How to Delete a Report
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. Open the Report Manager screen. Refer to Report Manager.

Select the specific report to be deleted.

. Click the Delete toolbar button.
. Select Yes on the confirmation message.
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Group Name Description
General Ledger Reallocation This report lists all reallocation records.

Tank Management Chart of Accounts This report shows all accounts in the Chart of Accounts.

Tax Forms Chart of Accounts Adjustment This report shows all Chart of Accounts adjustments made.

Customer Label General Ledger by Account ID Detail This report shows transactions recorded to each General Ledger account. Like trial balanc..
Sub Report Balance Sheet Standard This is a detailed Balance Sheet vith totals for each account.

Customer Portal Income Statement Standard This is a detailed Income Statement with totals for each account.

Accounts Payable Tri " General Ledger accounts with beginning balances, total debits, total ..
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! NOTE: Reports that are used cannot be deleted. This message will appear:

ladl Unable to delete record. *

The record you are trying to delete is being used.

OK

X


https://help.irelyserver.com/display/DOC/Report+Manager

	How to Delete a Report

