How to Preview Report in Archived Report

1. Open the Archived Reports screen. Refer to Archived Reports.
2. Select the report you want to print.
3. Click Print toolbar button. This will open the Report Viewer screen.
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Account ID Date Description Beginning Balance Debit Credit  Net Activity Ending Balance
Units Units Units Units Units
10120-0000 : BANK WACHOVIA
120312013 0.00 2,000.00 0.00 2,000.00 2,000.00
0.000 0.000 0.000 0.000 0.000
10/07/2014  BANK WACHOVIA 2,000.00 0.00 10.00 -10.00 1,990.00
0.000 0.000 0.000 0.000 0.000
10/08/2014  BANK WACHOVIA 1,990.00 100.00 110.00 -10.00 1,980.00
0.000 0.000 0.000 0.000 0.000
10/092014  BANK WACHOVIA 1,980.00 0.00 100.00 -100.00 1,880.00
0.000 0.000 0.000 0.000 0.000
10/22/2014  BANK WACHOVIA 1,880.00 0.00 1,100.00 -1,100.00 780.00
0.000 0.000 0.000 0.000 0.000
11/122014  BANK WACHOVIA 780.00 0.00 27,285.05 -27,285.05 -26,505.05
1. Open the Archived Reports screen. Refer to Archived Reports.
2. Select the report you want to print.
3. Click Print toolbar button. This will open the Report Viewer screen.
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