How to Setup and Apply Backup Check Number Range

1. Enter the Starting Check No and Ending Check No.

Backup Check Number Range

Starting Check Mo: 1
Ending Check No: 5
Number of Checks: 5| Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: S| Apply

3. Click the Apply button to generate the check numbers.
Backup Check Number Range
Starting Check No: 1
Ending Check Ne: 5
Mumber of Checks: s || Apply |||

4. This message is shown. Click Yes button.
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Do you want to use the backup check numbers?

5. Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

Bank Accounts - Fifth Third Bank

A O X
New Save Search Delete Undo Bank CheckAudit Recondliation Register Close
Details  Audit Log (2)
BankName  + Fifth Third Bank Electronic Bank File Information Check Number Range
Account Holder Company ID Starting Check No 1
AccountNe | 0620008 Currency+|UsD Bank Name Ending Check No s
Balance 104.50 Active |/ Transit No 042000314 Next Check No 1
Contact Next EFT/ACH No 0| | CheckNo. Length g
Search Address | Enter address to search Number of Checks 5| Create
EFT Format:
Address 122 N Broadway 5t ormets Enable MICR Printing
Bank Statement -
Backup Check Number Range
ACH/NACHA Payroll -
. Starting Check No of
o Leb. See On ACHINACHA AP -
o shenen s Ending Check No 0
Zip/Postal 45036 Country |Uniced States o | | ACH/NACHA AR e
Number of Checks 1] | Apply
hone Fax Cleared Credit Card ~|| L
e Comments
Website | | Positve Pay .
Emall = [ 6L Accounts
IBAN
GL Account +/14150-1204-114 Q
SWIFT
7 @ O d Edied Page 1) of1




. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - Fifth Third Bank

R =
New Save Search Delew Undo Bank CheckAuft Recondiation Regier Cose
Details | AuditLog (2)
BankName  + Fifth Third Bor [ THET Y (TSNP ERr b Check Number Range
Account Holder Starting Check No 1
wase  prine Close
Account No * 0640906 Ending Check No 5
oo
Balance Next Check No 1
Contact Printed 0 Failed 0/ Unused Check No. Length
Search Address | Emeraddress|| peporr  B3view  |Fikeer (F3) b4 Number of Checks 5| creae
Address 122 NBroadw] " ve. Status Record No Remarks Enable MICR Printing
000000071 Unused Backup Check Number Range
00000002 Unused Starting Check No 0
.
© Lebenon 00000003 Unused Ending CheckNo o
Zip/Postal 45036 1
00000004 Unused Number of Checks 2poy
Phone (442)524-1639)
Comments.
Website 00000005 Unused
Email
IBAN
SWIFT
? 0 e Edited Page 1] of1
7 @ Q Ready
1. Enter the Starting Check No and Ending Check No.
Backup Check Number Range
Starting Check No: i
Ending Check No: 5
Mumber of Checks: 5

5 Apply
2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 5| Apply

3. Click the Apply button to generate the check numbers.
Backup Check Number Range

Starting Check No: 1
Ending Check No: 5
MNumber of Checks: 5 | Apply '

4. This message is shown. Click Yes button.
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Do you want to use the backup check numbers?




. Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

Bank Accounts - Fifth Third Bank

A O X
New Save Search Delete Undo Bank CheckAudit Reconciiation Register Close
Details | Audit Log (4)
Bank Name | Fifch Third Bank ~| | 6L Accounts
Account Holder GL Account +10718-0004-003 Q
AccountNo  +001122 Currency+|usD_| v
. Check Number Range
Balance 000 Acve
Comace Starting Check No 1
Search Address |Enter address to search FrEEE g
Address 122 N Broadway @ | Next CheckNo 1
Check No. Length 8
Number of Checks 5| create
Ciey Lebanon Swe(OH Enable MICR Printing
Zip/Postal 25036 Country |United States
Backup Check Number Range
Phone Fax
— | [sarins Checko o
Ending Check No
Email = N o
. Number of Checks 1] [ aspy
SwiET Comments
Electronic Bank File Information
Formats Company 10
Bank Stme <1|| Bank Name
ACHINACHA | Transieno
Positive Pay || NextNo .
? @ O K& Ready
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Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - Fifth Third Bank

~ 0 x
New Save Scarch Deiete Undo Bank CheckAudi Reconciiation Register Close
Detais | Audit Log (4)
Bank Neme 4| Fifth Third Bank ~ | | GLAccounts
Account Holder Check Number Audit ~ X a
AccountNo -+ 0011 ERERSREARACE.
Balance p—
Decais
Contact !
Fiter | All Checks | From To B
Sesrch Addres: | Ecel
Printed 0 Failed 0| Unused
Address 221 !
Crece o status Record No Remarks 8
0000001 Unused || cresce
Ciy Leb:
0000002 Unused
Zp/Postal | as03
0000003 Unusea
Phone s
I 00000004 Unused 0
Emait 0000005 Unusea 0
1BAN Aenly
SWIFT
Electronic Bank File |
Formats
Bank Seme
ACH/NACHA
Positive Pay T @ O Reaty
?2 @ Q & Ready Page 1] of1

1. Enter the Starting Check No and Ending Check No.
Backup Check Number Range

Starting Check Mo: 1
Ending Check No: 5

Number of Checks: 5| Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: S| Apply

3. Click the Apply button to generate the check numbers.
Backup Check Number Range

Starting Check No: 1

Ending Check Ne: 5

Mumber of Checks:

wn

Apply |




4. This message is shown. Click Yes button.
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Do you want to use the backup check numbers?

Yes

Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

Bank Accounts - EFG Bank

A~ 0O X
New Save Search Delete Undo Bank MICR Check Audit Recondliation Register Close
Details | CheckLayout | AuditLog (3)
Bank Name: | EFG Bank GL Accounts
AccountNo:  [08112680 Currency: IUSD ¥ GLAccount |m718-unn4-003 ~
Bolance: | 000 Active: /]
Contact 08112680 Check Number Range
Address: Starting Check No: | 1
Ending Check No: | 5
Zip/Postal ] Ciy: Next Check No: | 1
Gde:
Check No. Length: | g
State/Province: Country: v
Number of Checks: | 5| [ creste
Phone: Fax:
Enable MICR Printing: [/
Website: &
S = Backup Check Number Range
Electronic Bank File Information Starting Check Na: | 0
Formats - Ending CheckNo: | 0
ompany ID:
Sonk et 1| Bar Nome Nurber of Checks: | Apply
ACH/NACHA ¥ ||| Transit Ne: 081126800 Comments:
Positive Pay || e Mo o
Page | 1] of1

(fiick thre’ 7Chéck Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

Bank Accounts - EFG Bank

~ O x
New Save Search Delete Undo Bank MICR Check Audit Recondlistion Register Close
Details | Check Layout | AuditLog (3)
Ll Check Number Audit A X
Account No: .
Waste Print  Close
Balance:
Contact: Dewals
address: | Pt Al Checks ~ | From: To: .
aned:l 0| Failed | 0 Unused:l 5
5
ZiplPostal Check No. Status Record No. Remarks 1
ode: 00000001 Unused a
State/Province]
00000002 Unused 5| create
Phone:
00000003 Unused
Websice: ¢}
00000004 Unused
Email. g
N 00000005 Unused
Electronic Ba 0
Formats 0
Bank Stmt Apply
ACH/NACHA
Positive Pay
f 1




1. Enter the Starting Check No and Ending Check No.
Backup Check Number Range

Starting Check Mo:

1
Ending Check No: 5
Mumber of Checks: 5| Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 5| Apply

3. Click the Apply button to generate the check numbers.
Backup Check Number Range
Starting Check Mot i
Ending Check No: 5
Mumber of Checks: 5 | Apply | ‘

4. This message is shown. Click Yes button.
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Do you want to use the backup check numbers?

Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

Bank Accounts - ABC Bank

A O X

New Save Search Delet= Undo Bank MICR CheckAudit Reconciliation Register Close

Details | Audit Log (6)
BankName: | ABC Bank ~| | GLAccoums
AccountNo: | 22336655 Currenay: |(USD || | G| account 10001-0002-000 -
Balance: 0.00 | Active: v
Contact: test Check Number Range
Address: () rairoed Starting Check No: 1
Ending Check No: 5|
Zip/Postal 00507 LlGiy | Adjuntas Next Check No: 1
Code:
Check No. Length: 8
State/Province: | PR Country:  United States -
Number of Checks: 5| | Create
Phone: Fax:
Enable MICR Printing: v/
Website: P
Email: = Backup Check Number Range
Electronic Bank File Information Starting Check No: 0
T Ending Check No: 0
Company ID:
Bank Sme 1| | Bark Name: Number of Checks: 1| Apply
ACHINACHA ||| TransitNo: 321654987 Comments: |
Positive Pay ]/ | Next No: B
@ @ O I Ready Poge 1] of1




Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.
Bank Accounts - ABC Bank

A~ O x

New Save Search Delete Undo Bank MICR CheckAudic Rec

n Register Close

BB ).\ Number Audit

Bank Neme:
Waste Print Close

Account No:

Balance: peials

Contact: Fileer: | All Checks

v | From:

To:
Address: @ || Printed: 0| Falled: 0| Unused:
Check No. Status. Record No. Remarks

ZipfPostal 00000001 Unused

00000002 Unused
State/Province:

o = m =

00000003 Unused
Phone:

Create
00000004

Unused
Website: o

00000005 Unused

Email: =
Electronic Bank 0
Formats 0
Bank Stmt 1] | ApPly

ACH/NACHA

Positive Pay

® 6 9 H

1. Enter the Starting Check No and Ending Check No.
Backup Check Number Range

Starting Check No: 1

Ending Check No: 2

MNumber of Checks: 2| Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 2| | Apply
3. Click the Apply button to generate the check numbers.

Backup Check Number Range

Starting Check Mot

Ending Check No:

Mumber of Checks: 2 | Apply

4. This message is shown. Click Yes button.
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Do you want to use the backup check numbers?




5. Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

Bank Accounts - Commerce Bank

~ O x
New Save Search Delete Undo Bank MICR CheckAudit Reconciliation Register Close
Details
Bank Name: GL Accounts
Account No: Currency: USD ¥ G| sccouns: 10718-0000-000 v
Balance: 2000 Active: 7]
Contact Keith Marten Check Number Range
. ©[538LuyL
Address: 7 verkane Starting Check No: 1
Ending Check No: 8
Zip/Postal L|Gy: | Seymour Next Check No: 2
Code:
Number of Checks: 1,000| [ Create
State/Province: |IN Country: |United States v
Enable MICR Printing:
Phone: (812)521-3326 Fax:
Website: P Backup Check Number Range
Email: = Starting Check No: 0
Electronic Bank File Information Ending Check No: o
Formats Company ID: Number of Checks: Apply
Bank Some /|| Bank Name: Comments:

ACHINACHA  Commerce ACH |~ ||| TransicNe: | 074000010
Positive Pay ~ ||| Next No: o

@

QO 4 Edited Page 1] of1

Bank Accounts - Commerce Bank

. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

A O X
New Save Search Delere Undo Bank MICR CheckAudit Reconciliation Register Close

Details

BankName:  Commerce ey D IS
Account No: 12152015 .
‘Waste Print  Close
Balance: —
Details
Contact: Keith Mort
U o 58 Ly Ly Filter: | All Checks ~ | From: Tor
Printed: 1] Failed: 0| Unused 999
Check No. Status Record No. Remarks
Zip/Postal .
Code: 00000001 Printed MCHK-2
State/Province: | IN R tnused
00000003 Unused
Phane: (812)521-3 | po00a004 Unused
Website: & 00000005 Unused
Ermail: = 00000006 Unused
00000007 Unused
Electronic Bank File Inform| | nused
e 00000009 Unused
00000010 Unused
Bank Stmt
00000011 Unused
ACH/NACHA | Commeree | | 50000012 Unused
Positive Pay 00000013 Unused -
@8 0 Edited

1. Enter the Starting Check No and Ending Check No.
Backup Check Mumber Range
Starting Check No: 10000011
Ending Check No: 10000020
Nurnber of Checks: 10 | Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 10
3. Click the Apply button to generate the check numbers.
Backup Check Mumber Range
Starting Check No: 10000011

Ending Check No: 10000020

Number of Checks: 10| Apply




4. This message is shown. Click Yes button.
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9 Do you want to use the backup check numbers?

g Mo

5. Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

) Bank Accounts DIEIES

6w Q&Y & Sl

New Save Search Delete Undo  Bank  MICR CheckAudit Reconciliation Register Close

Details | Origin
Bank Name: | ABC Bank | | cLaccounts
AccountNo:  |1500326210 currency: [USD ¥ | & accounts 01221002 -
Balance: Active:
Contact: James Brown Check Number Range
:  [2|[4242 Flagstaft Co
fe= L < e Starting Check No: 10000011
Ending Check No: 10000020
Zip/Postal Code: | 46815 v Gity: Fort Wayne Next Check No: 10000001
StatefProvince: |IN Country: | United States ~ || Number of Checks: 10| Creatz
Phone: (123)555-8964 Fa:  |(123)222-5879 Enable MICR Printing: (7]
Website: @ |www
st @ | wuwirely.com Backup Check humber Range
Email: (i1 info@iRely.com I
Starting Check Na: o
Electronic Bank File Information
Ending Check No: 0
Formats -
Company ID: Number of Checks: 1] | Apaly
Bank Stmt: ) || Bank Name:
Comments:
ACH/NACHA: Q¥ || TrensitNo: 005126751
Positive Pay: QY] || Next No: 0
@ v ') | Ready Page 1) oft

6. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

£ Bank Accounts BEIES

dw ARYE & B o3

New Save Search Delete Undo  Bank  MICR |CheckAudit| Recondiliation Register Close

Details | origin .
) Check Number Audit 2]
Bank Name: ABC Bank >

© & @
Account No: 150032621 =

Waste  Print  Close

Balance:
GrrEE James Brov|| Filter: | All Checks | From: To:
nddress: [B][4242 Fiags{ Pinted: Failed: Unused: 2
CheckNo. Status Record Mo, Remarks
Zip/Postal Code: 46815 Unuzed
Unused
State/Province: | IV L0000007 Unused
Phone: (123)555-9 | 10000008 Unused
Website: @ |www.irey.| | 190090%® Unused
10000010 Unused
Emal: 8 infoealy | | oo i
Electronic Bank File Informatiof | | 10000012 Unused
10000013 Unused
Sk 10000014 Unused
Bank Stmt: AT i
ACH/NACHA: 1ooo00e tnused
10000017 Unused
Positive Pay: L0000t e
10000029 Unused
10000020 Unused
@ 2 | Ready
@ % | Ready

1. Enter the Starting Check No and Ending Check No.

Backup Check Mumber Range

Starting Check No: 10000011
Ending Check No: 10000020
Number of Checks: 10 | Apply

2. The Number of Checks field will automatically show how many check numbers are to be created based on Ending Check No and Starting
Check No. To get this you will have to subtract the Starting Check No from Ending Check No.

Mumber of Checks: 10



3. Click the Apply button to generate the check numbers.

Backup Check Mumber Range

Starting Check No: 10000011
Ending Check No: 10000020
Number of Checks: 10 ]| Apply

4. This message is shown. Click Yes button.
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9 Do you want to use the backup check numbers?

g Mo

5. Configured Starting Check No and Ending Check No along with Number of Checks in the Backup Check Number Range panel will be
moved to the Check Number Range panel.

| Bank Accounts EJI[=IES

o w Q5 ¥W) il 2 & <y ™

MNew Save Search Delete Undo Bank MICR  Check Audit Recondliation Register Close

Details Crigin

Bank Mame: ABC Bank v || Gl Accounts

Account Mo: 1500326210C Currency: USD |w T LT 10604040 -

Balnce: 543.00 | Active:

Contact: James Brown Check Number Range

3 B

Address: |EEl| | 4242 Flagstaff Cove Starting Check No: 10000011
Ending Check Mo: 10000020

Zip/Postal Code: | 46815 ~ | City: Fort Wayne Mext Check Mo: 10000011

State/Province: |IN Country: |United States v Mumber of Chacks: 10| Create

Phone: (123)555-8964 Fax: (123)222-5879 Enable MICR Printing:

Website: @ | vwww.irely.com

Backup Check Number Range
Ermail: ikl | info@Rely.com

Starting Check MNo: 1]
EFT Information

Ending Check No: 0
Bank Stmt Format: b

Mumber of Checks: 1| Apply
EFT/ACH File Format: v




6. Click the Check Audit toolbar button to open the Check Number Audit screen. This screen will show the generated check numbers.

ey Bank Accounts EY|=1E
W A o O 52| s ‘o
@ il S 1 |
Mew Save Search Delete Undo Bank MICR. | Check Audit | Recondliation Register  Close
v
Bank Name| [ Check Number Audit
Account N :Q @ ‘ .
Eeat Waste Print  Close
Contact:
Fitter: |AII Checkg |V| From: | |To: | |
Address:
Printed: | 2| Failed: | 8| Unused: 10] {jo00LL
00o0zo
Check No. Status Record Mo, Remarks |
ZipfPostal €| | 7777 R ——— | |J00011
10000006 Wasted lost
State/Provl | | opoooo7 Wasted lost Create |
Phone: 10000008 Wasted lost
Website: 10000009 Wasted lost
10000010 Wasted lost
Email:
10000002 Void Check MCHK-9 II
EFT In 10000011 Unused
10000012 Unused jl
Bank Stm
10000013 Unused Apply
EFT/ACH | | 10000014 Unused
MNext EFT, | 10000015 Unused
EFT/ACH 10000015 Unused
10000017 Unused
B 10000013 Unused
10000019 Unused
@ 2 || 10000020 Unused | N
@ D | Ready
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