason Record No. Date Check Mo. Payee Amount
|| paper jammed MCHKE-11 06/04/2014 10000003 payee 1 120,00

@ 2 '/ | Reason is updated successfully!

2. This message is shown. Click Yes button.
1] Relyill X

9 Arg you sure to commit the printed and faled chick numbars?

(e ]
3. The message box is closed along with the Print Check Verification screen. You will be back at the Report Viewer.
4. Close the Check Voucher Middle report by clicking the x button on the Check Voucher Middle tab to close the said report or click the X button a
t the top right corner of the Report Viewer to close all reports.
5. You will then be asked to archive the report.
a. If you will want to archive the report, see How to Archive a report.

b. If you will not archive the report, click No button on the message box.
6. Once the Report Viewer is closed, you will be back to the Miscellaneous Check, still without assigning a check number.

|| Miscellaneous Checks EN=1ES
o w & o ) @ i
MNew Search Print  Unpost Void Recap  Close
Bank Account: 08 Balance: 577.00| Currency: |USD Record No: |MCHK-11
Date: 06/04/2014 Payes: | payeel Amount: 120.00
Description: meals Check No:
Address: | Zip/Postal Code: City:
State/Province: Country:
Filter: Q
GL Account Description Mame Amount

906280-50 ANNUAL MEETING -ADMIN 120.00


https://help.irelyserver.com/display/DOC/How+to+Archive+a+report

7. Open the Bank Account used for Miscellaneous Check and click on Check Audit toolbar button. The Check Number Audit screen will open
showing the check number supposedly assigned for the miscellaneous check will show a Status of Wasted and in the Remarks field, the reason
why it failed printing.

| Bank Accounts E=1ES
= 5 =) » A il =
o w A & ¥ Wk 32| a3 B | O

MNew Save Search Delete Undo Bank MICR | Check Audit | Recondiliation Register  Close

Details Origin

Bank Name: ABC Bank | GL Accounts
Account No: 1500326210C Currengy: USD v T G 10604040 =
Balance: 577.00 | Activ
contact: | la Check Number Audit Y IE3
Address: {3 @ @ Jo0oo1
i Waste Print Close 00010
||| ZipfPostal ¢ | Fiter: | All Checkd ~ | From: To: 100004
State/Provi | Printed: 2/ Failed: 2| Unused: 7| ||Create
Phone: Check No. Status Record No. Remarks
Website: 10000001 Printed MCHK-8
Emai 10000002 Printed MCHK-3
10000003 Viasted MCHK-11 paper jammed 1]
EFT Inform | = roon0s Unused 0
Bank Str| | | 10000005 Unused
10000005 Unused Apply
EFT/ACH
10000007 Unused
Next EFT} | | 10000008 Unused
EFT/ACH 10000009 Unused
EFT Bank 10000010 Unused
10000002 Void Check MCHK-2
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